AGENDA
FUBLIC HEARING (@ REGULAR MEETING
BOARD OF DIRECTORS
California Virtual Academy at Sonoma

December 11, 2024
P“rlmst::-.:.r“ Eﬁﬁum O R i G ] N A L
Zoom Meeting: hiips://zoom us/i/ 3446279195

Conference call: {669) 900-9128
Meeting 1TD: 344 627 9195
Alternate Locations:
Liberty School District, 170 Liberty Road, Petaluma, CA 94952
1425 Stewart Dr., Fairfield, CA 94533
2130 Millwood Ct., Santa Rosa, CA 95403

307 San Marcus Drive, Vallejo CA. 94590

INSTRUCTIONS FOR PRESENTATIONS TO

THE BOARD BY PARENTS AND CITIZENS

The California Virtual Academy at Sonoma (“School™) welcomes your participation at the
School’s Board meetings. The purpose of a public meeting of the Board of Directors (“Board™)
15 to conduct the affairs of the School in public. We are pleased that you are in attendance and
hope that you will wvisit these meetings often.  Your participation assures us of continuing
community interest in our School, To assist you in the ease of speaking/participating in our
meetings, the following guidelines are provided.

l. Agendas are available to all audience members at the door to the meeting or by

requesting the agenda from the California Virtual Academy Office (805-581-0202). You
may also emal carobinson(@caliva.org,

2. “Requests to Speak™ forms are available to all audience members who wish 1o speak on
any agenda items or under the general category of “Oral Communications.” Speakers
may also request to be placed on “Speakers List” by calling the California Virtual
Academy Office (805-581-0202) or emailing carobinson@ealiva.org seventy-two hours
in advance of the meeting,

3, The “Oral Communications™ portion is set-aside for members of the audience to raise
1ssues that are not specifically on the agenda. However, due to public meeting laws, the
Board can only listen to your issue, not respond or take action. These presentations are
limited to three (3) minutes and total time allotted to non-agenda items will not exceed
fifteen (15) minutes. The Board may give direction to staff to respond to your concemn or
you may be offered the option of returning with a citizen-requested item.

4, With regard to items that are on the agenda, you may specify that agenda item on your
blue request form and you will be given an opportunity to speak for up to five (5) minutes
when the Board discusses that item.

5. When addressing the Board, speakers are requested to state their name and address from
the podium and adhere to the time limits set forth.

. Citizens may request that a topic related to school business be placed on a future agenda
by submitting a written request at least seventy-two (72) hours in advance of any regular
meeting. Onece such an item is properly agendized and publicly noticed, the Board can
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[_ respond, interact, and act upon the item.

California Virmal Academy at Sonoma does not discrimingte on the basis of age, race, creed, color, sex, nafiomal
origin, religion, gender, physical or mental disability, ancestry or marital status, in any of its policies, procedures
of praciices.

]'{I:-umpfhm with the Americans with Disabilities Act {(ADA) and upon reguest, Charter School may furnish
reasonable anxiltary aids and services do gqualified individuals with disabilities. Individuals who reguice
appropriate alternative modification of the agenda in order participate in Board mectings are invited fo confact
California Virtual Academy at Sonowa office af (805) 58 1-0202

L PRELIMINARY
A. CALL TO ORDER
Meeting was called to order by the Board Chair at _3:02_P'.M.

B. ROLL CALL

Present Absent
Ms. Glenda Caddle (President) X
Ms. Janell Smiley X
Ms. Joyce Campbell (Secretary) =
Ms. Tenigha Farr e S

C. FLAG SALUTE
- Rayyan led (student)

NOTICE OF PUBLIC HEARING

TIME AND DATE: December 11,2024  3:00 PM
During its Regular Board Mecting

LOCATION: Zoom Meeting: htps./zoom us/j34462 79195

SUBJECT: California Virtual Educators United Initial Proposal for
2025-2026 negotiations with California Virtual
Academy at Sonoma
«  Article 4 — Union Rights
= Article 13 - Compensation
= Article 17 - Caseloads

Opening of Public Hearing: _3:04__PM

Closing of Public Hearing: _3:05_ PM

IL. COMMUNICATIONS

A, ORAL COMMUNICATIONS: Non-agenda items: no individual presentation
shall be for more than three (3) minutes and the total time for this purpose shall
not exceed fifieen (15) minutes. Ordinarily, Board members will not respond to
presentations and no action can be taken. However, the Board may give direction
to staff following a presentation.
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B. For Information: Director’s Report

This is a presentation of information which has occurred since the previous Board
mecting.

. For Information: Board/Staff Discussions
Board and staff discuss items of mutual interest.
- Art and Muszic Grant funds
Leah Fellows shared details related to Proposition 28 and expanding our
current Art program.
- Dashboard/State Testing
Sarah Neunenschwander and Amy Maxwell shared summary.

- Governing Board Handbook
April shared link with the board to provide feedback.

- Williams Settlement Annual Charter Visit Summary
Krista Mount reviewed that we met our requirements for this.

D, Approval of Previous Board Meeting Minules I i
Maved: Janell NI “J flﬂ |
2% Glenda =R L

Il  CONSENT AGENDA ITEMS

All matters listed under the consent agenda are considered by the Board to be routine and
will be approved/enacted by the Board in one motion in the form listed below. Unless
specifically requested by a Board member for further discussion or removed from the

agenda, there will be no discussion of these items prior to the Board votes on them. The
director recommends approval of all consent agenda items.

IV. SCHEDULED FOR ACTION

v musmess APPROVEL

FY 2023-24 Audit Certification BDRPT 01

m

S G s oy o o s APPROVE!

F¥ 2024-25 First Interim Budget Update BDRPT 02
- No questions asked. Dmuﬂw
WY
Ratification of Disbursements BDRPT 03
- Mo questions asked. ﬂwﬁ\’ﬁ.ﬂ.ﬂnff
i o ISR,
(AU T I
Special Education Local Plan Area (SELPA) Membership BRDPT 06

= This ig the first time CAVA at Sonoma has changed membership, but some of our other schools
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have changed before. This will better support us as a charter school.

B. PERSONNEL

Mone

C. INSTRUCTION AND CURRICULUM

Comprehensive School Safety Plan
= No questions asked.

E. PUPIL SERVICES

None
V. ITEM HEDULED R INFORMATION
Mone

VI. ADJOURNMENT

The meeting was adjourned at _3:33  P.M.

APPROVED

BDRPT 05
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December 2, 2024

To: AprilWarren, Head of School California Virtual Academias

| hope you had a restful fall break.

California Virtual Educators United would Like to meat with California Virtual Academies to

present proposed changes to the CBA for the 2025-2026 school year. CVEL would like to
open:

Article 4 = Union Rights
Article 13 - Compensation

Article 17 - Caseloads

CVEU requests CAVA provide us with several dates throughout the spring semester to

discuss these matters. Should you have any questions, please feel free to contact me, and
we look forward to bargaining dates from the CAVA team.

Sincerely,

Jaime Talley, M. Ed.

Bargaining Chair

415.484.6035



Willlams Settlement Annual Charter Visit Summary
California Virtual Academy at Sonama
2024 - 2025

California Education Code (EC) requires Wiliams Settlement Vizits for the purpose of:

1. Ensuring that students have access to "sufficient” instructional materials in core subject
areas (EnglishManguage arts, ELD, mathematics, history/social science, science) and, as
appropriate, science laboratory equipment, world languages, and health education as
dafined in EC Section 80119;

2. Assessing compliance with facilities maintenance using the Facilities Inspection Taaol (FIT),
and determining if there are any conditions that "pose an emergency or urgent threat to the
health or safety of pupils or staff' as defined in EC Section 17592. 72; and assessing "the
safety, cleanliness, and adequacy of school facilities, including good repair” as required by
EC Sections 17014, 17032.5, 17070. 75, and 17089;

3. Ensuring that the school has the Williams Uniform Complaint Procedures posted in every
classroom, and the Williams Complaint forms are availabla, in English and other languages
required as by the California Department of Education,

4. Detarmining if the school has provided accurate data for the annual School Accountability
Report Card [(SARC) related to instructional materials and facilities maintenance,

Suffciont | School Faciities L
Inskructanal are in “Good LGP Posted tnall B
Schoal| ‘Materials: Fepair® | SARC Accurale’ classrooms | Teacher Vacancies |
MiA- l‘.‘-alfnmla;
5 n':m Virtual
e b 12 SUIVEY: | Academias @ |
California Virtual | irspon ses : @ et Nif- Charler | Ty
! S | Sanomaisa | [Yes Hone
Academy Sonoma| | | |
i | wirlual school, |
Bludents: || there areno |
aci o st




TO: CALIFORNIA VIRTUAL ACADEMY AT SONOMA
GOVERNING BOARD

.! 1 e

s
BOARD REPORT # 01 Al IJL"'“IIIL',f'lLL'@

VIA: CALIFORNIA VIRTUAL ACADEMY STAFF
December 11, 2024

SUBJECT: Fiscal Year 2023-24 Audit Certification

PROPOSAL:

It is proposed that the Governing Board of California Virtual Academy at Sonoma approve the
attached andit certification.

BACKGROUND:

Each board member was provided a copy of the fiscal year 2023-24 annual audit conducted by
Green Hasson and Janks LLP for their review. The result of the audit was fair, and the independent
auditors have issued their unmodified opinion on the school’s financial statements. The financial

statements present fairly, in all material aspects, the financial position of the Orgamization as of
June 30, 2024,

There are no significant deficiencies or material weaknesses. The attached certification verifies
for the public record that the Board has received the audit report.

BUDGET IMPLICATIONS:
There are no budget implications.

RECOMMENDATIONS:
It is recommended that the Governing Board approve the certification as presented.

RESPECTFULLY SUBMITTED
Apnl Warren
Head of School



PREPARED RY:

April Warren Francis “Paco™ Burke
Head of School Chief Business Oifficial

PRESENTED BY:

April Warren Francis “Paco™ Burke
Head of School Chiel Business Official
Ayes: 4 No: O Abstain: 0

[}wﬁ@ﬂm

Approved: _Yes  Witnessed:

Date: _12/11/2024

Name _Aye | No Abstain | Absent | Moved
Glenda Caddle X X
Jovee Campbell X
Janell Smiley X
Tenisha Farr X




SCHOOL NAME: California Yirtual Academy at Sonoma

In accordance with Education Code section 41020.3, the Governing Board must review and accept
the prior year's Financial Report/Audit, at a public meeting, on or before December 15 and

THERERY, as wrillen verification of said review, the Governing Board reviewed and accepted on
December 11, 2024, the Annual Financial Report as of June 30, 2024,

L211/24
(Signature) Head of School Date
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To the Board of Directors
California Virtual Academy & Sonoma

We have audited the financial statements of California Virtual Academy @ Sonoma (the School)
as of and for the year ended June 30, 2024, and have issued our report thereon dated
December 11, 2024, Professional standands require that we advise you of the following matters
relating to our audit.

Our Responsibility in Relation to the Financial Statement Audit

As communicated in our engagement letter dated April 18, 2024, our responsibility, as
described by professional standards, is to form and express an opinion about whether the
financial statements that have been prepared by management with your oversight are
presented fairly, in all material respects, in accordance with accounting principles generally
accepted in the United States of America. Our audit of the financial statements does not
relieve you or management of its respective responsibilities.

Our responsibility, as prescribed by professional standards, is to plan and perform our audit
to obtaln reasonable, rather than absolute, assurance about whether the financial statements
are free of material misstatement. An audit of financial staterments includes consideration of the
system of internal control aver financial reporting as a basis for designing audit procedures that
are appropriate in the circumstances, but not for the purpose of expressing an opinion on the
effectiveness of the School's internal control over financial reporting. Accordingly, as part of our
audit, we considered the system of intemal control of the School solely for the purpose of
determining our audit procedures and not to provide any assurance concerning such intermnal
cantral,

We are also responsible for communicating significant matters related to the audit that are,
in our professional judgment, relevant to your responsibllities in overseeing the financial
reporting process. Howewver, we are not required to design procedures for the purpose of
identifying other matters to communicate to you.

Planned Scope and Timing of the Audit
We conducted our audit consistent with the planned scope and timing we previously communicated

to you.

Compliance with All Ethics Requirements Regarding Independence
The engagement team, others in our firm, as appropriate, our firm, and our network firms
have complied with all relevant ethical requirements regarding independence,

Significant Risks Identified
We have identified the following significant risks:

= Risk of improper revenue recognition through misallocation of costs to cost reimbursement
contracts. This is a presumed significant risk under 1S, generally accepted auditing
standards (L.5. GAAS),

# Risk of management override of controls, which is a presumed significant risk under
.5, GAAS,
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Significant Accounting Policies

Management has the responsibility to select and use appropriabe accounting policies.
A summary of the significant accounting policies adopted by the School is included in Note 2
to the financial statements. There have been nao initial selection of accounting policies and no
changes in significant accounting policies or their application during June 30, 2024. No matters
have come to our attention that would require us, under professional standards, to inform you
about (1) the methods used to account for significant unusual transactions and (2) the effect of
significant accounting policies In controversial or emerging areas for which there Is a lack of
authortative guidance or consensus.

Significant Accounting Estimates and Related Disclosures

Accounting estimates and related disclosures are an integral part of the financial statements
prepared by management and are based on managements curment judgments. Those
judgments are normally based on knowledge and experience about past and current events
and assumptions about future events, Certain accounting estimates are particularly sensitive
because of their significance to the financial statements and because of the possibility that
future events affecting them may differ markedly from management's current judgments.
There were no such significant accounting estimates affecting the financial statements.

Financial Statement Disclosures

Certain financial statement disclosures involve significant judgment and are particularhy
sensitive because of their significance to financial statement users. The maost sensitive
disclosures affecting the School’s financial statements relate to the functional allocation of
expenses, related party transactions, and state compliance report.

Significant Difficulties Encountered during the Audit
We encountered no significant difficulties in dealing with management relating to the performanos
of the aldit.

Uncorrected and Corrected Misstatements

For purposes of this communication, professional standards also require us to accumulate all
known and likely misstatements identified during the audit, other than those that we believe
are trivial, and communicate them to the appropriate level of management. Further, professional
standards require us to also communicate the effect of uncorrected misstatements related to prior
periods on the relevant dasses of transactions, account balances or disdlosures, and the financial
statements as a whole, The attached schedule, Proposed Adjusting Jourmnal Entries, summarizes
uncorrected finandal statement misstatements whose effects in the current and prior periods, as
determined by management, are immateral, both individually and in the aggregate, to the
financial statements taken as a whole. Uncorrected misstaternents or matters underlying those
uncormected misstatements could potentially cause future-period finandal statements to be
materially misstated, even though the wncomected misstatements are immaterial to the
financial statements currently under audit.

In addition, professional standards require us to communicate to you all material, corrected

misstatements that were brought to the attention of management as a result of our audit
procedures. No such misstatements were identified.
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Disagreements with Management

For purposes of this letter, professional standards define a disagreement with management as a
matter, whether or not resolved to our satisfaction, concerning a financial accounting, reporting,
ar auditing matter, which could be significant to the Schools financial statements or the
auditor's report. No such disagreements arose during the course of the audit.

Representations Requested from Management
We have requested certain written representations from management, which are included in
the management representation letter dated December 11, 2024,

Management's Consultations with Other Accountants

In some cases, management may decide to consult with other aceountants about auditing
and accounting matters. Management informed us that, and to our knowledge, there were
no consultations with other accountants regarding auditing and accounting matters,

Other Significant Matters, Findings or Issues

In the normal course of our professional association with the School, we generally discuss a
variety of matters, including the application of accounting principles and auditing standards,
significant events or transactions that cccurred during the year, operating conditions affecting
the School, and operating plans and strategies that may affect the risks of material
misstatement. None of the matters discussed resulted in a condition to our retention as the
School’s auditors.

This report is intended solely for the information and use of the Boards of Directors and

management of the School and is not intended to be and should not be used by anyone
ather than these specifled parties.

GREEN HASSON & JANKS LLP

December 11, 2024
Los Angeles, California
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Engagement: California Virfual Acadenmy § Sonomas
Pariod Ending: June 30, 2024
Workpaper. Propased Adjusted Journal Enfries

Account Descriplion Dietait Credit
Propossd JE# 1001
T wipeknbe lablery reventies fof curment year state adustment rekabed to prior year,
4B001-670  Lollery-R g, 144.00
4E001-880 Latteny-UR 4, 78500
11850 Program Recehebles 13,920,040
Taotal 13,929.00 13.929.00
Proposed JE # 1002
To adjust lHigation and setilements expanses for tha curment yaar impact of peior
year PAJE #1002,
3003 Ratained Eamings f2,000.00
51810 Litigation and Settlemanls G2, 00000
Total £2,000.00 62,000.00
Proposed JE# 1003
To mechass Tille funds ("), V") negathe AR balances to dabarmed revanies
11850 Progmm Recehables 53.752,00
3001 Dieferred Revenus 5375200

Tatal 53,752.00 ES.?EI'_II{I
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PRELIMIMARY DRAFT
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INDEPENDENT AUDITOR'S REPORT

To the Board of Directors
California Virtual Academy @ Sonoma

Dpinion

We have audited the financial statements of California Virtual Academy @& Sonoma (A Non-
Profit Organization)} (the School), which comprise the statement of financial position as of
June 30, 2024, and the related statements of activities, functional expenses, and cash flows
for the year then ended, and the related notes to the financial statements.

In our opinion, the accompanying financial statements present fairly, in all material respects,
the financial position of the School as of June 30, 2024, and the changes in its net assets and its
cash flows for the year then ended in accordance with accounting prindples generally accepted
in the United States of America.

Basis for Opinion

We conducted owur audit In accordance with auditing standards generally accepted In the
LUinited States of America (GAAS) and the standards applicable to finandal audits contained In
Government Auditing Standards, issued by the Comptroller General of the United States. Our
responsibilities under those standards are further described in the Auditor’s Responsibilities
for the Audit of the Financial Statements section of our report. We are required to be
independent of the School and to meet our other ethical responsibilities, in accordance with
the relevant ethical requirements relating to our audit. We believe that the audit evidence we
have obtained is sufficient and appropriate to provide a basis for our audit opinion.

Responsibilities of Management for the Financial Statements

Management is responsible for the preparation and fair presentation of the financial
statements in accordance with accounting principles generally accepted in the United States
of America, and for the design, implementation, and maintenance of internal control relevant

to the preparation and fair presentation of financial statements that are free from material
misstatement, whether due to fraud or error.

In preparing the financial statements, management is required to evaluate whether there
are conditions or events, considered in the aggregate, that raise substantial doubt about the

School’s ability to continue as a going concern for one yvear after the date that the financial
statements are issued.

Auditor's Responsibilities for the Audit of the Financial Statements

Our objectives are to obtain reasonable assurance about whether the financial statements
as a whole are free from material misstatement, whether due to fraud or error, and to Issue
an auditor's report that includes our opinion. Reasonable assurance is a high level of assurance
but is not absolute assurance and therefore is notb a guarantee that an audit conducted in
accordance with GAAS and Government Auditing Standards will always detect a material
misstatement when it exists, The risk of not detecting a material misstatement resulting from
fraud is higher than for cne resulting from error, as fraud may involve collusion, forgery,
intentional omissions, misrepresentations, or the override of internal control. Misstatements are
considered material if there is a substantial likelihood that, individually or in the aggregate, they
would influence the judgment made by a reasonable user based on the financial statements,
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In performing an audit in accordance with GAAS and Government Auditing Standards, we:

« Exercise professional judgment and maintain professional skepticism throughout the
audit,

« [dentify and assess the risks of material misstatement of the financial statements,
whether due to fraud or error, and design and perform audit procedures responsive
to those risks., Such procedures include examining, on a test basis, evidence
regarding the amounts and disclosures in the financial statements.

« Obtain an understanding of internal control relevant to the audit in order to design
audit procedures that are appropriate in the circumstances, but not for the purpose of
expressing an opinion on the effectiveness of the School’s iInternal contral. Accordingly,
no such opinion is expressed.

= Ewvaluate the appropriateness of accounting policies used and the reasonableness of
significant accounting estimates made by management, as well as evaluate the
overall presentation of the financial statements.

# Conclude whether, in our judgment, there are conditions or events, considerad in the
aggregate, that ralse substantial doubt about the School’s ability to continue as a
gaing concern for a reasonable period of time.

We are reguired to communicate with those charged with governance regarding, among
other matters, the planned scope and timing of the audit, significant audit findings, and
certain internal control-related matters that we identified during the audit.

Dther Matters - Supplementary and Other Information

Dur audit was conducted for the purpose of forming an opinion on the financial statements
as a whole, The accompanying schedules of average daily attendance, instructional fime and
reconciliation of annual financial and budget report with audited financial statements and
charter school organization structure are presented for purposes of additional analysis and
are not a required part of the financial statements. Such infermation is the responsibility of
management and was derived from and relates directly to the underlying accounting and
other records used to prepare the financial statements. The information has been subjected
to the auditing procedures applied in the audit of the financial statements and certain
additional procedures, including comparing and reconciling such information directly to the
underlying accounting and other records used to prepare the financial statements or to the
financial statements themselves, and other additional procedures in accordance with GAAS
and Government Auditing Standards. In our opinion, the information is fairly stated in all
material respects in refation to the financial statements as a whole.

Other Information

Management is responsible for the other information. The other information comprises the
charter school organization structure but does not include the financial statements and our
auditor’s report thereon. Qur opinion on the financial statements does not cover the other
information, and we do not express an opinion or any form of assurance thereon.

In connection with our audit of the financial statements, our responsibility is to read the
ather information and consider whether a material inconsistency exists between the other
information and the financial statements, or the other information otherwise appears to be
materially misstated. If, based on the work performed, we conclude that an uncorrected
miaterial misstatement of the other information exists, we are required to describe it in our
report.
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Other Reporting Required by Governmant Auditing Standards

In accordance with Government Auditing Standards, we have also issued our report dated
December 11, 2024, on our consideration of the School's internal control over financial
reporting and on our tests of its compliance with certain provisions of laws, regulations,
contracts, and grant agreements and other matters. The purpose of that report is solely to
describe the scope of our testing of internal control over financial reporting and compliance
and the results of that testing, and not to provide an opinion on the effectiveness of the
School’s internal control over financial reporting or on compliance. That report is an integral
part of an audit performed in accordance with Government Auditing Standards in considering
the School's Internal control over financial reporting and compliance.

GREEN HASSON B JANKS LLP

December 11, 2024
Los Angeles, California
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STATEMENT OF FINAMNCIAL POSITION
June 30, 2024

Without Donor With Donar
Restrictions Restrictions Tatal
ASSETS
Cash £ 2,825904 182,958 3,008,862
Due from Federal, State and Local Governments 1,044,829 - 1,044 829
Prepaid Expenses and Other Assets 100,440 - 104,440
TOTAL ASSETS £ 3971173 182 958 4,154,131
LIABILITIES AND NET ASSETS
LIABILITIES:
Accounts Payable and Accrued Expenses 3 364,209 - 364,209
Due to Federal, State and Local Governments 234,675 - 234 675
Deferred Revenue 2,143,233 - 2,143,233
Due to K12 California LLC 1,047 062 = 1,047 D62
TOTAL LTABILITIES 3,789,179 = 3,789,179
NET ASSETS:
Without Donor Restrictions 181,994 - 181,994
With Donor Restrictions = 182,958 182,958
TOTAL NET ASSETS 181 994 182,958 364 952
TOTAL LIABILITIES AND NET ASSETS 3 3;9?151 73 182,958 4,154,131

The Accompanying Motes are an Integral Part of These Financial Statements

_4_



CALIFORNIA VIRTUAL ACADEMY @ SONOMA PRELIMINARY DRAFT
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STATEMENT OF ACTIVITIES
Year Ended June 30, 2024

REVENUE AND SUPPORT:

Revenues from Governmental Agencies:

State
Federal
Other Revenues
Released from Purpose Restriction
TOTAL REVENUE AND SUPPORT
EXPENSES:
Program Services
Administrative Support Services
TOTAL EXPENSES
CHANGE IN NET ASSETS
Met Assets (Deficit) - Beginning of Year

NET ASSETS - END OF YEAR

Cecember 2, 2024

Without Domor With Donor
Restrictions Restrickions Totak

£ 11,586,004 4§ 182,958 % 11,769,052
741,549 - 741,549
55,961 - 55,961
219,975 {219,975) .
12,603,579 (37,017 12,566,562
10,430,312 - 10,430,312
Lﬁﬁi lgﬂ r 1:9 55:193
12,386,510 - 12,386,510
217,069 (37,017} 180,052
[35.075) 219,975 184,900
i lﬂllﬂg-ﬂf ; lﬂll'EISE £ 364,952

The Accompanying Notes are an Inbegral Part of These Financial Statements

'5_
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CALIFORNIA VIRTUAL ACADEMY @ SONOMA PRELIMINARY DRAFT
{A Non-Profit Organization) December 2, 2024

STATEMENT OF CASH FLOWS
Year Ended June 30, 2024

CASH FLOWS FROM OPERATING ACTIVITIES:

Change in Met Asseks % 180,052
Adjustments to Reconcile Change in Net Assets

to Met Cash Provided By Operating Activities:

Decreass n:
Dwue fram Federal, State and Local Governments B13,985
Prepaid Expenses and Other Assets 18,414
Increase {Decrease] in:
Accounts Payable and Accrued Expenses 180,779
Deferred Revenue 240,562
Due to K12 California LLE (189, 304}

NET CASH PROVIDED BY OPERATING ACTIVITIES

1,244 398

MET INCREASE IN CASH 1,244,398
Cash - Beginning of Year 1,764,464
CASH - END OF YEAR § 3,008,862

The Accompanying Motes are an Integral Part of These Financial Statements
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CALIFORNIA VIRTUAL ACADEMY @ SONOMA FRELIMINARY DRAFT
(A Mon-Profit Organization) December 2, 2024

NOTES TO FINANCIAL STATEMENTS
June 30, 2024

NOTE 1 - ORGANIZATION

California Virtual Academny @ Sonoma (the School) s a non-profit public benefit
corporation, which is part of California Virtual Academies (CAVA). The School was
founded in 2004. The School is a virtual public charter school that offers non-classroom
based classes to students. CAVA programs blend innovative new instructional technology
with a traditional curriculum for students all across California, The School has chosen
K12 Califormia LLC (K12) as its sole curriculum provider. K12 provides support services
as well as technology services to the School. The Schoal is funded principally through
the State of California public education monies received through the California
Department of Education and its chartering district, the Liberty Elementary School
District (the District) in Sonoma County. The School received majority of its funding
from a uniform base grant through the Local Control Funding Formula (LCFF).

In addition to this base grant, the School receives Supplemental grants through LCFF,
which is based on the number of targeted pupils that are classified as English learners,
socio-economically disadvantaged pupils, and foster youth (unduplicated puplls).
The School uses Supplemental grants to help improve or increase services principally
directed towards, and effective in meeting, the School’s goals for unduplicated pupils.

The School recelves other state and federal funds to provide additional programs and
services to students based on certain demographics.

« Special Education funds to help ensure a free appropriate public education for
eligible students with disabilities, as well az special education and related services
for those students,

« Mental Health funds to deliver educational related mental health services to
students with individualized education programs (IEPs), including out-of-home
residential services students with development disorders and emotional and
behavioral challenges.

= Title I, Part A funds to support effective, evidence-based educational strategies
that close the achievement gap and enable the students to meet the state's
challenging academic standards.

« Title II, Part A funds to increase the academic achievement of all students by
improving teacher and principal quality through professional development and
other activities, as well as providing soclo-economically disadvantaged students
greater access to effective teachers, principals, and other school leaders.

« Comprehensive Support and Improvement funds to assist eligible schools improve
either a) low high school graduation rates, or b) one or more of the following state
dashboard indicators -1) Academic, 2) Graduation Rate, 3) Suspension Rate, 4)
Chronic Absenteeism, or 5) College/Career Readiness.

» Coronavirus Response and Relief Supplemental Appropriations Act, 2022
(CRRS5A Act) Elementary and Secondary School Emergency Relief (ESSER II)
funds to be used for the same set of services covered under ESSER 1 and add
activities such as addressing learning loss, preparing schools for reopening, and
testing, repairing, and upgrading projects to improve alr quality in school buildings.



CALIFORNIA VIRTUAL ACADEMY @ SONOMA FPRELIMINARY DRAFT
(A Non-Profit Organization) December 2, 2024

NOTES TO FINANCIAL STATEMENTS
June 30, 2024

NOTE 1 - ORGANIZATION (continued)

« The American Rescue Plan Act of 2022 (ARP Act) Elementary and Secondary
School Emergency Relief (ESSER 111} funds to be used for the same set of
services covered under ESSER I and 11 and add activities such as dewveloping
strategies and implementing public health protocols, including, to the greatest
extent practicable, polices in line with guldance from the Center for Disease
Control for the reopening and operation of school faciliies to maintain the health
and safety of students, educators, and other staff,

The District has granted the charter to the School through June 30, 2028, subject to
amendment and renewal, The School's principal office is located in Simi Valley, California.

NOTE 2 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES
(a) BASIS OF PRESENTATION

The accompanying financial statements have been prepared on the accrual basis
of accounting.

(b) NET ASSETS

Met assets, revenues, gains, and losses are presented based on the existence or
absence of donor-imposed restrictions. Accordingly, all net assets and changes
therein are dassified and reported as follows:

. Net Assets Without Donor Restrictions: Net assets available for
use in general operations and not subject to donor-imposed restrictions.

. Met Assets With Donor Restrictions: Met assets subject to donor-
imposed restrictions. Some donor-imposed restrictions are temporary
in nature, such as those that will be met by the passage of time or
other events specified by the donor. Other donor-imposed restrictions are
perpetual in nature, where the donor stipulates that the resources be
maintained in perpetuity. Donor-imposed restrictions are released when a
restriction expires, that is, when the stipulated time has elapsed, when
the stipulated purpose for which the resource was restricked has been
fulfilled, or both. The School released $219,975 of net assets with donor
restrictions related to LCFF - Supplemental and Concentration Grants,
with a remaining balance of $182,958 as of June 30, 2024,



CALIFORNIA VIRTUAL ACADEMY @ SONOMA PRELIMINARY DRAFT
(A Mon-Profit Organization) December 2, 2024

NOTES TO FINANCIAL STATEMENTS
June 30, 2024

NOTE 2 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)
(c) CASH

The School maintains its cash in bank acocounts which, at times, may excesd
federally insured limits. The School has not experienced any losses in such
accounts and believes it is not exposed to any significant credit risk.

As of June 30, 2024, the District holds $1,936,580 of the School's cash and cash
equivalents in a bank checking account. The School has rights to such balance and
may request to draw down the cash at any time.

(d) MANAGEMENT'S USE OF ESTIMATES

The preparation of financial statements in confoermity with accounting principles
generally accepted in the United States of America requires management to
make estimates and assumptions that affect reported amounts and disclosures.
Accordingly, actual results could differ from these estimates.

(e} DUEFROM (TO) FEDERAL, STATE AND LOCAL GOVERNMENTS

Due from (to) federal, state and local governments are recorded based on
amounts to be primarily awarded from the California Department of Education
which are, in tum, based on the average daily attendance (ADA) of students.
The amounts to be awarded are subject to change based on the availability of
funds from the State of California. As a result, differences may occur when
accruals are estimated because the exact amounts are not available at the time
of the accrual. Any changes are recorded in the period that they are estimable.

The carrying value of due from federal, state and local governments, net of the
allowance for doubtful accounts, represents their estimated net realizable value.
The allowance for doubtful accounts is estimated based on historical collection
trends, the age of outstanding amounts due from federal, state and local
governments and existing economic conditions. If events or changes in
circumstances indicate that spedfic due from federal, state and local government
balances may be impaired, further consideration is given to the collectability of
those balances and the allowance is adjusted accordingly. Past due balances are
written off when intermal collection efforts have been unsuccessful in collecting the
amount due. As of June 30, 2024, the School has not established any allowance
for doubtful accounts,

Due to federal, state and local governments represent amounts to be returned to
the funding agency.

=1(=



CALIFORNIA VIRTUAL ACADEMY @ SONOMA PRELIMINARY DRAFT
{A Mon-Profit Organization) December 2, 2024

NOTES TO FINANCIAL STATEMENTS
June 30, 2024

MOTE 2 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)
() INCOME TAXES

The School s exempt from taxation under Internal Revenue Code Section
S01{c)(3) and California Revenue and Taxation Code Section 23701{d}. There
is no unrelated taxable ncome and, accordingly, no provision for Income taxes
has been recorded.

In accordance with the Finandal Accounting Standards Board's Accounting
Standards Codification Topic No. 740, Uncertainty in Income Taxes, the School
recognizes the impact of tax positions in the financial statements if that position
is more |ikely than not to be sustained on audit, based on the technical merits of
the position. During the year ended June 30, 2024, the School performed an
evaluation of uncertain tax positions and did not note any matters that would
require recognition in the financial statements or which might have an effect on
its tax-exempt status,

(g) REVENUE RECOGNITION

The School recognizes revenue when cash, other assets or an unconditional
promise to give are received. The School reports unconditional promises as
restricted support if they are received with donor stipulations that limit the use of
the donated assets. Conditional promises to give, that is, those with a measurable
performance or other barrier and a rght of returm, are not recognized until the
conditions on which they depend have been met.

Revenue from government contracts and grants may be conditioned upon
certain performance requirements andfor the incurrence of allowable qualifying
expenses, Such grants are generally considered nonreciprocal transactions restricted
by the awarding agencies for certain purposes.

Amounts received are recognized as revenue when the School has satisfied the
specific performance requirements, if any, or incurred expenditures in compliance
with specific contract or grant provisions, if applicable. The School has elected to
adopt a palicy whereby donor-restricted grants, whose restrictions are met in the
same reporting period, are recognized as revenue without donor restrictions.
Amounts received prior to incurring qualifying expenditures or fulfilling the specific
performance obligations are reported as deferred revenue in the statement of
financial position.

=11-



CALIFORNIA VIRTUAL ACADEMY @ SONOMA PRELIMINARY DRAFT
(A Mon-Profit Organization) December 2, 2024

NOTES TO FINANCIAL STATEMENTS
June 30, 2024

NOTE 2 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)
(h) FUNCTIONAL ALLOCATION OF EXPENSES

Costs of providing the School's programs and other activities have been
presented in the statement of functional expenses, Accordingly, certain costs
have been allocated among the programs and supporting services benefited by
a method that best measures the relative degree of benefit.

(i) SUBSEQUENT EVENTS

The School evaluated events and transactions occurring subsequent to the
statement of financial position date of June 30, 2024, for items that should
potentially be recognized or disclosed in these financial statements, The evaluation
was conducted through December 11, 2024, the date these financial statements
were available to be issued. Mo such material events or transactions were noted
to have occurred.

NOTE 3 - COMMITMENTS AND CONTINGENCIES
(a) CONTRACTS

The School’s grants and contracts are subject to inspection and audit by the
appropriate governmental funding agency. The purpose is to determine whether
program funds were wsed in accordance with their respective guidelines and
regulations. The potential exists for disallowance of previously funded program
costs.

{(b) LEGAL PROCEEDINGS

In the ordinary course of conducting its business, the School becomes invobsed in
various claims or proceedings. Some of these proceedings may result in
judgments being assessed against the School which, from time to time, may
have an impact on changes in net assets, The School does not believe that these
proceedings, individually or in the aggregate, are material to the accompanying
financial statements,

13-



CALIFORNIA VIRTUAL ACADEMY @ SONOMA PRELIMINARY DRAFT
{A Mon-Profit Organization) December 2, 2024

NOTES TO FINANCIAL STATEMENTS
June 30, 2024

MNOTE 4 - EMPLOYEE BENEFIT PLAN

Multiple-emplover Defined Benefit Pension Plan

Qualified employees are covered under multiple-ermployer defined benefit pension plans
maintained by agencies of the State of California, The risks of participating in this
multiple-employer defined benefit pension plan are different from single-employer plans
because: (a) assets contributed to the multiple-employer plan by one emplover may be
used to provide benefits to employees of other participating employers, (b) the required
member, employer, and state contribution rates are set by the California Legislature,
and (c) if the School chooses to stop participating in the multiple-employer plan, it may be
required to pay a withdrawal liability to the plan. The School has no plans to withdraw
fram this multipke-employer plan.

State Teachers' Retirement System (STRS)

Plan Description

Certificated employees are members of the State Teachers' Retirement System (STRS), a
cost-sharing multiple-employer public employee retirement system defined benefit
pension plan administered by the STRS. The School contributes to the STRS and the plan
provides retirement, disability and survivor benefits to beneficiaries. Benefit provisions
are established by state statues, as legislatively amended, within the State Teachers'
Retirement Law. According to the most recently available Comprehensive Annual Financial
Report and Actuarial Valuation Report for the year ended June 30, 2023, total STRS plan
net assets were $317 billion, the total actuarial present value of accumulated plan benefits
was £455 billion, contributions from all employvers totaled $7.8 billion, and the plan was
76% funded. The School did not contribute more than 5% of the total contributions to the

plan. Copies of the STRS annual financial reports may be obtained from STRS, 7667
Folsom Boulevard, Sacramento, CA 95826 and www.calstrs.com.

Funding Policy

The School reports all applicable information to STRS through the District. Active plan
members hired before January 1, 2013 are required to contribute 10.25% of their salary
and those hired after are required to contribute 10.205% of their salary. The Schoal is
required to contribute an actuarially determined rate. The actuarial methods and
assumptions used for determining the rate are those adopted by the STRS Teachers’
Retirement Board, The School is required to contribute 19.10% of annual payroll for
active plan members for STRS during the year ended June 30, 2024.

The School’s contributions to STRS for each of the last three years were as follows:

STRS Required STRS Percent
Contribution Contributed

Year Ending June 30

2022 4 420,164 100%%
2023 587,478 100%%
2024 677,256 100%

=13-



CALIFORNIA VIRTUAL ACADEMY @ SONOMA PRELIMINARY DRAFT
(A Non-Profit Organization) December 2, 2024

NOTES TO FINANCIAL STATEMENTS
June 30, 2024

NOTE 5 - RELATED PARTY TRANSACTIONS

(a) The District charges an amount equal to actual costs of supervisorial oversight
by the District not to exceed 1% of the School’s Local Control Funding
Formula [(LCFF) revenues, unless the School is able to obtain substantially
rent-free facilities from the District, in which case the District can increase
charges up to 3% of the Scheol's revenues. During the year ended June 30,
2024, the District did not provide rent-free facilities to the School, and therefore
charged the School 1% for supervisory oversight, administrative and other
services, in accordance with the amended memorandum of understanding
agregment (MOLU) between the School and the District. The total expense incurred
for such supervisory oversight, administrative and other services for the year
ended June 30, 2024 was $106,962.

(b) The School engages in transactions with the other public charter schools
including CAVA, Insight and iQ schools. Common expenses such as office
expenses and utilities are shared among the CAVA, Insight and iQ schoals.
The School also shares in teacher expenses for teachers who perform services
among multiple schools among the CAVA, Insight and i schools, All inter-
school receivables and liabilities have been assumed by K12, The net receivable
as of June 30, 2024 included in Due from K12 California LLC totaled $49,480.

(c) K12 charges the School 13% of all revenues received from charter school state
funding for support services and 7% for technology services. The total expense
incurred for these transactions for the year ended June 30, 2024 totaled
£2,502,122 K12 also provides curriculum and instructional materials to the Schoaol.
These transactions amounted to $2,472,793 for the year ended June 30, 2024,

In addition, K12 charges monthly fees for office expenses and the |ease of
instructional computers for students. These instructional computer lease expenses
are under a month-to-month arrangements and totaled $566,091 for the year
ended June 30, 2024.

Total fees for office and lease expenses for the yvear ended June 30, 2024 were
$5B8,377.
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CALIFORNIA VIRTUAL ACADEMY @ SONOMA PRELIMINARY DRAFT
(A Mon-Profit Organization) December 2, 2024

NOTES TO FINANCIAL STATEMENTS
June 30, 2024

MNOTE 5 - RELATED PARTY TRANSACTIONS (continued)

Under the service agreement between K12 and the School, K12 has committed
ko provide credits (K12 invoice credits) to be applied to K12 invoices up to the
amount necessary to assure the School does not end a fiscal year with a deficit.
K12 and the School have established a fee structure that does not bind the
parties together beyond an ordinary customer-vendor relationship by agreeing
that all K12 invoice credits accumulated through 2016 per the Settiement
Agreement and Final Judgement with the State of California, acting through the
California Department of Justice, be expunged at the end of every year, and that
no K12 involoe credits shall be permanently carried over between fiscal years. In
the event the School receives, in a subsequent fiscal year, revenue attributable
to a fiscal year in which K12 has already forgiven K12 invoice credits, such
subsequently received funds may be used to compensate K12 for fees incurred
under this agreemnent in such earlier fiscal year, The service agreement also covers
vatious definitions, levels of authority, approvals, and various fiscal responsibilities
between K12 and the School. The term of the service agreement between the two
parties expires on June 30, 2029,

There were no K12 Invoice credits provided by K12 during the fiscal vear ended
Jume 30, 2024, Total charges from K12 relating to the above noted expenses
amounted to $5,564,292 during the fiscal year ended June 30, 2024,

There was $1,047.062 due to K12 at June 30, 2024,

NOTE 6 - EMPLOYEE UNION CONTRACT

Effective July 1, 2017, the School, along with all other schools within the CAVA
nebwork, entered into a collective bargaining agreement with California Virtual
Educators United (CVEU) to allow all eligible certificated employees of CAVA schools to
participate in CWEU's Union, which provides for specified benefits including (but not
limited to) specific pay rates and benefits. All Union dues are deducted by the School
from participating employees’ payroll and remitted to CVELU, subject to the payment
terms specified in the collective bargaining agreement. All certificated emplovees are
allocated to each CAVA school based on their proportion of student headcount relative
to all CAVA schools, Since headcount totals, and the resulting certificated employees’
payroll and benefits allocations can vary each month, the percentage of the School's
labor force covered by the collective bargaining agreement is presented in an
aggregate level for all schools within the CAVA network. Approximately 55% of the
CAVA network’s labor force is covered by the collective bargaining agreement, which
expires on June 30, 2026.
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CALIFORNIA VIRTUAL ACADEMY @ SONOMA FRELIMINARY DRAFT
{A Non-Profit Organization) December 2, 2024

NOTES TO FINANCIAL STATEMENTS
June 30, 2024

NOTE 7 - LIQUIDITY AND AVAILABILITY OF FINANCIAL RESOURCES

The total financial assets held by the School at June 30, 2024 and the amounts of
those financial assets that could be made available for general expenditures within
one year of the date of the statement of financial position are summarized in the

following table:
Financial Assets at June 30, 2024
Cash $ 2,825,904
Due from Federal, State and Local Governmeants 1,044 829

FINANCIAL ASSETS AVAILABLE TO
MEET GENERAL EXPENDITURES
WITHIN ONE YEAR $ 3,870,733

The School regularly monitors liquidity required to meet its operating needs and ather
contractual commitments while also striving to maximize the investment of its
available funds. As part of the School's liquidity management, the School strucktures its
financial assets to be available and liquid as its general expenditures, liabilities and
other obligations become due.

Additionally as noted in Note 5(c), under the service agreement between K12 and the
School, K12 has committed to provide K12 inwvoice credits to be applied to K12
invoices up to the amount necessary to assure the School does not end a fiscal year
with a deficit.
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CALIFORNIA VIRTUAL ACADEMY @ SONOMA PRELIMINARY DRAFT
{A Non-Profit Organization) December 2, 2024

SCHEDULE OF AVERAGE DAILY ATTENDANCE
(NON-CLASSROOM BASED)
Year Ended June 30, 2024

Second
Period Annual
Report Report
TE/K and Grades 1 through 3 208.24 208.40
Grades 4 through & 163.19 164,30
Grades 7 through B 151.62 156.02
Grades 9 through 12 321.74 320.58
TOTAL 844,79 849,30

There was no ADA generated through classroom-based instruction as the charter school is nom-
classroom based.

See Independent Auditor's Report
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CALIFORNIA VIRTUAL ACADEMY @ SONOMA PRELIMINARY DRAFT
(A Non-Profit Organization) December 2, 2024

SCHEDULE OF INSTRUCTIONAL TIME
(NOM-CLASSROOM BASED)
Year Ended June 30, 2024

Mot Applicable. The charter school is non-classroom based.

See Independent Awditor's Report
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CALIFORNIA VIRTUAL ACADEMY @ SONOMA PRELIMINARY DRAFT
{A Non-Profit Organization) December 2, 2024

RECONCILIATION OF ANNUAL FINANCIAL AND BUDGET REPORT
WITH AUDITED FINANCIAL STATEMENTS
Year Ended June 30, 2024

June 30, 2024 Annual Financlal and Budget Report
Fund Balances [Net Assets) 5 360,817

Adjustments and Reclassifications:

Increasing (Decreasing) the Fund Balances (Net Assets)

Cash £ (1,742,709)
Due from Federal, State and Local Governments 254,309
Deferred Outflows of Resources (360,817)
Accounts Payable and Accrued Expenses 3,428,590
Deferred Revenue (528,176)
Due to K12 California LLC {1,047.062)
Met Adjustments and Reclassifications 4.135

June 30, 2024 Audited Financial Statement

Fund Balances [Met Assets) : 364,952

See Independent Auditor's Report
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CALIFORNIA VIRTUAL ACADEMY @ SONOMA PRELIMINARY DRAFT
(A Non-Profit Organization) December 2, 2024

CHARTER SCHOOL ORGANIZATION STRUCTURE
June 30, 2024

Date and Granting Authority
af Charter Schoaol: July 1, 2004; Liberty Elementary School District

Members of the Governing Board:

Term

Name Title Board Term Expiration
Glenda Caddle Community Member - President 3 Years 03/08/2027
Janell Smiley Parent 3 Years 1271272025
Joyce Campbell  Community Member = Secretary 3 Years 01/1772026
Superintendent (District): Chris Rafanealli
Assistant Superintendent (District): Anne Marie Norris, Fiscal Management

Advisor

Administrator: April Warren, Head of School
Chief Business Official: Francis Burke, Chief Business Official
Charter School Name: Califarnia Virtual Academy @ Sonoma
Charter School Mumber: 0653

See Independent Auditor's Report

.
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PRELIMINARY DRAFT
December 2, 2024

REPORT ON INTERNAL CONTROL OVER
FINANCIAL REPORTING AND ON COMPLIANCE AND OTHER MATTERS
BASED ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED IN
ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS

INDEPENDENT AUDITOR'S REPORT

To the Board of Directors
California Virtual Academy & Sonoma

We have audited in accordance with the auditing standards generally accepted in the United
States of America and the standards applicable to financial audits contained in Government
Auditing Standards, issued by the Comptroller General of the United States, the financial
statements of California Virtual Academy @ Sonoma (A Non-Profit Organization) (the School),
which comprise the statement of financial position as of June 30, 2024, and the related
statements of activities, functional expenses and cash flows for the year then ended, and
the related notes to the financial statements, and have issued our report thereon dated
December 11, 2024.

Report on Internal Control over Financial Reporting

In planning and performing ocur audit of the financial statements, we considered the
Schoaol’s intermal control over financial reporting (internal control) as a basis for designing
procedures that are appropriate in the circumstances for the purpose of expressing our
opinion on the financial statements, but not for the purpose of expressing an opinion an the
effectiveness of the School's internal control. Accordingly, we do not express an opinion on
the effectivenass of the Schoal’s internal control.

A deficiency in internal control exists when the design or operation of a control does not
allow management or employees, in the normal course of performing their assigned functions,
to prevent, or detect and correct misstatements on a timely basis. A material weakness is a
deficiency, or a combination of deficiencies, in internal control, such that there is a reasonable
possibility that a material misstatement of the School's financial statements will not be
prevented, or detected and corrected on a timely basis. A significant deficiency is a deficiency,
or a combination of deficiencies, in internal control that is less severe than a material
weakness, yet important enough to merit attention by those charged with governance,

Our consideration of internal control was for the limited purpose described in the first
paragraph of this section and was not designed to identify all deficiencies in internal control
that might be material weaknesses or significant deficiencies, Given these limitations,
during our audit, we did not identify any deficiencies in internal control that we consider to
be material weaknesses, However, material weaknesses or significant deficiencies may exist
that have not been identified.



To the Board of Directors PRELIMIMARY DRAFT
California Virtual Academy & Sonoma December 2, 2024

Fage 2

Report on Compliance and Other Matters

As part of obtaining reasonable assurance about whether the School's financial statements are
free from material misstatemnent, we performed tests of its compliance with certain provisions
of laws, regulations, contracts, and grant agreements, noncompliance with which could have a
direct and material effect on the financial statements. However, providing an opinion on
compliance with those provisions was not an objective of our audit and, accordingly, we do not
express such an opinion. The results of our tests disclosed no instances of noncompliance or
ather matters that are required to be reported under Governmeant Auwditing Standards.

Purpose of this Report

The purpose of this report Is solely to describe the scope of our testing of internal control
and compliance and the results of that testing, and not to provide an opinion on the
effectiveness of the School's internal control or on compliance. This report is an integral part
of an audit performed in accordance with Government Auditing Standards in considering the
School’s internal control and compliance. Accordingly, this communication is not suitable for
any other purpose.

GREEN HASSON & JANKS LLP

December 11, 2024
Los Angeles, Californla
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INDEPENDENT AUDITOR'S REPORT ON STATE COMPLIANCE

To the Beard of Directors
California Virtual Academy @ Sonoma

Report on Compliance

Opinion

We have audited California Virtual Acaderny @ Sonoma's (the School) compliance, with the
requirements spedified in the 2023-24 Guide for Annual Audits of K-12 Local Education Agencies
and Stale Compliance Reporting applicable toa the School's state program  requirements
identified below for the year ended June 30, 2024,

In our opinion, the Scheol complied, in all material respects, with the laws and regulations of
the state programs noted in the table below for the year ended June 30, 2024,

Basis for Opinion

We conducted our audit of compliance in accordance with auditing standards generally accepted
in the United States of America (GAAS); the standards applicable to financial audits contained in
Government Auditing Standards issued by the Comptroller General of the United States; and
the 2023-24 Guide for Annual Audits of K-12 Local Education Agencies and State Compliance
Reporting. Our responsibilities under those standards are further described in the Auditor's
Responsibilities for the Audit of Compliance section of our report.

We are required to be independent of the School and to meet our other ethical responsibilities,
in accordance with relevant ethical requirements relating to our audit. We believe that the audit
evidence we have obtained is sufficient and appropriate to provide a basis for our opinion. Qur
audit does not provide a legal determination of the School's compliance with the compliance
reguirements referred to above.

Responsibilities of Management for Compliance

Management is responsible for compliance with the requirements referred to above and for
the design, implementation, and maintenance of effective internal control over compliance
with the requirements of laws, statutes, regulations, rules, and provisions of contracts or
grant agreements applicable to the School's state programs.

Auditor's Responsibilities for the Audit Compliance

Our objectives are to obtain reasonable assurance about whether material noncompliance
with the compliance requirements referred to below occurred, whether due to fraud or error,
and express an opinkon on the School's compliance based on our audit. Reasonable assurance is a
high level of assurance but is not absolute assurance and therefore is not a guarantee that an
audit conducted in accordance with GAAS, Government Auditing Standands, and the 2023-24
Guide for Annual Audits of K-12 Local Education Agencies and State Compliance Reporting, will
always detect @ material misstatement when it exists, The risk of nat detecting a material
noncompliance resulting from fraud is higher than for one resulting from error, as fraud may
involve collusion, forgery, intentional omissions, misrepresentations, or the override of internal
control, Moncompliance with the compliance requirements referred to above i considered
material if there is a substantial likelihood that, individually or in the aggregate, it would influence
the judgment made by a reasonable user of the report on compliance about the School’s
compliance with the requirements of the state programs as a whole.
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In performing an audit in accordance with GAAS, Government Auditing Standards, and the
2023-24 Guide for Annual Audits of K-12 Local Education Agencies and State Compliance

Reparting, we:

« Exercise professional judgment and maintain professional skepticism throughout the
audit;

« ldentify and assess the risks of material noncompliance, whether due to fraud or error,
and design and perform audit procedures responsive to those risks. Such procedures
include examining, on a test basis, evidence regarding the School's compliance with the
compliance requirements referred to above and performing such other procedures as we
considered necessary in the droumstances;

« Obtain an understanding of the Schools internal control over compliance relevant to the
audit in order to design audit procedures that are appropriate in the circumstances and to
test and report on internal control over compliance in accordance with the 2023-24 Guide
for Annual Audits of K-12 Local Education Agencies and State Compliance Reporting, but
not for the purpose of expressing an opinion on the effectiveness of the School’s internal
control over compliance, Accordingly, we express no such opinion; and

« Select and test transactions and records to determine the School’s compliance with the
state laws and regulations applicable to the following items:

Procedures

2023-24 K12 Audit Guide Procedures Performed*
School Districts, County Offices of Education, and Charter Schools:
T. Proposition 28 Arts and Music in Schools Yes
L. After/Before School Education and Safety Program Mot Applicable
V. Proper Expenditure of Education Protection Account Funds Yes
W. Unduplicated Local Control Funding Formula Pupil Counts Yes
X. Local Control and Accountabillty Plan Yes
Y. Independent Study-Course Based Mot Applicable
Z. Immunizations Mot Applicable
AZ. Educator Effactiveness Yes
BZ. Expanded Leamning Opportunities Grant Mot Applicable
CZ. Career Technical Education Incentive Grant Mot Applicable
DZ. Expanded Learning Opportunities Program Mot Applicable

EZ. Transitional Kindergarten
Charter Schools:

Mot Applicable

A, Attendance Yes
BB. Mode of Instruction Mot Applicable
CC. Monclassroom-Based Instruction/Independent Study Yes
DD, Determination of Funding for Monclassroom-Based Instruction Yes
EE. Annual Instructional Minutes - Classroom Based Mot Applicable
FF. Charter Schoal Fadility Grant Program Mot Applicable

**Not Applicable” is used in the table above to indicate that the School either did not recelve
program funding or did not otherwise operate the program during the fiscal year.

We are required to communicate with those charged with governance regarding, among other
matters, the planned scope and timing of the audit and any significant deficiencies and material
weaknesses in internal control over compliance that we identify during the audit.
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Report on Internal Control over Compliance

A deficlency in internal control over compliance exists when the design or operation of a
control over compliance does not allow management or employees, in the normal course of
perfarming their assigned functions, to prevent, or detect and correct, noncompliance on a
timely basis. A material weakness in internal control over compliance is a deficlency, or a
combination of deficiencies, in Internal control over compliance, such that there is &
reasonable possibility that a material noncompliance with a compliance requirement will not
be prevented, or detected and corrected, on a timely basis. A significant deficiency in
internal contral over compliance is a defidency, or a combination of deficiencies, in internal
contral over compliance that is less severe than a material weakness in internal control over
compliance, yet important enough to merit attention from those charged with governance.

Our consideration of internal control over compliance was for the limited purpose described
in the Auditor's Responsibilities for the Audit of Compliance section above and was not
designed to Identify all deficiencies in internal control over compliance that might be
material weaknesses or significant deficiencies in internal control over compliance. Given
these limitations, during our audit, we did not identify any deficiencies in internal control
over compliance that we consider to be material weaknesses, as defined above. However,
material weaknesses or significant deficlencies in internal control over compliance may exist
that were not identified.

Qur audit was not designed for the purpose of expressing an opinion on the effectivenass of
internal contral over compliance. Accordingly, no such opinion is expressed.

The purpose of this report on internal control over compliance is solely to describe the scope
of our testing of internal control over compliance and the results of that testing based on the
2023-24 Guide for Annual Audits of K-12 Local Education Agencies and State Compliance
Reporting. Accordingly, this report is not suitable for any other purpose.

GREEN HASSON B JANKS LLP

December 11, 2024
Los Angeles, California
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SCHEDULES OF FINDINGS AND QUESTIONED COSTS
June 30, 2024

SECTION I - SCHEDULE OF AUDITOR'S FINDINGS

There are no current audit findings.

SECTION II - SCHEDULE OF PRIOR AUDIT FINDINGS

Prior year audit findings identified below have been coded as follows:

Eive Digit Code Finding Type
30000 Internal Contral
40000 state Compliance

= 2023 - 1: Complete Reporting on Nonclassroom-Based Determination of
Funding

Finding Code: 30000, 40000

Observation: We noted the information provided on Section III {Supplemental
Information) of the nonclassroom-based determination of funding was incorrect,
We did not note any exceptions in Sections I-I1 or Sections IV-VII,

Current Status: The School strengthened its internal review process to ensure the
School correctly and accurately reports payments in Section I1I in the nonclassroom-
based determination of funding forms. We noted no similar findings in the current

WEAr.
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VIA: CALIFORNIA VIRTUAL ACADEMY STAFF
December 11, 2024

SUBJECT: Fiscal Year 2024-25 First Interim Budget Update

PROPOSAL:

It is proposed that the Governing Board of California Virmual Academy at Sonoma approve the
“First Interim Budget Update.™

BACKGROUND:

This report has been prepared using the Fiscal Crisis and Management Assisiance Team's
(FCMAT's) Local Control Funding Formula (LCFF) calculator.

The adopted budget for the 2024-25 fiscal year was based on anticipated P2 ADA of 899 students.
The current P2 ADA estimate for California Virtual Academy at Sonoma has increased to 957
students, which is expected to generate $14,231,568 in funding. The current budget anticipates a
deficit of $175,502, which K12 Inc. has agreed, under the terms of the Educational, Products, and
Services Agreement, to issue invoice credits, to be applied to K12 Invoices, so that California
Virtual Academy at Sonoma’s revenues meet all expenses with no deficit. The current budget also
includes a $364,952 carry forward fund balance from fiscal year 2023-24, which California Virtual
Academy at Sonoma will retain and carry forward into future fiscal years.

BUDGET IMPLICATIONS:

The forecasted revenue is $14,231,568. The school anticipates an ending fund balance of $364,952
for the 2024-25 school year.

RECOMMENDATIONS:
It is recommended that the Governing Board:

1. Approve the First Interim Budget Update for the 2024-25 school year on behalf of
California Virtual Academy at Sonoma.

2. Authorize the Head of School to make budget adjustments periodically to mclude
unanticipated revenue or unexpected costs that may arise.

TRV

U LU



RESPECTFULLY SUBMITTED

Apnl Warren
Head of School
PFREPARED BY:
April Warren Francis “Paco” Burke
Head of School Chief Business Official
PRESENTED BY:
April Warren Francis “Paco™ Burke
Head of School Chiel Business Official
Ayes; 4 MNo: O Abstain: 0
M’fwﬁrm
Approved: _Yes  Witnessed: Date: _12/11/2024
Name Aye No Abstain Absent Moved Second
(lenda Caddle X X
Joyee Campbell X
Janell Smiley A X
Tenisha Farr X
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CALIFORNIA California Virtual Academy at Sonoma

FRlTAL

ACADEMILS

Summary of Changes from Fiscal Year 2024-25 Adopted Budget

Category Current Incr (Decr)  Reason
Al 957 58 6.4% increase compared to Fiscal Year 3024-25 Adopted Budget
LCFF Revenua 5 12292816 % T96,73) Increase primarily due to increase in estimated P2 ADA

Increase primarily due to increase in planned one-time state
restricted funding expenditures and actual ESSER expenditures, nearly
offset by an estimated decrease in SpEd funding and a decrease in
planned Title expenditures,

Restricted Revenue 5 1922037 5 38,376

Primarily due an increase in certificated personned, estimated increase
in employer portion of health benefits, and an enrallment driven
incrEase in student materials and services, partially offset by an
increase bn estimated K12 Ineoice Credits

Expenses 5 14231568 5 B1,153

Fiscal Year 2024-25 First Interim Budget Highlights

sB7a0 45.73% Certificated salarbes and benefits, as a percent of revenue, is 5.7%
higher than required
B3.BM% Instruction and instruction-related services, as a pereent of revenue,
s 3.9% higher than required
K12 Inwolce Credits 5 [175,502) Amount of credits issued by K12 for Fiscal Year 2024-25, which
guarantee the school does not end the year with a deficit
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m California Virtual Academy at
CALIFORNIA Sonoma
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ACADEMIES

Fiscal Year 2024-25
First Interim Budget

| Senate Bill 740 Instructional Cost |

Certificated Salaries and Benefits Object Cade Total

Cortificated Teacher Salaries 1100 3 4,067,154

Cerl. Sispervisors' and Admin. Salaries 1300 % 224,161

Additional Certificated Personnel Pay 1900 3 =

Certificated Employee Benefits 3000-3999 g 1,500,636

Special Ed, - Certificated Contract Services

[Certificated Portion - B0%) bt 5 s

Certificated 5taff Cost 5 6,495,765

Mon-Certificated Suppart Salasies 2200 ] 243,548

Mon-Certificated Employes Benelits 3000-3959 5 108,359

Approved Texthooks and Care Curricula Materials 4100 5 2,758,630

Materials and Supplics 4300 5 117,175

Special Ed, - Certificated Contract Sendces

[Hon-certificated parthon - 20%) i 5 TR

Travel and Conferences 5200 & 163,010

Inst. Compaiters/Printers/Leasing 5600 5 628,641

Contract - Student Instructional Technology (7%) SHO0 5 1,136,372

DOther Instructional and Operating Expenditures SHO0 5 B.3E8

ISP Services/Telephone 5300 5 179,038

Instruction & Instructian-Related Costs 5 521914

Total nstructicnal Cost § 11,921,679
% Spent

$B 740 Requirement Expenditurey | FRREMASIte | o e f

Revenues)

A. Certificated Teachers' Salasies and Benefits S 6499765|8 14,714,853 45 73%

B. Total Instructional Costs § 119216795 14,214,853 BIATH

C. PTR (Pupil-Teacher Ratin) 20.22):1 |

Mo

in order to qualify for a 100% furding recommeendathon from AOCS, California Virtual Academy at Soncma meedi 1o meel the
Tollowsng criteria:

1) Line &. must equal or exceed 40 percent,

2) Linz B. masst equal or excead B percent, AND

) Line C. FTR {Pupil-Teackher Ratie) carned exceed of 25:1

| K12 Invaice Credit Methodology

i thee sohaepd . agTecrresl with KLY e KLY, b Hiiied ieosie credis, Bo be appled 1o K13 ipvoicw, within e achosl year e thas e soheal pposnige megis
ol perating experoed with e daliil A @ Fesull, e ieadited Bnancisli for fcel pear 3024-2% will show o balanced budped

KLY Churges Crigwsd Lrapor Frovenn Crodit Brwrir € Tvce
fupport Srrace Fees (115 ] rlinas 3 [AT5500) % 1,504,504
Trchnclogy Fees | 5 Li3eam % - % L1
LS - Cumrirufies B Develoganieil i 103X EET % - 5 1800667
Estrurtion Malefieh - BI721F % - & BIT7.333
leait. CosprubenTrinleiLoaiing -] 25580 5 r & 505,580

Toftad Me K13, Inc.-Belsted Expandituray 1 BRRI5? 5 (175500 & & BRE TS




CHARTER SCHOOL
BUDGET FINANCIAL REPORT - ALTERNATIVE FORM

2012425 FIRST INTERIM

Charier School Hames: Calllornia Viriual Acdenry @
[conmtinmed) Sonomna
COS & A0-TOTHT-0107284
Charter Appraing EMIty: Liserty Elemantary School Distiicl
Counky: Sonama
Charter i; D653
Flscal Year: 2004-35

Ta the entity that approved the charter school:
{ 1 204-25  CHARTER SCHOOL FIRST INTER b FINAMNCIAL REPORT -- ALTERMATIVE FORM: This report
has been agprowed, and is herelry iled by the chaner school pasrneant 1o fdecalion Code Mection 8760433,

Sagned: Date: December 11, 2024
Charter Schoold Clicial
{Original sigeature seqidred)
Prirt
e Agpril Warren Tithe: Head of Schoal

S — — p—— — — — — — — — — — — —— — . S S WS W U WS SN WS SN WSS M e ey pe— p— - - S - PR S R S S A - —

To the County Superintendent of Schools:
{ i 2074-2%  CHMARTER SCHOOL FIRST INTERIBA FINANCIAL REPORT — ALTERMATIVE FORBA: This repaort
i hishikey Tibisd wath the County Supertendent pursuant to Edvcation Code Section 430

Sagnesl: Dt
Agrtbsorimed Reprasentalive of
Chaster Approvieg Entity
|Origimal signature required)

Print
M Tithe:

For additional informaticn on e First lberim Repart, pleass contact:

Chris Rafaneli Francis “Paco® burke
Naaman Hamg
Suptirqentdant Lt Business Offcial
Title Tithe

PO 5. 4340 0% I3 L1437

Fhane Phone
crabacslli b iyl ang

E-maal E-mail

This repoert has boen verified for mathematical acouracy by the County Supesintendent of Schoots,
pursuant 1o Education Code Section 47604,33,

Coumly Representative Date
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California Virtual Academy at

CALIFORNIA Sonoma
FIRTW AL
ACADEMIES
Fiscal Year 2024-25
First Interim Budget
| Multi-Year Projection Assumptions
FY 2024-25 FY X025-26 FY 2026-27

Factos (v1) v2) v3)
|Estimated Enroliment 999 1,009 1,019
Estimated il Unduplicated Pupils A0 B58 i

Estimated P2 Al a57 8&7 976
Average Daily Attendance Growth Rate 13.4% 1.0% 1L.0%
Special Education 13.4% 1.0% 1.0
Ic.llifnrnha Consumer Price Index [CA CPI) 1.23% 2.86% 2.81%
Statutory Cost-of-Living Allowance (COLA] 1.07% 4.93% 3.08%
Base Grant Proration Factar 0.003% 0.00% 0.00%
Add-on, ERT & MMSA Proration Facior 0.00% 0.00% 0003

Effecti i ing F |

Soé Iier |t} | ocal Conrol Cunding Tormys 132% 2.75% 2.93%

[LCFF) Funding Rate per ADA
Estimated Certificated FTES 53149 545 550
% Increage (Decrease] Certificated FTEs 7.61% 1.00% 1.00%

% Increase {Decrease) Certificated Salaries per FTE -3.60% 3.06% 1.38%
Salaries [Min Wate Schedule) 3.13% 3.03% 2.35%
CatSTRS Employer Rate (statutory) 15.10% 19.10% 19,10%

Estimated Classified FTEsS 4.8 4.8 4.8
% Increase [Decrease) Classified FTEs -3.92% 0U00r% 0. 00%

% Increase [Decrease) Classified Salaries per FTE -9.30% 2LBE% 2.81%
[CaIPERS Employer Rate (statutery) 27.05% 27.60% 28.00%
[other state Revenues: Lattery s 3220 ||s me04e2 || 287,781
|other state Revenues: Mandated Block Grant - 32,115|] & 33,056 || & 34,074
Other State Revenues: A-G Completion 5 31,113 || & 0| 5 33,011

Other Stotle RBevenues: Arts, Music, Instr Materials Block s 27785 || 8 28509 || & 25,480
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TO: CALIFORNIA VIRTUAL ACADEMY AT SONOMA
GOVERNING BOARD

BOARD REPORT # 03 ﬁl E\ :-.';_ls.'.-.:" .

VIA: CALIFORNIA VIRTUAL ACADEMY STAFF
December 11, 2024

SUBJECT: The ratification of disbursements made by California Virtual Academy at Sonoma
from August 2024 through October 2024,

PROPOSAL:

It is proposed that the Governing Board of California Virtual Academy at Sonoma ralify the
disbursements made by the school from August 2024 through October 2024,

BACKGROUND:

On a monthly basis, California Virtual Academy at Sonoma has been sending the board president
a payment listing of all disbursements made each month, whether by check, or electronic payment
processing, on behalf of the school. The monthly listing includes each payment date, reason for

payment, account coding and amount. This board report presents the disbursements from August
2024 through October 2024.

BUDGET IMPLICATIONS:

The total disbursements for the months of August, September, and October were $604,728,
§666,856, and $617,521, respectively.

RECOMMENDATIONS:

It is recommended that the Goveming Board ratify the disbursements made by California Virtual
Academy at Sonoma from August 2024 through October 2024.

RESPECTFULLY SUBMITTED
April Warren
Head of School
PREFPARED BY:
April Warren Dustin Kepler
Head of School Accounts Payable Specialist
PRESENTED BY:
April Warren Francis “Paco™ Burke

Head of School Chief Business Official



Ayes: 4 No: 0 Abstain: 0

Approved: _Yes  Witnessed: i Date: _12/11/2024

MName Ave Mo Abstain | Absent Moved Second
Gilenda Caddle X X
Jovee Campbell X X
Janell Smiley X
Tenisha Farr X

W



California Virtual Academy at Sonomd
Board Disburzemants AP Payment History
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Transaction Summary

CAVA @ Sonoma

Vendor Amount

Arthur | Gallagher 16,243.06
Virtual Technologles Group 3,682.70
Solution Tree 3,216.70
Liminex, Inc 2,278.05
IXL Learning Inc, 2,051.83
TalkingPoints 1,360.49
Classwork Co DBA Classkick B46.67
AppleOne Employment Services 671.39
Smile From The Inside, Inc. G618.48
MCS Pearson, Inc. a557.30
Document Tracking Services 496.16
Bawlero 480.42
Reading Horizons 41148
Effectual Educational Consulting Service 387.40
Crestline Specialties, Inc 33548
Rosetta Stone LLC 333.23
FusionPlus Inc 309,24
Law Offices of Young, Minney & Corr, LLP 292.79
Global Online Language Services US Inc. 270,28
County Fire Protection 234.53
Rabert Half Inc. 218.42
Expedited Reports 18557
DataBasics, Inc. 145.14
LIPS 144.79
The Back Room Inc 141.84
Supreme Facility Services, Inc. 135.65
Amazon 129.87
Bill.com 110,69
De Lage Landen Financial Services Inc. 106.72
Barrington Staffing Services 106.50
ATET Mobility 104.02
Adabe Inc. 101.43
Southern Californla Edison 97.50
Comme-Core B5.87
Mystery Science CfO Discovery Education Inc 60.28
Sovos Compliance LLC 50.00
San Joaquin County Office of Education 4948
Quill Corporation 45.93
City of Simi Valley 44,91
Red Robin 35.92
The Stepping Stones Group LLC 34,83
MASSP 34.69



Transaction Summary
CAVA @ Sonoma

Vendor

Verizon Wireless

Crisis Prevention Institute
Carmen Gomez Ruiz

Sparkletts

Waste Management

Everan, LLC

ADT Commercial

Pitney Bowes Bank Inc Purchase Power
Viva La Pasta

VC Tax Collector

Western Exterminator Company
Successories.com

Paper Recycling & Shredding

Doctors Wellness Company LLC dba Wellnesshart MD

Target

Amount

33.74
24,74
24.74
2105
17.33
17.30
17.13
17.00
14.15
10.69
10.29
10.08

.91

5.11

297

‘Grand Total

37,482.94
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California Virtual Academy at Sonoma
Board Disbursements AP Paymaent History
September 01, 2024 - September 30, 2024

Irsperity PEC} - Pygrodl Services and HA RAmin Serdced powider 5. TELTE
K12 MAKAGEMENT IHC OLS, Materials, Computens, Suppan Services, Technology 119,332 45
Soramib County (s of Education - IT STRYPFIRS Conirfation 100, GEY A
Speiafived Education of Calforsia, Inc Spedial Bducation Contracted Servioes T3, 7500
State Board ol Equalization Sales Tow IO, 00
Law Oifices of Young, Minney & Corr, LLP Legal Sorvicns 5, DE0U00
E-Therapy Intermedists, IHC Specil Edecation Contracted Sersces 4, 7Ha%
Maticeral Tele Therapy Resounces, 3 Speech Patholagy Dorp. Spicinl Education Conbracind Services FAMOF
Green Hidaon & Jnky LLP Auds Feas & Porfessional Services 3, 19600
Christiopher Chatder dba Upscacd Bound School Ine. Spedal Bducation Contrscted Servioen 3, FE3. 35
Wirusl Technologies Jroun Commpirter equip. & Instalation 245004
Amicthaar Coinseling B Education 5okt Specisl Fdacation Conbiscied Services 285716
EOCHELLE MILLER DlA THERASTARTIRS Special Bawation Conbraned Seraned 2,150.00
Chage Boyle dta Snow Coanseling Special Edwation Contracied ferdces 211200
Commusitolagy, Ing, DR, Telplek Specal Bdaation Contracied Serdoes 208504
PrenbGral Lid dba TalkPath L Special Bawation Contracied Seraoed §E80.
Spaarh Guy, LLC Special Bdscation Contracied Serdces LA
Rids Brothes Comgany i Transpartation Senices 1,BE5 5
California Teachen Association ‘Linbgor Degezs pH T
Chrishy Bk aia Corrersione Blscition] Selution Spécial Ediscalion Conbracied Services b T ]
Speechkighter, inc. Speciad Education Contraced Sendioes B AR5 D0
Efeches! Educationad Coraulting Sendce Special Education Servioms 1351 65
Fresrrerinsning, inc. Special [ducation Contracied Sensces - Speach asd Linguags Thermpy 17588
Aoorediing Comimibton bor Schook Brifesal Agerecdktation Mesbenhip Fee 133000
M Inrciations ing dba The Silly Room Specid Dducathon Contraned Seraces 111000
West County Tranmsportation Agey Sprcial Flucation Conlracied S reoey 757
Bricign Tha fap Spad, LLC Speciad Education Contracied Serdces o ]
Grace Speech Thevapy Corp. SLP IEP Arlenclance T 50
Abdna Frasklin & Dedrick Weathanby Farent Reimbusement for SPED Services S5R.00
W Tebetherapsy Specisl [ducation Contricied fanacey - Speech Report Reviews S1758
The Stepping Stones Growp LLE Language and Sgeech Theragsy 39335
Arc Speech Pathology Mehwart DBA Anc Thedsgy Metwork Spiciad Education Contracied fensioey A54 50
EMHSpaity LUISA, ing Special Coucatbon Coniracted Sendoes 184 Oy
Commossseakh of Peresydvania Check sicheatmant 17750
eluma Special nadividual Counseling Senstes 12200
Inspire Echacation Center, LLC Sprtisl Fdugation Contracted Sensces 104000
Sebwnl Pythways LLC Areiiad tibsoniphion 5236
TinyEYE Technalogy Corparaiian Special Fducation Contracsed Sendces 200
Grand Tobal 5645637
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Transaction Summary
CAVA @ Sonoma

Vendor

Arnerican School Counselor Association
Los Angeles Marriott Burbank Airport Hokel
Zoom Video Communications, Inc.
Reading Horizans

Smile From The Inside, Inc,

Robert Half Inc.

Barringlon Staffing Services

DW Educatiomal Research, Inc
AppleOne Employment Services

LIPS

Pitney Bowes Bank Inc Purchase Power
integration Inc.

City Printing Graphics

FusionPlus Inc

Speech Guy, LLC

DataBasics, Ing.

Law Offices of Young, Minney & Corr, LLP
Amazon

Document Tracking Services

Crisis Prevention Institute

The Back Room Inc

Effectual Educational Consulting Service
Supreme Facility Services, Inc.

e Lage Landen Financial Services Inc.
southern California Edison

ATET Mobility

Bill.com

Vogue Sign Company

Comm-Core

Certified Languages International
Verizon Wireless

The Silly Room

Quill Corporation

Green Hasson & Janks LLP

Golf N' Stuff Group Sales

Pitney Bowes Global Financial Services
ULINE

Augmentative Communications Solutions
Doctors Wellness Company LLC dba Wellnesshart MD
Carmen Gomez Ruiz

MNASSE

Everan, LLC

Amount
13,837.50
10,000.00

1,053.40
623.26
b618.48
556.79
538.17
454.30
450.34
436.88
A76.44
346.38
324.04
309.24
245497
197.04
195.18
191.33
175.00
162.48
141.84
13836
135.65
129.59
112.96
104.27
103.61

06,77
84.18
Th43
70.62
d46.14
4337
33.07
31.54
31.52
29.49
27.59
25.56
24.74
23.13
21.66



Transaction Summary
CAVA @ Sonoma

Vendor

AXIS Teletherapy

Waste Management

Sparkletts

Woestern Exterminator Company
Paper Recycling & Shredding
Little Cagsars

Grand Total

Amount

19.98

17.33

12.59

10.29

8.91

8.10
 32,700.48
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California Virlual Academy at Sonoma
Board Disbursements A/P Payment History

Wendor

nsperiy

Lonama Cously CiTe of Edemtion - T
ELZ MUAHAGERINT INC

Sehaal Palkswags LLD

Chrigiopier Chakdes dha Upraand Bousd Schood I
Eflectual Edueaiional Cerduilting Sensce
E-Thasrapey Intermaediate, BHE

(Graen Hrtion B lanks LLP

Akds Broher Company Ing

Agaziaa Eddutation and Behavior Conssdtation
Mational Tele Therapy Aricestrd, & Spesch Palbalogy Caep.
Cabfornia Tesohers Adaociation

Chrhiby ook dha Comanitors [ducitsnal Solaiang
Feeisnorlsirmng, InC

Ancher Coumeling & Eduecation Solutionm
Cosrmunmokagy, e, DA, Teleteth
MICHELLE MILLE®R D& THERASTAFFERS
PreniGal Lid dba TalkPagh Lve

1 Paseso Childemn®s Center, ing.

wirtual Teckaoksgies Group
Specilined Therapy Service i
Speech Guy, LD

Behador [dhscatian Comialting Celid

MK Inncsations Inc dia The Sily Bgom
e Dorle cha S Counseling

Wheta Cadinily Trasportation Agency
Bridge The Gap heed, LLC

Gemze Speach Therasy Comp.

TS Teletbanragny

ddrang Exion
Fartnan in Special Edutalion

Aarsie | Young dta Adagbed Ohild™s. Play
SpeachBighber, Inc.

wLiATiE

Poind Chord] Fedualric Thiddpied, LLC

Tha epping Stones Gioup LLE

bt Fraskdin & Dedrick Weathsriby
‘Orfiord Comsuiting Serdiey

Arg Speech Patkolagy Netwedk DA Are Therapy Nebaork
Irripdng: Eduicaiion Canber, LLC

Tyl ¥l Technoksgy Corporaion
Aagreeniaife Commeanicaiions Solekions
Grand Tatal

Oetober 01, 2024 - Octobar 31, 2024

Desrrigiicn

PEG « Pagroll Sendaces and HA Admin Services prosider
STREPINS Contribution

LS, Materials, Domputers, Support Seraces, Techrology
Aanual Subscrigtion

Spetiiad Eoucation Contracied Sereces

Special [duathan Serviiei

Special Education Conbracied Serviaes

Auckt Feei & Forleiilonal Serdoet

Trarspoariatioe: fenaoes

Speial Fdur ation Costracted Serioet

Special Edpcation Condracted Sendce

Lirdon Cued

Epeciasl Education Contracted Sendce:

Scecisl Edecalion Contracted Sandes - Speah and Language Therspy

Speariyl Education Contracted fardces
Soreinl Cdusation Coniracted Sersney
Special Education Contracted Sarvices
Loecial Edueation Conbranisd Seranes
Speciad Educabion Contracted Servioes
Computer equig. & inviakaios
Special Education Cortracted Senvdice
Spoecisl Eduration Contracted Semdces
Prpchological Service

Soeiial Blaation Coniracied Senices
Special Ddecatlon Conlracied Sendiei
Soecisl Edotation Coniracted Sensies
Special Education Contracied landces
SLP IB® Aizendanie

Special [ducation Conlracied Services - Sprech Repoil Redews

Parenil ReimBurdemesst far DAH Case
Speciad [ducation Conbracied Serviged
Speial Fducation Coatracied Services
Specal [ducation Consracted Senvicei
Spicisl Indnidual Couneling Services
Special Edhocation Contracted Sendcei
Liguage and Speech Trerapy
Parpek Arimbuisment fot ST Sirvice
Special Eduration Coniracted Sendes
Special Education Contracied Sanaces
Special Educabion Coniransd Seraoes
Special Tducation Conbractngd Services
Special Education Conbracied Sersoes

Takal

56,0097 04
108218, 75
L Frl ]
15,816 55
10,661 50
BGFIA
TB03.80
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Transaction Summary
CAVA @ Sonoma

Vendor

M2Y, LLC

LIPS

Pitrwey Bowes Bank Inc Purchase Power
Smile From The Inside, Inc.
Document Tracking Services
Barrington Staffing Services
AppleOne Employment Services
Robert Half Inc.

Kajept Inc.

PAR Inc,

FusionPlus Inc

Solution Tree

Certified Languages International
Reading Horizons

DataBasics, Inc.

Scenario Learning, LLC

The Back Room Inc

Supreme Facility Services, Inc.
ATET Mobility

De Lage Landen Financial Services Inc,
Bill.com

Southern California Edison
Amazon

Quill Corporation

UBED Business Services
Comm-Core

Adobe Inc.

City of Simi Valley

Green Hasson & Janks LLP
Everom, LLC

Ontario Refrigeration

WC Furniture & Facility Services
Verizon Wireless

AXIS Teletherapy

Dutch Ryan Plumbing

Orkin

City Printing Graphics

CA Secretary of State

Carmen Gomez Ruiz

Waste Management

Sparkletts

SUCCBSSOTIES

Amount
1,069.08

754.35
627.54
GL18.AB
594,00
574.69
443.28
417.94
415.93
322.24
309.24
257.92
240.00
193.26
135.93
14227
141.84
135.65
109.33
106,72
103.61
98.60
98.32
93.0
90.36
81.15
7607
47.69
47.44
47.11
35.58
34.84
34.72
34.53
30.68
29.48
27.66
25.00
24.74
17.33
14.13
12.19



Transaction Summary

CAVA @ Sonoma

Vendor Amount
Western Exterminator Company 10.29
Paper Recyeling & Shredding 891
Doctors Wellness Company LLC dba WellnessMart MD T.67
Amazon B2ZB Prime 5.48
Drophox 4,94
Smart & Final 2.83
Zoom Video Communications, Inc. 0.03
Dropbax Cashback 10.94)
Grand Total 8,803.13
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TO: CALIFORNIA VIRTUAL ACADEMY AT SONOMA
GOVERNING BOARD

BOARD REPORT #06 f \ h“ ' I ) JJLI
VIA: CALIFORNIA VIRTUAL ACADEMY STAFF .
December 11, 2024

SUBJECT: Special Education Local Plan Area (SELPA) Membership

PROPOSAL: li is proposed that the Governing Board of the California Virtual Academy at
Sonoma (CAVA at Sonoma) approve CAVA at Sonoma’s request to remove itself from the
Sonoma County SELPA (where it was operaling as its own LEA) and operate as its own LEA
under the El Dorado Chaner SELPA.

BACKGROUND: CAVA at Sonoma feels it is in its best interest to operate as an LEA under
the El Dorado Charter SELPA for the following reasons: 1t will allow the school to ensure the
full continuum of placement and services are available to iis students. Operating as its own LEA
allows the school to oversee its compliance and monitoring more directly. It will allow for
consistency of compliancy issues as well as technology and will therefore cut down on human
errors that may occur. [t will allow for ease of training employees in SELPA forms, policies and
processes as well as assist in more accurate SELPA and state reporting and monitoring of Special
Education data to the state using the SEIS/CALPADS systems. [t will be able to operate under a
SELPA that is understanding of and specializes in support of charter schools, Tt will also allow
the consolidation to fewer SELPAs (CAVA currently operates 7 schools under El Dorado),
which is a goal of the school due to the recent changes in required state reporting and monitoring
requirements. By joining El Dorado Charter SELPA, CAVAf@) Sonoma will be able to better
access additional SPED funding for extraordinary costs (e.g. NPS placements, Legal expenses,
Low Incidence reimbursements) that the school has historically had difficulty accessing.

BUDGET IMPLICATIONS:

El Dorado Charter SELPA has a better special education funding rate than Sonoma County
SELPA. Projections for the change to El Dorado SELPA show an increase to the total Special
Education revenue as a result of this change of approximately 319,000 annually based on the 23-
24 School Year P2 ADA.

RECOMMENDATIONS:
It iz recommended the Governing Board:

I, Review and approve the request to apply to the El Dorado Charter SELPA with CDE
acknowledgement notice (Exhibits A, B & C)

2. Review and approve the El Dorado Participation Agreement (Exhibit I¥)

3. Review and approve the El Dorado Policies and Procedures, Local Plans B, D, E,
Attachments [-VIL VI as well as Certification (Exhibits E, F, G, H, I, J, & K)



RESPECTFULLY SUBMITTED:
April Warren
Head of Schools

PREPARED BY:
Knistine Gomnto
School Compliance Consultant

PRESENTED BY:
Amy Chadez
Academic Administrator

Aves: 4 No: 0 Abstain: 0

Approved: _Yes_ Witnessed: | Date: _12/11/2024

Name Aye MNa Abstain Absent Moved Second
Glenda Caddle X X
Joyce Campbell X
Jancll Smiley X X
Tenisha Farr X




F 50 Moraland Raad
Sirmd Valley, CA 93065

Phone: B05.581.0202

CALIFORNIA Fax: BOS5.581.0330
AC .;.JI;;;:I.-[EE e caliva,org

FANYETR Br BCF

September 12, 2024

Chris Rafanelli
Superiniendent

Liberty Schoal District

1 70 Liberty School Road
Petaluma, CA 94952

Dear Mr. Rafanell,

Please accept this letter as a formal notification that California Virtual Academy (@ Sonoma intends o
exit the Sonoma County SELPA effective July 1, 2025 for fiscal year 2025-26. To ensure that California
Virtual Academy (@ Sonoma is best equipped to meet the needs of its students with special needs, it is
considering membership in an alternate SELPA. Finally, if California Virtual Academy @ Sonoma finds
that it does not make sense to exit this time, it retains the right to rescind this notification and remain
with the Sonoma County SELPA for the fiscal year 2025-26.

Please approve and let us know if you require further information,

Sincerely,
Uprie adens

April Warren
Head of School
California Virtual Academy (@ Sonoma

(R05) 581-0202 Ext. 203
awarrenircaliva.or

Charter No. (0653) | CDS Code (49 70797 0107284)

cc: Rachel Heenan, Director of Special Education, CDE

Susan Park, Director of Charter Schools Division, CDE

Kristine Gornto, School Compliance Consultant, Special Education, California Virtual Academy
Kimberly Odom, Interim Director of Special Education, California Virtual Academy

Elizabeth Engelken, Executive Director, Sonoma County SELPA



50 Moreland Road
sirni Valley, CA 93065

Phone: B05.581.0202

CALIFORHIA Fax: B05.581.0330
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September 12, 2024

Elizabeth Engelken
Executive Director
5340 Skylane Blvd.
Santa Rosa, CA 95403

Dear Ms. Engelken,

Please accept this letter as a formal notification that California Virtual Academy (@ Sonoma intends to
exit the Sutter County SELPA effective July 1, 2025 for fiscal year 2025-26. To ensure that California
Virtual Academy (@ Sonoma is best equipped to meet the needs of its students with special needs, it is
considering membership in an altemate SELPA. Finally, if California Virtual Academy (@ Sonoma finds
that it does not make sense to exit this time, it retains the right to rescind this notification and remain
with the Sonoma County SELPA for the fiscal year 2025-26,

Please approve and let us know if you require further information.

Sincerely,

Uprie Lastsns

Apnl Warren

Head of Schoaol

California Virtual Academy (@ Sonoma
(805) 581-0202 Ext. 293
awarren{@caliva.org

Charter No. (0653) | CDS Code (49 70797 0107284)

cc: Rachel Heenan, Director of Special Education, CDE

Susan Park, Dircctor of Charter Schools Division, CDE

Knstine Gomto, School Compliance Consultant, Special Education, California Virtual Academy
Kimberly Odom, Interim Director of Special Education, California Virtual Academy

Chris Rafanelli, Superintendent, Liberty School District



CALIFORNIA DEPARTMENT Tony THURMOND

STATE SUPERINTENDENT OF
ofF Epucamion PLIBLIC INSTRUACTION

1430 N STREET, SACRAMENTO, CA 95814-5901 * 916-319-0800 * WWW.CDE.CA.GOV

September 13, 2024

April Warren, Head of School
California Virlual Academy @ Sonoma
50 Moreland Road

Simi Valley, CA 93065

Dear Ms. Warren:

Thank you for your letter dated September 12, 2024, informing the California
Department of Education (CDE), Special Education Division, of California Virtual
Academy @ Sonoma's intent to exit the Sonoma County Special Education Local Plan
Area (SELPA), effective fiscal year 2025-26, pursuant to California Education Code
Section 56195.3(b) regarding one-year notice requirements.

It is understood that this notification serves as an intent to exit the Sonoma County
SELPA, and the California Virtual Academy @ Sonoma retains the right to remain with
the Sonoma County SELPA for the 2025-26 fiscal year.

If you have any questions regarding this matter, please contact your regional Focused
Monitoring and Technical Assistance Unit V, consultant. A list of the consultant
assignments by region is available on the CDE SELPA: Local Plan website at
hitps:/iwww.cde ca.govisp/se/ds/iclpin.asp.

Sincerely,

John Burch &= simsiis™

John Burch, Administrator
Special Education Division

JEB:na

cc:  Christopher Rafanelli, Superintendent, Liberty Elementary School District
Elizabeth Engelken, Director, Sonoma County Special Education Local Plan Area
Kristine Gornto, School Compliance Consultant, Special Education, California
Virtual Academy
Kimberly Odom, Interim Director of Special Education, California Virtual Academy



AGREEMENT FOR PARTICIPATION
EL DORADO CHARTER SELPA

This Agreement for Participation (*Agreement”) is entered into by and between the El
Dorado County Charter SELPA ("SELPA"), the El Dorado County Office of Education
("EDCOE"), and __California Virtual Academy @ Sonoma_ ("LEA"),a California public charter
school, collectively referred to as the "Parties.”

RECITALS

WHEREAS, each special educational local plan area is required to administer local plans
submitted pursuant to Education Code section 56205 et seq., administer the allocation
of funds pursuant to Education Code section 56836 et seq., and ensure that it has in
effect policies, procedures, and programs that are consistent with state laws,
regulations, and policies governing certain aspects of special education;

WHEREAS, a charter school that is deemed a local educational agency for purposes of
special education is required to participate in an approved local plan pursuant to
Education Code section 56195.1(f);

WHEREAS, LEA is a charter school that is deemed a local educational agency for purposes
of special education pursuant to Education Code section 47641 and is responsible for
complying with all provisions of the Individuals with Disabilities Education Act (20 U.5.C.
1400 et seq.) and implementing regulations as they relate to local educational agencies;

WHEREAS, the SELPA as authorized by the California State Board of Education serves as
the special educational local plan area for California charter schools deemed local
educational agencies pursuant to Education Code section 47641 that have successfully
completed the SELPA membership process and have signed this Agreement for
Participation ("Agreement”);

WHEREAS, EDCOE is designated in the local plan as the “responsible local agency” for the
SELPA, which means the administrative entity, the duties of which shall include, but are
not limited to, receiving and distributing state and federal special education funds
pursuant to the allocation plan, providing administrative support, and coordinating
implementation of the plan;

WHEREAS, the actions and decisions of the parties are guided by the values of;

1. Commitment - maintaining high standards for performance in student
achievement, operations, governance and finance;

2. Integrity - adherence to moral and ethical principles in all aspects of the work;

3. Fairness - impartial and just treatment of all stakeholders;

4. Partnership - collaborative decision making and accountability;

5. Knowledge - understanding of charter school law and practice; and

6. Transparency- access to the information, decisions, and actions of the

organization;

WHEREAS, the purpose of this agreement is to set forth the various responsibilities of LEA,
EDCOE, and SELPA to ensure that all charter pupils with exceptional needs within the
SELPA receive appropriate special education programs.



NOW, THEREFORE, IT IS HEREBY AGREED between the parties hereto as follows:
1. SHARED COMMITMENTS

1.1

1.2

1.3.

14.

1.5,

1.8.

1.7.

1.8.

1.9.

Resource Allocation. Parties shall demonstrate commitment to the promises set
forth in this Agreement by allocating appropriate resources.

Standard of Conduct. Parties, at all times, shall conduct themselves in such a

manner as to act in the best interests of all other SELPA members. The LEA shall
not engage in any activity or enterprise which would tend to injure or expose the
SELPA or any of its members to any significant risk of harm or injury of any kind.

Compliance, All parties to this agreement shall identify and comply with
applicable laws, regulations, policies, procedures and generally accepted
standards. Each party will address any identified compliance gaps in a responsible
and timely fashion.

Continual Improvement, Parties are expected to continually improve by setting
performance objectives, executing plans and taking necessary corrective actions
for deficiencies identified by any and all internal and/or external assessments.

Accuracy of Business Records. Parties shall ensure that any and all financial
books and records conform to generally accepted accounting principles and state
reporting requirements. Records must be accurate in all material respects.
Records must be legible, transparent, and reflect actual transactions and

payments and be open to inspection by the other party upon a reasonable
reguest.

Accuracy of Student Records. Parties shall ensure that any and all student
records conform to prescribed formats. Records must be legible, transparent,
reflect actual transactions and payments, and be accurate in all material respects.
Records must be open to inspection and review by other parties with legitimate
educational interest upon a reguest.

Documentation. Parties shall maintain documentation necessary to demonstrate
compliance with this Agreement and compliance with applicable state and federal
statutes and regulations.

| and Allocation Plans. Parties agree to the provisions of the Local and
Allocation Plans as updated and approved by the CEO Council.

Provision of Free and Appropriate Public Education. The LEA is solely responsible
for the provision of special education programs and services to eligible students
enrolled in the LEA. The Parties understand and agree that the SELPA or EDCOE
shall have no responsibility for the operation of any direct educational program
or service of any kind, that the SELPA has no duty or authority to provide FAPE to
individual students, and that the SELPA has no duty or authority to make
decisions regarding the educational programming of students enrolled in the
LEA.




2. LEA/ORGANIZATIONAL PARTNER RESPONSIBILITIES

2.1

2.3,

Programs and Services. The LEA is solely and exclusively responsible for the
following mandated activities in order to operate its special education programs
and services for students enrolled in the LEA. As such, the LEA shall:

4.1.1.

2.1.2.

2.1.9.

2.1.10,

Select, employ, compensate, and determine the duties of, or establish
appropriate contracts for the provision of, special education teachers,
instructional aides, and other personnel as required to conduct the
program specified in the Local Plan, and in compliance with state and
federal mandates.

Conduct and/or contract those programs operated by the LEAIn
conformance with the Local Plan and the state and federal mandates.

- Organize and administer the activities of the IEP teams, including the

selection of the LEA staff and who will serve as members of the IEP
team in conformance with Education Code Section 56341 and in
compliance with the Local Plan.

Develop and implement program objectives and the evaluation of the
program's effectiveness.

- Communicate with the parents and/or legal guardians of students in

conformance with laws, regulations, and the provisions of the Local
Plan,

Provide for the documentation and reporting of assessment
procedures used for the placement of individuals and the security
thereof.

. Provide for the continuous review of placements and the assessment

procedures employed to ensure their effectiveness and applicability,
and ensure the continued implementation and compliance with
eligibility criteria.

. Provide for the integration of students with disabilities into the general

education school programs and provide for evaluating the results of
such integration according to specifications of the Local Plan.

Conduct the review of individual placements requested by the parents
and/for legal guardians of the student in accordance with the Local Plan.

Prepare and submit all required reports, including reports on student
enrollment, program expenditures, and program evaluation.

2.2. Fiscal Responsibilities. Receive and expend special education funding in

accordance with the Charter SELPA Allocation Plan. Organizational Partners affirm
that any financial claim made by the SELPA against an LEA that is part of the
Organizational Partner's network of LEAs will be honored by the Qrganization

Partner.

Restricted Funds. As a condition of membership and participation in the SELPA,
LEA warrants and represents that at no time during the term of this Agreement



2.4,

2.5.

2.6.

2.7.

2.3.

2.9.

and LEA's membership and participation in the SELPA shall the LEA, directly or
indirectly, provide special education funding for the benefit of a for-profit entity.
Unless altered by law, all funding provided through the Charter SELPA shall be
treated as a restricted funding source to be expended only for special education
or special education services. Nothing contained herein shall be interpreted as
prohibiting any LEA from expending funds to contract with a state-certified
nonpublic agency/school for the benefit of children served, in accordance with
the approved master contract and individual services agreements as provided for
in federal and state law.

Audit Report. Annually provide the SELPA with the LEA's annual, independent
financial audit report, on or before December 20th each year, unless an
extension has been granted by the State Controller's Office, in which case an
extension will be granted to the charter as well. LEA further agrees to provide
SELPA copies of any and all State Controller's Office communications regarding
audit report corrective actions and a corrected audit report, if applicable. Should
an LEA be the subject of an investigation by any federal, state, or local agency,
including but not limited to the Fiscal Crisis Management and Assistance Team
(*FCMAT") arising out of or related to allegations of fiscal mismanagement, failure
to meet generally accepted accounting principles, or any violation of a provision
of law, the LEA shall immediately notify SELPA and provide the SELPA with a copy
of any written correspondence related thereto.

Membership Responsibilities. Adhere to governance structure within SELPA Local
Plan and Policies, including designating appropriate representatives to serve on
required councils and committees; ensure appropriate LEA representatives attend
and participate in SELPA governance meetings as set forth in the Local Plan,
Policies and Procedures.,

Management Decisions. Consistent with this Agreement, LEA shall have full and
exclusive authority and responsibility for classifying employment positions within
their LEA. The managerial prerogatives of any participating LEA member shall not
be infringed upon by any other participating LEA member except upon mutual
consent of an affected LEA member(s), or unless as otherwise set forth. LEA shall
not undertake to independently act on behalf of the SELPA or any of its members
without express written authorization of the SELPA.

Participation. Ensure appropriate LEA representatives attend and participate in
SELPA governance meetings and committees as set forth in the Local Plan,
Policies and Procedures.

Reporting Requirements. Submit all required federal, state and SELPA reports
and data requests in the prescribed format and at the specified due date. Upon
written request by the SELPA, LEA shall provide any requested information,
documents, writings, or information of any sort without delay, except as otherwise
prohibited by law,

Indemnification and Hold Harmless. To the fullest extent allowed by law, LEA
agrees to defend, indemnify, and hold harmless the SELPA and its individual other



members,

EDCOE, the El Dorado County Superintendent of Schools, and each of

their respective directors, officers, agents, employees, and volunteers (the
Indemnified Parties), from any claim or demand, damages, losses or expenses
(including, without limitation, reasonable attorney fees) that arise in any manner
from an actual or alleged failure by LEA to fulfill one or more of the LEA member's
obligations except to the extent that such suit arises from the SELPA, EDCOE, or
the El Dorado County Superintendent of Schools’ negligence.

3. SELPA DUTIES AND RESPONSIBILITIES

3.1 Services, In order to accomplish the goals set forth in the Local Plan, SELPA shall
provide the following services and activities for the LEA:

3.1.1.

3.1.2.

3.1.5.
3.1.6.
3.1.7.
3.1.8.

3.1.10.

Receive, compile, and submit required enrollment reports and compute
all special education apportionments; receive data from LEA to compile
and submit budgets for the programs and monitor the fiscal aspects of
the program conducted, and receive the special education
apportionments as authorized by applicable law.

Maintain SELPA policies and procedures for referring and placing
individuals with exceptional needs who are enrolled in the LEA,
including the methods and procedures for communication with the
parents and/or guardians of the students according to SELPA Local
Plan, Policies and Procedures,

. Coordinate the organization and maintenance of the Special Education

Community Advisory Committee (*CAC") to coordinate the
implementation of the Local Plan and provide for the attendance of
designated members of the SELPA's staff at all regularly scheduled CAC
meetings as required by law.

. Coordinate community resources with those provided by LEA and

SELPA, including providing such contractual agreements as may be
required.

Coordinate state Special Education Accountability Processes.
Provide alternative dispute resolution supports and services.
Develop interagency referral and placement procedures.

Provide regular personnel development training sessions for LEA staff
responsible for administering or delivering special education programs
and services.

. Provide the method and forms to enable the LEA to report to the SELPA

on student enroliment and program expenditures. Establish and
maintain a pupil information system.

Provide reasonable and appropriate technical assistance and
information to the LEA upon request from LEA administration,
including but not limited to:

1. Evidenced Based Practices;
2. Program Development and Improvement;



3. Individual cases;

4. State complaints;

5. Requests for due process mediation and hearing; and
6. Appropriate programs and services for specific pupils.

3.1.11. Perform other services reasonable and necessary to the administration
and coordination of the Local Plan.

3.2, Governance. Organize and maintain the governance structure of the Local Plan,
including various committees and councils to monitor the operations of the SELPA
and make recommendations for necessary revisions, including, but not limited to,
the Local Plan, Allocation Plan and Policies.

3.3. Data Reporting. Establish and maintain methods, timelines and forms to submit
required federal, state and SELPA reports.

3.4. Public Meetings. Schedule public meetings for purposes of governance activities
and adopting the Annual Service Plan and Budget Plan.
3.5. Fiscal Responsibilities. Receive, distribute, and oversee the expenditure of special

education funds in accordance with federal and state regulations and the SELPA
Allocation Plan.

3.6. Indemnification and Hold Harmless. The SELPA shall be held harmless and
indemnify EDCOE and the El Dorado County Superintendent of Schools for any
costs of any kind or nature arising out of or related to this agreement other than
as specifically contemplated herein, except to the extent that such cost arises
from EDCOE and the El Dorado County Superintendent of Schools’ negligence.

4, EDCOE DUTIES AND RESPONSIBILITIES

4.1, The Parties understand that EDCOE is designated in the Local Plan as the
“responsible local agency” for the SELPA. EDCOE shall receive and distribute state
and federal special education funds pursuant to the Allocation Plan, provide
administrative support, and coordinate implementation of the Local Plan in
accordance with state and federal law.

4.2. EDCOE shall not be responsible for any LEA or SELPA obligations or duties of any
kind or nature except as explicitly set forth in this agreement.

5. TERMINATION OF THIS AGREEMENT AND PARTICIPATION IN SELPA
5.1. LEA may terminate this Agreement and participation in the SELPA in its sole

discretion at the end of the fiscal year next occurring after having provided prior
written notice to the SELPA, as follows:

5.1.1. Prior initial written notice of intended termination to the SELPA at least
twelve (12) months and one (1) day in advance of date of termination;
and

5.1.2. Final written notice of termination to the SELPA no more than six (6)
manths after the LEA's initial notice of intended termination.

5.2. The SELPA may initiate and complete termination of this Agreement and LEA’s
participation in the SELPA in its sole discretion in accordance with the process and




standards in SELPA Policies. The SELPA will provide prior written notice to the LEA
at least twelve (12) months as follows:

5.2.1. Priorinitial written notice of intended termination to the LEA at least
twelve (12) months and one (1) day in advance of date of termination,
and

5.2.2. Final written notice of termination to the LEA no more than six (6)
months after the SELPA's initial notice of intended termination.

5.3. Specifically, the timeline and process above does not preclude the SELPA from
initiating and completing the termination process in less than 12 months or by
June 30 of the year immediately preceding the summary termination, if the
member demonstrates:

53.1. Egregious disregard of state and federal requirements to provide
services to students; and/or

5.3.2. Demonstrated systermic and material issues that would cause the
SELPA to make a finding of "going concern” based on leadership,
programmatic and/or fiscal solvency that would cause SELPA to
reasonably believe the SELPA may be harmed by the continued
membership of the LEA.

The standards and timeline as determined by the SELPA shall, at a minimum,
provide the LEA a reasonable opportunity for prior written notice and an
oppaortunity to be heard by the Membership Appeals Committee.

6. DISPUTE RESOLUTION

Should a dispute arise relating to the responsibility for service provision, governance
activities, the distribution of funding, if a party believes that an action taken by the CEO
Council will create an undue hardship, or that the action taken exceeds the authority
granted to the CEO Council within the Local Plan and/or state or federal statute, the
aggrieved party may request a review of the action with the appropriate governing
body or CDE as appropriate.

7. MUTUAL REPRESENTATIONS

7.1. Authority and Capacity. The Parties have the authority and capacity to enter into
this agreement.

7.2. Full Disclosure, All information heretofore furnished by the Parties for purposes
of or in connection with this Agreement or any transaction contemplated hereby
or thereby is true and accurate in all material respects on the date as of which
such information is stated.

7.3. Mo Conflicts. Neither party is under any restriction or obligation that may affect
the performance of its obligations under this agreement.

7.4. Enforceability, This Agreement constitutes a legal, valid, and binding obligation,
enforceable against the Parties according to its terms.




8. RESERVATION OF RIGHTS

The Parties hereto agree that nothing contained in this Agreement or otherwise shall be
deemed to have waived or maodified any of their rights or remedies under the law.

This agreement is entered into for the 2025-26 year and, absent a new agreement
or termination, continues each year thereafter.

Executed on this _10th day of _ December , 20 24

In accordance with SELPA policy, California Virtual Academy @ Sonoma

[INSERT Charter LEA Name]

certifies that this agreement has been approved by the appropriate local
board(s).

Date Signature of CEO of Charter LEA

April Warren
[PRINT CEO Name, Title]

EL DORADO COUNTY OFFICE OF EDUCATION

Date Ed Manansala, Ed.D., Superintendent
El Dorado County Office of Education

Date Ginese Quann, Executive Director
SELPA Programs
El Dorado County Office of Education
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Section D: Annual Budget Plan

SELPA | El Dorado County Charter SELPA 0951 Fiscal Year | 2024-25

Local Plan Section D: Annual Budget Plan

Projected special education budget funding, revenues, and expenditures by LEAs are specified in
Attachments lI-V. This includes supplemental aids and services provided to meet the needs of
students with disabilities as defined by the Individuals with Disabilities Education Act (IDEA) who are
placed in regular education classrooms and environments, and those who have been identified with
low incidence disabilities who also receive special education services,

IMPORTANT: Adjustments to any year's apportionment must be received by the California
Department of Education (CDE) from the SELPA prior to the end of the first fiscal year (FY) following
the FY to be adjusted. The CDE will consider and adjust only the information and computational
factors originally established during an eligible FY, if the CDE's review determines that they are
comect. California Education Code (EC) Section 56048

Pursuant to EC Section 56195.1(2)(b)(3), each Local Plan must include the designation of an
administrative entity to perform functions such as the receipt and distribution of funds. Any
participating local educalional agency (LEA) may perform these services. The administrative entity for
a multiple LEA SELPA or an LEA that joined with a county office of education (COE) to form a
SELPA, is typically identified as a responsible local agency or administrative unit. Whereas, the
administrative entity for single LEA SELPA is identified as a responsible individual. Information
ralated to the administrative entity must be included in Local Plan Section A: Contacts and
Certifications.

CDE Local Plan Annual Submission Page D-1 of 7




Section D: Annual Budget Plan

SELPA | El Dorado County Charter SELPA 0951 | Fiscal Year | 2024-25

TAEBLE 1

Special Education Projected Revenue Reporting (Items D-1 to D-3)
D-1. Special Education Revenue by Source

Using the fields below, identify the special education projecied revenue by funding source. The total
projected revenue and the percent of total funding by source is automatically calculated.

!- Funding Revenue Source | Amount | Pﬂm:uhiﬁ::r“m |
Assembly Bill (AB) 602 Stale Aid 244 428,095 B4.79%
AB 602 Property Taxes ' 0.00%
Federal IDEA Part B | 43,850,272 | 15.21%
| Federal IDEA Part C _ - | 0.00%
Sta_te Infant/Toddler | . 0.00%
%e Menlal Health I | 0.00%
. Federal Mental Health - : T | . 0.00%
Other I;'mjemed Revenue ! | | ._ 0.00%
" Total Projected Revenue: 286,278,367 100.00%

D-2. "Other Revenue" Source Identification

|dentify all revenue identified in the "Other Revenue” category above, by revenue source, that is
received by the SELPA specifically for the purpose of special education, including any property taxes
allocated to the SELPA pursuant to EC Section 2572, EC Section 56205(b){1)(B)

Mo 'other ' revenue.

D-3. Attachment II: Distribution of Projected Special Education Revenue

Using the form template provided in Attachment Il, complete a distribution of revenue to all LEAs
participating in the SELPA by funding source.
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Section D: Annual Budget Plan

SELPA | El Dorado County Charter SELPA 0951

TABLE 2

Fiscal Year

2024-25

Total Projected Budget Expenditures by Object Code (ltems D-4 to D-6)

D-4, Total Projected Budget by Object Code

Using the fields below, identify the special education expenditures by object code. The total
expenditures and the percent of total expenditures by object code is automatically calculated.

1
1

Object Code

Object Code 1000—Certificated Salaries

Object Code 2000—Classified Salaries

Object Code 3000—Employee Benefits

Object Code 4000—Supplies

Object Code 5000—Services and Operations

Object Code 6000—Capital Outlay

Object Code T000—Other Outgo and Financing

Total Projected Expenditures: |
|

Amount F“E;ﬁﬂ’ﬁ“'
201,893,798 42.71% |
| 51,:]0111,4925 079%
75,802,027 16.04%
sa0sa72| 0%
130,519,832 2761% |
__155.121:1 ! 0.03% |
 somos|  tev
472702697 | 100.00%

D-5. Attachment IlI: Projected Local Educational Agency Expenditures by Object Code

Using the templates provided in Attachment |ll, complete a distribution of projected expenditures by

LEAs participating in the SELPA by object code,

D-6. Code 7000—0ther Outgo and Financing

Include a description for the expenditures identified under object code 7000:

Indirect costs, as per the allowable indirect cost percentage.

CDE Local Plan Annual Submission

Page D-3 of 7



Section D: Annual Budget Plan

SELPA | El Dorado County Charter SELPA 0851 Fiscal Year l 2024-25
TABLE 3

Federal, State, and Local Revenue Summary (ltems D-7 to D-8)

D-7. Federal Categorical, State Categorical, and Local Unrestricted Funding

Using the fields below, enter the projected funding by revenue jurisdiction. The "Total Revenue From
All Sources™ and the "Percentage of Tolal Funding fields are automatically calculated.

%RE‘UEHUE Source | Amount - ::::E?anﬂr::
Projected Slale Special Education Revenue 244,428,095 52.28%
Projected Federal Revenue 43,850,272 9.38%
Local Contribution 179,289,840 l 38.35%

| Total E;venue from all Sources: 4:5?-.5;.2&; | 100.00%

D-8. Attachment IV: Projected Revenue by Federal, State, and Local Funding Source by Local
Educational Agency

Using the CDE-approved template provided in Attachment IV, provide a complete distribution of
revenues to all LEAs participating in the SELPA by federal and state funding source.

D-9. Special Education Local Plan Area Allocation Plan

a. Describe the SELPA's allocation plan, including the process or procedure for allocating special
education apportionments, including funds allocated to the RLA/AU/responsible person
pursuant to EC Section 56205(b){1)(A).

The allocation plan provides:

1. State AB 602 funding based on the greatest of 3 years' P-2 ADA (CY, PY, PPY).

2. Federal IDEA funding based on prior year enrollment, LEA must have operated in the prior year
to be eligible to receive federal funds.

3. Each first-year SELPA members make a one-lime rate protection pool contribution at $5 per
current year P-2 ADA.

4. Whether the partner is a single parltner or an organization partner determines their administrative
fees.

5. The administrative fee funds SELPA services to partners and is calculated as a percentage of
lolal gross base funding: Year 1 is 5.5%; Year 2 is 4.5%; Year 3 is 3.5%; Year 5is 3.0%.
Reductions in year 3 and 5 are contingent on partner's good standing.

6. If more than 25% of funding is unspent at year-end, the following year's funding will be distributed
on a reimbursement basis.

CDE Local Plan Annual Submission Page D4 of 7




Section D: Annual Budget Plan

SELPA | El Dorado County Charter SELPA 0951 Fiscal Year | 2024-25

7. Income may be reallocaled from one LEA To another if they are part of the same umbrella
organization and has board/organization authority to do so.

8. LEAs will contribute approximately $23 per ADA to support an NPS/RTC/SBT ERMHS
Reimbursement Pool administered by the SELPA. The pool pays up to 100% RTC room and board,
90% of NPS mental health and transportation, and 80% of eligible SBT program expenditures.

9. A legal risk pool exists, and will reimburse up to $15,000 for legal claims related to due process
filings until the pool is fully depleted, with a 50% match.

10. Low incidence services and materials will be reimbursed, for claims with a minimurm of $600.
The total reimbursement amount may be prorated if the pool is depleted.

11. Cash flows will occur on a schedule detailed in the Cash Flow portion of the Allocation Plan.

b. [m] YES [] NO

If the allocation plan specifies that funds will be apportioned to the RLAJAU/AE, or to the
SELPA administrator (for single LEA SELPAs), the administrator of the SELPA, upon receipl,
disinbutes the funds in accordance with the method adopted pursuant to EC Section
561985.7(). This allocation plan was approved according to the SELPA's local policymaking
process and is consistent with SELPA's summarized policy statement identified in Local Plan
Section B: Governance and Administration item B-4. If the response is "NO," then either
Section D should be edited, or Section B must be amended according to the SELPA's
adopted policy making process, and resubmitted lo the COE and CDE for approval.

CDE Local Plan Annual Submission
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Seclion D: Annual Budget Plan

SELPA | El Dorado County Charter SELPA 0951 Fiscal Year | 2024-25
TABLE 4

Special Education Local Plan Area Expenditures (items D-10 to D-11)
D-10. Regionalized Operations Budget

Using the fields below, identify the total operating expenditures projected for the SELPA, exclusively.
Expenditure line items are according SACS object codes. Include the projected amount budgeted for
the SELPA's exclusive use, The "Percent of Total" expenses is automatically calculated. NOTE:

Table 4 does not include district LEA, charter LEA, or COE LEA expenditures, there is no Allachment
to be completed for Table 4.

Accounting Eateg@es and Codes Amount PHE:.:E?B a2k

Object Code 1000—Certificated Salarnes 3,198,835 | 22.03%

Object Code 2000—Classified Salanes | 937,404 6.46%

Dbje; Code 3000—Employee Benefits - ) 1,629,963 . 11.23%

Object Code 4000—Supplies | 119,792 I 0.83%

Object Code 5000—Services and Operations | .1_1 IBI.TEIE | -{}E;%

GhjE_EI E:de 6000—Capital Qutlay o o -IE{TEI,QH 4.68%

| Object Code ?ﬂﬂu—ﬂtﬁér D;lgn and Finann;-lg ! 7,832,825 ! - 5395% :
Total Projected Operating Expenditures: | 14.513,_592 | | ;;J;J,uﬁ;a- |

D-11. Object Code 7000 —-Other Outgo and Financing Description

Include a description of the expenditures identified under "Object Code 7000—0Other Outgo and
Financing® by SACS codes. See Local Plan Guidelines for examples of possible entries.

Indirect costs, as per the allowable indirect cost percentage
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Section D: Annual Budget Plan

SELPA | El Dorado County Charter SELPA 0851 Fiscal Year |2024-25

TABLE 5

Supplemental Aids and Services and Students with Low Incidence Disabilities (D-12 to
D-15)

The standardized account code structure (SACS), goal 5760 is defined as "Special Education, Ages
5227 Students with a low incidence (LI) disability are classified severely disabled. The LEA may
elect lo have locally defined goals lo separate low-incidence disabiliies from other severe disabilities
to identify these costs locally.

D-12. Defined Goals for Students with LI Disabilities

Does the SELPA, including all LEAs participating in the SELPA, use locally defined goals to separate
low-incidence disabilities from other severe disabilities?

m]YES [ INO

D-13. Total Projected Expenditures for Supplemental Aids and Services in the Regular Classroom
and for Students with LI Disabilities

Enter the projected expenditures budgeted for Supplemental Aids and
Services (SAS) disabilities in the regular education classroom, 0

D-14. Tolal Projected Expenditures for Students with LI Disabilities

Enter the total projected expenditures budgeted for students with LI
disabilities. 1,524,382

D-15. Attachment V: Projected Expenditures by LEA for SAS Provided to Students with Exceptional
Meeds in the Regular Classroom and Students with LI Disabilities

Using the current CDE-approved template provided for Attachment V, enter the SELPA's projected
funding allocations to each LEA for the provision of SAS to students with exceptional needs placed in
the regular classroom setting and for those who are identified with LI disabilities. Information included
in this table must be consistent with revenues identified in Section D, Table 5.

CDE Local Plan Annual Submission Page D-7 of 7
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Section E: Annual Service Plan

SELPA: | El Dorado County Charter SELPA (0951) Fiscal Year: | 2024-25

Local Plan Section E: Annual Service Plan

California Education Code (EC) sections 56205(b)(2) and (d); 56001; and 56195.9

The Local Plan Section E: Annual Service Plan must be adopted at a public hearing held by the
SELPA. Notice of this hearing shall be posted in each school in the SELPA at least 15 days before
the hearing. Local Plan Section E: Annual Service Plan may be revised during any fiscal year
according to the SELPA's process as established and specified in Section B: Governance and
Administration portion of the Local Plan consistent with EC sections 56001(f) and 56195.9. Local Plan
Section E: Annual Service Plan must include a description of services to be provided by each local
educational agency (LEA), including the nature of the services and the physical location where the
services are provided (Attachment V1), regardless of whether the LEA is participating in the Local
Plan.

Services Included in the Local Plan Section E: Annual Service Plan

All entities and individuals providing related services shall meet the qualifications found in Title 34 of
the Code of Federal Regufations (34 CFR) Section 300.156(b), Title 5 of the California Code of
Regulations (5 CCR) 3001(r) and the applicable portions 3051 et. seq.; and shall be either employees
of an LEA or county office of education (COE), employed under contract pursuant to EC sections
56365-56366, or employees, vendors or contractors of the State Departments of Health Care
Services or State Hospitals, or any designated local public health or mental health agency. Services
provided by individual LEAs and school sites are to be included in Attachment VI,

Include a description each service provided. If a service is not currently provided, please
explain why it is not provided and how the SELPA will ensure students with disabilities will
have access to the service should a need arise.

E' J30-Specialized Academic Instruction/
Specially Designed Instruction

Provide a detailed description of the services to be provided under this code.

Adapling, as appropriate, to the needs of the child with a disability the content, methodology,
or delivery of instruction to ensure access of the child to the general curriculum, so that he or
she can meel the educational standards within the jurisdiction of the public agency that apply
to all children.

| | Senvice is Not Currently Provided

CDE Local Plan Annual Submission Page E-1 of 13



Section E: Annual Serviea Plan

2024-25 |

SELPA: | El Dorado County Charler SELPA (0951) Fiscal Year:

210-Family Training, Counseling, Home ) )
[ visits {Ag-ei 0-2 untE:r]n 0 [m] Service is Not Currently Provided

Include an explanation as to why the service oplion is not included as part of the SELPA's
continuum of services available to students with disabilities.

Per Charter Law, Charter LEAs are not eligible to enroll students younger than TK or
Kindergarten

[7] 220-Medical (Ages 0-2 anly) [w] Service is Not Currently Provided

Include an explanation as to why the service option is nol included as part of the SELPA's
continuum of services available to students with disabilities.

Per Charter Law, Charter LEAs are nol eligible to enroll students younger than TK or
Kindergarten

| | 230-Mutrition (Ages 0-2 only) |m] Service is Not Currently Provided

Include an explanation as to why the service option is not included as part of the SELPA's
continuum of services available to students with disabilities.

Per Charter Law, Charter LEAs are not eligible to enroll students younger than TK or
Kindergarten

[ ] 240-Service Coordination (Ages 0-2 only) ]El Sarvice is Not Currently Provided

Include an explanation as to why the service option is not included as parl of the SELPA's
continuum of services available to students with disabilities.

Per Charter Law, Charter LEAs are nol eligible to enroll students younger than TK or
Kindergarten

[ ] 250-Special Instruction (Ages 0-2 only) [m] Service is Not Currently Provided
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Section E: Annual Service Plan

SELPA; | El Dorado County Charter SELPA (0851) Fiscal Year: | 2024-25

Include an explanation as to why the service option is not included as part of the SELPA's
continuum of services available to students with disabilities,

Per Charter Law, Charter LEAs are nol eligible 1o enroll students younger than TK or
Kindergarten

|:| 260-Special Education Aide (Ages 0-2 only) |i| Service is Not Currently Provided

Include an explanation as to why the service option is not included as part of the SELPA's
continuum of services available to students with disabilities.

Per Charter Law, Charter LEAs are not eligible to enroll students younger than TK or
Kindergarien

[ ] 270-Respite Care (Ages 0-2 only) [m] Service is Not Currently Provided

Include an explanation as to why the service option is not included as part of the SELPA's
continuum of senvices available to students with disabilities.

Per Charter Law, Charter LEAs are nol eligible to enroll students younger than TK or
Kindergarten

|i| H0-Intensive Individual Instruction

Provide a detailed description of the services to be provided under this code.

IEP Team determination that student requires additional support for all or part of the day to
meel his or her |[EP goals.

[ | Service is Not Currently Provided

[m] 350-Individual and Small Group Instruction

Provide a detailed description of the services to be provided under this code.

Instruction delivered one-to-one or in a small group as specified in an IEP enabling the
individual(s) to participate effectively in the total school program.

CDE Local Plan Annual Submission Page E-30f 13



Section E: Annual Service Plan

SELPA: | El Dorado County Charter SELPA (0951) Fiscal Year: rEElEd-E‘E

i

[ ] Service is Not Currently Provided

[m] 415-Speech and Language [ ] Service is Nat Currently Provided

Provide a detailed description of the services to be provided under this code.

Language and speech services provide remedial intervention for eligible individuals with
difficulty understanding or using spoken language. The difficully may result from problems with
articulation (excluding abnormal swallowing pattemns, if that is the sole assessad disability);
abnormal voice quality, pitch, or loudness; fluency; hearing loss; or the acquisition,
eomprehension, or expression of spoken language. Language deficits or speech paitems
resulting from unfamiliarity with the English language and from environmental, economic or
cultural factors are not included. Services include specialized instruction and sarvices:
monitoring, reviewing, and consultation, and may be direct or indirect, including the use of a
speach consultant.

|E| 425-Adapted Physical Education |:| Service is Not Currently Provided

Provide a detailed description of the services to be provided under this code.

Direct physical education services provided by an adapted physical education specialist to
pupils who have needs that cannot be adequately satisfied in other physical education
programs as indicated by assessment and evaluation of motor skills performance and other
areas of need. It may include individually designed developmental activities, games, sports,
and rivwthms, for strength development and fitness suited to the capabilities, limitations, and
interests of individual students with disabilities who may not safely, successfully, or
meaningfully engage in unrestricted participation in the vigorous aclivities of the general or
modified physical education program.

435-Health and Nursing: Specialized o .
[m] Physical Health Care [] Service is Not Currently Provided

Provide a detailed description of the services to be provided under this code.

Specialized physical health care services means those health services prescribed by the
child's licensed physician and surgeon, requiring medically related training of the individual
who performs the services and which are necessary during the school day to enable the child
to attend school (5 CCR Section 3051.12[b]). Specialized physical health care services include
but are not limited to suctioning, oxygen administration, cathetenzation, nebulizer trealments,
insulin administration, and glucose testing.
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Section E; Annual Service Plan

SELPA! | El Dorado County Charter SELPA (0951) Fiscal Year: | 2024-25

[m] 436-Health and Nursing: Other [ ] Service is Not Currently Provided

Provide a detailed description of the services to be provided under this code.

This includes services that are provided to individuals with exceptional needs by a qualified
individual pursuant to an IEP when a student has health problems which require nursing
intervention beyond basic school health services, Services include managing the health
problem, consulting with staff, group and individual counseling, making appropriate referrals,
and maintaining communication with agencies and health care providers. These services do
not include any physician supervised or specialized health care service. |IEP required health
and nurging services are expected to supplement the regular health services program,

[m] 445-Assistive Technology | ] Service is Not Currently Provided

Provide a detailed description of the services to be provided under this code.

Any specialized training or technical support for the incorporation of assistive devices, adapted
computer technology, or specialized media with the educational programs to improve access
for students, The term includes a functional analysis of the student’s needs for assistive
technology, selecting, designing, fitting, customizing, or repairing appropriate devices;
coordinating services with assistive technology devices, training or technical assistance for
students with a disability, the student’s family, individuals providing education or rehabilitation
services, and employers.

[m] 450-Occupational Therapy [ ] Service is Not Currently Provided

Provide a detailed description of the services to be provided under this code.

Occupational Therapy (OT) includes services to improve student's educational perfformance,
postural stability, self-help abilities, sensory processing and organization, environmental
adaptation and use of assistive devices, motor planning and coordination, visual perception
and integration, social and play abilities, and fine motor abilities. Both direct and indirect
services may be provided within the classroom, other educational settings, or the home, in
groups or individually, and may include therapeutic techniques to develop abilities, adaptations
to the student’s environment or curriculum, and consultation and collaboration with other staff
and parents. Services are provided, pursuant to an IEP, by a qualified occupational therapist
registered with the American Occupational Therapy Certificalion Board.

[m] 460-Physical Therapy [ ] Service is Not Currently Provided
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Section E: Annual Service Plan

SELPA: | E1 Dorado County Charler SELPA (0951) | Fiscal Year: | 2024-25

Provide a detailed description of the services to be provided under this code.

These services are provided, pursuant to an IEP, by a registered physical therapist, or
physical therapist assistant, when assessment shows a discrepancy between gross motor
performance and other educational skills. Physical therapy includes, bul is not limited to, motor
control and coordination, posture and balance, self-help, functional mobility, accessibility and
use of assistive devices. Services may be provided within the classroom, other educational
seltings or in the home, and may occur in groups or individually. These services may include
adaptations to the student's environment and curriculum, selected therapeutic techniques and
activities, and consultation and collaborative interventions with staff and parents.

[m] 510-Individual Counseling

Provide a detailed description of the services to be provided under this code.

One-to-one counseling, provided by a qualified individual pursuant to an IEP. Counseling may
focus on such student aspects as education, career, personal, or be with parents or staff
members on leaming problems or guidance programs for students. Individual counseling is
expected to supplement the regular guidance and counseling program.

[ ] service is Not Currently Provided

[@] 515-Counseling and Guidance | | Service is Not Currently Provided

Provide a detailed description of the services to be provided under this code.

Counseling in a group setting, provided by a qualified individual pursuant to an IEP. Group
counseling is typically social skills development, but may focus on such student aspects as
education, career, personal, or be with parents or staff members on leaming problems or
guidance programs for students. |EP required group counseling is expected to supplement the
regular guidance and counseling program. Guidance services include interpersonal,
intrapersonal, or family interventions, performed in an individual or group setting by a qualified
individual pursuant to an IEP. Specific programs include social skills development, self-esteem
building, parent training, and assistance to special education students supervised by staff
credentialed to serve special education students. These services are expected to supplement
the regular guidance and counseling program.

[m] 520-Parent Counseling [[] Service is Not Currently Provided
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Section E: Annual Service Plan

SELPA:

El Dorado County Charter SELPA (0951)

Fiscal Year:

Provide a detailed description of the services o be provided under this code.

2024-25

Individual or group counseling provided by a qualified individual pursuant to an |EP to assist
the parent(s) of special education students in better understanding and meeting their child's
needs and may include parenting skills or other periinent issues. IEP required parent
counseling is expected to supplement the regular guidance and counseling program.

|:I:| 525-3ocial Worker [ ] Service is Not Curently Provided

Provide a detailed description of the services to be provided under this code.

Social work services, pravided by a qualified individual pursuant to an IEP, include, but are not
limited to, preparing a social or developmental history of a child with a disability, group and
individual counseling with the child and family, working with those problems in a child’s living
situation (home, school, and community) that affect the child's adjustment in scheol, and
mobilizing school and community resources to enable the child to leam as effectively as
possible in his or her educational program. Social work services are expected to supplement
the regular guidance and counseling program.

[m] 530-Psychological [ ] service is Not Currently Provided

Provide a detailed description of the services to be provided under this code.

These services, provided by a credentialed or licensed psychologist pursuant to an IEP,
include interpreting assessmenl results for parents and staff in implementing the |EP,
obtaining and interpreting information about child behavior and conditions related to learning,
and planning programs of individual and group counseling and guidance services for children
and parents. These services may include consulting with other staff in planning school
programs to meet the special needs of children as indicated in the IEP. |EP required
psychological services are expected to supplement the regular guidance and counseling

program.

[m] 535-Behavior Intervention [] Service is Not Currently Provided

Provide a detailed description of the services to be provided under this code.

A systematic implementation of procedures designed to promote lasting, positive changes in
the student’s behavior resulling in greater access to a variety of community settings, social
contacts, public events, and placement in the least restriclive environment.

CDE Local Plan Annual Submission
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[ ] 540-Day Treatment (W] Service is Not Currently Provided

[m] 545-Residential Treatment

Provide a detailed description of the services to be provided under this code.

A 24-hour, out-of-home placement that provides intensive therapeutic services o support the
aducational program.

| | Service is Not Currently Provided

o Em—f‘aﬁﬁll:iaﬁd Service for Low Incidence [:l Service is Not Currently Provided

Provide a detailed description of the services to be provided under this code.

Low incidence services are defined as those provided to the student population who have
orthopedic impairment (O1), visual impairment (VI), who are deaf, hard of hearing (HH), or
deaf-blind (DB). Typically, services are provided in education settings by an itinerant teacher
or an itinerant teacher/specialist. Consultation is provided to the teacher, staff, and parents as
needed. These services must be cleary written in the student's |EP, including frequency and
duration of the services to the student.

[m] 710-Specialized Deaf and Hard of Hearing [] Service is Not Currently Provided

Provide a detailed description of the services o be provided under this code.

These services include speech therapy, speech reading, auditory training, and/or instruction in
the student's mode of communication. Rehabilitative and educalional services, adapting
curricula, methods, and the learning environment; and special consultation to students,
parents, teachers, and other school personnel.

[m] 715-Interpreter [] Service is Not Currently Provided

Provide a detailed description of the services to be provided under this code.

Sign language interpretation of spoken language to individuals, whose communication is
normally sign language, by a qualified sign language interpreter. This includes conveying
information through the sign system of the student or consumer and tutoring students
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regarding class content through the sign system of the student.

[m] 720-Audiclogical [ ] Service is Not Currently Provided

Provide a detailed description of the services to be provided under this code.

These services include measurements of acuity, monitoring amplification, and frequency
maodulation system use. Consultation services with teachers, parents, or speech pathologists
must be identified in the |EP as to reason, frequency, and duration of contact; infrequent
contact is considerad assistance and would not be included.

[m] 725-Specialized Vision [ 1 Senvice is Not Currently Provided

Provide a detailed description of the services to be provided under this code.

This is a broad category of services provided to students with visual impairments. It includes
assessment of functional vision; curriculum modifications necessary to meet the student's
educational needs including Braille, large type, and aural media; instruction in areas of need:
concept development and academic skills; communication skills including alternative modes of
reading and writing; and social, emotional, career, vocational, and independent living skills. It
may include coordination of other personnel providing services to the students such as
transcribers, readers, counselors, orientation and mability specialists, career/vocational staff,
and others, and collaboration with the student’s classroom teacher.

IE' 730-0rientation and Mobility [ ] Service is Not Currently Provided

Provide a detailed description of the services to be provided under this code.

Students with identified visual impairments are trained in body awareness and to understand
how to move. Students are trained to develop skills to enable them to travel safely and
independently around the school and in the community. It may include consultation services to
parents regarding their children requiring such services according to an IEP.

[m] 735-Braille Transcription [ ] Service is Not Currently Provided

Provide a detailed description of the services to be provided under this code.

Any transcription services to convert materials from print to Braille. It may include textbooks,
tests, worksheets, or anything necessary for instruction. The transcriber should be qualified in
English Braille as well as Nemeth Code (mathematics) and be certified by appropriate agency.
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[m] 740-Specialized Orthopedic [ ] Service is Not Currently Provided

Provide a detailed description of the services to be provided under this code.

Specially designed instruction related to the unique needs of students with orthopedic
disabilities, including specialized malerials and equipment.

D 745-Reading [m] Service is Not Currently Provided

Include an explanation as to why the service option is not included as part of the SELPA’s
continuum of services available to students with disabilities.

There are no students who currently need this service based on curent IFSP/IEP records.
This service will be made available by the LEA/SELPA if needed by a student as determined
by the IFSP/IEP team.

[ ] 750-Note Taking [m] Service is Not Currently Provided

Include an explanation as to why the service oplion is not included as part of the SELPA's
continuum of services available to students with disabilities.

There are no students who currently need this service based on current IFSF/IEF records.
This service will be made available by the LEA/SELPA if needed by a student as determined
by the IFSP/EP team.

[m] 755-Transcription [ ] Service is Not Currently Provided

Provide a detailed description of the services to be provided under this code.

Any transcription service to convert materials from print to a mode of communication suitable
for the student. This may also include dictation services as it may pertain to textbooks, tests,
worksheets, or anything necessary for instruction.

] 760-Recreation Service, Including

Therapeutic Recreation [] service is Not Currently Provided

Provide a detailed description of the services to be provided under this code.

Therapeutic recreation and specialized instructional programs designed lo assist pupils to
become as independent as possible in leisure aclivities, and when possible and appropriate,
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facilitate the pupil's integrafion info general recreafion programs.

[®] 820-College Awareness [ ] senvice is Not Currently Provided

Provide a detailed description of the services to be provided under this code.

College awareness is the result of acts thal promote and increase student leaming about
higher education opportunities, information, and options that are available including, but not
limited to, career planning, course prerequisites, admission eligibility, and financial aid.

830-Vocational Assessment, Counseling, — )
(] Guidance, and Career Assessment || Service is Not Currently Provided

Provide a detailed description of the services to be provided under this code.

Organized educational programs that are directly related to the preparation of individuals for
paid or unpaid employment, and may include provision for work experience, job coaching,
development and/or placement, and siluational assessment. This includes career counseling

to assist a student in assessing his/her aptitudes, abilities, and interests in order to make
realistic career decisions.

|E 840-Career Awareness | | Service is Not Currently Provided

Provide a detailed description of the services to be provided under this code.

Transition services include a provision for self-advocacy, career planning, and career
guidance. This also emphasizes the need for coordination between these provisions and the
Perkins Act to ensure that students with disabilities in middle schools will be able to access
vocational education funds.

El 850-Work Experience Education [ ] Service is Not Currently Provided

Provide a detailed description of the services to be provided under this code.

Work experience education means organized educational programs that are directly related to
the preparation of individuals for paid or unpaid employment, or for additional preparation for a
career requiring other than a baccalaureate or advanced degree,
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[®] 855-Job Coaching [] Service is Not Currently Provided

Provide a detailed description of the services to be provided under this code.

Joh eoaching is a service that provides assistance and guidance to an employee who may be
experiencing difficulty with one or more aspects of the daily job tasks and functions. The
service is provided by a job coach who is highly successful, skilled and trained on the job who
can determine how the employee that is experiencing difficulty learns best and formulate a
training plan to improve job performance.

[W] 860-Mentoring [] service is Nat Currently Provided

Provide a detailed description of the services to be provided under this code.

Mentoring is a sustained coaching relationship between a student and teacher through
ongoing involvement. The mentor offers support, guidance, encouragement and assistance as
the learner encounters challenges with respect to a particular area such as acquisition of job
skills. Mentoring can be either formal, as in planned, structured instruction, or informal that
occurs naturally through friendship, counseling, and collegiality in a casual, unplanned way.

865—-Agency Linkages (referral and T r
[m] placemant) [ ] Service is Not Gurrently Pravided

Provide a detailed description of the services to be provided under this code.

Service coordination and case management that facilitates the linkage of individualized
education programs under this part and individualized family service plans under part C with
individualized service plans under multiple Federal and State programs, such as title | of the
Rehabilitation Act of 1973 (vocational rehabilitation), title XIX of the Social Security Act
(Medicaid), and title XVI of the Social Security Act (supplemental security income).

[W] 870-Travel and Mability Training ["1 Service is Not Currently Provided

Provide a detailed description of the services to be provided under this code.

Orientation and mobility service - Means services provided to blind or visuall impaired children
by qualified peronnel to enable those students to attain systematic orientation to and safe
movement within their environments ins chool, home, and community.

[W] 890-Other Transition Services [ ] Service is Not Currently Provided
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Section E; Annual Service Plan

SELPA:

El Dorado County Charler SELPA (0951)

Fiscal Year:

Provide a detailed description of the services to be provided under this code.

2024-25

These services may include program coordination, case management and meetings, and
crafting linkages between schools and between schools and postsecondary agencies.

[ ] 900-Other Related Service

Description of the "Other Related Service"

[m] Service is Not Currently Provided

Qualifications of the Provider Delivering “Other Related Service”
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Attachment W1

SELPA:

El Dorado County Charter SELPA

Fiscal Year:

2024-25
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El Dorado County Charter Special Education Local Plan [SELPA) Policies

Comprehensive Plan for Special Education

Identification and Evaluation of Individuals for Special Education
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El Darado Charler SELPA CEQ Policy 1

Comprehensive Local Plan for Special Education

As membars of the El Dorado Charter Special Education Local Plan Area (SELPA), (hereinafter referred to as
Charter SELPA), each charter [as identified by the CDS [County, District, School) code issued by the State Board
of Education]) is considered an LEA [Local Education Agency) for purposes of special education.

The Charter SELPA further recognizes its' members as single charter partners or organization partners. Single
Charter Partner is defined as an entity with one charter CD5 code, An Organization Partner is an entity with
miultiphe charters (CO5 codes) as members of the Charter SELPA. An entity is defined as an organization with
one governing board or one CED (Chief Executive Officer) pasition. The title of CEQ may differ by organization,
but the intent is that final decision making in the organization is vested in one leadership position.

As members of the Charter SELPA, each Charter SELPA LEA (Local Education Agency] provides a free and
appropriate public education (FAPE) to all school aged K-12 individuals with disabilities, who are enrolled in the
charter, including children who have been suspended or expelled or placed by the charter LEA in a nonpublic
school or agency services. The SELPA will provide technical support to any Charter LEAs identified as the DOR
for students age 18 to 21 who are incarcerated in a county jail and remaining eligible for special education to
assist in meeting their obligation. The SELPA may facilitate collaboration with the county jails as requested.

Students shall be referred for special education instruction and services only after the resources of the regular
education program have been considered and, where appropriate, utilized. {Education Code 56303)

In order to meet the needs of individuals with disabilities and employ staff with adequate expertise for this
purpase, the charter LEA participates as a member of the Special Education Local Plan Area [SELPA).

The Charter SELPA Local Plan is approved by the Charter CEQ Council and reviewed by the El Darado County
Superintendent of Schools. Amendments to the Local Plam to revise LEA membership (additions) shall be
approved by the Charter SELPA Selection Committee. Prior to Selection Committee approval, new LEA
members shall be approved through the selection process as identified in Policy 22and AR 22, Termination of
membership shall be approved through the termination process as identified in Policy 26 or Policy 27. All
membership changes shall be communicated with the Charter SELPA CEO Council at the mext regularly
scheduled mesting.

The Charter CEQ Council will hold the required public hearings and approve the Annual Service Plan and the
Annual Budget Plan. Notice of the public hearings shall be posted as required by law,

Upon entry into the Charter SELPA, the Gowerning Board for each LEA charter shall approve the Charter SELPA
Local Plan and the Agreement for Participation.

Material changes to the Local Plan, other than for membership changes, shall be approved by the Charter
SELPA CED Council and reviewed by the El Dorade County Superintendent of Schoals.

The Charter Chief Executive Officer or designee of the charter LEA shall extend the charter LEA's full

cooperation to the SELPA. The policies and procedures of the Charter SELPA shall be applied as policies and
regulations to all participating charter LEAs.

Charter SELPA policies and administrative regulations are approved by the Charter SELPA CEO Council.

1 Approved CEO Council 3-31-2008
Approved Revision 5-22-2014
Approved Revision 5-23-2019
Approved Revision 10-7-2020
Approved Revision 5-16-2024



El Dorado Charter SELPA CEQ Policy 1

The Charter SELPA shall administer a local plan and administer the allocation of funds. (Education Code 56195).
The Charter SELPA CEQ Council shall approve all allecation plan decisions that impact the allocation of funds,

Legal Reference:

EDQUCATION CODE

SH000-56001 Education for individuals with exceptional needs
56020-56035 Definitions

SE040-56046 General provisions

26048-56050 Surragale parents

S6055 Foster parents

So060-56063 Substitute teachers

56170-56177 Children enrolled in private schoaols

56190-56194 Community advisory committess

56195-56195.10 Local plans

562050-56208 Local plan requirements

56213 Special edwcation local plan areas with small or sparse populations
56240-56245 Staff development

56300-56385 identification and referral, assessment, inctructional planning, implementation, and review 56440-56449
Programs for individuals between the ages of three and five years
LE500-56508 Procedural safepuards, including due process rights
56520-56524 Bahavioral interventions

5E600-56606 Evaluation, audits and information

S6E36-568316.05 Administration of local plan

GOVERMMENT CODE

G5000-95029 California Early Intervention Services Act

CODE OF REGULATIONS, TITLE 5
3000-3089 Regulations governing special education UNITED STATES CODE, TITLE 20
1400-1485 Individuals with Disabilities Education Act

LINITED STATES CODE, TITLE 29
794 Rehabilitation Act of 1973, section 504

LINITED STATES CODE, TITLE 42
12101-12213 Americans with Disabilities Act

CODE OF FEDERAL REGLILATIOMNS, TITLE 34

99.10-99.22 Inspection, review and procedures for amending education records
104.1-104.39 Section 504 of the Rehabilitation Act of 1973

300.500-300.514 Due process procedures for parents and children

303.1-303.654 Early Intervention program for infants and toddlers with disabilities

Managemaent Resources: WEB SITES
CDE, Special Education Division: http:/fwanw.cde. ca.gov/spbranch/sed US. Department of Education, Office of Special
Education Programs: http: /i ed govfoffices/OSERSOSER

2 Approved CEO Council 3-31-2008
Approved Revision 5-22-2014
Approved Revision 5-23-2019
Approved Revision 10-7-2020
Approved Revision 5-16-2024



El Barpde Charter SELPA CEQ Administrative Reguiotion 1

Comprehensive Local Plan for Special Education
Definitions

Free appropriate public education (FAPE) means spedial education and related services that are available
ta an eligible child at no charge to the parent or guardian, meet educational standards, and eonform to
the child’s IEP. (20 U.5.C § 1401(9); 34 CFR. § 300.17.) The right to FAPE extends to students whio are
suspended or expelled or placed by the charter LEA in a nonpublic, nonsectarian school. (34 CFR 300.17,
300.101, 300.104)

Full educational opportunities means that students with disabilities have the right to full educational
opportunities to meet their unique needs, including access to a variety of educational programs and
services available to non-disabled students, The State must have in effect policies and procedures to
demonstrate that the State has established a goal of providing full educational opportunity to all
children with disabilities and a detailed timetable for accomplishing that goal. (34 CFR 200.109)

Least restrictive environment means that, to the maximum extent appropriate, students with
disabilities, including Individuals in public or private institutions or other care facilities, shall be educated
(including nonacademic and extracurricular activities and services) with students who are not disabled.,
(20 U.S.C. § 1412{a)(5), 34 CFR 300,107, 300.114, 300.117; Ed. Code § 56342, subd. (b).) Special classes,
separate schooling, or other removal of students with disabilities from the general educational
environment, shall occur only when the nature or severity of the disability is such that education in the
general classes with the use of supplementary aids and services cannot be achieved satisfactorily.

special education means instruction which is specially designed to meet the unique needs of students
with disabilities whose educational needs cannot be met through modification of the regular instruction
program and is provided at no cost to the parents. It also includes those related services that may be
needed to assist students to benefit from specially designed instruction. Special education includes but
i= nat limited to: regular education; resource specialist programs; designated instruction and services;
special classes; nonpublic, nonsectarian schoals; state special schools; specially designed instruction in
settings other than classrooms; itinerant instruction in settings other than classrooms; and instruction
using telecommunication, instruction in the home or instruction in hospitals or institutions, (Ed. Code, §
56361.)

special education may include each of the following if the services otherwise meet the definition in the
above paragraph: (Education Code 56031)

1. Speech language pathology services, or any other designated instruction and service or related
service, pursuant to Education Code 56363, if the service s considered special education rather than
designated instruction and service or related service under state standards

2. Travel training

3, Career technical education

1 Approved CEO Council 3-31-2008
Approved Revision 5-22-2014
Approved Revision 5-23-2019
Approved Revision 10-7-2020
Approved Revision 5-16-2024



El Dorado Charter SELPA CED Administrotive Regulation 1

4. Transition services for students with disabilities in accordance with 34 CFR 300.43 if provided as
specially designed instruction, or a related service, if required to assist a student with disabilities to
benefit from special education

Specially designed Instruction means adapting, as appropriate to the needs of an eligible student, the
content, methodaology, or delivery of instruction to ensure access of the student to the general
curriculum, 50 that the student can meet the educational standards that apply to all students in the
charter LEA. (34 CFR 300.39(b){3))

Surrogate parent means an individual assigned to act as a surrogate for the parents/guardians when a
parent cannot be identified or located with reasonable efforts. The surrogate parent may represent an
individual with disabilities in matters relating to identification, assessment, instructional planning and
development, educational placement, reviewing and revising the IEP, and in other matters relating to
the provision of FAPE to the individual, (34 CFR 300,519 Education Code 56050)

Mote: Pursuant to Government Code 7579.5, when a student is a ward of the court, the charter LEA
should appoint a surrogate parent only when the court has limited the rights of the parent/guardian to
make educational decisions for his/her child and the student has no responsible adult, such as a foster
parent, to represent him/her. Since Welfare and Institutions Code 361 and 726 require the juvenile
court to appoint a responsible adult when the court fimits parental rights, rarely will it be necessary for
the Charter LEA to appoint a surrogate because that appointment would be superseded by the court’s
appointment of a responsible adult or foster parent.

Elements of the Local Plan

Mote: Education Code 56205 details the elements that must be included in the local plan developed by
the special education local plan area (SELPA], including a requirement that the plan contain assurances
of general compliance with Section 504 of the Rehabilitation Act of 1973 (29 USC 794), the IDEA (20 USC
1400-1482), and the Americans with Disabilities Act (42 USC 12101-12213).

The special education local plan (SELPA) shall include, but not be limited to, the following:

1. Assurances that policies, procedures, and programs, consistent with state law, regulation, and
palicy, are in effect as specified in Education Code 56205({a){1-22) and in conformity with 20 USC
1412{a), 20 USC 1413(a)(1), and 34 CFR 300.201.

2. An annual budget plan and annual service plan adopted at a public hearing held by the SELPA,
The local plan, annual budget plan, and annual service plan shall be written in language that is
understandable to the general public.,

3. A description of the process being utilized to oversee and evaluate placements in nonpublic,
nonsectarian schools and the method for ensuring that all requirements of each student's IEP
are being met.

2 Approved CEQ Council 3-31-2008
Approved Revision 5-22-32014
Approved Revision 5-23-2019
Approved Revision 10-7-2020
Approved Revision 5-16-2024



El Dorado Chorter SELPA CEQ Administrative Regulation 1

4. A description of a dispute resolution process

5. Verification that the plan has been reviewed by the community advisory committee in
accordance with Education Code 56205,

6. A description of the process being utilized to refer students for special education instruction pursuant
to Education Code 56303 and 56025(a)

7. A description of how specialized equipment and services will be distributed within the local
plan area in a manner that minimizes the necessity to serve students in isolated sites and

maximizes the opportunities to serve students in the least restrictive environment, (Ed. Code §
56206}

8. Funds for regionalized operations and services and the direct instructional support of program
specialists shall be apportioned to the special education local plan areas. As a condition of
receiving these funds, the special education local plan area shall ensure coordination of services
to medical facilities pursuant to Education Code 56836.23. The SELPA Administrator, or
designee, will facilitate the coordination of these services by the designated LEAs and provide
technical assistance 1o the medical facilities and LEAs as appropriate. Each individual LEA =
responsible for students with disabilities who are placed in a public hospital, state licensed
children's hospital, psychiatric hospital, proprietary hospital, or a health facility for medical
purposes when the hospital or facility is located within their boundaries, unless based on
pducation code there is another district of special education accountability which would be
responsible.

The local plan, annual budget plan, and annual service plan shall be written in language that is
understandable to the general public. (Ed. Code § 56205)

Each entity providing special education shall adopt policies for the programs and services it operates,
consistent with agreements adopted pursuant to Education Code § 56195.1 and 56195.7. (Ed. Code §
56195.8)

3 Approved CEO Council 3-31-2008
Approved Revision 5-22-2014
Approved Revision 5-23-2019
Approved Revision 10-7-2020
Approved Revision 5-16-2024



El Dorado County Charter SELPA CEQ Policy 2

Identification and Evaluation of Individuals for Special Education

Mote: [dentification, evaluation, assessment, and instructional planning procedures for children younger
than age three must conform with Education Code 56425-56432 and the California Early Intervention
Services Act [Government Code 95000-95029). The Califarnia Department of Education and local
education agencies are responsible for providing early intervention services to infants and toddlers who
have visual, hearing, or severe arthopedic impairment; the Department of Developmental Services and
its regional centers must provide services to all other eligible children in this age group. The law also
requires regional centers and local education agencies to coordinate family service plans for infants and
toddlers and their families. Education Code 56441.11 sets forth eligibility criteria for preschool children
ages three to five,

The Governing Board of each member LEA recognizes the need to actively seek out and evaluate school
age Charter LEA residents who have disabilities in order to provide them with appropriate educational
opportunities in accordance with state and federal law,

Charter schools are currently authorized to serve school-aged students (grades k-12). If at any time the
authorization changes, the Charter schoals would follow all state and federal laws regarding children
from age 0-2 and Child Find. Charter schools will assist families and make appropriate referrals for any
students they find who would be outside the age or area of responsibility of the Charter schoals.

The Charter Chief Executive Officer or designee shall follow SELPA procedures to determine when an
individual is eligible for special education services and shall implerment the SELPA procedures for special
education program identification, screening, referral, assessment, planning, implementation, review,
and triennial assessment. [Education Code 56301) The Charter LEAs" process shall prevent the
inappropriate disproportionate representation by race and ethnicity of students with disabilities.

In addition to identifying students with disabilities residing in their LEA, each LEA's "child find™
identification system shall identify highly mobile children with disabilities, such as migrant and homeless
children, (20 USC § 1412(a)(3).)

Mote: Services for a private school student, in accordance with an individualized education program
(IEP), must be provided by the Charter LEA at no cost to the parent/guardian, unless the Charter LEA
makes a free appropriate public education available to the student and the parent/guardian chooses to
enroll the student in that private school. If the public school is providing services to the student, these
services may be provided on the premises of the private school, including a parochial school, to the
extent consistent with other provisions of law. 34 CFR 300.451 reguires the Charter LEA to consult with
appropriate representatives for private school students on how to carry cut the "child find"
requirement.

The Charter Chief Executive Officer or designee shall follow SELPA procedures providing that
parents/guardians, teachers, appropriate professionals, and others may refer an individual for
assessment for special education services. Identification procedures shall be coordinated with school
site procedures for referral of students with needs that cannot be met with modifications to the regular
instructional program. (Ed. Code § 56302)

When assessing students, staff shall use appropriate tests to identify specific information about the

1 Approved CEQ Council 3-31-2008
Approved Revision 5-23-2019
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individual student’s abilities. (Ed, Code § 56320.

The Charter Chief Executive Officer or designee shall notify parents/guardians in writing of their rights
related to identification, referral, assessment, instructional planning, implementation, and review,
including the SELPA's procedures for initiating a referral for an initial assessment to identify individuals
wha need special education services. (Ed. Code § 56301)

Legal Referenca:

EDUCATION CODE

A4265.5 Professional preparation for teachers of impaired students
56000-568E5 Special education programs, especially:

56026 Individuals with disabflities

LGE170-56177 Children in private schools

L6195.8 Adoption af policles

55300-56304 Identification af individuals with disabilities
56320-56331 Assessment

56340-56347 Instructional planning and individualized education program
G631 Reazsessment of students

LE425-56432 Early education for Indhiduals with disabalities
5644111 Eligibility criteria, children 3 to 5 years old

56445 Transition to grade school; reassessment

SGH500-565049 Procedural safeguards

GOVERMMENT CODE

GL000-95029.5 California Early Intervention Services Act

CODE OF REGULATICMS, TITLE 5

3021-3029 identification, referral and assessment

3030-32031 Eligibility criteria

LINITED STATES CODE, TITLE 20

1232 Family Educational Rights and Privacy Act of 1974

1412 State eligibifity

1415 Procedural safeguards

CODE OF FEDERAL REGULATIOMNS, TITLE 34

104.35 Evaluation and placement

104.36 Procedural safeguards

00.1-300. 756 Assistance to states for the education of students with disabilities

COURT DECISIONS
Agostini v, Felton, (1597} 521 U5, 203, 117 5.0t 1557

Management Resources:

FEDERAL REGISTER

34 CFR 300.3 Appendix A to Part 300 - Quastions and Answers

34 CFR 30031 Attachment 1: Analysis of Comments and Changes
WEB SITES

California Departrnent of Education: hitps/ e, cde eagov

1.5, Department of Education, Office of Special Education Programs:
http:/fwwnw.ed. govfabout/offices st fosers fosep
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identification and Evaluation of Individuals for Special Education

A student shall be referred for special educational instruction and services only after the resources of
the regular education program have been considered and used where appropriate. (Education Code
56303)

The Charter LEAs shall not determine that a student is eligible for special education if the dominant
factor for finding eligibility is lack of appropriate instruction in reading, lack of instruction in
mathematics, or limited English Proficiency {20 US.C. § 1414(b)(5); Ed. Code, § 56329, subd. (a)(2).)

All referrals for special education and related services from school staff shall include a brief reason for
the referral and description of the regular program resources that were considered and/or modified for
use with the student, and their effect. (5 CCR § 3021.)

Within 15 days of a referral for initial assessment the LEA shall provide student's parent/guardian with a
notice of parental rights and a written proposed assessment plan. The 15-day period does not include
days between the student’s regular school session or term, or days of school vacation in excess of five
school days from the date of receipt of the referral.

The proposed assessment plan shall meet all of the following requirements: [Education Code 56321)

1. [Beinalanguage easily understood by the general public

Be provided in the native language of the parent/guardian or other mode of

communication used by the parent/guardian unless it is clearly not feasible

Explain the types of assessment to be conducted

4, State that no individualized education program (IEP) will result from the assessment
without parent/guardian consent

b

Upon receiving the proposed assessment plan, the parent/guardian shall have at least 15 days to decide
whether or not to consent to the initlal assessment. The assessment may begin as soon as informed
parental consent is received by the respective Charter LEAs. The Charter LEAs shall not interpret
parent/guardian consent for initial assessment as consent for initial placement or initial provision of
special education services, [Education Code 56321; 34 CFR 300,505)

Howewver, an individualized education program required as a result of an assessment of a pupil shall be
developed within 30 days after the commencement of the subsequent regular school year as
determined by each Charter LEA's school calendar for each pupil for whom a referral has been made 30
days or less prior to the end of the regular school year. In the case of pupil school vacations, the 60-day
time shall recommence on the date that pupil schooldays reconvene. A meeting to develop an initial
individualized education program for the pupil shall be conducted within 30 days of a determination
that the pupil needs special education and related services pursuant to paragraph (2} of subsection (b)
of Section 300,343 of Title 34 of the Code of Federal Regulations. (Education Code 56344)

If a parent/guardian refuses to consent to the initial evaluation or failed to respond to the request to
provide consent, the Charter LEAs may pursue an evaluation by utilizing the mediation and due process

Approved CEQ Council 3-31-2008
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procedures found at 20 USC § 1415 and in accordance with Education Code, sections 56501, subd, [a)
(3}, and 56506, subd. {e]. See BPSAR 6159.1 - Procedural Safeguards and Complaints for Special
Education) In the event that authorized parent does not consent to an initial evaluation the Charter LEAS
shall not considered in viokation of the reguirement to provide FAPE. In addition, the Charber LEAS is not
required to convene an [EP team meeting or to develop an IEP for that child. (20 USC & 1414(a){1).)

Informed parental consent means that the parent/guardian:

1. Has been fully informed of all information relevant to the activity for which consent is
sought, in hisfher native language or other mode of communication

2. Understands and agrees, in writing, to the assessment

3. Understands that the granting of consent is voluntary on his/her part and may be

revoked at any time
(24 CFR § 300.500)

If the student is a ward of the state and is not residing with his/her parents/guardians, the Charter LEAsS
shall make reasonable efforts to obtain informed consent from the parent/guardian as defined in 20
LISC, section 1401 for an initial evaluation to determine whether the student is a student with a
disability. (20 USC § 1414(a)(1))

The Charter LEAs shall not be required to obtain informed consent from the parent/guardian of a
student for an initial evaluation to determine whether the student is a student with a disability if any of
the following situations exists

1. Desplte reasonable efforts to do so, the Charter LEAs cannot discover the whereabouts
of the parent/guardian of the student.

2. The rights of the parent/guardian of the student have been terminated in accordance
with California law.

3, The rights of the parent/guardian to make educational decisions have been subrogated
by a judge in accordance with California law and consent for an initial evaluation has
been given by an individual appointed by the judge to represent the student.

(Education Code 56301; 20 USC 1414{a)(1))
A5 part of the assessment plan, the parent/guardian shall receive written notice that:

1. Upon completion of the administration of tests and other assessment materials, an IEP
team meeting that includes the parent/guardian or his/her representative shall be
scheduled pursuant to Education Code, section 56341, At this meeting, the team shall
determine whether or not the stedent s a student with disahilities as defined in
Education Code, section 56026 and shall discuss the assessment, the educational
recommendations, and the reasons for these recommendations. A copy of the
assessment report and the documentation of determination of eligibility shall be green
to the parent/guardian.

Approved CEQ Council 3-31-2008
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2. If the parent/guardian disagrees with an assessment obtained by the Charter LEAs, the
parent/guardian has the right to ocbtain, at public expense, an independent educational
assessment of the student from qualified specialists, in accordance with 34 CFR
§300.5032.

if the Charter LEAs observed the student in conducting its assessment, or if its
assessment procedures make it permissible to have in-class observation of a student, an
equivalent opportunity shall apply to the independent educational assessment. This
equivalent opportunity shall apply to the student’s current placement and setting as
well as observation of the Charter LEA's proposed placement and setting, regardless of
whether the independent educational assessment is initiated before or after the filing of
a due process hearing proceeding.

3. The Charter LEAs may Initiate a due process hearing pursuant to Education Code 56500-
56508 to show that its assessment is appropriate. If the final decision resulting from the
due process hearing is that the assessment is appropriate, the parent/guardian
maintains the right for an independent educational assessment but not at public
EXHENSE,

If the parent/guardian obtains an independent educational assessment at private
expense, the results of the assessment shall be considered by the Charter LEAs with
respect to the provision of a free appropriate public education to the student, and may
be presented as evidence at a due process hearing regarding the student. If the Charter
LEAs cbserved the student in conducting its assessment, or if its assessment procedures
make it permissible to have in-class observation of a student, an equivalent opportunity
shall apply to an independent educational assessment of the student in the student's
current educational placement and setting, if any, propased by the Charter LEAs,
regardiess of whether the independent educational assessment is Initiated before or
after the filing of a due process hearing.

4, If a parent/guardian proposes a publicly financed placement of the student in a
nonpublic schoaol, the Charter LEAS shall have an opportunity to observe the proposed
placement and, if the student has already been unilaterally placed in the nonpublic
school by the parent/guardian, the student in the proposed placement. Any such
observation shall only be of the student who is the subject of the observation and may
nat include the observation or assessment of any other student in the proposed
placement unless that student's parent/guardian consents to the observation or
assessment, The results of any observation or assessment of another student in
violation of Education Code, section 56329(d) shall be inadmissible in any due process or
Judicial proceeding regarding the free appropriate public education of that other
student.

(Education Code 56329; 34 CFR 300.502)

An IEP required as a result of an assessment shall be developed within a total time not to exceed 60 days
from the date of the receipt of the parent/guardian’s consent for assessment, unless the
parent/guardian agrees to an extension in writing. The 60-day period does not include any days

Approved CEQ Council 3-31-2008
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between the student's regular school sessions/terms, or days of school vacation in excess of five school
days, (Ed Code & 56043)

However, when a referral is made within 30 days of the end of the regular school year, an [EP required
as a result of an assessment shall be developed within 30 days after the commencement of the
subsequent regular school year as determined by each district's school calendar. In the case of school
vacations, the 60-day time shall recommence on the date that school reconvenes. (Ed. Code § 56344
(a).)

A meeting to develop an initial IEP for the pupil shall be conducted within 320 days of a determination
that the pupil needs special education and related services. (Ed. Code §5 56043(f)(2); 56344 (a).)

Before entering kindergarten or first grade, children with disabilities who are in a preschool program
shall be reassessed to determine if they still need special education and services. The |EP teams shall
identify a means of monitoring the continued success of children who are determined to be eligible for
bess intensive special education programs to ensure that gains made are not lost by a rapid removal of
individualized programs and supports for these individuals. (Ed. Code § 56445)

Approved CEQ Council 3-31-2008
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Individualized Education Program

The Governing Board of each participating LEA shall provide educational alternatives that afford
students with disabilities full educational opportunities. Students with disabilities shall recelve a FAPE
in the least restrictive environment as required by law.

The Charter Chief Executive Officer or designee shall implement the SELPA Procedural Guide, The
Procedural Guide outlines the compaosition of the IEP team, and sets forth procedures regarding the
development, review, and revision of the |EP,

Legal Reference:

EDUCATION CODE

512253 Requirements for high school graduation and diploma

56055 Rights of foster parents pertaining to foster child's education
56136 Guidelines for low incidence disabilities areas

561958 Adoption of pollcies

56321 Development or revision of IEP

3632015 Motice to include right to electronically record
36340.1-56347 Instructional planning and indhddualized ediecation program
56350-56352 |EP for visually Impaired students

56330 IEP reviews; notice af right to request

56390-56392 Certificate of completion, special education
56500-56509 Procedural safeguards

60G640-60649 Standardized Testing and Reporting Program

BOBS0 High school exit examination, students with disabilities
BOB52.3 High schoal exit examination, exemption for the class of 2006

FARMILY CODE

6500-6502 Age of majerity

GOVERNMENT CODE

75725 Seriously ernotionally disturbed child, expanded IEP team

WELFARE AND INSTITUTIONS CODE

300 Children subject to jurisdiction

01 Minors habitually disobedient

602 Minors violating law defined as crime

CODE OF REGULATIONS, TITLE 5

853-853.5 Standardized Testing and Reporting Program, accommadations

1215.5-1218 High School Exit Examination, accommodations for students with disabifities
J021-3029 |dentification, referral and assessment

3040-3043 Instructional planning and the individualized education program

UNITED STATES CODE, TITLE 20

1232 Family Educational Rights and Privacy Act of 1974
1400-14582 Indhiduals with Disabilities Education Act
CODE OF FEDERAL REGLILATIOMNS, TITLE 34
300.1-300.756 Individuals with Disabilities Edueation Act

Approved CEO Council 3-31-2008
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ATTORNEY GENERAL OPINIONS
85 Ops.Cal. Aty Gen. 157 [2002)

COURT DECISIONS

Schaflier v, Weast [2005) 125 5 Ck 528

Shapiro v, Paradise Valley Unified School District, No. 69 {9th Circuit, 2003} 317 F.3d 1072
Lacramento City School District v. Rachel H, (9th Cir. 1994] 14 F.3d 13938

Managament Resources:

FEDERAL REGISTER

34 CFR 300.a Appendiy A to Part 300 - OQuestions and Answers

34 CFR 30021 Attachment 1 Anahysis of Comments and Changes

WEB SITES

California Department of Education: hitp:/fwww.cde.ca.gov

.5, Department of Education, Office of Special Education and Rehabilitative Senices:
hittp:/fwww,ed govfabout folficesflist/osers/osep
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Individualized Education m
Members of the Individualized Education Program [IEP] Team

The Charter LEA shall ensure that the individualized education program team for any student with a
disability includes the following members:

1

One or both of the student's parents/guardians, and/or a representative selected by the
parent/guardian.

If the student is or may be participating in the regular education program, at least one regular
education teacher

If more than one regular education teacher is providing instructional services to the student, the
Charter LEA may designate one such teacher to represent the others.

At least one special education teacher or, where appropriate, at least one special education
provider working with the student

A representative of the Charter LEA who is:

a. Qualified to provide or supervise the provision of specially designed instruction to meet the
unigue needs of students with disabilities.

b, Enowledgeable about the general education curriculum.

c. Knowledgeable about the availability of Charter LEA and/or special education local plan area
[SELPA) resources.

d. Has the authority to commit Charter LEA resources and ensure that whatever services are
set out in the 1IEP will be provided,

An individual who can interpret the instructional implications of assessment results

This indvidual may already be a member of the team as described in items #2-4 above or In
item #6 below.

Mote: Pursuant to Education Code 56341 and 34 CFR 300.321, the determination as to whether an
individual identified in item #6 below has "knowledge or special expertise® must be made by the party
{either the Charter LEA or parent] whao invited the individual to the IEP team meating.

B,

At the discretion of the parent/guardian or Charter LEA, other individuals who have knowledge
or special expertise regarding the student, including related services personnel, as appraopriate

(The determination of whether the individual has knowledge or special expertise regarding the
student shall be made by the party who invites the individual to be 3 member of the |EP team.
(Ed. Code § 56341))

1 Approved CEQ Council 3-31-2008
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7. Whenever appropriate, the student with a disability
q, For transitlon service participants:

a. The student, of any age, with a disability if the purpose of the meeting is the consideration
of the student's postsecondary goals and the transition services needed to assist the student
in reaching those goals
If the student does not attend the [EP team meeting, the Charter LEA shall take other steps
to ensure that the student’s preferences and interests are considered.

b. To the extent appropriate, and with the consent of the parent/guardian, a representative of
any other agency that is likely to be responsible for providing or paying for transition
SEMVICES.

c. If a representative of a local agency has been invited but dees not attend the meeting, the
Charter LEA shall take steps to obtain participation of the agency in the planning of any
transition services. (Ed. Code § 56341)

9. For students suspected of having a specific learning disability at least one individual who is qualified
to conduct individual diagnostic examinations of the student, such as a school psychologist, speech
language pathologist, or remedial reading teacher, In addition, at least one team member ather
than the student's regular education teacher shall observe the student’s academic performance in
the regular classroom setting. If the student is younger than five years or not enrolled In school, a
team member shall observe the child in an environment appropriate for a child of that age. 34 CFR
&5 300.308, 300.542; Ed Code § 56341);

10 For students who have been placed in a group home by the juvenile court, a representative of
the group home

11. If a student with a disability is identified as potentially requiring mental health services, the
Charter LEA shall request the participation of the county mental health program in the IEP team
meeting. (Ed. Code § 56331)

(20 USC § 1414(d)(1); 34 CFR § 300.321; Ed. Code §5 56341, 56341.2, 56341.5)
Excusal af Team Member

A member of the IEP team shall not be required to attend an IEP team meeting, in whaole or in part, if
the parent/guardian consents and the Charter LEA agrees, in writing, that the attendance of the
member is not necessary because the member's area of the curriculum or related services is not being
modified or discussed at the meeting. If the meeting involves a discussion of the member's area of the
curriculum or related service, the IEP team member may be excused from the meeting if the
parent/guardian consents in writing to the excusal and the member submits to the parent/guardian and
team written Input into the development of the IEP prior to the meeting. {20 USC & 1414(d)(1)(C); 34

2 Approved CEQ Council 3-31-2008
Approved Revision 5-23-2019
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CFR § 300.321; Ed. Code 56341)

Parent/Guardian Participation and Other Rights

The Charter CEO or designee shall take steps to ensure that one or both of the parents/guardians of the
student with a disability are present at each IEP team meeting or are afforded the opportunity to
participate, These steps shall include, at minimum, notifying the parents/guardians of the meeting early
enough to ensure that they will have the opportunity to attend and scheduling the meeting at a
mutually agreed upon time and place. (34 CFR § 300.322; Ed. Code 56341.5)

The Charter CEQ or designee shall send parents/guardians a notice of the IEP team meeting that:

1. Indicate the purpose, time, and location of the mesting

2. Indicate who will be in attendance at the meeting

3. Far students beginning at age 16 (or younger than 16 if deemed appropriate by the IEP team):
a. Indicate that the purpose of the meeting will be the consideration of postsecondary

goals and transition services for the student as required by 20 USC,
section1414(d}(1}(A)(i(VIN), 34 CFR, section 300.320(b), and Education Code, section
5R345.1

b. Indicate that the Charter LEA will invite the student to the IEP team meeting
c. Identify any other agency that will be invited to send a representative

At each |EP team meeting convened by the Charter LEA, the Charter LEA administrator or specialist on
the team shall provide the parent/guardian and student of the federal and state

procedural safeguards (Ed.

Code § 56321, 56500.1)

Befare any IEP meeting, the parent/guardian shall have the right and opportunity ta request to examine
all of hisfher child®s school records. Upon receipt of an oral or written request, the Charter LEA shall
provide complete copies of the records within five business days. (Ed. Code§ 56043)

If neither parent/guardian can attend the meeting, the Charter CEQ or designee shall use other methods
to ensure parent/guardian participation, including video conferences or individual or conference
telephone calls. (20 USC 1414(f); 34 CFR 300.322; Education Code 56341.5)

An IEP team meeting may be conducted without a parent/guardian in attendance if the Charter LEA is
unable to convince the parent/guardian that hefshe should attend. In such a case, the Charter LEA shall
maintain a record of its attempts to arrange a mutually agreed upon time and place for the meeting,
including, but not limited to: {34 CFR & 300,322; Ed. Code § 56341.5)

L Detailed records of telephone calls made or attempted and the results of those calls

3 Approved CEO Councll 3-31-2008
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r R Copies of correspondence sent to the parent/guardian and any responses recelived

3 Detailed records of visits made to the parent/guardian's home or place of employment and the
results of those visits

Parents/guardians and the Charter LEA shall have the right to audictape the proceedings of IEP team
meetings, provided members of the IEP team are notified of this intent at least 24 hours before the
meeting. If the Charter LEA gives notice of intent to audiotape a meeting and the parent/guardian
objects or refuses to attend because the meeting would be audiotaped, the meeting shall not be
awdiotaped. Audiotape recordings made by a LEA, SELPA, or county office are subject to the federal
Family Educational Rights and Privacy Act (20 USC § 1232g).

Parents/guardians have the right to:

1. inspect and review the audiotapes

2. Request that the audiotapes be amended if the parents/guardians believe they contain
information that ks inaccurate, misleading, or in violation of the student’s privacy rights or other
rights

4. Challenge, in a hearing, information that the parents/guardians believe is inaccurate,
misleading, or in violation of the student's privacy rights or other rights
(Education Code 56341.1)

The Charter LEA shall take any action necessary to ensure that the parents/guardians understand the
proceedings of the meeting, including arranging for an interpreter for parents/guardians with deafness
or whose native language ks not English, (34 CFR 300,322; Education Code 56345.1)

The Charter LEA shall provide the parents/guardians of a student with disabilities a copy of his/her
child's IEP at no cost, (34 CFR 2300.322)

Contents of the IEP

The IEF shall be a written statement determined in a meeting of the IEP team. It shall include, at

minimum, all of the following:

1 A statement of the present levels of the student’s academic achievement and functional
performance, including:

a. The manner in which the student’s disability affects his/her involverment and progress in the
general education curriculum (ie., the same curriculum as for nondisabled students)

b. Fora preschool child, as appropriate, the manner in which the disability affects his/her
participation in appropriate activities

c. For students with disabilities who take alternate assessments aligned to alternate
achievement standards, a description of benchmarks ar short-term objectives.

4 Approved CED Council 3-31-2008
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A statement of measurable annual goals, including academic and functional goals, designed to
do the following:

a. Meet the student's needs that result from his/her disability in order to enable the student to
be involved in and progress in the general education curriculum

b. Meet each of the student’s other educational needs that result from the his/her disability

A description of the manner in which the progress of the student toward meeting the annual
goals described in item #2 above will be measured and when the Charter LEA will provide
periodic reports on the progress the student is making toward meeting the annual goals, e.g.
through the use of quarterly or other periodic reports, concurrent with the issuance of report
cards

A statement of the specific special educational instruction and related services and
supplementary aids and services, based on peer-reviewed research, to the extent practicable, 1o
be provided to the student, or on behalf of the student, and a statement of the program
modifications or supports for school personnel that will be provided to enable the student to;

a. Advance appropriately toward attaining the annual goals

b. Beinvolved and make progress in the general education curriculum in accordance with item
#1 above and to participate in extracurricular and other nenacademic activities

C. Beeducated and participate with other students with disabilities and nondisabled students
when receiving special education instruction and services.

An explanation of the extent, if amy, to which the student will mot participate with nondisabled
students in the regular class and in extracurricular and other nonacademic activities described in
item #4 above

Mote: 34 CFR 300.320, as amended by 71 Fed, Reg. 156, and Ed. Code 56345 require a description of the
individual accommodations that will be used by the student and, if the student will not participate in the
regular assessment, a statement as to the reason that determination was made and what alternate
assessment will be provided,

6.

A statement of any appropriate individual accommaodations necessary to measure the academic
achievement and functional performance of the student on state and Charter LEA-wide
assessments

If the IEP team determines that the student shall take an alternate assessment instead of a
particular regular state or Charter LEA-wide assessment, a statement of all of the following:

5 Approved CEQ Council 3-31-2008
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a. The reason that the student cannot participate in the regular assessment

b. The reason that the particular alternate assessment selected is appropriate for the student

Mote: students with disabilities must be allowed to participate in any state and LEA assessments, with
appropriate accommedations. (20 USC & 1412 (a).}

7.

The projected date for the beginning of the services and modifications described in item #14
above and the anticipated frequency, location, and duration of those services and modifications

Beginning not later than the first IEP to be in effect when the student is 16 years of age, or

younger if determined appropriate by the |EP team, and updated annually thereafter, the
following:

a. Appropriate measurable postsecondary goals based upon age-appropriate transition
assessments related to training, education, employment, and where appropriate,
independent living skills

b. The transition services, including courses of study, needed to assist the student in reaching
those goals

Beginning at least one year before the student reaches age 18, a statement that the student has
been informed of his/her rights, if any, pursuant to Education Code 56041.5 that will transfer to
the student upon reaching age 18

20 USC 1414{d){1)(A}; 34 CFR 300.320; Education Code 56043, 56345, 56345.1)

Whaere appropriate, the IEP shall also include:

p B

For students in grades 7-12, any alternative means and modes necessary for the student to
complete the Charter LEA's prescribed course of study and to meet or exceed proficiency
standards required for graduation

Linguistically appropriate goals, objectives, programs, and services for students whaose native
language is not English

Extended school year services when the IEP team determines, on an individual basis, that the
services are necessary for the provision of FAPE

Provision for transition into the regular education program if the student is to be transferred
from a special class or center or nonpublic, nonsectarian school into a regular education
program in a public school far any part of the school day

The IEP shall include descriptions of activities intended to:

a. Integrate the student into the regular education program, including indications of the
nature of each activity and the time spent on the activity each day or week; and
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b. Support the transition of the student from the special education program inta the regular
education program

5. Specialized services, materials, and equipment for students with low incidence disabilities,
consistent with the state guidelines (Ed. Code 56136)
(Education Code 56345)

Development, Review, and Revision af the IEP

In developing the IEP, the IEP team shall consider all of the following:

1.

2.

3.

4,

The strengths of the student
The concerns of the parents/guardians for enhancing the education of their child
The results of the initial assessment or the most recent assessment of the student

The academic, developmental, and functional needs of the student

(20 USC § 1414({d)(3){A); 34 CFR § 300.324; Ed Code §§ 56341.1, 56345)

Special Fectors

The individualized education program team shall consider the following special factors:

1.

In the case of a student whose behavior impedes his/her learning or that of others, the use of
positive behavioral interventions and supports and other strategies to address that behavior

In the case of a student with limited English proficiency, the language needs of the student as
such needs relate to the student’s IEP

In the case of a student wha is blind or visually impaired provide for instruction in Braille and
instructian in the use of Braille, unless the individualized education program team determines,
after an assessment of the pupil’s reading and writing skills, needs and appropriate reading and
writing media, including an assessment of the pupil's future needs for instruction in Braille or
the use of Braille, that instruction in Braille or the use of Braille is not appropriate for the pupil;

Consider the communication needs of the student, and in the case of a student whao is deaf or
hard hearing, the student's language and communication needs, opportunities for direct
communications with peers and professional personnel in the student's language and
communication mode, academic level, and full range of needs, including opportunities for direct
instruction in the student's language and communication mode.

Consider whether the pupil requires assistive technology devices and services (20 USC § 1401
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(1)) (Ed. Code § 56341.1)

If, in considering the special factors in items 1 through 5 above, the |EP team determines that a student
needs a particular device or service, including an intervention, accommodation, or other program
maodification, in order to receive FAPE, the IEP team must include a statement to that effect in the student’s
IEP. (Ed. Code § 56341.1)

The team shall also consider the related services and program options that provide the student
with am equal oppartunity for communication access, including the following:

a. The student's primary language mode and language, which may include the use of spoken
language, with or without visual cues, and/or the use of sign language

b. The availability of a sufficient number of age, cognitive, and language peers of similar
abilities which may be met by consolidating services into a local plan area-wide program or
providing placement pursuant to Education Code, section 56361

¢. Appropriate, direct, and ongoing language access to special education teachers and other
specialists who are proficient in the student's primary language mode and language
consistent with existing law regarding teacher training reguirements

d. Services necessary to ensure communication-accessible academic instructions, school
services, and extracurricular activities consistent with the federal Rehabilitation Act of 1973
(29 U.5.C. Sec. 794 et seq,) and the federal Americans with Disabilities Act (42 U.5.C. Sec.
12101 et seq.).

e, FEach public agency shall ensure that hearing alds womn in school by children with hearing
impairments, including deafness, are functioning properly. (34 CFR § 300.113.]

(€d. Code § 56345)

The Charter CEQ or designee shall ensure that the [EP team:

1. Reviews the IEP periodically, but at least annually, to determine whether the annual goals for
the student are being achieved and the appropriateness of placement

2. Revises the IEP, as appropriate, to address:
a. Any lack of expected progress toward the annual goals and in the general curriculum,
where appropriate
C The results of any reassessment conducted pursuant to Education Code 56381:
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{a}(1) A reassessment of the pupll, based upon procedures specified in Section 56302.1 and in
Article 2 [commencing with Section 56320), and in accordance with Section 1414(a), (b}, and {c]
of Title 20 of the United States Code, shall be conducted if the lecal educational agency
determines that the educational or related services needs, including improved academic
achievement and functional performance, of the pupll warrant a reassessment, or if the pupil's
parents or teacher requests a reassessment.

{2) A reassessment shall ocour not more frequently than once a year, unless the parent and the
local educational agency agree otherwise, and shall occur at least once every three years, unless
the parent and the local educational agency agree, in writing, that a reassessment is
UNNECassarny,

If the reassessment so indicates, a new individualized education program shall be developed.

o Information about the student provided to or by the parents/guardians regarding
review of evaluation data (34 CFR 305(a){2] and Education Code 56381{h).)

d. The student’s anticipated needs

|, Any other relevant matters

3. When reviewing the IEP, the IEP team will consider the special factors listed in items above, The
IEP team shall also convene:

a. Whenever the student has received an initial formal assessment and, when desired,
when the student receives any subsequent formal assessment

b. Upon request by the student’s parent/guardian or teacher to develop, review, or revise
the IEP
(Education Code 56343)

(20 USC 1414(d){4); 34 CFR 300.324; Ed. Code §§ 56043, 56341.1, 56380)

If a participating agency other than the Charter LEA fails to provide the transition services described in
the student's IEP, the team shall reconvene to identify alternative strategies to mest the transition
service objectives set out for the student in the IEP, {20 USC 1414(d); 34 CFR 300.324; Education Code
56345.1)

As a member of the |EP team, the regular education teacher shall, to the extent appropriate, participate
in the development, review, and revision of the student's IEP, including assisting in the determination of:

1 Appropriate positive behavioral interventions and supparts and other strategies for the student.
2. Supplementary aids and services, program maodifications, and supports for school personnel that
q Approved CEO Council 3-31-2008
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will be provided for the student, consistent with the federal regulations.
(20 USC 1414{d){3){C); 34 CFR 300.324; Education Code 56341; 34 CFR § 300.320.)

Whenever possible, the Charter LEA shall attempt to consolidate any reassessment meetings and other
IEP team meetings. (20 USC 1414{d){3)(A); 34 CFR 300.324)

The student shall be allowed to provide confidential input to any representative of his/her [EP team.
(Education Code 56341.5)

Amended [EPs

: When a change is necessary to a student's IEP after the annual IEP team meeting for the school
year has been held, the parent/guardian and the Charter LEA may agree not to convene an [EP
team meeting for the purpose of making the change and instead may develop a written
document to amend or modify the student's current 1IEP.

2 The IEP team shall be informed of any such changes. Upon request, the Charter LEA shall
provide the parent/guardian with a revised copy of the |EP with the incorporated amendments,
(20 USC 1414(d)(3){D); 34 CFR 300.324)

When the Charter LEA has placed a foster student in a nonpublic, nonsectarian school, the Charter LEA
must conduct an annual evaluation, as specified bebow. In addition, the nonpublic, nonsectarian school

te report to the Charter LEA regarding the educational progress made by the student. (Ed. Code §
56157.)

iIf a student with disabilities residing in a licensed children’s institution or foster family home has been
placed by the Charter LEA In a nenpublic, nonsectarian school, the Charter LEA shall conduct an annual
evaluation as part of the IEP process of whether the placement is the least restrictive environment that
is appropriate to meet the student's needs. (Education Code 56157)

Six Month Review of Residential Placements

When an IEP team places a student in a residential placement, the IEP must be reviewed at least every
six months.

When an IEP calls for a residential placement as a result of a review by an expanded |EP team, the |EP
shall include a provision for a review, at least every six months, by the full IEP tearn of all of the
following:

1. The case prograss

2. The continuing need for out-of-home placement
3. The extent of compliance with the [EP
4. Progress toward alleviating the need for out-of-home care
10 Approved CEO Council 3-31-2008
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(Cal. Gov. Code & 7572.5(c)i2).)
Timelines for the |EP and for the Provision of Services

At the beginning of each school vear, the Charter LEA shall have an IEP in effect for each student with a
disability within Charter LEA jurisdiction. (34 CFR 300.323; Education Code 56344)

The Charter LEA shall ensure that a meeting to develop an initial IEP is conducted within 30 days of a
determination that a student needs special education and related services, The Charter LEA shall also
ensure that, as soon as possible following development of the IEP, special education services and related
services are made available to the student in accordance with his/her [EP. (34 CFR 300.323: Education
Code 56344)

An IEP required as a result of an assessment of the student shall be developed within 60 days (not
counting days between the student’s regular school sessions, terms or days of school vacation In excess
of five school days) from the date of receipt of the parent/guardian’s written consent for assessment,
unless the parent/guardian agrees, in writing, to an extension. (Education Code 56344)

However, an IEP required as a result of an assessment of a student shall be developed within 30 days

after the commencement of the subsequent regular school year for a student for whom a referral has
been made 30 days or less prior to the end of the regular schoaol year, In the case of school vacations,
the 60-day time limit shall recommence on the date that student’s school days reconvene, (Education
Code 56344)

When a parent/guardian requests an |EP team meeting to review the IEP, the team shall meet within 30
days of receiving the parent/guardian’s written request, not counting days between the student’s
regular school sessions, terms, or days of school vacation in excess of five schoal days. If a
parent/guardian makes an oral request, the Charter LEA shall notify the parent/guardian of the need for
a written request and the procedure for filing such a request. (Education Code 56043, 56343.5)

The Charter LEA's policy must set forth procedures and timelines for the review of a classroom
assignment of an individual with exceptional needs when so requested by that student’s regular or
special education teacher, (Ed. Code § 56195.8) A mandatory IEP team meeting shall be held if, as a
result of the review, there is a proposed change in the pupil’s placement, instruction, related services, or
any combination thereof, The Education Code does nat specify any timeline for this review. The Charter
Lea shall develop procedures and timelines for such reviews, including procedures which will designate
which personnel are responsible for the reviews.

The Charter LEA shall ensure that the student's IEP is accessible to each regular education teacher,
special education teacher, related service provider, and any ather service provider who is responsible
for its implementation. The Charter LEA shall also ensure that such teachers and providers are informed
of their specific responsibilities related to implementing the |EP and the specific accommaodations,
modifications, and supports that must be provided to the student in accordance with the IEP. {34 CFR
300.323)

Informed Parent Consent
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Before providing special education and related services, the Charter LEA shall seek to obtain informed
parent consent pursuant to 20 USC 1414{a)(1). If the parent/guardian refuses to consent to the initiation
of services, the Charter LEA shall not provide the services or utilize the due process hearing procedures
pursuant to 20 USC 1415(0. If the parent/guardian does not consent to all of the components of the IEP,
then those components to which the parentfguardian has consented shall be implemented so as not to
delay providing instruction and services to the student. (Education Code 56346)

If the parent/guardian refuses all services in the |EP after having consented to those services in the past,
the Charter LEA shall file a request for a due process hearing. IF the Charter LEA determines that a part
of the proposed IEP to which the parent/guardian does not consent is necessary in order to provide the
student FAPE, a due process hearing shall be initiated in accordance with 20 USC 1415(f). While the due
process hearing is pending, the student shall remain in his/fher current placement unless the
parent/guardian and the Charter LEA agree otherwise, (Education Code 56346)

Transfer Students

To facilitate a student’s transfer to anather, this Charter LEA shall take reasonable steps to promptly
pbtain the records of a student with disabilities transferring into this Charter LEA, including his/her [EP

and the supporting documents related to the provision of special education services. (34 CFR 300.323;
Education Code 56325}

If a student with disabilities transfers to this Charter LEA during the school year from a Charter LEA
within the SELPA, this Charter LEA shall continue, without delay, to provide services comparable to those
described in the existing IEP, unless the student's parent/guardian and Charter LEA agree to develop,
adopt, and implement a new |EP consistent with stabe and federal law. {34 CFR 300.323; Education Code
56325)

If a student with disabilities transfers ta this Charter LEA during the schoaol year from a California LEA
outside of this Charter LEA's SELPA, this Charter LEA shall provide the student with FAPE, including
services comparable to those described in the previous LEA's IEP. Within 30 days, this Charter LEA shall,
in consultation with the parents/guardians, adopt the other LEA's IEP or shall develop, adopt, and
implement a new IEP consistent with state and federal law. (34 CFR 300.323; Education Code 56325)

If a student with disabilities transfers to this Charter LEA during the school vear from an out-of-state
LEA, this Charter LEA shall provide the student with FAPE, including services comparable to the out-of-
state LEA's IEP, in consultation with the parent/guardian, until such time as this Charter LEA conducts an
assessment, if this Charter LEA determines that such an assessment is necessary, and develops, adopts,
and implements a new IEP, if appropriate. (34 CFR 300.323; Education Code 56325)
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Procedural Safeguards

In order to protect the rights of students with disabilities, the Charter LEA shall follow all procedural
safeguards as required by law. Parents/guardians shall receive written notice of their rights in
accordance with law, Board policy, and administrative regulation.

Mote: Education Code 56195.8 authorizes the policy ta include provisions for involving Charter LEA
Board members in any due process hearing procedure activities.

The Charter CEQ or designee shall represent the LEA in any due process hearing conducted with regard
to that LEA's students and shall inform their governing board about the results of the hearing.

Complaints for Speciol Education

A due process complaint is regarding the provision of FAPE and may only be filed by a parent, student,
or LEA. The due process complaint is different from those complaints alleging a violation of state or
federal law and that can be filed by anyone. Due process complaint procedures are described in detail
in the accompanying administrative regulation.

Complaints concerning compliance with state or federal law regarding special education shall be
addressed in accordance with the member LEAs uniform complaint procedures.

Legal Reference:

EDUCATION CODE

56000 Education for individuals with exceptional needs
56001 Provision of the special education programs
SE0M0-56035 Definitions

S6195.7 Written agreements

561958 Adoption of policles for programs and services
56300-56385 Identification and referral, assessment
56440-56447.1 Programs for individuals between the ages of three and five years
SE500-56504 Procedural safeguards, including due process rights
SEE00-56606 Evaluation, audis and information

CODE OF REGULATIONS, TITLE 5

3000-3100 Regulations governing special education
4600-4671 Uniform complaint procedures

UMITED STATES CODE, TITLE 20

1232g Famlly Educational Rights and Privacy Act
1400-1482 Individuals with Disabilities Education Act
UMITED STATES CODE, TITLE 29

794 Section 504 of the Rehabilitation Act

UMITED STATES CODE, TITLE 42

11434 Homeless assistance

CODE OF FEDERAL REGULATICHMS, TITLE 34

99 10-99.22 Inspection, review and procedures for amending education records
104,36 Procedural safeguards
300.1-300.B18 Assistance to states for the education of students with disabilities, especially:
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300, 500-300.520 Procedural safeguards and due process for parents and students

Management Resouroes:

FEDERAL REGISTER

Aules and Regulations, August 14, 2006, Viol. 71, Number 156, pages 46539-16845
WEB SITES

California Department of Education, Special Education: hitpy/fwww cde ca govfsp/fee
.5, Department of Edication, Office of Special Education Programs:

http:/ feaner ed govfaboutfofficeslist fosers/osep
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Procedural Safeguards and Complaints for Special Education

Under California law, due process hearings pursuant to the IDEA (20 USC 1400-et seq) are held only at
the state level. Related rights and procedures for due process are set forth in Education Code §§
s6b501et. Seq. and 5 CCR §§ 3080 et. seq. When California law provides greater protections to students
and parents, it supersedes federal law.

Due process hearing rights extend to the student only if he/she is an emancipated student or a ward or
dependent of the court with no available parent or surrogate parent. (Ed. Code § 56501: see AR 6159.3 -
Appaointment of Surrogate Parent for Special Education Students.)

Informal ADR Process/Pre-Hearing Mediation Conference

Before requesting a due process hearing, the Charter Chief Executive Officer or designee of the Charter
LEA and a parent/guardian may agree to meet informally to resolve any dispute relating to the
identification, assessment or education and placement of a student with disabilities. The Charter Chiaf
Executive Officer or designee shall have the authority to resolve the dispute through an informal
alternative dispute resolution ["ADR™) process, [Ed. Code § 56502)

in addition, either party may file a request with the Superintendent of Public Instruction for a Pre-
Hearing Mediation Conference (commanly referred to as “mediaticn only”) to be conducted by a person
designated by the California Department of Education. Based on the Pre-Hearing Mediation
Conference, the Charter Chief Executive Officer or designee may resolve the issue(s) in any manner that
is consistent with state and federal law, and is to the satisfaction of both parties. (Education Code
56500.3)

Attorneys may not attend the Informal ADR session or the Prehearing Mediation Conference. Attorneys
may attend, or otherwise participate in, only those mediation conferences that are scheduled pursuant
to a request for a due process hearing. (Ed. Code &8 565003, 56501)

If the parties do not resolve their dispute through Informal ADR and/or a Pre-Hearing Mediation
Conference, either party may file a request for a due process hearing.

Due Pracess Complaint Notice and Hearing Procedures

Due process hearing procedures may be initiated by a parent/guardian, the Charter LEA, and/or a
student who is emancipated or a ward or dependent of the court, under the fallowing circumstances,

1. There is a proposal to initiate or change the identification, assessment or educational
placement of the student or the provision of a free, appropriate public education to the
student

2. There is a refusal to initiate or change the identification, assessment or educational
placement of the student or the provision of a free, appropriate public education to the
student

3.  The parent/guardian refuses to consent to an assessment of his/her child; and/ or

1 Approved CEQ Council 3-31-2008
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4, There is a disagreement between a parent/guardian and the Charter LEA regarding the
availability of a program appropriate for the student, including the question of financial

responsibility.

{20 USC & 1415(b): Education Code 56501}

Prior ta inltiating a due process hearing, the party requesting the hearing, or the party's attorney, must
provide the opposing party a confidential due process complaint notice, specifying:

1. The student’s name

2, The student's address or, in the case of a student identified as homeless pursuant to the
McKinney-Vento Homeless Assistance Act (42 USC 11434a(2)), any available contact
information for that student

1. The name of the school the student attends

4. A description of the nature of the student's problem relating to the proposed or refused
initiation or change, including facts relating to the problem

5. A proposed resolution to the problem to the extent known and available to the
complaining party at the time

(20 USC & 1415(b}; 34 CFR § 300.508 (b).)
Resolution Session

When a parent seeks to initiate a request for due process, befare their request is filed, they must
provide the Charter LEA with the opportunity to resolve the matter by convening a resolution session,
which Is a meeting between the parents and the relevant members of the IEP team who have specific
knowledge of the facts identified in the due process hearing request. (20 USC § 1415([f][1][B]; 34 CFR &
300.510)

The Charter LEA has fifteen (15) days from the date it received the parents’ due process hearing request
to convene the resolution session. The sessions shall include a representative of the LEA who has
decision-making authority and not include an attorney of the school LEA unless the parent is
accompanied by an attorney. The parent of the child may discuss the due process hearing issue and the
facts that form the basis of the due process hearing request.

The resolution session is not required if the parent and the Charter LEA agree in writing to waive the
meeting. If the Charter LEA has not resolved the due process hearing issue within thirty (30) days, the
due process hearing may occur, If a resolution is reached, the parties shall execute a legally binding
agreement. (20 USC § 1415[f][1](8]; 34 CFR § 300.51)

A due process complaint must be filed within two years of the date that the parent/guardian or Charter
LEA knew or should have known about the situation that forms the basis of the complaint.
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Response to the Due Process Hearing Request

If the Charter LEA has not sent a prior written notice to the parent/guardian regarding the subject
matter contained in the parent/guardian’s due process complaint notice, the Charter LEA shall send a
response o the parent/guardian within 10 days of receipt of the complaint specifying:

1. An explanation of why the Charter LEA proposed or refused to take the action raised in
the complaint

2. A description of other options that the individualized education program (IEP) tearn
considered and the reasons that those options were rejected

3. Adescription of each evaluation procedure, assessment, record, or report the Charter
LEA used as the basis for the proposed or refused action

4. A description of the factors that are relevant to the Charter LEA's proposal or refusal

(20 USC 1415(c)(1))

If the Charter LEA sent prior written notice to the parent/guardian regarding the subject matter of the
parent/guardian’s due process complaint, the Charter LEA may, within 10 days of receipt, send a
response specifically addressing the issues in the complaint. {20 USC § 1415(c){1))

Parties requesting a due process hearing shall file their request with the Superintendent of Public
Instruction or designated contracted agency and give a copy of the reguest, at the same time, to the
other party. (Ed. Code § 56502)

Priar Written Natice

The Charter Chief Executive Officer or designee shall send to parents/guardians of any student with a
disability a prior written notice within a reasonable time before:

1. The Charter LEA initially refers the student for assessment

2. The Charter LEA proposes to initiate or change the student's identification, evaluation,
educational placement or the provision of a free, appropriate public education

3. The Charter LEA refuses to initiate or change the identification, evaluation or
educational placement of the student or the provision of a free and appropriate public
education

4, The student graduates from high school with a regular diploma

(Ed. Code &5 56500.4, 56500.5; 20 USC § 1415(c); 34 CFR § 300.503)
The prior written notice shall include:
1. Adescription of the action proposed or refused by the Charter LEA

2. An explanation as to why the Charter LEA proposes or refuses to take the action
3. Adescription of any other options that the IEP team considered and why those options
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were rejected

4. A description of each evaluation procedure, test, record or report the Charter LEA used
as a basis for the proposed or refused action

5. A description of any other factors relevant to the Charter LEAs proposal or refusal

6. A statement that the parents/guardians of the student have protection under
procedural safeguards and, if this notice is not an initial referral for evaluation, the
means by which a copy of the description of procedural safeguards can be obtained

7. Any resources for parents/guardians to obtain assistance in understanding these
provisions

(20 USC § 1415(c); 34 CFR § 300.503)

Students with disabilities and their parents/guardians shall be provided written notice of their rights in
language easily understood by the general public and in the primary language of the parent/guardian or
other made of communication used by the parent/guardian, unless to do so is clearly not feasible. The
notice shall include, but not be limited to, those rights set forth in Education Code, section 56341, (Ed.
Code §§ 56341, 56506; 34 CFR § 300,503)

If the native language or other mode of communication of the parent/guardian is not a written
language, the Charter LEA shall take steps to ensure that:

1. The notice ks translated orally or by other means to the parent/guardian in his/her
native language or other mode of communication

2. The parent/guardian understands the contents of the notice

3. There is written evidence that items #1 and #2 have been satisfied

(34 CFR § 300.503)
Notice of Procedural Safeguards

A notice of procedural safeguards shall be made available to parents/guardians of students with a
disability once a year and upan;

Initial referral for evaluation

Each notification of an IEP meeting

Reevaluation of the student

Registration of a complaint

Filing for a pre-hearing mediation conference or a due process hearing

ol ol o

(Ed. Code § 56301; 20 USC 1415(d){1))

The notice of procedural safeguards shall include information on the procedures for requesting an
informal meeting, pre-hearing mediation conference, mediation conference, or due process hearing; the
timelines for completing each process; whether the process is optional; the type of representative who
may be invited ta participate; and the right of the parent/guardian and/or the Charter LEA to
electronically record the proceedings of IEP meetings in accordance with Education Code 56341. A copy
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of this notice shall be attached to the student's assessment plan and referred to at each IEP meeting.
(20 USC 1415(d){2); Ed. Code §§ 56321, 56321.5)

Im addition, the notice of procedural safeguards shall include a full explanation of the procedural
safeguards relating to independent educational evaluation; prior written notice; parental consent:
access to educational records; opportunity to present complaints to initiate due process hearings; the
student's placement while due process proceedings are pending; procedures for students wha are
subject to placement in an interim alternative educational setting; requirements for unilateral
placement by parent/guardians of students in private schools at public expense. (20 USC 1415(d)[2]; 34
CFR 300.504)
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Confidentiality of Student Records

The Charter LEA Governing Board recognizes the importance of keeping accurate, comprehensive
student records as required by law. Procedures for maintaining the confidentiality of student records
shall be consistent with state and federal law,

The Charter CEQ or designee shall establizh regulations governing the identification, description and
security of student records, as well as timely access for authorized persons. These regulations shall
ensure parental rights to review, inspect and copy student records. In addition, the regulations will
ensure and shall protect the privacy rights of student and the student’s famiky.

The Charter CED or designee shall designate a certificated employee to serve as custodian of records for
student records at the Charter LEA level. At each school, the principal or a certificated designee shall act
as custodian of records for students enrolled at that school. The custodian of records shall be

responsible for implementing Board policy and administrative regulation regarding student records. 15
CCR § 431)

Legal Reference:

EDUCATION CODE

A4B201 Student records for transfer students who have been suspendedfexpelled
48504-48504,3 Withholding grades, diplomas, or transcripts of pupils causing property damage or injury; transfer
of pupils to new school Charter LEAS; notice to rescind decision to withhald
48918 Aules poverning expulsion procedures

49060-49079 Pupil records

4909114 Parental review of currioulum

CODE OF CWIL PROCEDURE

19E5.3 Subpoena duces tecum

FAMILY CODE

3025 Accoss to records by non-custodial parents

GOVERNMENT CODE

6252-6260 Inspection of public records

HEALTH AND SAFETY CODE

120440 Immunizations; disclosure of informiaticsn

WELFARE AND INSTITUTIONS CODE

681 Truancy petitions

16010 Health and education records of a minor

CODE OF REGULATIONS, TITLE 5

430-438 Individual pupdl records

16020-16027 Destruction of records

LINITED STATES CODE, TITLE 20

1232g Family Educational Rights and Privacy Act

CODE OF FEDERAL REGULATIOMNS, TITLE 34

§8,1-99.67 Family Educational Rights and Privacy

300.500 Definition of "persanally identifiabhe”

300.501 Opportunity to examine records for parents of student with disability
300,573 Destruction of information

COURT DECISIONS

Falwo v. Ohwasso Independent School District, 220 F.3d. 1200 {10th Cir, 2000)

Management Resources:
WER SITES
LS. Department of Education, Family Policy Compliance Office: http://www ed gov/ offices/OM/fpca/

1

Approved CEO Council 5-28-2008
Approved Revision 5-23-2019



El Doredo County Charter SELPA CEQ Administrative Regulation 5

Confidentiality of Student Records

Charter LEAs shall establish, maintain and destroy pupil records according to regulations adopted by the
State Board of Education, The following guidelines apply to confidential special education records,

HAccess:

Special education records are subject to the same privacy and access right as other Mandatory Interim
pupil records. In addition, parents have the right to examine all school relating to the identification,
assessment, and educational placement of the child. Even though records may be stamped “confidential”
or contain sensitive information, the parent or eligible student has full rights of access. Parents have the
right to receive copies within five (5) business days of making the request, either orally or in writing. A
public educational agency may charge no more than the actual cost of reproducing the records, but if this
cost prevents the parent from exercising their right to receive the copies, the copies shall be reproduced at
no cost to the parents. (Ed. Code 8§ 49060 et seq.; 5 CCR 55 430 et seq.)

The LEA will not permit access to any child's records without written parental permission except as follows:

a. Charter LEA officials and employees who have a legitimate educational interest including a
school system where the child intends to enroll

Certain state and federal officials for audit purposes

Certain law enforcement agencies for purposes listed in Education Code and Federal Law
A pupil 16 years of age or older, having completed the 10™ grade who requests access
Students who are married even if younger than 18 years of age

Charter SELPA Employees

~epang

(Ed. Code § 49076.)
The LEA may release information from the student’s records for the fallowing:

a. In cases of emergency when the knowledge of such information is necessary to protect the
health or safety of the child and/or others

b. Todetermine the child's eligibility for financial aid

To accrediting organizations to the extent necessary to their function

In cooperation with organizations conducting studies and research that does not permit the

personal identification of children or their parents by persons not connected with the research

and provided that their personally identifiable information is destroyed when no longer needed

2. To officials and employees of private schools or school systems in which the child is enrolled or
intends to enroll,

&

(Ed. Code § 49076.)

Test Protocols are considered to be a part of a pupil's confidential file. Protocols must be maintained ina
pupil’s confidential file and copies provided to the parent upon request,

Approved CEO Council 5-28-2008
Approved Revision 5-23-2019



El Dorado County Charter SELPA CED Adminisiraifve Regulation 5

Confidentiality of Records:

Al procedural safeguards of the Individuals with Disabilities in Education Act shall be established and
maintained. A custodian of records must be appointed by each LEA to ensure the confidentiality of any

personally identifiable student information. This is usually the case manager, but may be another person
who has been trained in confidentiality procedures.

The custodian of records s responsible for ensuring that files are not easily accessible to the public.
Records of access are maintained for individwal files, which include the name of party, date, and purpose
of access.

(Ed. Code &5 49060 et seq.; 5 CCR §§ 430 et seq.)
Transfer of Records:

When a student moves from one school to another, records should be transferred in accordance with
state and federal law. Federal law requires the LEA from which the student moves to notify the parent
of the transfer of records along with the parent’s right to review, challenge and/for receive a copy of the
transferred record, California law specifies that the LEA which receives the student shall be responsible
far the notification. Procedurally, both requirements can be met if the Charter LEA provides an annual
notification to thie parents of every student which specifies that records will be transferred and ouwtlines
the other rights cited above. This notice should be provided to all parents each fall and to the parents of
every new student upon enrollment, [Ed. Code § 49068; 5 CCR §5 438.)

CALIFORNIA SCHOOLS ARE NOT REQUIRED TO OBTAIN PARENT PERMISSION TO FORWARD RECORDS -
IM FACT, THEY ARE REQUIRED TO FORWARD RECORDS TO ANY CALIFORNIA SCHOOL OF MEW OR
INTENDED ENROLLMENT "WITHIN FIVE (5) DAYS. * Records cannot be withheld for nonpayment of
fees or fines. (Ed. Code 543068)

Mandatory Permanent Pupil records must be forwarded to all schools. [(The ariginal, or a copy, alsa
miust be retained by the sending LEA.) Mandatory Interim Pupil records must be forwarded to California
public schools and may be forwarded to any other schools, Permitted pupil records may be forwarded
at the discretion of the custodian of the records. Private schools in California are required to forward
Mandatory Permanent Pupil Records. (Ed. Code & 49068; 5 CCR §§ 438.)

If an agency or person provides a written report to the Charter LEA, it becomes a part of the pupil's
record and, as such, is available to the parent even though it may be marked “confidential.”
[Technically, it becomes a part of the record only when it is filed or maintained. The custodian of the
records should give serious consideration to the educational value of sensitive information before
routinely including it as a pupll record, As alternatives, the report may be summarized in a more useful
form, it may be returned for revision, or it may be rejected and destroyed before it becomes a record.)

Correction or Removal af Information (Ed. Code § 49070):

Parents have the right, on request, to receive a list of the types and locations of education recards
collected, maintained and usad by the educational agency. Parents may challenge the content of the
student's record if they believe the information in education records collected, maintained or used is

Approved CEO Council 5-28-2008
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El Dorado County Charter SELPA CEQ Administrotive Regulation 5

inaccurate, misheading, or in violation of the privacy or ather rights of the child. This right to challenge
becomes the sole right of the student when the student turns 18 or atbends a post-secondary
institution. The request to remove or amend the content of the student record must be made in writing.

Within 30 days of receiving the reguest, the Charter CEQ or designee shall meet with the parent/student
and with the employee [if still emploved) who recorded the information in question, The Charter CED
shall then decide whether to sustain the allegations and amend the records as requested or deny the
allegations. If the allegations are sustained, the Charter CEO shall order the correction or removal and
destruction of the information.

When a student grade is involved, the teacher who gave the grade shall be given an opportunity to state
orally, in writing, or both, the reasons why the grade was given before the grade is changed either by
the Charter CED or at the decision of the LEA board. Insofar as practical, the teacher shall be included in
all discussions relating to the changing of the grade.

If the Charter CEQ disagrees with the request to amend the records, the parent/student may write
within 30 days to appeal this decision to the LEA board, Within 30 days of receiving the written appeal,
the LEA board shall meet in closed session with the parent and the employee (if still employed)] who
recorded the information in guestion, The Charter LEA Governing Board shall then decide whether or
not to sustain or deny the allegations. If the Charter LEA Governing Board sustains any or all of the
allegations, it shall order the Charter CEO to immediately correct or remove and destroy the information
in question. The decision of the Charter LEA Governing Board is final. The records of the Charter LEA
Governing Board proceedings shall be maintained in a confidential manner for one year, after which
they will be destroyed, unless the parent initiates legal proceedings within the prescribed perod relative
to the disputed information.

If the final decision of the Charter LEA Governing Board is unfavorable to the parent or if the parent
accepts an unfavorable decision by the Charter LEA, the parent shall have the right to submit a written
statement commenting on the record or explaining any reasons the parent disagrees with the decision
of the Charter CEQ or the Charter LEA Governing Board. This explanation shall be included in the records
of the child for as long as the record or contested portion is maintained by local educational agency. If
the records of the child, or contested portion, is given by the agency to any party, the explanation must
also b given to the party.

At the beginning of cach school year, parents shall be notified of the availability of the above procedures
for challenging student records.

In order to avoid potential challenges, it is recommended that Charter LEA staff receive training which
alerts them to the requirements of privacy and access laws, To the degree that a statement describes a
student’s behavior, the statement can withstand challenges. Ambiguous terms should be avolded, and
staff members should restrict their comments to areas of training. In addition, only those observations
which have educational relevancy should be recorded. Statements describing unrelated Family incidents
or unsubstantiated claims are inappropriate for a student’s record.

Record Classification and Destruction:

All school public records are classified as continuing records until such time as their usefulness ceases,

Approved CED Council 5-28-2008
Approved Revision 5-23-2019



El Darado County Charter SELPA CED Administrative Regulation 5

While they are continuing records, their destruction is governed by a rather complicated set of
guidelines. Certain itemns are specifically excluded from destruction restrictions. Copies of ariginals, pupil
passes, tardy slips, admit slips, notes from home, including verification of iliness and individual
memorandum between employees of the Charter LEA are not records and may be destroyed at any
time. (5 CCR § 16022.)

Pupll records are defined within the three categories: mandatory permanent, mandatory interim, and
permitted. (See below for a full explanation of each category.)

Mandatory Permanent pupil records became Class 1 permanent records when their usefulness
ceases, and thus are never destroyed. Coveat; These records or a copy, are retained for every pupil
wha was ever enralled in the Charter LEA. A copy of the mandatory permanent recards is forwarded
for students who transfer.

Mandatory Interim pupil records can be classified as Class 1 permanent or Class Il disposable when
their usefulness ceases. The Charter LEA is responsible for the classification subject to Charter LEA
governing board approval. If mandatory interim records are classified as disposable, they are to be
destroyed in accordance with CCR Title 5, §16027. This requires that they be retained for three
years beyond the date of origination,

The third category of pupil records — Permitted - may be destroyed whanever their usefulness
ceases without the waiting period. However, if a student transfers, graduates or otherwise
terminates attendance, such records shall be held six months and then destroyed.

As Mandatory Permanent pupil records, special education records may be classified as Class 1l
disposable, when they are deemed as no longer useful, This could eccur only after transfer or
withdrawal from a special education program. Even after classified as disposable, Mandatory
Interim records must be retained for at least three years beyond the date of the record’s creation.

An important exception applies to those records which were used in assessment for a special
education candidate who does not become a special education student. In such cases the records
are permitted pupil records and can be classified as Class |l, disposable, and destroyed whenever
thelr usefulness ceases,

{5 CCR §§ 432, 437.)

Approved CEOQ Council 5-23-2008
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El Dorado Charter SELPA CEQ Policy 6

Part C - Tra Ok

Charter schools in the El Dorado Charter SELPA currently do not serve students in Part € or preschool students.
If students are transitioning from preschool to a Charter LEA and are eligible for Part B services, the Charter
LEA will participate to ensure a smooth and effective transition between programs.

Authavity:
(CFR Title 34 §300.20%(bj))

Approved CEQ Council 5-23-2008
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El Dorado Cownty Charter SELPA CEQ Policy 7

Students with Disabilities Enrolled by their Parents in Private School

It shall be the policy of this Charter LEA 1o assure that children with disabilities voluntarily enrolled by
thelr parents in private schoaol shall recelve special education and related services in accordance with

federal law, local procedures adopted by the student’s district of residence, and the corresponding
SELPA.

Legal Reference:

LINITED STATES CODE, TITLE 20
Section 1412 (a)[10)[A]

Approvied CEOQ Council 5-28-2003



El Darado Charter SELPA CEQ Policy 8

Compliance Documents

The governing board of each member LEA shall adopt the local plan as the basis for the operation and
administration of special education programs for that LEA. Each member LEA of the SELPA will meet all
applicable requirements of state and federal laws and regulations, including compliance with the
Individuals with Disabilities Education Act, Section 504 of the federal Rehabilitation Act of 1973 (29
LL5.C. § 794), the Americans with Disabilities Act of 1990 (42 U.5.C. §§ 12101 et seq.) and the provisions
of Part 30 the California Education Code (Ed. Code §456000 et seq.)

Upon entry into the Charter SELFA, the Governing Board for each LEA charter shall approve the Charter
SELPA Local Plan and the Agreement for Participation.

Legal Reference:
EDUCATION CODE
56205(A)(11)
56195.7

UMITED STATES CODE, TITLE 20 1412

Approved CEOQ Council 3-31-2008
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El Dorado County Charter SELPA CED Policy 9

Governance

Each LEA Charter SELPA member shall comply with the provisions of the governance structure and
provide any necessary administrative support to implement the Local Plan.

Legal Reference:
EDUCATION CODE
Se0S[al1z]
56001

56190-4

56195, 1(bj[c)
56195.3
Sa205(bH4)
56206{bH5)
47640-47647
56195.7

56030

56200
56200(c)(2)
56140

56195

S61400bHz2)

UMITED STATES CODE, TITLE 20
1412(a)

1413(al(1}

1413(a)(5)

Approved CEO Council 5-22-2014
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Governance

Administrotive Unit

The El Dorado County Office of Education is the Administrative Unit (AU) for the Charter SELPA, Pursuant to
the provisions of Education Code Section 56030 et seq., the AU shall receive and distribute regionalized service
funds, provide administrative support and coordinate the implementation of the El Dorado Charter Local Plan
for Special Education. The AU shall perform such services and functions required to accomplish the goals set
forth in the plan, including development of the Annual Service and Budget Plan. In addition, pursuant to
Education Code 56836.01(a)(b)(c) the SELPA AU will oversee the fiscal administration of the Annual Budget
Plan and the allocation of state and federal funds allocated to the special education local plan area for the
provision of special education and related services by those entities, in accordance with the Local and
Allocation Plans approved by the CEQ Council, and be responsible for the reparting and accounting
requirements prescribed by this part.

California Education Code Section 56200(c){2) requires that the Local Plan, “specify the responsibilities of each
participating county office and district governing board in the policy- making process, the responsibilities of the
superintendent of each participating district and county in the implementation of the plan, and the
responsibilities of district and county administrators of special education in coordinating the administration of
the plan.” In accordance with this provision, the El Dorado Charter SELPA has developed the following
governance structure and policy development and approval process,

Responsibilities of each Governing Board in the policy-moking process and procedures for carrying out the
responsibility

As identified in CEO Palicy 1, the Charter SELPA Local Plan is approved by the Charter CEQ Council and
reviewed by the El Dorado County Superintendent of Schools. Amendments to the Local Plan to revise LEA
membership (additions) shall be approved by the Charter Selection Committee. Prior to the Selection
Committee approval, new LEA members shall be approved through the selection process as identified in Policy
22 and AR 22. Termination of membership shall be approved through the termination process as identified in
Policy 26 or Policy 27.  All membership changes shall be communicated with the Charter SELPA CEQ Council at
the next regularly scheduled meeting. Material revisions to the Local Plan, other than membership, shall be
approved by the Charter SELPA CEQ Council and reviewed by the El Dorado County Superintendent of Schools

The Charter CEOQ Council will hold the required public hearings and approve the Annual Service Plan and the
Annual Budget Plan. Notice of the public hearings shall be posted in each charter school at least 15 days prior
b the hearing, as required by law.

Upon eéntry inta the Charter SELPA, the Governing Board for each LEA charter shall approve the Charter SELPA
Local Plan and the Agreement far Participation,

As described within these documents, the charter LEA member boards delegate the administrative policy-
making process and procedures for carrying out that responsibility to the governance structure of the Charter
SELPA as outlined below.

Cherter CEQ Council
The Charter CEQ Council membership consists of the CEO or designee of each charter LEA member, Each

1 Approved CED Council 3-31-2008
Approved Revision 5-22-2014
Approved Revision 5-26-2016
Approved Revision 5-23-2019
Approved Revision 10-7-2020
Approved Revision 5-15-2024
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charter LEA member has one vote. Organization Partners, that operate more than one charter school, may
have a single representative for all schools operated, but such representative shall have a number of votes
equal ta the number of charter LEAs represented.

Charter CEQ Council meetings are subject to California Open Meeting laws, specifically the Brown Act
[Government Code 54950-54963), which requires that CEO Council members conduct business at properly
paticed and agendized public meetings.

A majority of the LEAs present at a regularly scheduled and posted CEQ Council meeting shall constitute a
QUOrLM.

The Charter CEO Coundil will meet regularly with the El Dorado County Superintendent of Schoels and/or
designees to direct and supervise the implementation of the Local Plan. A minimum of two meetings per year
will be held: typically in September/October (Fall) and May (Spring), but may be adjusted as needed for
policy/allocation plan changes

The Charter CEQ Council is responsible to approve Charter SELPA policies and administrative regulations.

The Charter CEO Council is responsible to approve the Allocation Plan, which is the framewaork for distribution
of funds within the Charter SELPA,

Responsibilities of the Charter SELPA Executive Committee

The Executive Committee shall serve as an informal advisory body to the Charter SELPA AL The Executive
Committee shall be comprised of all Charter SELPA CEQ Council members who have an interest in participating
as a Committee member, Committee participation shall be at the discretion of individual members wha shall
be free to attend, or not attend, meetings as they choose. However, at no time shall an Executive Committee
meeting be conducted with a majority of SELFA members,

Committee meetings shall occur from time to time on an infermal basis as the Committes may determine. The
Committee shall have no continuing subject matter jurisdiction. However, it is contemplated that the
Committee shall, from time to time, consider and advise the Charter SELPA AU on administrative matters

including, but not limited to, program operations, future strategic planning, procedural matters, and fiscal
considerations.

An invitation to participate in the Executive Committee shall be ssued annually at the first CEO Council
meeting for the fiscal year. The El Dorade County Superintendent/designee shall serve as an ex officio
member of the Executive Committee.

Surnmaries of the Executive Committes meetings shall be transmitted to the full membership of the Charter
CEQ Council,

Charter SELPA Membership Appeals Commitiee

The Charter SELPA Membership Appeals Committee meets on an “as needed basis” to hear selection
committee appeals and membership termination appeals. The El Dorado County Superintendent/designee
shall serve as an ex officio member of the Charter SELPA Membership Appeals Committee. An invitation to
participate in the Membership Appeals Committee shall be isswed annually prier to the first selection

2 Approved CEQ Council 2-31-2008
Approved Revision 5-22-2014
Approved Revision 5-26-2016
Approved Revision 5-23-2019
Approved Revision 10-7-2020
Approved Revision 5-15-2024
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committee meeting per the application timeline,

Charter SELPA Membership Appeals committee meetings are subject to California Open Meeting laws,
specifically, the Brown Act [Government Code 54950-54963) which requires that SELPA Membership Appeals
committee members conduct business at properly noticed and agendized public meetings.

Charter SELPA Professional Learning Netwark

The SELPA conducts regular Professional Learning Network mieetings (September-May) in person and online
[webinar) to share information, identify training and support needs, and assist in networking and resource
sharing with partners within the SELPA. Program representatives are designated by the CEO for each LEA
partner,

Charter SELPA Special Education Fiscal Committee

The Fiscal Committee meets twice per year. The designated fiscal representative from each charter LEA
member is invited to attend. Charter CEOs and Special Education Administrative contacts are invited to attend
as well. Meetings take place through webinars/ teleconference, The meeting serves as a communication tool
to inform fiscal contacts of actions taken by CEQ Council that may have budgeting and financial reporting
considerations.

Charter SELPA Selection Committee

As outlined in Policy 22, the Charter SELPA Selection Committee is comprised of:
* The El Dorado County Superintendent of Schools/Designee
¢  Ome Charter CEQ, member of the CEO Executive Committes
* One Charter CEO selected by the El Dorado County Superintendent of Schools/Designee

The Charter SELPA Selection Committee will mest, review all documents and approve or reject members.
Because of a high volume of applications to the Charter SELPA, the Selection Committee may include more
than one member of the CEO Executive Committee or CEO Coundil and more than ene Charter CEO selected by
the EDCOE County Superintendent/Designee in order to efficiently review the number of applications
submitted. Meetings may take place through teleconference. For the purposes of this section,
“teleconference” means a meeting where the members are in different locations, connected by electronic
means, through sither audio, videoa, or bath.

The Charter SELPA Selection Committee will inform the CEQ Council members of their decision. The Charter
SELPA ALl shall inform the charter school of the declsion.

Special Education Community Advisory Committee (CAC)

Each charter school may select a parent representative to participate in the Special
Education Community Advisory Committee to serve staggered terms in accordance with E.C. §
56191 for a period of at least two years, Selected representatives may be composed of parents of individuals
with exceptional needs enralled in public or private schools, parents of other pupils enrolled in school,
pupils and adults with disabilities, regular education teachers, special education teachers and other school
personnel, representatives of other public and private agencies, and persons concerned with the necds of
tndividuals with exceptional needs. This group will advise the Charter SELPA AL on the implementation of the
El Dorado Local Plan for Special Education in Charter Schools (“Local Plan™) as well as provide local parent
training eptions in accordance with the duties, responsibilities and requirements of E.C. § 56190-56194,
3 Approved CEO Council 3-31-2008
Approved Revision 5-22-2014
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Because of the geographic diversity anticipated within the El Dorado Charter SELPA, meetings may take place
through teleconference. For purposes of this section, “teleconference” means a meeting where the members
are in different locations, connected by electronic means, through either audio, video, or both.

The SELPA Administration will assist in the coordination of the CAC and fadilitate the process for CAC
meetings according the its bylaws, The SELPA will provide fiscal support for active CAC participation
including the annual hosted Legislative sharing day at the State Capitol usually held in May.

4 Approved CEQ Council 3-31-2008
Approved Revision 5-22-2014
Approved Revision 5-26-2016
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Personnel Qualifications

Each member LEA within the El Dorado County Charter SELPA will ensure that personnel providing
special education related services meet the highly qualified requirements as defined under federal law,
including that those personnel have the content knowledge and skills to serve children with disabilities,
This policy shall not be construed to create a right of action on behalf of an individual student for the
failure of a particular LEA staff persan to be highly qualified or to prevent a parent from filing a State
complaint with the COE about staff qualifications,

Each member LEA will support and assist the state's efforts and activities to ensure an adequate supply
of gualified special education, general education, and related services personnel. This shall include
recruitment, hiring, training and efforts to retain highly qualified personnel to provide special education
and related services under this part to children with disabilities.

Legal Reference:
EDUCATION CODE
ah2i05([a){13]
56058

56070

563638

State Board Policy 6/11/98

UNITED STATES CODE, TITLE 20
1412{a)(14-15)
1413(a)(3)

Approved CEO Council 5-28-2008
Approved Revislon 5-23-2019
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Personnel Qualifications
Special Education Staff

Teachers assigned to serve students with disabilities shall possess the credential that authorizes them to teach
the primary disability of the students within the program placement in the student's individualized education
program (IEP). {5 CCR §§ 80046.5 through B0048.6) The Charter CEQ or designee shall ensure that caseloads
for special education teachers are within the madimum caseloads established by law, or set by the Charter LEA,
(See Ed. Code § 56362 [Resource Specialists), and 56363.3 & 56441.7 [language, speech, and hearing
specialists].)

Resource Specialists

Any Charter LEA providing special education must adopt policies regarding resource specialists, (Ed. Code &
56195.8) In accordance with this requirement.

Each Charter LEA's Governing Board shall employ certificated resource specialists to provide services including,
but nat be limited to the following:

1. Instruction and services for students whose needs have been identified in an individualized education
program (IEP) and who are assigned to regular classroom teachers for a majority of the school day

2. Information and assistance to students with disabilities and their parents/guardians

3. Consultation with and provision of resource information and material regarding students with
disabilities to their parents/guardians and other staff members

4. Coordination of special education services with the regular school programs for each student enrolled in
the resource specialist program

5. Maonitoring of student progress on a regular basis, participation in the review and revision of IEPs as
appropriate, and referral of students who do not demonstrate sufficient progress to the IEP team

6. Emphasis at the secondary school level on academic achievement, career and vocational development,
and preparation for adult life.

(Ed. Code § 56362):

The resource specialist program shall be directed by a resource specialist who is a credentialed special
education teacher or who has a clinical services credential with a special class authorization, and who has

three or more years of teaching experience, including both regular and special education teaching experience,
(Ed. Code § 56362

No resource specialist shall have a caseload which exceeds 28 students. As necessary and with the agreement
of the resource specialist, the Charter LEA Governing Board may request a waiver from the State Board of
Education to increase the caseload to no more than 32 students, provided that an individual resource specialist
does not have a caseload exceeding 28 students for maore than two schoaol years and has the assistance of an
imstructional aide at least five hours daily during the period of the waiver. [Ed. Coded 56362; 5 CCR § 3100)
Resource specialists shall not simultaneously be assigned to serve as resource specialists and to teach regular
classes. (Ed. Code § 56362)

Approved CEQ Council 5-28-2008
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Related Services Personnel and Paraprofessionals;

Related services personnel and paraprofessionals must have gualifications established by the Charter LEA that
are consistent with any State-approved or State-recognized certification, licensing, registration, or other
comparable requirements that apply to the professional discipline in which those personnel are providing
special education or related services.

The Charter LEA must ensure that related services personnel who deliver services in their discipline or
profession meet the requirements to be licensed within their profession, having not had certification or
licensure reguirements waived on an emergency, temparary, or provisional basis.

The charter LEA must allow paraprofessionals and assistants who are appropriately trained and supervised, in
accordance with State law, regulation, or written policy, to be used to assist in the provision of special
education and related services under this part to children with disabilities.

Program Specialist

Pursuant to Education Code 56368 [a) A program specialist is a specialist who holds a valid special education
credential, clinical services credential, health services credential, or a school psychologist authorization and
has advanced training and related experience in the education of individuals with exceptional needs and a
specialized in-depth knowledge in preschool disabilities, career vocational development, or one or more areas
of major disabling conditions.

{b) A program specialist may do all the fallowing:

(1) Observe, consult with, and assist resource specialists, designated instruction and services instructors, and
special class teachers.

(2} Plan programs, coordinate curricular resources, and evaluate effectiveness of programs for individuals with
exceptional needs.

[3) Participate in each school's staff development, program development, and innovation of special methads
and approaches.

(4} Provide coordination, consultation and program development primarily in one specialized area or areas of
his or her expertise,

(5) Be responsible for assuring that pupils have full educational apportunity regardless of the district of
residence,

(e} For purposes of Section 41403, a program specialist shall be considered a pupil services emplovee, as
defined in subdivision {c] of Section 41401,

Education Specialist

Purusant to Education Code 44265 Credentials for teaching spedialties, including, but not limited to,
bilingual education, early childhood education, and special education, shall be based upon a baccalaureate
degree from an accredited institution, completion of a program of professional preparation, and any other
standards which the commission may establish.

Approved CED Council 5-28-2008
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In adopting the necessary rules and regulations establishing the requirements for the preparation of

special education specialties, the commission shall ensure that teachers have sufficient knowledge of subject
matter that is the core of the California public school curriculum and experience with nonspecial education pupils
to the extent deemed appropriate by the commission,

All administrative regulations governing special education specialists credentials that were in effect on
December 31, 1989, shall continue to be operative until the commission amends or repeals those regulations
to implement the provisions of this section.

Legal Reference:

EDUCATION CODE

A4 250-44 119 Credentials, especialhy;

44256 Credential bypes, speciallst instruction

44265 Special educatlon credential

56195.8 Adoption of policies

56361 Program options

56362 Resource specialist program, contents, direction; resource specialists, case-loads, assignments, instructional aide;
pupll @nrallment

563621 Caseload

B63I62.5 Resource specialist certificate of compatence

56362.7 Bilingual-cross cultural certificate of assessment compelence
56363 3 Average caseload limits

56368 Implementation

564417 Maximum caseload (programs for individuals with exceptional needs between the ages of three and five
inchusive]

CODE OF REGULATIONS, TITLE 5

3051.1 Language, speech and hearing development and remediation; appropriate credential
3100 Waivers of maximum caseload for resource specialists

B0046.5 Credential holders authorized bo senve students with disabilities

B0048-20048.6 Credential requirements and authorizations

CODE OF FEDERAL REGULATIOMS, TITLE 34

200.55-200.57 Highly qualified teachers

200,61 Parent notification regarding teacher qualifications

300.18 Highly qualified special education teachers

300.156 Personnel Qualifications

kanagement Resources;

WER SITES

California Association of Resource Speciafists and Special Education Teachers: hitp:/fwww.carsplus.org
California Speech-Language-Hearing Association: http://'www.csha.org

Commission on Teacher Credentialing: hitp:/funaww.ctc.ca. gov

Approved CEO Council 5-28-2008
Approved Revision 5-23-2019
Approved Revision 10-7-2020
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Performance Goals and Indicators

It shall be the policy of this Charter Local Education Agency (LEA) to comply with the requirements of the
performance goals and indicators developed by the CDE and provide data as required by the CDE.

Legal Aeferences:
EDUCATION CODE
SE205(a)

UNITED STATES CODE, TITLE 20
1412{a)16)

Approved CEQ Councll 5-28-2008
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Participation in Assessments

It shall be the policy of the Charter LEA that all students with disabilities shall participate in state and
district-wide assessment programs, The [EP tearn determines how a student will access assessments

with or without accommaodations, or access alkernate assessments, consistent with state standards
governing such determinations.

The CEOQ or designee shall administer mandatory student assessmaents within the state Standardized

Testing and Reporting (STAR) Program as required by law and in accordance with CEQ policy and
administrative regulation,

Lisgal Referenops:
EDUCATION CODE
SEH05(a]

UNITED STATE CODE, TITLE 20
1412(a}(17)

Approved CED Council 5-28-2008
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The member LEAs within El Dorado Charter SELPA are committed to all students having access to state and/or
LEA assessments. Through the IEP process each student's strengths and weaknesses will be evaluated as to
the content of the LEA and/or statewide assessment to determine appropriate means of access to the
assessment(s).

The Charter SELPA IEP forms include an assessment plan as well as statements related to LEA and statewide
assessments,

Special education students shall be tested with the designated state achievement test and the standards-
based test, unless their individualized education program specifically identifies that the student will be tested
with the California Alternate Assessment [CAA), The IEP team will determine which assessment will be most
appropriate for each student based on guidance provided by the California Department of Education,

A student shall be permitted to take exams or assessments with the accommedation(s} and/or modification|s)
as identified in hisfher IEP or 504 plan. These accommodations and/or modifications must be in compliance
with the current "Testing Variations, Accommodations, and Modifications Matrix” provided by the California
Department of Education.

School personnel have a responsibility to ensure special education students have appropriate accommaodations
and/or modifications to meet the individual needs of the students and allow access to all State and LEA
assessments, Each member LEA will follow and implement the California State Board of Education policies and
administrative regulations related to assessment, data collection and walvers,

Legal Reference:
EDUCATION CODE
56205(a), 56345, 60640, 5 CCR 853, 5 CCR 850

Approved CEOQ Council 5-28-2008
Approved Revision 5-23-2019
Approved Revision 10-7-2020
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Supplementation of State, Local and Other Federal Funds

Funds received by the El Dorada Charter SELPA from Part B of the IDEA shall be expended in accordance with
the applicable provisions of the IDEA and shall be used to supplement, and not to supplant State, local and
other Federal funds.

State and federal funds recelved by El Dorado Charter SELPA are allocated and distributed among the local
educational agencies in the SELPA according to the El Dorado Charter SELPA allocation adopted plan.

EDUCATION CODE:
56195

56195.7(i)
SE205{a)12)(D)(iiHII]
SE205(a)(16)
SGEE41(a)(2)

Legal Reference:
20 USC 51413 (al 21N i)
4 CFR §300.202(a)

1 Approved CEQ Council 5-28-2008
Approved Revision 5-23-2019
Approved Revision 10-7-2020
Approved Revision 5-16-2024
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Federal Mainten: Effort Requirement

The Charter SELPA shall meet federal MOE regulations that require the use of federal funds to pay the
excess costs of providing special education and related services to children with disabilities and to
supplement and not supplant state and local funds for special education (34 CFR 300.202-300.205).

The SELPA Administrative Unit (AU), as the grantee of federal funds from the California Department of
Education, shall distribute all or part of the federal funds received to participating elgible local education
agencies (LEAs) within the SELPA thraugh a sub-granting process and shall annually conduct and report to
the CDE the required MOE information,

The LEAs will annually compile, and submit to the SELPA, budget and expenditure information that meets CDE
MOE reporting requirements. The SELPA will then conduct the two required calculations determining MOE for
the SELPA as a whaole, and for each LEA. The SELPA-wide data is compiled and submitted in the format
rieguired by CDE.

Eligibility

The State has directed the SELPA, as the distributor of IDEA Part B funds to eligible LEAs, to be responsible
for the determination of eligibility of an LEA to receive IDEA Part B funds. The SELPA shall monitor
individual LEAs based on these standards, The goal is to assure that the practices of one LEA are not
detrimental to other LEAs or the SELPA as a whale and that all available funds are expended within the
SELPA to prevent return of funds to the State,

Twao required MOE calculations are:

1. Grant year budget to preceding yvear actual expenditures,

2. Prior Year actuals to second preceding year actuals, pursuant to the subsequent year rule.
Subseguent Year Rule

When an LEA fails to meet a particular MOE test in one year, the LEA is required in subsequent fiscal years
to maintain effort at the level prior to the failure, Thus, the LEA must calculate its level of effort based on
the most recent fiscal year in which the MOE test was passed.

MOE standards and test procedures are provided by CDE based on federal requirements and are included
as an AR to this palicy.

LEA Election to not Participate in Federol Funding

The Charter SELPA Allocation Plan provides the formula for distribution of federal funds to member LEAs.
Should an LEA voluntarily elect to not participate in federal funds, the funds shall be used as follows:

If the election to not participate occurs prior to December in the budget year, the funds will be
distributed per the Allocation Plan to all other eligible members,

Approved CEQ Council 9-24-2015
Approved Revision 5-26-2016
Approved Revision 5-23-2019
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If the election to not participate occurs after December in the budget year and funds have already
been distributed to charter members, the SELPA is authorized to use the funds for eligible federal
expenditures at the SELPA level.

Recapture of Federal Funds

Allocation to eligible LEAs is based on the SELPA's Allocation Plan, including the allocation of recaptured
funds from one LEA to other eligible LEAs,

The SELPA shall recapture funding from an LEA under specific circumstances when the SELPA has
determined that LEA is not eligible to receive IDEA Part B funds. Recapture of funding from LEAs found not
eligible shall be limited to the portion of IDEA Part B funds allocated to the LEA and not to exceed the
amount of disparity in meeting the requirements of the maintenance of effort.

Any amount billed to an LEA must be paid to CDE by the LEA from its state and local funding in the budget
year, The Charter SELPA may withhold charter LEA special education apportionments in order to make
repayment directly to CDE.

SELPA AU Not Subject to MOE Requirements

For the purposes of MOE, the SELPA AU is the recipient of the federal funds from CDE and is, in tum, a
grantor of all, or part, of those funds as sub-grants to participating LEAs. In its capacity as the SELPA AU, EI

Daorado County Office of Education is not a sub-grant recipient and, therefore, is not required to meet MOE
requirements.,

Legal References:

20 USC & 1413 {a)li2)

34 CFR 300.200-300. 205
EDLUICATION CODE:
5e205(a)(17]

SeRA1

Approved CEO Council 9-24-2015
Approved Revision 5-26-2016
Approved Revision 5-23-2019
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Maintenance of Effort (MOE)

Introduction

The El Dorado Charter SELPA shall meet the federal maintenance of effort (MOE) regulations requiring that
federal funds provided under Part B of the IDEA not be used to reduce the level of expenditures for the education
of children with disabilities made from local funds below the level of those expenditures for the preceding fiscal

year except as provided in federal law and regulations. This test must be met on either an aggregate or a per
capita basis. {ref: Title 34 Code of Federal Regulations C.F.R. Sections 300.203-300.205).

Determination af Maintenance of Effort

The California Department of Education (CDE) manitors compliance with the MOE requirement at the SELPA
level. The administrative unit (AU) of the El Dorado Charter SELPA monitors compliance of its member LEAs,
There are two required comparison tests determining MOE:

First Comparison — Grant Year Budget to Preceding Year Actual Expenditures [SEMEB)

= LEA will submit to the SELPA the required MOE documentation each year.

» Budgeted local, or state and local expenditures must equal or exceed preceding year expenditures for
each LEA and for the SELPA as a whale subject to the federal Subseguent Years rule,

+  SELPA must ensure LEA meets the eligibility comparison test before the allocation of Part B funds are
made to the LEA.

Section 1 - Exempt Reduction Under 34 CFR Section 300.204

Each year LEAs should record if any of the allowable exceptions to MOE are present. If an LEA determines that
a reduction in expenditures occurred as a result of one or more of the following conditions, the LEA may
calculate a reduction to the required MOE standard. Reductions may apply to local only MOE standard,
combined state and local MOE standard or bhoth,

1. Woluntary departure, or departure for just cause, of special education or related services personnel,
who may be replaced by qualified, lower-salaried staff,

2. Decrease in the enrollment of children with disabilities.

3. The termination of the obligation of the agency to provide a program of special education to a
particular child with a disability that is an exceptionally costly program, as determined by the SEA,
because the child:

@, Has left the jurisdiction of the agency;

b. Has reached the age at which the obligation of the agency to provide free appropriate
public education [FAPE] to the child has terminated; or

c. Mo longer needs the program of special education.

4, The termination of costly expenditures for long-term purchases, such as the acquisition of equipment
or the construction of school facilities.

Section 2 = “50 Percent Rule”

LEAs who have a “meets requirements” compliance determination under IDEA, Section 513[a) and not found
to be Significantly Disproportionate for the current year are eligible to use this option to reduce their MOE
requirement by

LEA may reduce the level of local or state and local expenditures otherwise required by the LEA MOE
requirement by calculating 50% of the increase in federal sub-grant allocation recened for the current
fiscal year compared to the prior fiscal year and reducing the LEA's state and local MOE requirement
by that amount.

The LEA miust use an amount of local funds equal to the reduction in expenditures to carry out
1
Approved CEOQ Council 5-28-2008
Approved Revision 10-7-2020
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activities that could be supported with funds under the Elementary and Secondary Education AC
{ESEA) of 1965, This amount includes any activities under Title 1, impact Ald, and other ESEA
programs.

The LEA may not use this Section in conjunction with voluntary use of 15% of the federal grant for
Coordinated Early Intervening Services [CEIS) or Response to Intervention (RTI) costs,

Section 3 = Four MOE Test Methods to Maintain Effort
Either local or state and local funding sources are used for comparison alt the SELPA level as well as for each

individual LEA. In addition, the comparison may be per capita (per child with a disability). The four methods to
rmalntain effort are:

1. The combination of state and local funds

2. Local funds onby

3. The combination of state and local funds on a per capita basis
4. Local funds onky on per capita basis

If the SELPA as a whole passes Comparison 1, the SELPA as a whole is eligible to receive Part B funding. If the
SELPA as a whaole should not meet MOE under Comparison 1, the SELPA as a whole, and all of its
participating LEA members, will be ineligible to receive Part B funding until budgetary revisions are made to
enable the SELPA, as a whole, to meet MOE requirements.

If the SELPA as a whole passes Comparison 1, but one or more individual LEA sub-grant recipients fail
Comparison 1, the LEA(s] shall have until First Interim certification occurs to comply with MOE requirements.

If an LEA has not rectified the problem by the date that First Interim certification is made, its proportionate
share of the federal funds shall be re-distributed, on a proportionate share basis, to those LEA sub-grant
recipients that complied with the MOE requirements at Comparison 1, but only to the extent that they do not
reduce state and local or "local only” expenditures to the point that they create MOE difficulties for the
receiving LEA. Any remaining funds from this distribution will be retained by the SELPA AU and used for
eligible federal expenditures,

When an LEA falls to meet the MOE test im one year, the LEA is required in subsequent fiscal years to maintain
effort at the level prior to the fallure, Thus, the LEA must calculate its level of effort on the most recent fiscal
vear in which the MOE test was met.

Second Comparison = Prior Year Actuals vs. Second-Preceding Year Actuals or the most recent year LEA met
using the method

¢ Actual local or state and local expenditures must equal or exceed preceding year expenditures, subject
to the federal Subsequent Years rule.

e Comparison is made annually after unaudited actuals data is submitted to CDE following the end of
the fiscal year.

Section 1 — Each vear LEAs should record any of the allowable exceptions that may reduce the amount
required to meet MOE, listed below:
1. Veluntary departure or departure for just cause, of special education or related services personnel,
who may be replaced by qualified, lower-salaried staff.
2. Decrease in the enroliment of children with disabilities.
3. The termination of the obligation of the agency to provide a program of special education to a
particular child with a disability that is an exceptionally costly program, as determined by the SEA,
2

Approved CEQ Council 5-28-2008
Approved Revision 10-7-2020
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because the child:
a. Has left the jurisdiction of the agency;
b. Has reached the age at which the obligation of the agency to provide free appropriate
public education [FAPE) to the child has terminated; or
c. Mo longer needs the program of special education.
4. The termination of costly expenditures for long-term purchases, such as the acquisition of equipment
or the construction of school facilities.

Section 2 — "50 Percent Rule”

LEAs who have a "meets requirements” compliance determination under IDEA, Section 613{a) and not found
to be Significantly Disproportionate for the current year are eligible to use this option to reduce their MOE
requirement by:

LEA may reduce the level of local or state and local expenditures otherwise required by the LEA MOE
requirement by calculating 50% of the increase in federal sub-grant allocation received from the
current fiscal year compared to the prior fiscal vear and reducing the LEA's state and local MOE
requirement by that amount.

The LEA must use an amount of local funds equal to the reduction in expenditures to carry out
activities that could be supported with funds under the Elementary and Secondary Education AC
(ESEA) of 1965, This amount includes any activities under Title 1, impact Aid, and other ESEA
programs.

The LEA may not use this Section in conjunction with voluntary use of 15% of the federal grant for
Coordinated Early Intervening Services (CEIS) or Response ta Intervention (RTI) costs,

Section 3 — Four MOE Test Methods
Either local or state and local funding sources are used for comparison at the SELPA level as well as for each
individual LEA. In addition, the comparison may be per capita (per child with a disability]. The four methods to
maintain effort are:

1. The combination of state and local funds

2. Local funds only

3. The combination of state and local funds on a per capita basis

4. Local funds only on per capita basis

if the SELPA as a whaole still fails MOE in Comparison 2 after applying the exceptions, the SELPA will be billed
by the State for the amount the SELPA, collectively, failed to spend from local or state and local funds to
maintain its level of effort,

The SELPA AL will then bill the individual LEA sub-grant recipients that falled MOE Comparison Test 2 for the
amount the LEA(s) failed to spend from local or state and local funds to maintain its level of effort.

I the SELPA as a whole passes Comparison 2 but one or more individual LEA sub-grant reciplents fail to spend
from local or state and lecal funds to maintain their level of effort, the SELPA AL will bill on behalf of CDE for
the amount that the LEA failed to spend from local or state and local funds to maintain their level of effort,

Amy amount billed to an LEA must be paid to COE by the LEA from its state and local funding in the budget vear.

When an LEA fails to meet the MOE test in one year, the LEA is required in subsequent fiscal years to maintain
effort at the level prior to the failure. Thus, the LEA must calculate its level of effort on the most recent fiscal
3
Approved CEOQ Council 5-28-2008
Approved Revision 10-7-2020
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yeear in which the MOE test was mel,

Far the purposes of MOE, the SELPA ALl is the recipient of the federal funds from CDE and is, in tum, a grantor
of all, or part, of those funds as sub-grants to participating LEAs, In its capacity as the SELPA AL, the El Dorado
County Office of Education is not a sub- grant recipient and, therefore, is not reguired to meet MOE
requirements.

Approved CEO Council 5-28-2008
Approved Revision 10-7-2020
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Public Participation

It shall be the policy of the Charter SELPA that public hearings, adequate notice of the hearings, and an
opportunity for comment avallable to the general public, including individuals with disabilities and
parents of children with disabilities, are held prior to the adoption of any policies and/or regulations
necded to comply with part B of the IDEA,

Per the Charter SELPA Local Plan, policies are adopted by the Charter CEQ Council. The Charter SELPA
AU may request input from the Executive Committee as policies are developed.

Appropriate motice shall be provided prior to adoption of policies by the Charter SELPA CEDQ Council.
Proposed policies will be posted to the El Dorado Charter SELPA website. This will allow for review and
comment by the public, parents of children with disabilities, or individuals with disabilities.

Charter CEQ Council typically meets twice per year and meetings may take place through
teleconference, For the purpases of this section, “teleconference” means a meeting where the members
are in different locations, connected by electronic means, through either audio or video, or both.

Legal References:
EDUCATION CODE
56205(a)

UKITED 5TATE CODE, TITLE 20
1412(aj(19)

Approved CED Council 03-31-2008
Approved Revision 5-22-2014



El Darado Charter SELPA CED Polrcy 16

Suspension/Expulsion

Each member LEA in the El Dorada Charter SELPA assures that data on suspension and expulsion rates
will be provided in a manner prescribed by the COE. If a member LEA finds significant discrepancies in its
rate of long terms suspensions and/or expulsions of students with disabilities, the member LEA will

reviiew, and revise, as required by law, its policies, procedures and practices related to the development
and implementation of IEPs.

Legal Reference:
EDUCATION CODE
56a205(a)

LINITED STATES CODE, TITLE 20
141 3(a){22)

Approved CEQ Council 5-28-2008
Approved Revision 5-23-2019
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Suspension and ulsion/Diue Process

Where California law provides greater protections to students, California law supersedes federal law.

Applicability to Student on 504 Plans

Meither state nor federal law requires IDEA procedures apply to students identified under Section 504 of the
federal Rehabilitation Act of 1973 ("Section 504%) (29 USC § 794). However, in some instances, each member
LEA may find it appropriate to apply portions of these procedures [e.g., the limitation that a student with a
disability may not be suspended for more than 10 consecutive school days) to students with a qualifying
disability pursuant to their Section 504 Plan. Charter LEAs that wish to apply IDEA procedures to Section 504
students should maodify the following regulation accordingly.

IDEA Eligible Students are not Exempt from Suspension and Expulsion

A student identified as an individual with a disability pursuant to the Individuals with Disabilities Education Act
(“IDEA") is subject to the same grounds for suspension and expulsion which apply to students without
disabilities.

Pracedures for Students Not Yet Eligible for Special Education Senvices

A student who has not been identified as a student with a disability pursuant to IDEA, and who has engaged in
behavior that violated the LEA's code of student conduct may assert any of the protections under IDEA only If
the member LEA had "knowledge” that the student was disabled before the behavior that precipitated the
disciplinary action occurred. (20 USC § 1415(k){5); 34 CFR § 300.534)

The member LEA shall be deemed to have “knowledge” that the student has a disability if any of the following
canditions exists:

1. The parent/guardian has expressed concern to LEA supervisory or administrative personnel in writing,
or to a teacher of the student, that the student is in need of special education or related services.

2. The parent/guardian has requested an evaluation of the student for special education pursuant to 34
CFR &6 300,300 through -300.311.: or

3. The teacher of the student or ather LEA personnel has expressed specific concerns directly to the LEA's
director of special education or to other supervisory LEA personnel about a pattern of behavior
demonstrated by the student. (20 USC 1415(k)(S); 34 CFR 300.534)

The LEA would not be deemed to have knowledge that a student is disabled if the parent/guardian has not
allowed the student to be evaluated for special education services or has refused services. In addition, the LEA
would not be deemed to have knowledge if the LEA conducted an evaluation pursuant to 34 CFR 300.300-
300.311 and determined that the student was not an individual with a disability. When a LEA is deemed to not
have knowledge of the disability, the student shall be disciplined in accordance with procedures established
for students without disabilities whe engage in comparable behavior. (20 USC § 1415(k)(5); 34 CFR § 300.534)

If, during the time period in which the student is subject to disciplinary measures under 34 CFR § 300,530, a
request is made to evaluate the student for IDEA eligibility, the evaluation shall be conducted in an expedited
manner. Until the evaluation is completed, the student shall remain in the educational placement determined
by school authorities. (20 USC § 1415(k}(5); 34 CFR § 300.534)

Suspension
Member LEAs of the El Dorado Charter SELPA who are receiving funds under the IDEA may suspend a student

1
Approved CEO Council 5-28-2008
Approved Revision 5-23-2019
Approved Revision 10-7-2020
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fior no maore than 10 consecutive or cumulative school days, as long as the removal does not constitute a
change in placement. (20 LISC§ 1415(k){1), 34 CFR §%§ 300.530, 300.536; see also Honig v. Doe (1988] 484 US
305 Under California law, a student may not be suspended for more than 20 cumulative school days in a school
year, (Ed. Code & 48003.)

Mote: ‘Whether a bus suspension or "in school suspension™ counts as a day of suspension affecting the
cumulative total depends on the unique circumstances of each case. (See Analysis of Comments to the Federal
Regulations, (2006) 71 Fed. Reg. 156, pg. 46715.) Fer instance, whether bus transportation is part of the
student's individualized education program (IEP). In addition, an "in-school suspension” or "supervised
suspension classroom” would not count towards the 20-day cumulative limit described above as long as the
student is afforded the opportunity to continue to appropriately participate in the general curriculum, receive
the services specified in his/her IEP, and participate with nondisabled students to the extent he/she would
hawve in the current placement, However, the LEA should be careful that such actions do not constitute a
change of placement and should carefully monitor such suspensions.

The Charter CEO or designee may suspend a student with a disability for up to 10 consecutive or cumulative
school days for a single incident of misconduct, and for up to 20 school days in a school year, as long as the
suspension(s) does not constitute a change in placement as defined in 34 CFR 300.536. (Ed. Code§ 48903; 34
CFR § 300.530)

The principal or designee shall monitor the number of days, including portions of days, in which a student with
an IEP has been suspended during the school year,

The member LEA shall determine, on a case-by-case basis, whether a pattern of removals of a student from
his/her current educational placement for disciplinary reasons constitutes a change of placement. A change of
placement shall be deemed to have occurred under any of the following circumstances:

1. The remaval is for mare than 10 consecutive or cumulative school days; or
2. The student has been subjected to a series of removals that constitute a pattern because of all of the
followsring:
a. The series of removals total more than 10 school days in a school year;
b, The student's behaviar is substantially similar to his/her behavior in previous incidents that
resulted in the series of removals; and
¢, Additional factors, such as the length of each removal, the total amount of time the student has
been removed, and the proximity of the removals to one another, indicate a change of placement.

{34 CFR § 300.536)

If the removal has been determined to be a change of placement as specified in items 11 orlt2 above, the
student's |EP team shall determine the appropriate educational services to be provided. (34 CFR § 300.530.)

Services During Suspension

Note: Member LEAs are required to provide FAPE to all students, including any students with disabilities who
have been suspended for more than 10 school days in a year. (20 USC § 1412(a}{1}(A), 34 CFR § 300.530.) The
LEA s not required to provide a student who has been suspended for more than 10 school days in a school
year for disciplinary reasons exactly the same services in exactly the same setting as the student was receiving
prior to the imposition of discipline. (See Analysis of Comments to the Federal Regulations (2006} 71 Fed. Reg.
156, pg. 46716.) However, the services the student does receive must enable him/her to continue to
participate in the general curriculum and to progress toward his/her IEP goals.

2
Approved CEQ Council 5-28-2008
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When a disabled student Is removed for 10 school days or less, the member LEA does not have to provide
services as long as the member LEA does not provide services to nondisabled students removed far the same
amount of time.

Any student suspended for more than 10 schoal days in the same school year shall continue to receive services
during the term of the suspension. School personnel, in consultation with at least one of the student’s
teachers, shall determine the extent to which services are needed as provided in 24 CFR § 300.101{a), 50 a5 to
enable the student to continue to participate in the general education curriculum in another setting and to
progress toward meeting the goals as set out in his/her IEP, {20 USC § 1412{a)(1){A); 34 CFR § 300.530)

If a student with a disability is excluded from school bus transportation, the student shall be provided with an
alternative form of transportation at no cost to the student or his/her parent/puardian, provided that
transportation is specified in his/her IEP. (Ed. Code § 48915.5)

interim Alternative Educational Placement Due to Dangerous Behavior

The LEA may unilaterally place a student with a disability in an appropriate interim alternative educational
setting ["IAES") for up 1o 45 school days, without regard to whether the behavior is a manifestation of the
student’s disability, when the student commits one of the following acts while at school, going to or from
school, or at 3 school-related function:

1. Carries or possesses a weapon. “weapon” refers to a "dangerous weapon” as defined in 18 USC & 930
and includes any device which is capable of causing death or serious bodily injury. The term does not
include a pocket knife with a blade of less than 2 1/2 inches in length.

2. Knowingly possesses or uses illegal drugs;

5ells or solicits the sale of a controlled substance as identified in 21 USC B12(c), Schedules I-V; or

4. Inflicts serious bodily injury upon another person. "Serious bodily injury” is defined as bodily injury
which involves a substantial risk of death, extreme physical pain, protracted and obvious
disfigurement, or protracted loss or impairment of the function of a bodily member, organ, or mental
faculty (18 USC & 1365).

(TH)
"

{20 USC § 1415(k){1){G); 34 CFR § 300.530)
The student's IAES shall be determined by his/her IEP team. (20 USC § 1415(k)(1)(G), 34 CFR § 300.531)

On the date the decision to take disciplinary action is made, the parents/guardians of the student shall be
natified of the LEA's decision and provided the notice of procedural safeguards pursuant to 34 CFR § 300.504.
(20 USC § 1415(k)(1){(H); 34 CFR & 00.530)

A student who has been removed from his/her current placement because of dangerous behavior shall receive
services to the extent necessary to allow him/her to participate in the general education curriculum and to
progress toward meeting the goals set out in his/her IEP, As appropriate, the student shall also receive a
functiznal behavioral assessment and behavioral intervention services and modifications that are designed to
address the behavior violation so that it does not recur. (20 USC & 1415(k){1)(D}; 34 CFR & 300.530)

Manifestation Determination

The following procedural safeguards shall apply: (1) when a student is suspended for more than 10 consecutive
school days; (2] when a series of removals of a student constitutes a pattern; and/or (3) when a change of

3
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placement of a student Is contemplated due to a violation of the LEA's code of conduct:

1. Notice: On the date the decision to take disciplinary action is made, the parents/guardians of the
student shall be notified of the decision and provided the procedural safeguards notice pursuant to 34
CFR 3 500,504, (20 USC § 1415(k){1}(H); 24 CFR & 300,530]

2. Manifestation Determination: Immediately if possible, but in no case later than 10 school days after
the date the decision to take disciplinary action is made, a determination shall be made on whether

the student's conduct In question was a manifestation of his/her disability. (20 USC § 1415(k)(1){E]; 34
CFR § 300.530)

The member LEA, the student’s parent/guardian, and relevant members of the IEP team {as
determined by the LEA and parent/guardian] shall convene a manifestation determination meeting
and review all relevant information in the student’s file, including the student’s IEF, any teacher
observations, and any relevant information provided by the parents/guardians, and determine
whether the conduct in gquestion was either of the following:

a. Caused by or had a direct and substantial relationship to the student’s disability; or
b. A direct result of the LEA's failure to implement the student’s IEP, in which case the LEA shall take
immediate steps to remedy those deficiencies
(20 USC § 1415(k)(1)(E); 34 CFR & 300.530)

If, at the manifestation determination meeting, the team determines that a conditien In either #a or #b above
was met, the conduct shall be determined to be a manifestation of the student's disability. (20 USC §
1415{k}{1)(E); 34 CFR § 300.530)

3. Determination that Behavior is a Manifestation of the Student’s Disability: When the conduct has
been determined to be a manifestation of the student’s disabllity, the 1EP team shall conduct a
functional behavioral assessment, unless a functional behavioral assessment had been conducted
before the occurrence of the behavior that resulted in the change of placement, and shall implerment a
behavioral intervention plan for the student. If a behavior intervention plan has already been
developed, the IEP team shall review the behavioral intervention plan and modify it as necessary to
address the behavior. (20 USC § 1415(k){1)(F}; 34 CFR § 300.530)

The student shall be returned to the placement from which he/she was removed, unless the
parent/guardian and member LEA agree to a change of placement as part of the modification of the
behavioral intervention plan, (20 USC § 1415(k){1)(F); 34 CFR § 300.530)

4, Determination that Behavior is Not a Manifestation of the Student's Disability: If, at the manifestation
determination meeting, the team determines that the student's behavior was not a manifestation of
his/her disability, the student may be disciplined in accordance with the procedures for students
without disabilities. {20 USC § 1415(k){1){D); 34 CFR § 300.530)

The student shall receive services to the extent necessary to participate in the general education
curriculurn in another setting and to allaw him/her to progress toward meeting the goals set out in
his/her IEP, As appropriate, the student shall also receive a functional behavioral assessment and
hehavioral intervention services and modifications that are designed to address the behavior violation
so that it does not recur, (20 USC § 1415(k}{1})(D}; 34 CFR § 300.530)
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Dure Process Appeals

If the parent/guardian disagrees with any LEA decision regarding placement under 34 CFR & 300.530
{suspension and removal for dangerous circumstances) or 34 CFR § 300.531 (interim alternative placement), or
the manifestation determination he/she may appeal the decdision by requesting a due process hearing. The
member LEA may request a hearing if the Charter LEA believes that maintaining the student's current
placement is substantially likely to result in injury to the student or others. In order to request a hearing, the
requesting party shall file a complaint pursuant to 34 CFR 300.507 and 300.508(a) and (b). (20 USC 1415{k}3):
34 CFR 300.532) The party filing the due process complaint has the burden of persuasion by a preponderance
of the evidence. [Schaffer v. Weast [2005) 546 U 5. 49, 56-62.

Whenever a hearing is requested as specified above, the parent/guardian or the LEA shall have an oppartunity
for an expedited due process hearing. (See 34 CFR §§ 300,507, 300.508 (a)-(c), and 300.510 through 300.514.)

If the student's parent/guardian or the LEA has initiated a due process hearing as detailed above, the student
shall remain in the IAES pending the decision of the hearing officer or until the expiration of the 45-day time
period, whichever occurs first, unless the parent/guardian and LEA agree otherwise. (20 USC § 1415(k)(4); 34
CFR & 300.533)

Readmission

Readmission procedures for students with disabilities shall be the same as those used for all students. Upon
readmission, the mamber LEA shall convene an [EP team meeting.

Suspension of Expulsion

The member LEA Governing Board's criteria for suspending the enforcement of an expulsion order shall be
applied to students with disabilities in the same manner as they are applied to all ather students, (Ed. Code §
48917)

Notification to Low Enforcement Authorities

The principal of a school or the principal’s designee are required to notify law enfarcement officials regarding a
student’s suspension or expulsion as follows:

1. Prior to the suspension or expulsion of any student with a disability, the principal or designee shall
notify appropriate city or county law enforcement authorities of any act of assault with a deadly
wieapon which may have violated Penal Code 245. (Education Code 48902)

2. Within one {1} school day after a suspension or expulsion of a student with a disability, the principal or
designee shall notify appropriate city or county law enforcement authorities, by telephone or other
appropriate means, of any act by the student which may violate Education Code 48900{c) or (d),
relating to the possession, use, offering or sale of controlled substances, alcohol or intoxicants of any
kind;

The principal or designee shall also notify appropriate city or county law enforcerment authorities of acts by
any student with a disability which may invalve the possession or sale of narcotics or of a controlled substance
or possession of weapons or firearms in violation of Penal Code §5 626.9 ar 626,10,

A principal or designee, or any other person reporting a known or suspected act under either subdivision (a) or
(b}, abowve, is not civilly or criminally liable for making a report unless it is shown that:

1. The report was false; and
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2. The person making the report either:

a. Knew that the report was false; or

b. The report was made with reckless disregard for the truth or falsity of the report,

|Ed. Code § 48902.)

When a principal or designee reports a criminal act committed by a school age individual with exceptional
needs (eligible for special education) he/she is required Lo transmit copies of the student's special education
and disciplinary records for consideration by the autharities to whom he/she reported the criminal act. When
sending records for this purpose, the member LEA, principal. or designee must still comply with all FERPA
requirements, (Ed. Code § 439032.)

Report to County Superintendent of Schools

The LEA CEO is required to report to the County Superintendent of Schools when any special education
student has been expelled or suspended for more than 10 school days. The report shall include the student’s
name, last known address, and the reason for the action. The County Superintendent will review the reports
and determine whether either the interest of the student or the welfare of the state may need further
examination If so, the County Superintendent, shall bring the reparts ta the attention of the member LEA's
Governing Board and the County Board of Education. (Ed, Code § 48203.)

Legal Referanos:

EDUCATION CODE

35146 Closed sessions [re suspensions)

35291 Rules {of poverning baard)

43203 Reports of severance of attendance of dizabled students
48900-48325 Suspension and expulsion

G000 Special education; legislative findings and declarations
56320 Educational needs; requirements

56321 Development or revision of individualized education program
56329 Independent educational assessment

56340-56347 Individual education program teams

56505 State hearing

PEMAL CODE

245 Assault with deadly weapon

526.2 Entry upon campus after written notice of suspension or dismissal without permission
626.% Gun-Free School Zone Act

626.10 Dirks, daggers, knives, razors or stun guns

UNITED STATES CODE, TITLE 18

930 Weapons

1365 Serious bodily injury

UNITED STATES CODE, TITLE 20

1412 State aligibility

1415 Procedural safeguards

LIMITED STATES CODE, TITLE 21

812{c] Controlled substances

UNITED STATES CODE, TITLE 29

06 Definitions
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794 Rehabilitation Act of 1973, Section 504

CODE OF FEDERAL REGLILATIONS, TITLE 34

104,35 Evaluation and placement

104,36 Proceduwral safeguards

300.1-300.818 Assistance to states for the education of students with disabilities, especialhy:
300.530-300.537 Discipline procedures

COURT DECISIONS

Schaffer v. Weast [2005) 125 5. Ct, 528

Parents of Student W. v, Puyallup School LEA, (1994 Sth Cir.) 31 F.3d 1489

M.P. v. Governing Board of Grossmont Union High School LEA, [1994) 858 F.Supp. 1044
Honig v. Doe, [1988) 484 L.5. 305

Management Resources;

FEDERAL REGISTER

Rubes and Regulations, August 14, 2006, Vol. 71, Number 156, pages 46539-46845
WER SITES

California Department of Education, Special Education: http:/fwww cde.ca.gov/sp/fse
LS. Department of Education, Office of Special Education Programs:
hittp:ffwanar ed goviaboutfoffices Nist fosersfosep/index. hitrl

Approved CED Council 5-28-2008
Approved Revision 5-23-2019
Approved Revision 10-7-2020



El Dorado Charler SELPA CED Palicy 17

Access to Instructional Materials

Each member LEA of the El Dorado County SELPA shall provide instructhonal materials to blind students or

other students with print disabilities in a timely manner according to the state adopted Mational Instructional
Materials Accessibility Standard.

Legal Reference:
EDUCATION CODE
56205{a)

UMITED STATES COGE, TITLE 20
1412{a}24)
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Dveridentification and Disproportionality

The El Dorado Charter SELPA and its member LEAs shall prevent the inappropriate overidentification or
disproportional representation by race and ethnicity of students with disabilities.

Legal Reference:
EDUCATION CODE
S6205(a)

LIMITED STATES CODE, TITLE 20
1413 {a}24)
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Prohibition on Mandatory Medicine

The El Dorado County Charter SELPA and its member LEAs shall prohibit schoal personnel from requiring
a student to obtain a prescription for a substance covered by the Controlled Substances Actas a

condition of attending school, receiving an evaluation for special education, or recefving special
education senvices,

Legal References:
ECMLICATION CODE

$6205{a)
56040.5 {a)

UNITED STATES CODE, TITLE 20
1412{a)(25)
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Data

The El Dorado Charter SELPA and its member LEAs shall provide data or information to the SELPA and the
California Department of Education as required by regulations.

The Charter SELPA Administration has processes and procedures in place with published required
timelines and offers regular training and support to member LEAs to ensure accurate collection,
management, and reporting of state and federal data per current mandated reporting requirements.

Legal Reference:
EDUCATION CODE

56206(a]

UNITED STATES CODE, TITLE 20
1418 {a-d}
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Reading Literacy
A. RATIOMALE

The California Reading Initiative is intended for all students. Reading proficiency is an important goal faor
wirtually all students whao receive special education services. It is basic to ongoing school success and
essential for successful participation in society. Without reading proficiency, students are excluded from
full participation and opportunity to achieve academic success in school,

B. POLICY STATEMENT

In order to improve the educational results for students with disabilities, the Charter LEAs In the El Dorado
Caunty Charter SELPA ensure that all students who require special education will participate in the
Comprehensive State Literacy Plan, just as do all other students in the El Dorado Charter LEAs. In order to
facilitate that effort, the Charter LEAs assure that special education Instructional personnel will participate
in staff development in-service opportunities in the area of literacy, including:

1. information about current literacy and learning research;
2. state-adopted student content standards and frameworks; and
3. research-based instructional strategies for teaching reading to a wide range of diverse learners

Each of the Charter LEAs will include special education staff in their curriculum materials selection process,
in order to support alignment with State standards. Each will also include all special education staff in all
staff development on phonemics and phonics, as well as in any additional state or regional training based
on new legislatian,

The goals of the Charter LEAs are to increase the participation of students with disabilities in statewide
student assessments, to increase the percentage of children with disabilities who are literate, and to
assure that students with disabilities attain higher standards in reading.

In erder to reach these goals, the LEAs will ensure that students with disabilities will have full access to:

1. all required core curriculum including state-adepted core curriculum textbooks and
supplementary textbooks; and
2. instructional materials and support.

1 Approved CEO Council 5-28-2008
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Admission of Local Education Agencies to the El Dorado County Charter SELPA

Any charter school may apply to the Charter SELPA Selection Committee to become a LEA member of the
SELPA. The Charter SELPA will establish an annual timeline for submission of applications, generally lanuary of
the schoal year preceding the school year in which the charter LEA anticipates operating as a member within
the SELPA, Once granted membership, the charter LEA will participate in the governance of the SELPA in the
same manner as all other charter LEA members in the SELPA. The timeline for submission may be amended
by the Charter SELPA ALl Superintendent/designee for unique circumstances, including State Board of
Education charter approvals.

The applicant member, not an expansion of an existing member, will be deemed a member of the SELPA upon
approval of the Charter SELPA Selection Committee, and subsequent Local Plan Membership amendment
approved by El Dorado County Superintendent of Schools and the California Department of Education. The
applicant member charter LEA board must also take action to approve membership.

The Charter SELPA Selection Committee shall review applicants to determing if they meet the requirements of
the application process as established by the Charter SELPA, pursuant to AR 22, The Charter SELPA Selection
Committes will inform the CEQ Council members of their decision,

Applications for additional schools of a current Charter SELPA member, shall be approved by the Charter SELPA
AL, pursuant to AR 22, and are not required to be reviewed by the Charter SELPA Selection Committee.
Because they are current members, the Charter SELPA AU has significant documentation available to assess
the new charter LEA capacity.

The applicant member, an expansion of an existing member, will be deemed a member of the SELPA after
approval of the Charter SELPA AU, and subsequent Local Plan Membership amendment approved by the El
Dorado County Superintendent of Schools and the California Department of Education. The applicant member
charter LEA board must also take action to approve membership.
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ke ———

By October 1, of each year, the Charter SELPA AU will publish the timeline and process for new applications to
the Charter SELPA, The timeline shall include an appeal process. The appeal process shall include a timeline
and criteria for the appeal. Appeals shall be heard by the Charter SELPA Appeals Commitiee,

The application process shall include:

Charter school LEAs, not expansions from current members, may apply to the Charter SELPA from the following
paths:;

1. Kew Start-Up Charter State Board Approved:
Completed comprehensive application including fiscal documents and a detailed plan for service
delivery.

2. Charters who are currently operating in another SELPA:
Completed comprehensive application including fiscal documents, detailed plan for service delivery

and a copy of the one-year notice to the current SELPA or a copy of the agreed-upon early SELPA
rielEase,

3. MNew Start-Up Charters:

Completed comprehensive application including fiscal documents and a detailed plan for service
dalivery.

The Charter SELPA will develop a process for reviewing all applications that includes a scoring methodology and
will clearly communicate the scoring process. In addition, the CEQ Council may annually approve growth
priority guidelines for the new member selection process.

Charter school LEAs, expansions of Single Charter Partners or Organization Partners, will follow a simplified
application process because the Charter SELPA AL has considerable documentation on file regarding the LEA
capacity. There are two types of expansions of Partners:

1. They are a participating Single Charter Partner adding a new start-up charter school or an existing
school(s).

2. They are a participating Organization Partner SELPA member adding additional new charter school{s) or
an existing school{s).

In the case of either a or b above, the following application process will be followed:

1. Naotice of Intent: The single charter partner or organization partner will inform the Charter SELPA AU of
their desire to add additional school(s) for the following school year by submitting an expansion
application during the aforementioned application period.

2. The single charter partner or organization partner will provide the SELPA with infarmation regarding
the schoal, information regarding the relationship and responsibilities of the Organization Partner,
affirmation that the expansion charter is part of the Organization Partner's network, and any other
data requested by the Charter SELPA ALL For existing schools, member of another SELPA, a copy of the
ané-year notice to the current SELPA or a copy of the agreed-upon early SELPA release.

3, The Charter SELPA AU will review all information, It is understood that the Charter SELPA AL may
request additional information, as needed, to conduct a comprehensive review prior to approving the
expansion application. The Charter SELPA ALl may approve the addition. If the AL has questions or
concerns the information may be sent to the Charter SELPA Selection Committee for further review.
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Behavioral Interventions for Special Education Students

A special education student's minor behavioral problems shall be subject to the disciplinary measures
applicable to all students for such infractions.

When a child's behavior impedes the child's leaming or that of others, the IEP team must consider strategies
and supports, including positive behavioral interventions, to address that behavior consistent with the law
and SELPA procedures. (20 U.5.C. § 1414(d){3)(B)(i); 34 C.F.R. § 300.346(a}(2}(i), (b); Ed. Code § 56341.1,
subd. [b){1).)

The Charter CED or designee shall ensure that staff is informed of the El Dorado Charter SELPA's policy and
regulations governing the systematic use of behavioral and emergency inberventions.

Legal Reference:

EDUCATION CODE

49001 Prohibition of corporal punshment

56321 Motice of parental rights; consent of parents
S6500-56507 Procedural safeguards, incheding due process rights
L6520-56524 Behavioral Intervantions

56341.1

CODE OF REGULATIONS, TITLE 5
3001 Definitions

3052 Designated positive behavieral interventions
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Behavioral Interventions for Individuals with Exceptional Needs

e e e e e

Behavior of an individual with exceptional needs shall be subject to the disciplinary measures applicable
to all students for such infractions unless the behavior is determined to be a manifestation of the
student's disability.

Behavioral problems shall be addressed through the systematic use of behavioral and emergency
interventions as provided below.

When a child's behaviar impedes the child's learning or that of others, the IEP team must consider
strategies and supports, including positive behavioral interventions, to address that behavior. (20 U.5.C,
& 1414(d)(3)(B){i); 34 C.F.R. § 300.346(a)(2)(i), (b); Ed. Code § 56341.1, subd. (b){1).)

The Charter LEA may employ a Board-Certified Behavior Analyst ("BCBA”) to conduct behavior
assessments and provide behavioral intervention services, but the law does not require that these
services be provided by a BCBA. (Ed. Code, § 56525.)

Mote: With the Repeal of the Hughes Bill, (Assembly Bill 86, affective July 1, 2013 {"AB 86")) the layw
does not contain a specific definition of “behavioral intervention” and does not impose any specific
requirements for how to conduct or implement a behavior assessment or behavior intervention plan.
LEAs are no longer required to conduct a Functional Analysis Assessment ("FAA") for students with
serious behavioral problems. (Ed. Code, § 56523.)

Behovioral intervention Plan

A functional behavioral assessment and behavioral intervention plan be developed no later than 10
business days after a student is suspended for more than 10 school days in a school year or after a
change of placement occurs. (34 CFR § 300.530; see SELPA Policy 16, and AR 16)

Within 10 business days after removing a student for more than 10 school days in a schoal year or
commencing a removal that constitutes a change in placement, the Charter LEA shall implement a
behavioral intervention plan in accordance with 34 CFR 300.520, SELPA palicy and administrative
regulations. (BPfAR 16)

Mote re Terminology: BIP and BSP

Thi IDEA uses the term Behavior Intervention Plan (“BIP") to refer to a less intensive behavior plan
developed by the IEP team. Previously, the Hughes Bill (repealed by AB 86) used the term "BIP” to refer
to a more intensive behavior plan required whenever an FAA was performed. Califarnia also had
previously used the term Behavior Support Plan [“BSP") to distinguish between the less intensive plan
required by the IDEA and the more-intensive “BIP” required by the Hughes Bill. Now, with the repeal of
the Hughes Bill by AB B&, it is recommended that member districts use only the term BIP for all types of
behavior plans. [Ed. Code, § 56523.)

Emergency Intenventions

Emergency Interventions not specified in a student's behavioral Intervention plan shall be used anly
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when necessary to control unpredictable, spontaneous behavior which poses clear and present danger
of serious physical harm to the individual with exceptional needs or others, and that cannot be
immediately prevented by a response less restrictive than the temporary application of a technique
used to contain the behavior. Emergency interventions shall not be used as a substitute for a systematic
behavioral intervention plan that is designed to change, replace, modify, or eliminate a targeted
behavior. No emergency intervention shall be employed for langer than is necessary to contain the
behavior. A situation that requires prolonged use of an emergency intervention shall require staff to
seek assistance of the school site administrator or law enforcement agency, as applicable to the
situation. (Ed. Code, § 56521.1(a) through (c})

Only emergency interventions approved by the SELPA may be used. (Ed. Code § 56521.1)

The following emergency interventions, included in “Risk Behaviar® training, are approved by the El
Dorado County Charter SELPA for use by CPI [Crisis Prevention Institute) trained staff only and may only
be used as a last resort when o person is on immediate danger to self or others:

a,) CPI's Disengagement Skills

b.) Nonviolent Physical Crisis Intervention and Team Intervention:

"standing Position” utilizing one-two team members

"Seated Position” utilizing two team members

"Team Control Position” utilizing at least two team members

*Children’s Control Position” for students who are considerably smaller than the staff
PErsSon

L WL}

Parents/guardians/residential care provider, if appropriate, shall be notified within one schoal day
whenever an emergency intervention is used or serious property damage oocurs. A behavior EMErgency
report shall immediately be completed, kept in the student's file, and forwarded te the Charter CEO or
designee for review. This report shall include:

The name and age of the student

The setting and location of the incident

The name of the staff or other persons involved

A deseription of the incident and the emergency intervention used

A statement of whether the student is currently engaged in a systematic behavioral intervention
plan

f. Details of any injuries sustained by students or others, including staff, as a result of the incident
(Ed. Code § 56521.1 {&].)

If the behavior emergency report is for a student who does not have a behavioral intervention plan, the
Charter CEQ or designee shall, within twa days, schedule an IEP team meeting to review the emergency
report, determine the necessity for a functional behavioral assessment, and determine the necessity for
an interim behavioral plan. When applicable, the IEP team shall document the reasons for not
conducting a functional behavioral assessment and/or not developing an interim plan. (Ed. Code §
56521.1 (g).)

L i

If the behavior emergency report is for a student who has a positive behavioral intervention plan, any
incident involving a previously unseen serious behavior problem or where a previously designed
intervention is not effective shall be referred to the IEP team. The |EP team shall review the incident
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and determine whether the student's behavioral intervention plan needs to be modified. (Ed. Code §
56521.1 (h.)

Al behavioral emergency reports shall immediately be forwarded to, and reviewed by, a designated
responsible administrator. (Ed. Code § 56521.1(f).)

Prohibited Interventlons

The Charter LEA prohibits any use of the following:

L8
&
8.

Any intervention designed or likely to cause physical pain

Releasing noxious, toxic or otherwise unpleasant sprays, mists or substances near the student’s
face

Any intervention that denies adequate sleep, food, water, shelter, bedding, physical comfort or
access to the bathroom

Any Intervention that subjects the student to verbal abuse, ridicule, humiliation or excessive
emotional trauma

Use of any material or objects which simultaneously immaobilize all hands and feet, except that
prone containment or similar techniques may be used by trained staff as a limited emergency
intervention

Locked seclusion, unless in a facility otherwise licensed or permitted by law to use a locked
NOam

Any intervention that precludes adequate supervision of the student

Any intervention that deprives the student of ane or more of hisfher senses

Force exceeding what is reasonable and necessary under the circumstances

(Ed. Code, § 56521.2.)

Legal Reference:

EDLUCATION CODE

49001 Prohibition of corporal punishment

56321 Motice of parental rights; consent of parents

56341.1 Individualized Education Pragrams

56500-56508 Procedural safeguards, inchuding due process rights
SE5 20565254 Behavioral Interventions

CODE OF REGULATIONS, TITLE 5
001 Definitbons

LUINITED STATES CODE, TITLE 20

1412 State eligibility

1414 individualized Education Programs
1415 Procedural safeguards

CODE OF FEDERAL REGULATIONS, TITLE 34
A00.1-300.818 Assistance to states for the education of students with dizabilitias

Management Retouroes:

FEDERAL REGISTER
Rules and Regulations, August 14, 2006, Viol. 71, Number 156, page 46539-46345
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Nonpublic, Nonsectarian School and Agency Services for Special Education

Nonpublic, nensectarian school (NPS) and agency [NPA) services shall be available to pupils in the SELPA.
When no appropriate public educational services are available within the El Dorada County Charter
SELPA, neighboring counties or SELPAs, or state special schools, a designated member of the IEP team
shall contact the Charter LEA CEQ/designee if this type of placement might be considered at an
upcaming IEP meeting.

The Charter LEA governing board may contract with a state-certified NPS or NPA to provide special
education services or facilities when an appropriate public education program Is not available.

When entering into agreements with an NP5 or NPA the Charter LEA board shall consider the needs of
the individual student and the recommendations of the individualized education program (IEP) team.
The Charter LEA IEP team shall remain accountable for monitoring the progress of any student placed in
an NP5 toward his/her IEP goals,

Legal Reference:

EDUCATION CODE

55034-56035 Definitions of nonpublic, nonsectarian school and agency

56042 Placement not to be recommended by attormey with canflict of interest
56101 Waivers

56163 Certification

56168 Responsibility for education of student in hospital or health facility schoal
56195 8 Adoption of palicies

56360-56369 Implementation of special education

56711 Computation of state aid

56740-56743 Apportlonments and reports

56760 Annual budget plan; services proportions

56775.5 Reimbursement of assessment and identification costs

GOVERNMENT CODE

757-7588 Interagency responsibilities for providing services to children with disabilities, especialhy;
757255 Serlously emotionally disturbed child; out-of-state placement

FARMILY CODE

7911-7912 Interstate compact on placement of children

WELFARE AMD INSTITUTIOMNS CODE

362.2 Out-of-home placement for |[EP

T27.1 Qut-of-state placement of wards of court

CODE OF REGULATIONS, TITLE 5

3001 Definitions

3061-3069 Nonpublic, nonsectarian school and agency services
UMITED STATES CODE, TITLE 20

1400-1482 Individuals with Disabllities Education Act

CODE OF FEDERAL REGULATIONS, TITLE 34

300.129-300.148 Children with disabilities in private schools
COURT DECISIONS

Agestini v. Felton, (1997) 521 LS. 203, 117 5.C1. 1997

Approved CEQ Council 5-28-2008
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Management Resources;
CDE LEGAL ADVISORIES

0317.99 Nonpublic S5choolfdgency Waivers and Reimbursement to parents
FEDERAL REGISTER

Rules and Regulations, August 114, 2006, Vol, 71, Humber 156, page 45519-46845
WER SITES

COE: httpyfwanw, cde.ca.gov
Us Department of Education, Office of Special Education and Rehabilitative Services: httpe/fwoanw,
Ed.gov/olfices/OSERS

Approved CEQ Council 5-28-2008
Approved Revision 5-23-2019



El Dorado Charter SELPA CEQ Administrative Regulation 24

Nonpublic, Monsectarian School and Agency Services for Special Education
Placement and Services

Contracts with an NPS or NPA shall include an individual services agreement [“ISA7) negatiated for each
student. 15As shall be for the length of time for which NPS and/for NPA services are specified in the student's
individualized education program ["IEPT), but not to exceed one year. Changes in educational instruction,
services or placement shall be made only on the basis of revisions to the student’s IEP. (Ed. Code § 56366.)

The master contract shall specify the general administrative and financial agreements between the NPS or NPA
and the Charter LEA to provide the special education and designated instruction and services, as well as
transportation specified in the student's |EP. The administrative provisions of the master contract shall also
include procedures for record keeping and documentation, and the maintenance of school records by the
contracting charter LEA to ensure that the NPS provides appropriate high school graduation credit to the
student. The contract may allow for partial or full-time attendance at the nonpublic nonsectarian school. (Ed.
Code § SB366.)

In order for a Charter LEA to contract with an NP5 or NPA, the NP5 and NPA must be certified as meeting state
standards. [Ed Code § 56366.) A master contract may be terminated for cause with20-days” notice. However,
the availability of a public education program initiate during the period of the master contract cannot give
cause for termination unless the parent/guardian agrees to transfer the student to the public program.

The master contract shall include a description of the process being utilized by the Charter LEA to oversee and
evaluate placements in the NP5, This description shall include a method for evaluating whether the student is
making appropriate educational progress. (Ed. Code 56366)

The Charter CED or designee of an elementary Charter LEA shall notify a high school district of all students
placed In NPS or MPA programs prior to the annual review of the 1EP for each student who may transfer to the
high school district. {5 CCR & 3069.)

When a special education student meets the district requirements for completion of prescribed course of study
as designated in the student's IEP, the district which developed the IEP shall award the diploma. (5 CCR § 3070.)

Out-of-State Plocements

Out-of-state placement of children who are seriously emotionally disturbed and/or wards of the court may only
be made after in-state alternatives have been considered and found not to meet the child's needs. (Gov. Code
& 7572.55; Welf. & Inst. Code §§ 362.2 and 727.1.)

Before contracting with an NP5 or MPA outside California, the Charter CEO or designee shall document the LEAs
efforts to find an appropriate program offered by a nonpublic, nonsectarian school or agency within California,
(Ed. Code § 56365.)

Approved CEQ Council 5-28-2003
Approved Revision 5-23-201%9
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Within 15 days of a decision to place a student in an out-of-state placement, the student’s IEP team shall
submit ta the Superintendent of Public Instruction a report with infarmation about the services provided by the
out-of-state program, the related costs, and the district's efforts to locate an appropriate public school or
nonpublic, nonsectarian school or agency within California (Ed. Code § 56365.)

If the Charter LEA decldes to place a student with an NP5 ar NPA outside the state, the Charter LEA shall
indicate the anticipated date of the student’s return to a placement within California and shall document
efforts during the previous year to return the student to California. (Ed. Code § 56365.)
LEAs Shall Ensure that the NPS has a Written Seclusion and Restraint Policy
Prior to executing a Master Contract with an NPS, the LEA shall ensure that the NPS has a written policy
governing the use of seclusions and restraints by NPS personnel. The NP5's written seclusion and restraint
policy shall include, at minimum, the following:
1. Require all staff warking with students receive comprehensive training in the safe and appropriate use
of seclusion and restraint. Comprehensive training includes, but is not limited to Non-Vialent Crisis
Intervention or a course af comparable scope and depth;

7. Prohibits untrained staff from restraining students;

3, Autherizes the use of seclusion or restraint onby when there is an emergency involving the immediate
risk of physical harm to student or others;

4, Requires staff members to end the restraint and/or seclusion when the emergency justifying the
restrain andfor seclusion has ended;

5. Requires the NPS to contact the responsible LEA andfor law enforcement, as appropriate, whenever a
restraint exceeds 30 minutes in length;

6. Requires direct continuous observation of all students placed in seclusion;

7. Prohibits the use of chemical restraints or any restraint technique, such as prone restraints, that
ohstructs breathing or is otherwise harmful to the student based on the individual needs of the student
including any medical or health related conditions;

g. Prohibits NPS staff members from using seclusion or restraint to discipline students; and

9. Requires the NPS staff to notify the responsible LEA within one school day whenever an LEA's student
has been secluded or restrained.,

The master cantract shall not be executed until an LEA administrator or designee has reviewed the palicy and
determined that it complies with the requirements of this section.

Approved CEQ Council 5-28-2008
Approved Revision 5-23-2019
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Plecement Procedures

The Charter LEA administrator or designee shall review all documented efforts to utilize any public-schoal
options prior to utilizing an NPS or NPA. The Charter LEA will process referrals and locate an appropriate NPS to

meet the student’s needs. The SELPA may assist andfor collaborate with the Charter LEA to locate an
appropriate NPS.

Each Charter LEA agrees to use the Master Contract and I15A adopted by the SELPA. The SELPA office will ensure
that the Master Contract has been approved by SELPA's legal counsel and Is updated per federal or state
requirements. The NPS is required by the Master Contract and the |EP to annually evaluate the pupils (fermally
and informally) to determine if the student is making appropriate educational progress. As part of the [EP
review process, each Charter LEA that contracts with an NP5 shall evaluate the placement of its pupil{s) on at
least an annual basis. The Charter LEA representative shall collaboratively review the MPS svaluation data to
ensure that the results are appropriate, reliable, and valid for measuring pupil progress. The Charter LEA may
elect to conduct the annual evaleation(s) and/or administer additional assessments with parent consent.

Logal References:
EDUCATION CODE
SE205(c)
56198(b)1)

Approved CED Council 5-28-2008
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Administration — Conflict of Interest

The Bl Dorado Charter SELPA hereby adopts this Conflict of Interest Code [*CIC") in order to ensure thal the
SELPA aofficials, whether elected or appointed, perform their duties in an impartial manner, free from bias
caused by their own financial interests or the financial interests of persons who have supported them. (Gov,
Code. § 81001.)

General Provisions

It is the palicy of the SELPA that no SELPA official shall make, participate in making or in any way attempt to
use his/her official position to influence a SELPA decision in which he/she knows or has reason to know he/she
has a financial interest. (Gov. Code § 87100.)

The CIC shall be updated and amended in accordance with provisions of Government Code, section 87303,

Palitical R = Adoption of Canflict Provisions

Pursuant to the Political Reform Act [*PRA"){Gov. Code §§ 81000, et seq.}, every public agency is required to
adopt and promulgate a CIC. (Gov. Code § 87300.) The Fair Political Practices Commission ("FPPC") developed
a model CIC and adopted it by regulation. {2 CCR & 18730.) Pursuant to this regulation, an agency shall be
considered to have adopted and promulgated a CIC in accordance with the PRA, if it does all of the following:

1. Incorporates by reference the terms of the CIC contained in the regulations (@ CCR § 18730.);
2. Designate the employees as required by the PRA; and
1. Formulates disclosure categories as required by the PRA

(2 CCR & 18730.)
The requirements of the PRA are hereby satisfied by this CIC and the attached Appendix.

By enacting this policy the El Dorado Charter SELPA hereby incorporates the conflict of interest provisions of
Title 2, California Code of Regulations, section 18730. Coples of the regulation can be oblained from the El
Dorade Charter SELPA. The SELPA Chief Executive Officer's Council “CEO Council” members shall abide by the
terms of this CIC.

In accordance with the PRA, this CIC shall have the force of law and any violation of the CIC by a designated
employee shall be considered a violation of the PRA. (Gov. Code § 87300.)

Each participating charter in the SELPA shall be responsible for adopting appropriate conflict of interest and
ethics policies and regulations applicable to their representatives.

Incompatible Offices

El Dorado Charter SELPA CEO Council members shall not hold any other office, engage in any employment, or
pursue any activity that is inconsistent, incompatible, or in any other way conflicts with his/her duties as a CEO
Council member as set forth in Government Code, section 1099,

Legal Reference:
G.C. 55 81000, o1 seq.
2 CCR & 18730

Approved CEQ Council 9-16-2010
Approved Revision 5-23-2019
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Appendi
Designated iti isclosure ries

It has been determined that persons occupying the following positions manage public investments and shall file
a full statement of economic interests pursuant to Government Code, section 87200

* Governing Board Memibers
+« Superintendent of Schoaols

Category 1: Agency Pesitions that Manage Public Investments: Persons occupying the following positions are

designated emplovees in Category 1:
= Deputy/Assistant/Associate Superintendent

Designated persons in Category 1 must report:

a, Interests in real property located entirely or partly within district/county office boundaries,
or within two miles of district/county office boundaries or of any land owned or used by the
district/county office. Such interests include any leasehold, beneficial or ownership interest
or option to acquire such interest in real property.

b. Investments or business positions in or income from sources which:

(1) Are engaged in the acquisition or disposal of real property within the district/county
office

(2) Are contractors or subcontractors which are or have been within the past two years
engaged in work or services of the type used by the district/county office or

(3) Manufacture or sell supplies, books, machinery or equipment of the type used by the
district/county office.

(Gov. Code, § 87314.)

Category 2: Positions Which Involve the Making or Participation in the Making of Decisions Which hay

Foreseeably Have a Material Effect on Any Financial Interest. Persons occupying the following positions are
designated employees in Category 2
+  HNonpe

Designated persons in Category 2 must report investments or business positions in or income from
sources which:

a. Are contractors or subcontractors engaged in work or services of the type used by the
department which the designated person manages or directs, or

b. Manufacture or sell supplies, books, machinery or equipment of the type used by the
department which the designated person manages or directs. For the purposes of this
category a principal’s department is his/her entire school.

(Gov. Code § 87406.)

Consultants On a case-by-case basis, the Superintendent or designee may designate any consultant
performing werk for the district/county office as a Category 1 or Category 2 individual required to disclose
his/her financial interests. The Superintendent or designee’s written determination shall include a
description of the consultant’s duties and a statement of the specific disclosure requirements related to
those duties. All such determinations are public records and shall be retained for public inspection alang
with this CIC.
.
Approved CEQ Council 3-16-2010
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A "consultant” Is defined as an individual who, pursuant to a contract with the districtfcounty office,
makes a governmental decision whether to:

a. Approve a rate, rule or regulation;

b. Adopt or enforce a kaw;

£ Issue, deny, suspend or revoke a permit, license, application, certificate, approval, order or
similar authorization or entitlement;

d. Authorize the district/county office to enter into, modify or renew a contract that requires
district/county office approval;

@, Grant district/county office approval to a contract or contract specifications which require
district/county office approval and in which the district/county office is a party;

f.  Grant district/county office approval to a plan, design, report, study or similar item; or

g Adopt or grant district/county office approval of district/county office palicies, standards or
Buidelines,

(2 CCR § 18701)

A consultant is also an individual who, pursuant to a contract with the district/county office, serves ina
staff capacity with the district/county office and in that capacity participates in making a governmental
declsion as defined in Title 2 California Code of Regulations, section 18702.2, or performs the same or
substantially all the same duties for the district that would otherwise be performed by an individual
holding a position specified in the district’s CIC. (2 CCR § 18701.)

Approved CEQ Council 9-16-2010
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Membership Revocation of Local Education Agencies in El Dorado Charter SELPA

Membership may be revoked by the Charter SELPA, if it finds that the charter LEA did any of the following;

a) Committed a material violation of any of the conditions, standards, or procedures set farth in the
Charter SELPA Policies, Participation Agreement, Local Plan, or state and federal laws applicable to the
LEA relating to special education.

b} Charter has significant special education noncompliance and, in the opinion of the Charter SELPA AL is
not committed to the necessary organizational investment in training and staffing to ensure future
compliance,

€] Charter is experiencing leadership issues that cause the El Dorado Charter SELPA to believe the charter
is not able to appropriately provide services to students with special needs.

d) Other issues identified by Charter SELPA staff that impact the ability of the charter to adequately
provide special education serdoes to students.

The charter member shall be provided an opportunity to address the concerns and, if good faith efforts are
expended sufficient to cause Charter SELPA AU to believe the charter member has the capacity to be an LEA,
the notice to revoke membership shall be rescinded,

If Charter SELPA AU does not make a finding of capacity to be an LEA, the charter member shall be provided
with the notice of intent to revoke membership (in writing) and such notice shall include the reasons for the
request to revoke membership.

Appeal Process:

If a charter does not agree with the findings and wishes to appeal, they must request, in writing, an appeal to
the Charter SELPA Membership Appeals Committee,

The appeal may request the oppartunity to meet directly with the Charter SELPA Membership Appeals
Committee. After the appeal is heard, the Appeals Committee shall make a finding and direct the Charter
SELPA AU to naotify the charter of their findings.

Timeline:

a) ElDorado Charter SELPA AL will provide written notice by June (one year prior to revocation date).

b) Charters are expected to immediately pursue other options for SELPA membership; however, there is
an appeal process in place for consideration. Appeals must be submitted by November 1.

€} Charter SELPA Membership Appeals Committee will schedule a meeting in November and will provide
written notice of their findings by December 1.

d} Charter SELPA Membership Appeals Committee may provide conditions the charter must mest in
order to have the written revacation rescinded.,

e] Areview of charter compliance with the conditions of approval must be met by March 1. By March 1,
the Charter SELPA AU will meet with the charter to determine compliance with any conditions
provided by the Appeals Committee. By March 15, the Charter SELPA AU will provide the charter with
written notice if they have met the conditions. If conditions are met, notice of revocation will be
rescinded in writing and the charter may continue membership for the next year.

The timeline and appeal process above does not preclude the Charter SELPA from initiating and completing the
termination process in less than 12 months or by June 30th of the year if the member demonstrates:

a} Egregious disregard of state and federal requirements to provide services to students
and/or

Approved CEO Council 3-31-2008
Approved Revision 5-22-2014
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b) Demonstrated systemic and material issues that would cause the Charter SELPA AU to make a finding
of “going concern” based on leadership, programmatic and/or fiscal solvency that would cause Charter
SELPA AL to believe the Charter SELPA would be harmed by the continued membership of the LEA.

Approved CEO Council 3-31-2008
Approved Revision 5-22-2014
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Charter School Closures and Exits

Closure

A charter school may choose to close veluntarily, close imvoluntarily through non-renewal, or close
involuntarily through revecation by their authorizing LEA. When these instances arise the LEA is required to
complete closure procedures below. Additionally, there are circumstances that require an LEA's CDS code to
change; in these instances the SELPA will determine if closure procedures are necessary on a case by case

basis.

1. Documentation and Notice of Closure
The LEA will immediately provide the SELPA:

a.

Written notification of the school closure,

b, A copy of the charter's closure policy contained in the maost recently approved charter petition.

The LEA must send notice of its closure to the following partles/entities:

mpongw

Parents or guardians of students,

The authorizing entity.

The eounty office of education (if the eounty board of education is not the authorizing entity):
The El Dorado Charter SELFA

The retirement systems in which the school's employees participate.

The California Department of Education.

Motification of all the parties/entities above must include at least the following:

.
b.

The effective date of the closure,

The name(s) of and contact information for the person(s) handling inquiries regarding the
closure.

The students’ school districts of residence,

How parents or guardians may obtaln coples of student records, including specific infarmation
on completed courses and credits that meet graduation requirements.

The notification and documentation requirements are not limited to the items listed above.

The Charter SELPA may require additional information from the charter as needed to ensure:

a.
b.
=
d.

Appropriate transition of special education services for students served by the charter;
Compliance with state and federal laws;

Compliance with state and federal funding requirements; and/or

Accuracy and reliability of any data submitted to the Charter SELPA.

2. SELPA Written Notification to Closing Charter

Consistent with Education Code and CDE requiremenits, charter schoal closure procedures must include
plans for transfer and maintenance of school and student recards, including any special education
records, filing of expenditure and other fiscal reports, and completion of a final audit. After receiving
notification of an LEA closure, the Charter SELPA will, in writing:

Remind the charter of its cdlosure oblipations:

b. Request from the charter information necessary to process the closure internally; and

1 Approved DEQ Cowncil 9-24-2015
Approved Revision 5-25-2017
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€. Motify the charter of any action deemed necessary to minimize financial loss to the Charter
SELPA.

3. Financial Closeout

If there are no funding restrictions in place, upon determination of satisfactory completion of items
outlined in the required written notification from the Charter SELPA, any amounts owed to the charter
may be released. The required written notification from the Charter SELPA will state that, because of the
timing of the annual audit and SELPA receipt of federal funds, final funds may not be released for up to
eight months after the charter has closed.,

The Charter SELPA may release ERMHS funds before the final charter awdit is issued if all program and
fiscal documentation is on file as required by the Charter SELPA and there are no conditions that would
cause the Charter SELPA to be concerned about the reliability of data submitied.

In the event of a bankruptcy, the release of funds may be impacted by the direction of the courts.

If the Charter SELPA makes a finding that it would not release any final amounts owing to the charter,
that finding will be disclosed to the Executive Committes.

4. Release of Claims

When an LEA closes, the LEA forever releases and discharges the Charter SELPA and its past and present
principals, members, partners, officers, directors, affiliate employess, agents, successors, assigns,
attorneys and insurers, collectively with the Charter SELPA, from any and all claims arising out of the
operations of the LEA. Accordingly, the closing LEA shall prompthy withdraw and/or cause to be filed
dismissals with prejudice of all applications, requests, reports, complaints, or appeals, if any, filed or made
as to any such claims.

Consistent with the release language abowve, closure of an LEA terminates the ability for the LEA and
associated entities affiliated with the LEA to submit claims to any funding or to any Charter SELPA Risk
Pool (e.g. Legal Risk Pool, SELPA Set Aside, Rate Smoothing Pool, ete.) effective the date of the LEA
closure and/or termination of membership pursuant to CEQ Policy 26. Termination of the ability to
submit funding and SELPA Risk Pool claims may be suspended for an Organization Partner with LEAs that
will continue as Charter SELPA members.

Exit

An LEA may elect to exit the El Dorado Charter SELPA and return to their geographic SELPA or join an alternate
SELPA. The LEA is required to notify, in writing, the Charter SELPA, any other impacted SELPAs, participating
county offices of education, and the CDE by June 30w of the year prior to their intended exit, per Education
Code 56195.3({b). If the LEA did not provide the year and one-day notice, the LEA must abtain a letter of

agreed-upon early release fram the Charter SELPA before accepting membership in an alternate SELPA for the
coming school year.

If the LEA did provide the year and one-day notice, a Final Motice of the LEA's intention to leave the Charter
SELPA is required by February 1 of the current year to the SELPA, The Final Notice allows the Charter SELPA
sufficient time to prepare for any revenue and staffing changes in response to changes in the compaosition of
the Charter SELPA and allocation plan. If the LEA did not provide the February 1 notice, the LEA must obtain a

2 Approved CEO Couwncil 9-24-3015
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letter of agreed-upon release from the Charter SELPA befare accepting membership in an alternate SELPA for
the coming school year,

Once the LEA's exit is confirmed, the LEA is required to follow the procedures below.

1. Documentation and Notice of Change in SELPA

The LEA miust send notice of its change in SELPA (as applicable] to;
a. Parents andfor guardians of students
b. The County Office of Education (if the county board of education is not the authorizing entity)
c. The geographical Special Education Local Plan Area (SELPA) of the authorizing entity
d. The California Department of Education
Motification of all the parties above must include [at minimum) the following:
a. The effective date of the change
b, The name(s) and contact information of the person(s) handling inquiries regarding the change

2. RECORD TRANSFER AND RETENTION

a. The transfer and maintenance of school and student records should be followed per SELPA policies
and procedures.

3. CDE Reporting
The LEA is responsible to ensure the following.

a. Al CALPADS reporting processes are to be completed and certified as appropriate prior Lo any
transfer of electronic student records to the new LEASSELPA. Please note, once the records are
transferred, the SELPA will be unable to provide additional support around reporting or amending
data and your new SELPA will not be able to support or amend data submitted while part of the EI
Doradao Charter SELPA, thus accurate and timely submission is of the utmost importance.

b. All Special Education monitoring and compliance processes (targeted review, intensive review,
preschool review, data informed noncompliance, disproportionality, significant disproportionality)
are completed and certified, where passible, prior to any transfer of electronic student records to the
new LEA/SELPA. For those compliance processes which span academic years, please work with your
current program specialist and the SELPA data tearn to Facilitate transfer of any necessary
documentation to your new SELPA,

c, Al required special education pupil count data and special education personnel data reports are filed
appropriately.

4. FINANCIAL COMPLIANCE & CLOSEOUT
The LEA is responsible to ensure the following:

1. File all attendance reports for the final year of operation (P-1, P-2, annual).

2. Submit any current year Risk Pool claims to the Charter SELPA Business Department.

3. Submit all special education financial reports.

4, Submit for review any other documentation that would be necessary to ensure the reliability of
special education financial data.

5. If receiving current year federal revenue, complete Maintenance of Effort (MOE) reparting and pass
MOE testing requirements. NOTE: Any current year federal revenue already distributed to the school

3 Approved CEQ Council 3-24-3015
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must be refunded if this requirement is not met.
6. Submit audit report{s) for the final year of operation,

5. Previous Members seeking to re-apply to the Charter SELPA

should a previous Charter LEA member choose to re-join the Charter SELPA, they will be treated as a new
charter LEA applicant and be required to complete the application process for SELPA membership. Upon
successful completion of the application process and re-joining the SELPA, the LEA will be designated as a first-
year charter member and the administrative fee and any other eriteria will be setas a first-year member,
Notwithstanding the prior language, charters that are admitted pursuant to AR 22 (charters that are
expansions of current Organization Partners) shall be afforded the same benefits as those that are available to
the Organization Partner, including, but not limited to utilizing the Organization Partner’s current
administrative fee rate.

Legal References:
EDUCATION CODE
4760432

47605

476056

ATe07

56195.3(b)

CALIFORNIA CODE OF REGULATIONS, TITLE 5 {5 CCR) 11962
11962.1
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SELPA OVERSIGHT

The Charter SELPA is responsible for monitoring all required areas of compliance with federal, state and
Charter SELPA policies. The purpose of all monitoring and oversight activities is to ensure legal and
effective LEA practices are in place to meet the needs of students with disabilities. This policy outlines
areas of oversight and indicators that may cause the initiation of a Charter SELPA review process.

Charter SELPA administration will keep the CEO Council informed of SELPA oversight activities and
determinations.

If compliance, performance and/or student population data for an LEA in the Charter SELPA varies
significantly from expected results or standards, it may be an early warning for the Charter SELPA to
initiate eontact. In this case, the Charter SELPA will contact the LEA to confirm the data, discuss any

underlying issues which may impact the data, and identify how the Charter SELPA can assist the LEA in
any necessary corrective action.

The Charter SELPA will monitor special education practices and data continuously to determine whether
practices are in line with the LEA's responsibilities to students with disabilities and SELPA policies. Data
will be collected and reviewed by the Charter SELPA. Examples of existing indicators and standards
include but are not limited to:

= Identification rate of special education students that is below 4% or greater than 14%

« State Performance Plan Indicators

= Significant swings in enrolliment and/or enrallment trends that are not aligned to the LEA's
instructional calendar

= Pattern of compliance complaints or due process hearings

¢  Evidence of exclusionary practices
Significant and/or abrupt change in leadership or staff

*  Noflow participation or engagement in the Charter SELPA {CEQ Council, Professional Learning
Metwork (PLN), professional development offerings, etc.)
Unspent funds greater than 25%
Annual independent audit which shows serious fiscal solvency issues or material findings (e.g.
findings related to internal control or program compliance, high debt ratios, deficit spending,
going concern findings, adequate reserves, and adequate cash)

SELPA REVIEW PROCESS

If one or more of the preceding triggers indicates a potential problem, the Charter SELPA may initiate a
program and/or fiscal review. Program and fiscal reviews are facilitated by the appropriate Charter
SELPA administrator. Charter SELPA's goal in each review process is to clearly identify the areas of SELPA
concern, discuss any underlying issues which may be impacting the findings, and identify how the
Charter SELPA can assist the LEA in any necessary corrective action. The Charter SELPA may request
additional information as necessary to resalve identified concerns.

When multiple or connected concerns exist, the Charter SELPA may implement an Integrated Review
Team {IRT) visit. An Integrated Review Team (IRT) visit consists of Charter SELPA program and business
administrators meeting directly with the charter LEA leadership team.

Approved CEO Council 10-16-2019
Approved CEQ Council 5-16-2024
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CHARTER SCHOOLS AT-RISK

Whether through a Charter SELPA review process or other source, or if significant matters arise that
are patentially harmful to students, demonstrate negligence, may harm the SELPA, or there is a
concern that funds are not being spent appropriately for spedal education, Charter SELPA

administration is empowered to act in the best interests of the SELPA as a whole. Such matters
include, but are not limited to:

Pattern of noncompliance with federal, state or Charter SELPA regulations

Naotlce of revocation

Naotice of bankruptcy

FCRAAT extracrdinany audit

Annual audit with material findings and identification of operational issues that cause concern
regarding the long-term viability of the organization

Other dircumstances that create a concern that a loss to the SELPA is possible or funds are not
being spent appropriately for spedial education

Charter SELPA administration may make a determination and proceed to;

Motify appropriate public agencies;
Matify the LEA's governing board;
Withhold state and/or federal funding;

Mowe an LEA to reimbursement-based state funding, requiring expenditure reporting prior to
cash distribution;

Require an LEA to submit proof of actual expenditures; andfor
Initiate termination of membership pursuant to CEO Policy 26.

Approved CEO Council 10-16-2019
Approved CED Council 5-16-2024
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Interagency

it shall be the policy of this LEA that interagency agreements or other mechanisms for interagency
coordination are in effect to ensure services required for free appropriate public education are
provided, including the continuation of services during an interagency dispute resolution process.

Legal Reference:
Title 17 of the California Code of Regulations (17 CCR) Section 52140

LINITED STATES CODE, TITLE 20 1412
20 USC Section 1412(a){12)

Approved CEQ Council 10-7-2020
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Pursuant to Title 17 of the Colifornio Code of Regulations (17 CCR) Section 52140, LEAs must develop and
maintain local interagency agreements with Regional Centers. Agreements must include (as applicable to

charter LEAs):

1. The responsibilities of each LEA and Regional Center in meeting the terms of the agreement;

2. Procedures for coordination of child find activities with local public agencies and Regional Centers
to identify infants and toddlers who may be eligible for early intervention services;

3. Specific procedures for coordination of referrals for evaluation and assessment;

4, Procedures for the assignment of a service coordinator;

5. Interagency procedures for identifying the responsibilities of the regional center and LEA for
completing the evaluation and assessment and determining eligibility within the time requirements
contained in Section 52086 of these regulations, when an infant or toddler may receive senvices
from both the Regional Center and LEA;

6. Procedures for the timely exchange of information between Regional Centers and LEAs;

7. Mechanisms for ensuring the availability of contacts at Regional Centers and LEAs at all times
during the year;

8. Procedures for interagency Individualized family service plan (IFSP) development when infants and
toddlers may be eligible for early intervention services from the Regional Center and the LEA or
other state or local programs or services,

9, Procedures to ensure the provision of services during periods of school vacations when services are
requirgd on the IFSP;

10. Transition planning procedures which begin at least six months prior to a toddler’s third birthday
pursuant to EC Section 52112 of these regulations;

11. Procedures for resolving disputes between regional centers and LEAs;

12. Procedures for the training and assignment of surrogate parents; and

13. Procedures for accepling transfers of infants or toddlers with existing IF5Ps.

Local interagency agreements must be dated and signed by representatives of the Regional Center and LEA.
Interagency agreements must be reviewed by both parties annually, revised as necessary, dated, and
signed by both parties as needed.

Approved CEQ Council 10-7-2020
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Certification 5: Local Educational Agency

IMPORTANT: Certification 5 is required when the information being submitted to the California
Department of Education (CDE) by each participating agency's superintendent (for a district and
county office of education (COE) local educational agency (LEA)), or by each chiefl administrator (Tfor
a charter LEA) is related to Local Plan Section B: Governance and Administration, Section D:
Annual Budgel Plan, andfor Section E: Annual Service Plan.

LEA |California Virtual Academy (@ Sonoma

Cart 5-1. Special Education Local Plan Area Governance Structure

The LEA certifies the SELPA Local Plan is the basis for the operation and administration of special
education programs. The LEA will meet all applicable requirements of special education state and
federal laws and regulations, and state policies and procedures. Be it further resolved, the LEA must
administer the local implementation of policies, procedures, and practices in accordance with special
education state and federal laws, rules, and regulations. The superintendent or chief administrator
certifies the LEA is participating in a:

[7] single LEA SELPA: This selection includes only one district LEA (this selection
does not include a COE); or

[m] Multiple LEA SELPA: This selection includes one district or charter LEA together with one or
more additional district or charter LEA(s), or a combination thereof (this selection does not

include a COE); or

[ cOE Joined SELPA: A district {or charter) LEA(s) jeined with a COE(s) to form a SELPA (this
selection includes one or more district or charter LEA(s) AND one or more COEs).

For a multiple LEA SELPA or a COE joined SELPA

| certify that joint powers agreements, or other contractual agreements have been
developed and are entered into between the multiple LEA SELPA or the COE joined
SELPA and entities participating in the Local Plan, These agreements address all
requirements of the EC Section 56195.1(b) and (c) for the provision of (1) a
governance structure and administrative supports necessary for implementation; (2) a
system for determining the responsibilities of participating LEA members for
educaling students with disabilities; and (3) the designation of an administrative entity.

| certify additional written agreements have been developed and are entered into
between the multiple LEA SELPA or the COE joined SELPA and all entities
participating in the Local Plan pursuant to EC Section 56195.7.

Local Plan Submission
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SELPA | El Dorado Charter SELPA Fiscal Year | 2025-26

All agreements are maintained by the SELPA and will be made available upon
request to the CDE.

Cert 5-2. Local Educational Agency Local Plan Web Posting

The LEA superintendent (for a district or COE LEA) or chief administrator (for a charter LEA) ensures
the current Local Plan, Section B: Govemance and Administration, Section D: Annual Budget Plan,
and Section E: Annual Service Plan, including updates or revisions lo Seclions B, D, E, and/or
Attachments, is posted on the LEA web site, is on file at each LEA, and is available to any interested
party.

Web address where the SELPA Local Plan, including all sections, is posted.,

hitps.ffcava k12.com/resources/special-programs/

Cert 5-3. Submission Cerlification Requirements for LEAs

Certification 5 must be signed by the LEA superintendent (district LEAs) or chief administrator
{charter LEAs).

1. All district and charter LEAs must sign a Certification 5 if the Local Plan submission is for an
annual amendment (due June 30) for Sections D: Annual Budget Plan, or Section E: Annual
Services Plan.

2. If the submission is an amendmenl lo Local Plan Section D: Annual Budget Plan and/or
Section E: Annual Service Plan submitted during the current fiscal year, then only the newly
affected LEAs are required to submit Certification 5 with the amendment(s).

3. If the submission is an amendment to Local Plan Section B: Govermnance and Administration,
then all SELPA member LEAs must submit a newly signed Certification 5.

Authorized Signature

LEA Superintendent/Chief Administrator Date

Local Plan Submission



TO: CALIFORNIA VIRTUAL ACADEMY AT SONOMA
GOVERNING BOARD

BOARD REPORT #05

VIA: CALIFORNIA VIRTUAL ACADEMY STAFF
December 11, 2024

SUBJECT: Comprehensive School Safety Plan Update

PROPOSAL: It is proposed that the Governing Board of California Virtual Academy at Sonoma
approve the Comprehensive School Safety Plan Update.

BACKGROUND: Schools must annually 1ssue a Comprehensive School Safety Plan (The Plan)
in accordance with Senate Bill 187 and California Education Code 32280-32289.5. The Plan
was reviewed with educational pariners and updates were made.

BUDGET IMPLICATIONS: There are no budget implications.

RECOMMENDATIONS: It is recommended the Governing Board approve the
Comprechensive School Safety Plan,

RESPECTFULLY SUBMITTED:
April Warren
Head of Schoal

FREPARED BY:
Krista Mount
Director of Categorical Programs

PRESENTED BY:
Krista Mount
Director of Categorical Programs

Aves: 4 No: D Abstain: 0

der’ﬂﬂ-ﬂw{.

Approved: _Yes  Witnessed: Date: _12/11/2024

_ MName Aye No Abstain | Absent Moved Second
Glenda Caddle X X

Joyece Campbell X X
Janell Smiley x

Tenisha Farr X




Additions and Changes Made to the Plan

{C) School Suspension, Expulsion and Mandatory Expulsion Guidelines
Pages 8 & 9 of 40

Added the Ed Code, so it is consistent with the Parent Student Handbook,

Education Code 48900 and 48901 identifies the following reasons for suspension or expulsion:
{a) (1) Caused, attempted to cause, or threatened to cause physical injury to another person;

(a) () Willfully used force or violence upon the person of another, except in self-defense;

(b) Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous
objects (at an in-person school-sponsored activity) unless, in the case of possession of any object
of this type, the pupil had obtained written permission to possess the item from a certificated
school employee, which is concurred in by the principal or the designee of the principal;

{€) Unlawfully possessed, used, sold, or otherwise furnished, or been under the influence of any
conirolled substance, an alcoholic beverage, or an intoxicant of any kind,

(d) Unlawfully offered, arranged, or negotiated to sell any controlled substance, an alcoholic
beverage, or an intoxicant of any kind, and then either sold, delivered, or otherwise furnished to
any person another liquid, substance, or material and represented the liquid, substance, or
material as a controlled substance, alcoholic beverage, or intoxicant;

(€) Committed or attempted to commit robbery or extortion;

() Caused or attempted to cause damage to school property or prnivale property;

(g) Stolen or attempted to steal school property or private property;

(h) Possessed, smoked, or used tobacco or any product containing tobacco or nicotine while on
campus, while attending school-sponsored activities, or while under the supervision and control
of district employees. This includes the inhaling, exhaling, burning, or camrying of any lighted or
heated cigar, cigarctic, pipe, tobaceo, or plant product intended for inhalation, whether natural or
synthetic, in any manner or form, and includes the use of an electronic smoking device that
creates acrosol or vapor or of any oral smoking device for the purpose of circumventing the
prohibition of smoking;

(i) Committed an obscene act or engaged in habitual profanity or vulgarity;

{j) Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell any drug
paraphemnalia;

(k) (1) Disrupted school (-wide) activities (suspension only by an administrator; no expulsion)
{grades 9-12),

(1) Knowingly received stolen school property or private property;

{m) Possessed an imitation firearm (at an in-person school-sponsored activity);

(n) Committed or attempted to commit a sexual assault or committed a sexual battery;

{0} Harassed, threatened, or intimidated a pupil who is a complaining witness or a witness in a
school disciplinary proceeding for the purpose of either preventing that pupil from being a
witness or retaliating against that pupil for being a witness, or both;

{p) Unlawfully offered, arranged 1o sell, negotiated to sell, or sold the prescrniption drug, Soma;
(q) Engaged in, or attempted to engage in hazing;

(r) Engaged in an act of bullying, including, but not limited to, bullying committed by means of
an electronic act directed specifically toward a pupil or group of pupils;

() Aided or abetted the infliction or attempted infliction of physical injury to another person
{suspension only);

(t) Committed sexual harassment (grades 4 - 12},



(u) Caused, attempted to cause, threatened to cause, or participated in an act of hate violence
(grades 4 -12);

(v) Intentionally engaged in harassment, threats, or intimidation directed against school district
personnel or pupils (grades 4 - 12);

(w) Made terroristic threals against school officials or school property, or bath,

(I} School Discipline Rules and Consequences (EC 35291 and EC 35291.5)
Page 14 of 40

Added the following so it is consistent with the Parent Student Handbook.

14. Fully participate in the class session as required by the teacher through tools available such
as polling, chat, whiteboard, and other activities.

15. Use your webcam to fully engage in the class session. When using the webcam, the school
dress code must be followed. The background environment should be free from distractions and
appropriate for a school environment. This includes posters/pictures, the attire of others in the
household appearing on video, alcohol and drug paraphernalia, and profanity.

Procedures for Preventing Acts of Bullying and Cyber-bullying
Pages 17 & 18 of 40

Changed to the following sa it is consistent with the CA Depariment of Education
recommendation.

The school believes that all students have a right to a safe and healthy school environment. The
school and community must promote mutual respect, tolerance, and acceptance.

The school will not tolerate behavior that infringes on the safety of any student. A student shall
not intimidate, harass, or bully another student through words or actions. Such behavior includes
direct physical contact, such as hitting or shoving; verbal assaults, such as teasing or name-
calling; and social isolation or manipulation.

The school expects students and/or staff to report bullying incidents to the principal or designes
immediately. Staff who witness such acts take immediate steps to intervene when safe to do so.
Each complaint of bullying should be promptly investigated,

To ensure bullying does not occur at school, the school will provide staff development training in
bullying prevention and cultivate acceptance and understanding in all students and staff to build
cach school's capacity to maintain a safe and healthy leaming environment.

Teachers should discuss this policy with their students in age-appropriate ways and should assure
them that they need not endure any form of bullying. Students who bully are in violation of this
policy and are subject to disciplinary action up to and including expulsion.

The Student Code of Conduct includes, but is not limited to:
= Any student who engages in bullying may be subject to disciplinary action up to and
including expulsion.



» Students are expecied to report bullying incidents to the principal or designee
immediately.

s Students can rely on stafl to prompily investigate each complaint of bullying thoroughly
and confidentially,

» If the complainant student or the parent of the student feels that an appropriate resolution
of the investigation or complaint has not been reached, the student or the parent of the
student should contact the Director.

e The school prohibits retaliatory behavior against any complainant or any participant in
the complaint process. The procedures for intervening in bullying behavior include, but
are not limited, to the following:

= All staff, students and their parents will receive a summary of this pelicy prohibiting
intimidation and bullying: at the beginning of the school year, as part of the Parent-
Student Handbook.

s The school will make reasonable efforts to keep a report of bullying and the results of the
investigation confidential,

e Siaff who witness acts of bullying shall take immediate steps to intervene when safe o do
S0.

» People witnessing or experiencing bullying are strongly encouraged to report the
incident; such reporting will not reflect on the target or witnesses in any way.

Attachments
Added Safe Storage of Firearms — SB906 letter.
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Comprehensive School Safety Plan Purpose

Effective January 1, 2019, Assembly Bill 1747 (Rodriguez), School Safety Plans, became law. This bill requires that during the writing
and development of the comprahiensive school safety plan [C55P), the school site council or safety committee consult with a fire
department and other first responder entities in addition to currenthy required entities, It requires the C55P and any updates made
to the plan to be shared with the law enforcement agency, the fire department, and the other first responder entities,

The California Education Code [sections 32280-32288) outlines the requirements of all schools operating any kindergarten and any
grades 1 to 12, inclusive, to write and develop a schood safety plan relevant to the needs and resources of that particular school,

In 2004, the Legislature and Governor recast and renumbered the Comprehensive School Satety Plan provisions in 58 T19 and AB
115, It is the Intent ofthe Legislature in enacting the provisions to support California public schools as they develop their mandated
comprehensive safety plans that are the result of a systematic planning process, that include strategies aimed at the prevention of,
and education about, patential incidents involving crime and violence on school campuses,

The historical requirement of the Comprehensive Schoal Safety Plan was presented in Senate Bill 187, which was approved by the
Governor and ehaptered In 1997, This legislation contained a sunset clause that stated that this legislation would remain in effect
only until kanuary |, 2000. Senate BIll 334 was approved and chaptered in 1999 and perpetuated this legislation under the
requirement of the initial legislation,

Comprehensive School Safety Plans are required under 58 719 & AB 115 and contains the following elements:

Assessment of school crire committed on school campuses and at school-related functions
*  Child abuse reporting procedures

Disaster procedures

Suspenshon and expulsion poficies

Procedures to notify teachers of dangerows pupils

Discrimination and harassment policies

School wide dress code policies

Procedures for safe ingress and cgress

Policies enacted to maintain a safe and orderly emdronment

Rules and procedures on school discipline

Hate crime reparting procedures

The Comprehensive School Safety Plan will be reviewed and updated by March 1st every year. In July of every year, the school will
report on the status of its school safety plan including a description of its key elements in the annual school accountabifity report
card.

https/feava k12 com/
A copy of the Comprehensive School Safety Plan is available for review at .

Safety Plan Vision

Our school will support students with a culture that provides a pesitive and encouraging environment allowing each individual
student to thrive and achieve their masximum academic sucoess.

Comprehenshve Schoeod Safety Flan 2 of 40 124324



Components of the Comprehensive School Safety Plan (EC 32281)

California Virtual Academy at Sonoma Safety Committes

Assessment of School Safety

¢ Site based surveys: parents, students, and staff
#  Annual school safety protecals and procedures revieaw

Strategies and Programs to Provide and Maintain a High Level of Safety [EC 32281(a]1, items A-J)

In accordance with Ed Code 32281 [Comprehensive Schoal Safety Plan), section (1]

11} A school district or county office of education may, in consultation with law enforcement officials, elect to not have its school site
council develop and write those portions of its comprehensive school safety plan that include tactical responses to eriminal incidents
that may result in death or serious bodily injury at the schoolksite. The portions of a school safety plan that include tactical responses
to criminal Incidents may be developed by administrators of the school district or county office of education in consultation with law
enforcement officials and with a representative of an exchesive bargaining unit of employees of that school district or county office
of education, if he or she chooses to participate, The school district or county office of education may elect not to disclose those
partions of the comprehensive school safety plan that include tactical responses to criminal incldents.

(2} As used in this article, "tactical responses to criminal incidents® means steps taken to safeguard pupils and staff, to secure the
affected school premises, and to apprehend the criminal perpetrator or perpetratons,

Comprehenshve School Safety Flan 3ol 40 RFTERFLE



(A) Child Abuse Reporting Procedures (EC 35294.2 [a] [2]; PC 11166)

Comprehenshee School Salety Plan 4 of 40



[A] Child Abuse Reporting Procedures (EC 35294.2 [a] [2]; PC 11166)
Child Abuse Reporting
Approwved by Boards: March 2021

Information

The California Virtual Academies are committed to supporting the safety and well-being of our students and desires to facilitate
the prevention of and response to child abuse and neglect. The policy was created to ensure that all employees are provided
training and support for preventing, recognizing, and prompthly reporting known or suspected child abuse or neglect,

Definiticns
Child abasse or neglect includes the following: (Penal Code 11165.5, 11165.6)

L. A physical injury or death inflicted by other than aceidental means on a child by another person

2, Sewual abuse of a child, including cexual aszault ar sexual exploitation, as defined in Penal Cade 11165.1

3. Neglect of a child as defined in Penal Code 11165.2

a4, Willful harming or injuring of a child or the endangering of the person or health of a child as defined in Penal Code 11165.3
5. Unlawdul corparal punishment or injury as defined in Penal Code 11165.4

Child abuse or neglect does not include:

1. A mutual affray betwesn minars (Penal Code 11165.6)

L An injury caused by reasonable and necessary force used by a peace officer acting within the course and scope of his/her
employment (Penal Cade 11165.6)

3. An injury resulting from the exercise by a teacher, vice principal, principal, or other certificated employee of the same degree of
physical control over a student that a parent/guardian would be privileged to exercise, not exceeding the amount of physical contral
reasonably necessary to maintain order, protect property, protect the health and safety of students, or maintain proper and
appropriate conditions conducive to learning ([Education Code 44807

4, An injury caused by a school employee’s use of force that is reasonable and necessary to quell a disturbance threatening physical
injury to persons or damage to property, to protect himself/herself, or to obtain weapons or other dangerous objects within the
control of the student [Education Code 49001

5. Phwsical pain or discomfort caused by athletic competition or other such recreational activity voluntarily engaged in by the
student (Education Code 49001)

&. Homelessness or classification as an unaccompanied minor (Penal Code 11165.15)

Mandated reporters include, but are not limited to, teachers; instructional aides; classified employees; certificated pupll personnel
employees; administrative officers; athletic coaches, administrators, and directors; licensed nurses or health care providers; and
administrators, presenters, and counsebors of a child abuse prevention program. [Penal Code 11165.7)

Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion, based upon facts that could cause
a reasonable persan in a like position, drawing when appropriate on hisfher training and experience, to suspect child abuse o
neglect, However, reasonable suspicion doss nok require certainty that child abuse or neglect has accurred, nar does it requine a
specific medical indication of child abuse or neglect. (Penal Code 11166)

Reportable Offenses

* A mandated reporter shall make a report using the procedures provided below whenever, in his/her professional capacity or
within the scope of his/her employment, hefshe has knowledge of or obsenves a child or dependent adult whom the mandated
reporter knows or reasonably suspects has been the victim of abuse or neglect. (Penal Code 11166 and Welfare and Institutions
Code 15630)

= Any mandated reporter who has knowledge of or who reasonably suspects that a child is suffering serious emational damage ar is
a1 a substantial risk of suffering serious emotional damage, based on evidence of severe anety, depression, withdrawal, or
untoward aggressive behavior toward self or athers, may make a report to the appropriate agency, [Penal Code 11166.05, 11167)
= Any person shall notify a law enforcoment agency if hefshe reasonably believes that hefshe has observed the commission of a
murder, rape, or lewd or lascivious act by use of force, violence, duress, menace, or fear of immediate and unlavwful bodily injury,
where the victim is a child under age 14, [Penal Code 152.3, 288)

Responsibility for Reporting
* The reporting duties of mandated reporters are individual and cannaot be delegated to another person. (Penal Code 11166)
Comprehensve Sehoel Safety Plin 5o dn 13/3/24



« When two or more mandated reporters jointly have knowledge of a known or suspected instance of child abuse or neghect, the
report may be made by a member of the team selected by agreement and a single report may be made and signed by the selected
member of the reporting team, Any member who has knowledge that the member designated to repart has failed to do so shall
thereafter make tha report. [Penal Code 11166 and Welfare and Institutions Code 15630}

» No supervisor or administrator shall impede or inhibit a mandated reporter from making a report, {Penal Code 11166 and Welfare
and Institartions Code 15630

Reporting Procedures

initial Telephone Repodt

= pMandated reporters shall eall 9-1-1 for immeadiate emergencies.

= iImmediately or as soon as practicable after knowing or observing suspected child abuse or neglect, a mandated reporter as
defined by law shall make an initial report by telephone. When the initial telephone report is made, the mandated reporter shall
nate the name, address, and age of child involved, provide a clear description of suspected child abuse or neglect, and note the
name of the screening social worker who took the call and any instructions given. (Penal Code 11165.9, 11166)

» Where the situaticn is not an emergency needing the police, reports should be made to the Child Protective Services (CPS) in the
county that the student lives.

o County Emergency Response Child Abuse Reporting Telephone Numbers hitps:
protective-services/report-child-abuse

Written Report

» After making the initial phone call and within 36 hours of knowing or obsendng the information concerning the incident, the
mandated reporter shall then prepare and either send, fax, or electronically submit to the appropriate agency a written follow-up
report, which includes a completed Department of Justice form, 5usp~¢:led Child Abuse Report (55 8572). {Ptn:-l Covde 11166, 11168)
o The Department of Justice forms are available: https/foag : childabars: o

s The mandated reporter shall make a report even Ifmmenf Ihli |nfun113'tluu1 % n-ut knowen or s umertam to hlm.l'htr- (Penal Code
11167)

= Information relevant to the incident of child abuse or neglect also may be given to an investigator from an agency that is
investigating the case, (Penal Code 11167)

s The mandated reporter may give to an investigator from an agency investigating the case, including a licensing agency, any

information relevant to an incident of child abuse or neglect or to a report made for serious emational damage pursuant to Penal
Code 1116605, {Penal Code 11167)

= Employees shall keep a copy of the complete written report that is filed.

Internal Reporting

» The mandated reporter shall not be required to disclose his/her identity to the employer, supervisor, school principal, school
counselor, co-worker, or other person, [Penal Code 11166)

« Employees reporting abuse or neglect to an appropriate agency are encouraged, but not required, to notify their supervisor,
principal, school counselor, co-warker, or other person as soon as possible after the initial telephone report to the appropriate
agency. When so notified, they shall provide the mandated reporter with any assistance necessary to ensure that reporting
procedures are carried out in accordance with law, and Board policy.

« Reparting the infarmation to a supervisor, principal, school eounselor, co-worker, or other person shall nat be a substitute fior
making a mandated report to the appropriate agency. {Penal Code 11166)

Internal Action for Incidents Involving School Employees

» If an employee has knowledge of or reasonably suspects that another school employee, or contractor ks engaged in conduct that
may be an indication of suspected abuse or neglect, they must take the following actions:

o Call 9-1-1- for immediate emergencies

o File a suspected Child Abuse Report by telephone to the police

o Submit a Suspected Child Abuse Report form

o Immediately natify thelr supervisor of the alleged inappropriate conduct and complete a confidential student/staff incident report
« The director or designee so notified shall provide the mandated reporter with any assistance necessary to ensure that reporting
procedures are carried out in accordance with law, and Board palicy.

» After completion of the appropriate written follow-up report, and after providing the form to the appropriate agency, the
mandated reporter shall provide that form to the director or designee. The mandated reporter shall not be required to disclose
Compebenaie Schaal Salaty Plan & ol 40 12/3f24



his/her identity and may remove his/her name from the form. (Penal Code 11166)

* The director or designee shall maintain a record of all reported cases of suspected student abuse regarding employees or others.
All complaints and allegations of student abuse shall be kept confidential except as necessary to carry out the investigation or take
other subsequent mecessary action.

*= No student shall be required or asked to meet with the employee, or contractor who has allegedly abused that student. If the
employes, or contractor suspected of sexual misconduct is a school employes, or contractor, then during the investigation, hafshe
shall discontinue contact with students.

Discipline

* Any school employes, or contractor who is detarmined, after an investigation, ta have engaged in any activity in violation of this
policy/administrative regulation, including, but not limited to failure to report known or reasonably suspectad child abuse and
neglect, will be subject to disciplinary action up to and incduding discharge,

* The school will discipline any individual who retaliates against any person who reports suspected child abuse and/or neglect or
wha retaliates against any persan who testifies, assists, or participates in an investigation, a proceeding, or a hearing relating to a
child abuse andfor neglect complaint. Retaliation includes, but ks not limited to, any form of intimidation, reprisal or harassment.

Failure to Repaort !
* Any person mandated by Penal Code whao fails to report any instance of child abuse or neglect that he/she know or reasonably
suspects bo exist may incur criminal, civil, and/or professional lability, Fallure to report is a misdemeanor and punishable by
confinement in county jail for a term not to exceed six months or by a fine of not mare than one thousand dollars ($1,000) or by
both. However, if "death or great bodily injury” happens to the child as a result of the abuse, the mandated reporter is guilty of &
misdemeanor punishable by not more than one year ina county jail, by a fine of not to exceed five thousand dallars (55,000} or by
both. (Penal Code 11166)

Training

= Within the first six weeks of each schoal year, the school shall provide training on mandated reporting requirements to employees
and persons working on their behalf who are mandated reporters as defined by law. Any school personmel hired during the school
year shall receive training within the first sbe weeks of employment. (Education Code 44631; Penal Code 11165.7)

= Training of mandated reporters shall include, but not necessarily be limited to, training in identification and mandated reparting
of child abuse and neglect. In addition, the training shall include information that failure to report an incident of known or
reasonably suspected child abuse or neghect as required by law is a misdemeanor punishable by imprisanment and/for a fine as
specified. (Education Code 44651; Penal Code 11165.7)

= The school shall obtain and retain proof of each mandated reparter’s completion of the training. (Education Code 44691

= Unless otherwise specifically provided, the absence of training shall not excuse a mandated reporter from the duthes imposed
under the Penal Code,

Parent/Guardian Complaints

* Upon request, the school shall provide parents/guardians with & copy of this board policy which contain procedures for reparting
suspected child abuse ocourring at a sehool site to appropriate agencies. For parents/guardians whose primary language is other
than English, such procedures shall be in their primany language and, when communicating orally regarding those procedures, an
Interpreter shall be provided.

= To file a complaint against a school employee, parents/guardians may file a repoart by telephone, in person, or in writing with any
appropriate agency identified above under "Reparting Procedures.” IF a parent/guardian makes a complaint about an employes to
any other employee, the employes receiving the information shall notify the parent/guardian of procedures for filing a complaint
with the appropriate agency. The employee also is obligated pursuant to Penal Code 11166 to file a report himself/herself using the
procedures described above for mandated reporters.

= In addition, if the child is enrolled in special education, a separate compdaint may be filed with the California Departrment af
Education pursuant to 5 COCR 4650,

Notifications

= Tha school shall provide to all new employees who are mandated reparters as defined by Penal Code, Walfare and Institutions
Code, and this policy a statement that informs them of their status as mandated reporters, of thelr reporting obligations under Penal
Code 11166, and of their confidentiality rights under Penal Code 11167,

= Before beginning employment, employees shall sign a staternent indicating that they have knowledge of the reporting obligations
under Penal Code 11166 and that they will comply with those pravisions, The signed statements shall be retained by the school,
{Penal Code 11166.5)
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= Thiez schoal also shall natify all employees that:

1. A mandated reparter as defined by the Penal Code who reports a known or suspected instance of child abuse or neglect shall not
be held civilly or criminally liable for making a report and this immunity shall apply even if the mandated reporter acquired the
knowledge or reasonable suspicion of child abuse or neglect outside of hisfher professional capacity or outside the scope of his/her
employment. Any ather parson making a repart shall not ineur eivil or criminal liability unless it can be proven that hefshe knowingly
made a false report or made a report with reckless disregard of the truth or falsity of the report. (Penal Code 11172)

2. 1f & mandated reporter a5 defined by the Penal Code Fails to report an incident of known or reasonably suspected child abuse or
neglect, hefshe may be guilty of a crime punishable by a fine and/or imprisonmant, {Penal Code 11166)

1, No emplovee shall be subject to any sanction by the school for making a report unless it can be shown that he/she knowinghy
made a false report or made a report with reckless disregard of the truth or falsity of the report. (Penal Code 11166)

Confldentiality

« Reports of suspected child abuse or neglect and information contained therein are confidential and may be disclosed only as
foallows:

o The identity of the reporting person(s) shall be disclosed only between child protective agencies; to counsel representing a child
protective agency; to the district attorney in a criminal prosecution or in an action initiated under the Weltare and Institutions Code
section 602 arising from alleged child abuse or neglect; to counsel appointed pursuant to subdivision {c} of the Welfare and
Institutions Code section 317; to the county counsel or district attorney in an action initiated under Welfare and Institutions Code
section 300 {dependent children); to a licensing agency when abuse or neglect in out-of-home care is suspected; by court order; ina
criminal or civil proceeding; or when the person who reports waives confidentiality.

o The contents of the report shall only be disclosed to persons or agencies permitted under Section D.5.2. and Penal Code 11167(d)
and 11675.5 which require that the identity of all person wha report child abuse or neglect remain confidential.

[B) Disaster Procedures (EC 35295-35297; GC 8607 and 3100)

Disaster Flan (See Appendix C-F)

Sinee aur school ks a non-classroom based independent study program with no school buikdings, the procedures for different
emergency types apply to school events held in buildings not owned by the school. For example, for in-person state testing the
schoal will rent o barrow space from school districts, county affice of education, churches, libraries, and clubs. The emergency
response procedures can apply to any of these settings.

Owr school is unique because we are virtual the majority of the time but do meet in person occasionally. An in-person event may be
a time when staff, students, and parents/guardians come together at a public location for an "Outing”. An in-person event may be
for testing, where CAVA has seeured (rented or borrowed) a space or building (library room, classrooms at a church, rooms at a
district office). For testing, students usually attend without a parent. In order to cover these situations, parents/guardians sign a
Parent's Appraval, Student Waiver and Phote Release form (attached) at the beginning of each year.

Below are examples of outings that are approved for oar schools:

Park days

sporting events (i.e. minor league baseball games, bowling; etc.}

Factony tours

Museums

Histarical sites {iLe. historical home tours, missions, etc.)

« Government agencies [i.e. fire station, police department, library, post office, etc)

« Local education opportunities (Le, art schools, community organizations that offer classes for school-aged children, etc.)

" B & & @

Public Agency Use of School Buildings for Emergency Shelters
Hon-classroom based charter schoaol with no school buildings.

{C} School Suspension, Expulsion and Mandatory Expulsion Guldelines
This Student Suspension and Expulsion Policy has been established to promote learning and protect the safety and well-being of all
students. When the policy is violated, it may be necessary to suspend or expel a student from regular classroam instruction.

Staff shall enfarce disciplinary rules and procedures fairty and consistently amaongst all students.
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Discipline includes but is not limited to advising and counseling students, conferring with parentsfguardians, detention during and
after school hours, and the use of alternative educational environments, suspension, and expulsion,

Suspended or expelled students shall be excluded from all school and school-refated activities unless otherwise agreed during the
period of suspension or expulsion.

Education Code 48900 and 48901 identifies the following reasons for suspensbon or expulsion:

[a) (1) Coused, attempted to cause, or threatened to cause physical injury to another persan;

(a) (2] Willfully used force or violence upon the person of another, except in self-defense;

(b) Possessed, sold, or otheratse furnishied any firearm, knife, explosive, or other dangerous objects {at an In-person school-
sponsored activity) unless, in the case of possession of any object of this type, the pupil had obtained written permission ko possess
the item from a certificated school employee, which is concurred in by the principal or the designee of the principal;

(c] Unlawfully possessed, used, sold, or otherwise furnished, or been under the influence of any controfied substance, an alcoholic
beverage, or an intoxicant of any kind;

[d] Unlawdully offered, arranged, or negotiated to sell any controlled substance, an alcoholic beverage, or an intoxicant of any kind,
and then either sold, delivered, or otherwise furnished to any person another liquld, substance, or material and represented the
liquid, substance, or material as a controfled substance, alcoholic beverage, or intoxicant;

[e} Committed or attempted to commit robbery or extortion;

[f} Caused or attempted to cause damage to school property or private property;

(g} Stolen or attempted to steal school property or private property;

{h) Possessed, smoked, or used tobacco or any product containing tobacco or nicotine while on campus, while attending school-
sponsared activities, or while under the supervision and control of district employees. This includes the inhaling, exhaling, burning,
or carrying of any lighted or heated cigar, cigarette, pipe, tobacco, or plant product intended for inhalation, whether natural or
synthetic, in any manner or form, and inchudes the use of an electronic smoking device that creates aerasol or vapor or of any oral
smaoking device for the purpose of circumventing the probibition of smoking;

[i) Committed an obscene act or engaged in habitual profanity or valgarity;

(il Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell any drug paraphernalia;

(k] (1} Disrupted school {-wide) acthvities (suspension only by an administrator; no expulsion) (grades 9-12):

1) Encwingly received stolen school property or private property;

{m} Possessed an imitation firearm (at an in-person school-sponsored activity):

{n) Commiitted or attempted to commit a sexual assault or committed a sexual batteny;

[0} Harassed, threatened, or intimidated a pupil who is a complaining witness or a witness in a school disciplinary praceeding for the
purpose of either preventing that pupil from being a witness or retaliating against that pupil for being a witness, or both;

{p) Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug, Soma;

(q) Engaged in, or attempted to engage in hazing;

{r] Engaged in an act of bullying, including, but not limited te, bullying committed by means of an electronic act directed specifically
toward a pupil or group of pupiks:

(s} Alded or abetted the infliction or attempted infliction of physical infury to another person [suspension anly);

(t) Committed sexual harassment (grades 4 - 12);

{u) Caused, attempted to cause, threatenad to cause, or participated in an act of hate violence (grades 4 -12);

{v] Intentionally engaged in harassment, threats, or intimidation directed against school district personnel or pupils (grades 4 - 12);
{w) Made terroristic threats against school officials or school property, or both.

A student identified as an individual with disabilites or for whorm CAVA has a basis of knowledge of a suspected disability pursuant
to the Individuals with Disabilities in Education Improvement Act (IDETA) or who is qualified for services under Section 504 af the
Rehabilitation Act of 1973 (Section 504) is subject to the same grounds for suspension and expulsion and is accorded the same due
process procedures applicable to regular education students except when federal and state law mandates additional or different
procedures. The School will follow Section 504 of the Rehabilitation Act, Individuals with Disabilities in Education Improvement Act
{IDEIA], the Americans with Disabilities Act (ADA] of 1990, and all federal and state laws when imposing any form of discipline on a
student identified as an individual with disabilities or for whom the School has a basis of knowledge of a suspected disability or wheo
is otherwise qualified for such services or protections in affording due process to such students,

(D) Procedures to Notify Teachers of Dangerows Pupils (EC 49079)
Procedures to Matify Teachers of Dangerous Pupils
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The schoal is committed to supparting the safety and well-being of our students and employees. The school has an alfirmative duty
to take reasonable steps to protect all students and provide employees with a safe work environment.

This Board Policy is adopted pursuant to Education Code section 49079,

& schoal must inferm any teacher, counselor of administrator in a supervisons or dizciplinary position when, based on records
maintained by the school or received from law enforeement, it has information that, during the three previous school years, a pupil
has engaged in, or is reasonably suspected to have engaged in, the following criminal or disruptive conduct at school, while going 1o
or from school, or during a school sponsored activiby:
2, Causing, attempting, or threatening physical injury to another;
b. Passessing, selling, or otherwise furnishing, a firearm, knife, or other dangerous object;
c. Possessing, using or selling illegal drugs, alcohol, or drug paraphernalia;
d. Committing or attempling te commit robbery or extortion;
. Committing an obscene act or engaging in habitual profanity or vulgarity;
f, Possessing, offering, arranging or negotiating to sell, any drug paraphernalia;
. Pupils in grades 9-12, who were suspended from school due to disrupting schoal activities or othersise willfully defying the valid

aurhm'lnr or supendsors, teachers, administrators, school officials, or other schoal personnel engaged in the performance of their
dutles.

Any information received by a teacher pursuant to this Board Palicy shall be received in confidence for the limited purpose for which
it was provide and shall not be further disseminated by the teacher.

The Information provided shall be from the pravious three school years.
Education Code section 49079 provides that no school administrator or employee shall be chlly or criminally Rable for providing
information under this statute unless it is proven that the information was false and that the officer or employee knew that the

information was false, or was made with a reckless disregard for the truth or falsity of the information provided.

An employes whao knowingly fails to provide mandated information about a pupil is gullty of a misdemeanor punishable by up to six
months in jail, of up to 51,000 fine or both,

A student or his/her patent or guardian must notify a school at the time of enroliment if the student was expelled previously from
another schood and must disclose the reason for the expulsion, Ed, Code 489151,
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(E) Sexual Harassment Policies (EC 212.6 [b])
Prevention of Sexual Misconduct and Abuse
Board Palicy June 2020

Information

Education code requires that schools post their staff/fstudent interaction and professional boundaries policies om the school's
website as well as distribute the poliey to students and staff each year.

Palicy Statement

California Virtual Academy is committed to providing students with a safe and supportive learning environment and to protecting its
students from sexual misconduct and abuse. The responsibility to protect students from sexual misconduct and abuse is shared by
the Board, administrators, teachers, other employees, volunteers, parents, state agendes, and law enforcement.

Sexual misconduct or abuse in any form and as defined in this policy is expressly prohibited by California Virtual Academy. While the
School recognizes the importance of safe and appropriate communication and interaction between students and adults in student
achievement, successful learning, and instruction, clear and reasenable boundaries for educator-student relationships are necessary
to protect students from sexual misconduct and abuse and to protect adults from misunderstandings and false accusations, This
policy outlines safe and appropriate boundaries for stakeholder interactions with students and stricthy prohibits inappropriate or
questionable conduct toward students by any stakeholders, including employees,

This policy applies to all stakeholders, including admindstrators, employees, volunteers, and vendors providing instructional services
to students, In this policy, these individuals will be referred to as “adults.” This policy must be reviewed and applied in conjunction
with the School’s mandating reporting palicy and Professional Boundaries Podicy.

Sexual Misconduct and Abguse Prohibited

Adults are prohibited from engaging In sexual misconduct and abuse of students, which inchades unnecessary of intimate physical
touching; dating; making sexual advances; seeking romantic or sexual relationships; seeking an emotional band for the benefit of the
adult; giving personal gifts that are intimate in nature; intentionally being alone with a student away from school; telling/allowing
inappropriate sexual jokes or stories; becoming overly interested or attached, or showing undue attention toward, a specific student
or students; any behavior that could be describad as “grooming” behavior: having conversations of an intimate or sexual nature not
related to the adult's professional respansibilities; and sexual contact.

This is a non-exhaustive list, Adults must also generally avald any ather conduct toward a student that would cause a reasonable
person to suspect inappropriate behavior. Although this policy gives specific, clear direction, it is each adult’s obligation to avaid
situations that could prompt suspicion by parents, students, colleagues, or school leaders.

In-Person Communication and Interaction

Personal contact between adults and students must be nonsexual, appropriate to the crcumstances, and unambiguous in meaning.
Adults should avaid the appearance of impropricty in their interactions with students, Behaviors that can create an appearance of
irmpropriety include, but are not limited to;

= Conducting ongoing, private conversations with individual students that are unrelated to academics, school activities, or
the well-being of students and that take place in locations inaccessible to others;

Inviting a student or students for home visits;

Visiting the homes of students for any reason other than professional duties:

Inviting students for social contact off school grounds without the parmission or knowledge of parents,/jpuardians; and
Transparting students in personal vehices without the parents or supervisors.,

Adults, including employees and valunteers of the School, should respect boundaries consistent with their roles as educators,
mentors, and careghvers. Vialations of these boundaries include:

* Physical contact with a student that could be reasonable interpreted as constituting sexual harassment:
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» Exposing students to sexualized content via pictures, videos, internet, or soclal media;

& Unnecessarly invading a student’s personal privacy or physical space;

« Singling out a particular student or group of students for personal attention and friendship beyond the bounds of an
appropriate adulifsbudent relationship;

= Conversation of a sexual nature with students not related to the adult’s professional respansibilities or role; and

s A flirtatious, romantic, or sexowal relationship with a student.

Electronic Communication

Digital technology and social networking provide multiple means for adults, educators and other employees to communicate
appropriately with students and personalize learning. Such communication between adults and students must be transparent,

actessible to supervisors and parentsfguardians, nonsexual, appropriate to the droeumstances, unambiguous in meaning, and
professional in content and tone.

As with in-person communications, adults should avoid appearances of impropriety and refrain from inappropriate electronic
communications with students. Factors to consider in detarmining whether an elecironic eommunication ks inappropriate include,
but are not limited to:

= The subject, content, purpose, authorization, timing, and frequency of the communication;

Whether there was an attempt to conceal the communication from supervisors and/or parents/guardians;

Whether the communication could be reasonably interpreted as soliciting sexual contact or a romantic relationship; and
Whether the communication was sexually explicit.

. & W
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Adults must restrict one-on-one, electronic communications with individual students to accounts, systems, and platforms that are
provided by and sccessible to the School,

If an adult does not have access to a Board-approved communication account, system, or platform and there is a time-sensitive or
emergency 5chool-related matter that must be communicated to students, the adult may use a personal communication account,
system, or personal social media to communicate this information. The adult must note the date, time, and nature of the contact
and email this information to their supenvisor as communications with the student on behalf of the School is the property of the
Schiool,

Parents/guardians are encouraged to have access to their student’s social netwarking and digital comenunications and to supenise
their student’s use of these methods of communication,

Reparting of Violations

Adults are required to report any case of suspected sexusl misconduct or abuse to thelr superviser (or to the Principal for non-
empleyees), who shall report such infarmation te the Head of School. This requirement is in addition to the requirements for
raporting cases of suspected child abuse or neglect under any mandatory reporting laws,

In addition, adults are required to report suspected violations of this pelicy regarding in-person and electronic communications with
students to their supervisor (or ta the Principal for non-employees), who shall report such information to the Head of Schoal.

Adults should not attempt to confront the perpetrator or conduct their own investigation, Instead, the matter must be referred to
the School and a child protective agency as stated herein. For the privacy of the student and to avoid circulating harmful or incorrect
information, adufts must not unnecessarily disseminate information about a pending incident.

Training

The Board will provide training for employees and volunteers on the prevention of misconduct and abuse, in addition to any
required training under mandated reporting laws. Information about this policy will also be disseminated to employees, volunteers,
students and parents and posted on the School's website,

Investipation and Consequences far Vialations

All complaints of sexual abuse or misconduct shall be investigated by the Schood. Such investigations shall occur within 30 days of a
report.

Violations of this palicy may be considered egregious and gross misconduet and fiorm the basis for immediats termination without
regard to the principles of progressive discipline. Employees found to be in violation of this policy may be disciplined, up to and
Including termination from employment. Volunteers found to be in violation of this palicy may be ineligible for continued,/future
volunteer services and may be removed fram their volunteer role.

[F) School-wide Dress Code Relating to Gang-Related Apparel [EC 35183)

Clothing worn to CAVA class sessions and events (incleding virtual events where webcams are used] should promote the learning
process and appropriate behavior, The primary respensibility for student dress and appearance rests with the parent/legal guardian,
The primary purpose of school is education. Therefore, all aspects of school must be considered with that ebjective in mind.

Clothing shall be neat, dlean, safe, and not disruptive to instructional activites. Crude er vulgar commercial lettering or printing, and
pictures depicting drugs, tobacco, aleohalic beverages, racialfethnic slurs, gang affiliation, hateful speech, or that are sexually
suggestive are not acceptable. ltems such as beach attire, short shorts, short skirts, clothing exposing undergarments, or unsafe
accessories are not allowed. Any clothing/accessory that may be deemed dangerous are unacceptable. Inappropriately revealing
clathing, including but not imited to, see-through and/or strapless tops are not allowed. The wearing/displaying of apparel that is
disruptive to the school environment i not allowed. Refusal to adhere to these dress standards will result in disciplinary action,
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{G) Procedure for Safe Ingress and Egress of Pupils, Parents, and Staff to and from School (EC 35294.2)
We are a nonclassroom-based charter schools with no school facilities,
{1} School Discipling Rules and Consequences (EC 35291 and EC 35291.5)

California Virtual Academy at Senoma Student Conduct Code

Freedom of speech and expression is valued not only throughout society but alo, particularly, in the academic setting. Mo more ks
this sa than in the classroom.

In CA Virtual Academy, a classroom is defined as many different locations. These may include but are not lbmEted to:
s Wirtual classroom sessions
o Class Connect and other onling meeting rooms
e Online discussion boards
Cautings or other in-persan events
Any school community areas

As a diverse community of learners, students must strive to work together in a setting of civility, tolerance, and respect for each
athser ks an envirosment that does not distract from the mutual commitment to academic inguiry and reflection. To that end, the
fellawing code of classroom etiquette has been established.

1. When participating in class dialogue, no one monopolizes discussions to the exclusion of others, either in terms of time or
opinions expressed,

2. Conflicting opinions among members of a class are respected and responded to in a professional manner.

3. Mo side conversations or ather distracting behaviors are engapged in during class discussions or presentations,

4, o offenshve comments, language, or gestures are part of the dassroom envirgnment.

5. Posting anonyrmols messages is not permitted unless authorized by the course's online teacher. Impersonating another persan is
alsa strictly prohibited.

6. Uze only your username and password, and do not share these with ampane.

7. Do not post personal information {Instagram, YouTube, Facebook, email address, etc.)

£, Do not interfere with other users’ ability to access the onling school or disclose anyone's password to others or allow them to use
another user's account. You are responsible for all activity that is associated with your username and password.

9, (o not download, transmit or post material that is intended for persanal gain or profit, non-school commerelal activities, non-
school product advertising or political lobbying on a school owned instructional camputing resource.

10, Do not use school instructional computing resources to sell or purchase any illegal items or substances.

11. Do not upload or post any software on scheol instructional computing resources that are not specifically required and approved
for your assignmenis,

12. Do not post any MP3 files, compressed video, or other non-instructional files to any school server.

13. Do not post material that is obscene or defamatory or which is intended to annoy, harass or intimidate another person. This
includes distributing “spam™ mail, chain email, viruses, or other intentionally destructive content.

14, Fully participate in the class session as required by the teacher through tools available such as polling, chat, whiteboard, and
other activities,

15. Use your webcam to fully engage in the class session. When using the webecam, the school dress code must be followed. The
background envirenment should be free from distractions and appropriate for a school environment. This inchedes posters/pictures,
the attire of others In the household appearing on video, alcohol and drug paraphernalia, and profanity.

Conduct Code Procedures
Adherence to this code of etiquette will enable students to receive the most from their academic endeavors and should be seen as a
regular and voluntary compact among faculty and students. Any infraction of this code, however, that is deemed to be materially or

substantially disruptive of the learning environment is cause for remaoval of a student from a class or for student disciplinary
proceadings.

Consequambes
& First waming
=  Certified better
If the problem continues, administrator phone conference
Possible withdrawal
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* Depending on the severity of each action, the school reserves the right to withdraw student upon each action

This document describes the policies and guidelines and exists to ensure that all students are aware of and understand their
responsiblities when accessing and using schoal resources,

As a student, you should be aware of the following guidelines and expectations. Any activity that is not listed here, which violates
lecal, state, or federal laws, is considered a violation of the Student Code of Conduct and Acceptable Use Guidelbnes.
Failure to follow these guidelimes will result in Shie:
s Removal of your access to school instructional compating resources, which would result in your inability to complete
learming acthvities.
= Inwolvement with law enforcement agencles and passibde legal action,
o Withdrawal from our program.

(K]} Hate Crime Reporting Procedures and Policies
Hate-bMotivated Behaviors and Hate Crime Reporting Procedure
Approved by Boards: March 2021

Information

Every student has the right to be protected from "hate-motivated"” behavior, The Head of School shall promote harmonious
relationships that enable students to gain a true understanding of the civil rights and sacial responsibilities of people in aur society,
Behavior or statements that degrade an individual on the basis of his/her race, ethnicity, culture, heritage, gender, gender identity

or expression, sexual orientation, physical/mental attributes or religious beliefs or practices shall not be tolerated and may be
conskderad “hate-motivated™ speech or “hate-motivated™ behador. A “hate-motivated”™ comment or "hias incident” Is Masad
conduct, speech, or expression that has an impact, but does not invalve a criminal action,

Hate crimes [vandalism, physical ascault, arson, ete.] are crimes which are motivated, in whale or in part, by bias, by the targeted
indrvidual or group’s characteristics or peroeived characteristics of disability, gender, gender identity or expression, nationality, race

ar ethnicity, religion, sexual orentation, religious baliefs or association with a person or group who has one of these characteristics.
"Hate crimes” should be reported to law enforcement,

School Climate

Everyday acts of intolerance and/or hate may manifest in a variety of ways: name-calling, slurs, sexual harassment, casual put downs
regarding race, ethnicity, gender, size, abilities, perceived sexual orientation or gender identification. Administrators and teachers
should actively work to promote a positive school climate, School staff are encouraged to:
+  Work to establish a climate where casual shurs are uncommon and are challenged when they do ocour, Set expectations
of how students should speak to each other {in person and anline), whether they are in or out of earshot of a teacher ar
adrministrator.
+ Create a no-shur school by stating clear support for a safe, open learning environment free of slurs, Be specific: no insults

related to ability, appearance, culture, gender, home language, race, ethnicity, religion, sexual orientation or social class
will b tolerated,

s Check for signs of hostility, depression, or a marked change in behavior or academic performance, and reach out to the
student’s parents or guardians and/or the school counsalar as appropriate.
s Madel inclusive, pro-social behavior and interrupt moments of bias amaong staff,
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If 2 *hate-motivated® comment of sction oocurs, school staff should be prepared to discuss how the school will respond.
Rearting

Any student who feels that they are a victim of *hate-motivated” behavior shall immediately contact the principal or any trusted
staff member with wham the student has a relationship, Reports can be made in writing or verbally and all complaints should be
reported to an administrator. If the student believes that the situation has not been remedied by the principal or designee, the
student may file a complaint through the Uniferm Complaint Procedures.

Staff who receive potice of "hate-motivated” behavior or persanally observe such behavior shall natify the principal.

Grievance Procedures & Investigation

When a stalf member first hears "hate speech® or "bias spesch,” they should immediately interrupt, address, and admenish the
student making such comments, The staff member should da an initial inguiry with the victim-student to determine If a full
investigation is needed. Included in that initial inquiry should be questions regarding the harm that the student has suffered,
frequency and persistence of the behandor, and the history between the students. If the administrator determines that a full
investigation is needed to learm more about the incident and/or to determine what happened, s/he should reference and complete
the “Hate Speech/Discrimination Investigation Form® as they conduct their investigation. At the campletian of the investigation, the
administrator 1s responsible for providing the Investigation Form and supporting documents to the Director.

Dnce an administrator receives a report of "hate-motivated” behavior, and determines that a full investigation is needed, the
administrator/investigator should begin their investigation immediately. If the administrator determines that a full investigation is
needed, the administrator shall conduct a thorough and equitable investigation into the allegations and inform the victim-
student/family regarding the status of the investigation. During the course of the investigation, the administrator should consider
the follawing factors:

& Put safety first,
Denounce the act,
Investigate,
Invahe athars whera necessary,
Provide accurate information and dispel misinformation, Support targeted students,

s Seek justics, avold blame, and Promaote healing.

& A student who has been found ta have demonstrated "hate-motivated”™ behavior shall be subject to discipline in

accordance with law, and Code of Conduct.

s Once the full investigation is complete, the administrator should:
o Debrief with their Director, investigation team, and staff to discuss the investigation process to review lessons bearned,
o Expand the discussion to Include relevant students, parents and guardians and community members, keeping in mind that an
individual student’s disciplinary record s confidential under state law and FERPA,
o Take notes about all suggestions and comments and include those with the Investigation Form, and Discuss all follew-up steps and
use them to create a road map for change [if needed).
Training

As necessary, the school shall provide counseling and appropriate sensitivity training and diversity education for students exhibiting
“hate-motivated® behavior, The schoal shall also provide counseling, guidance and support, as necessary, to those students who are
the victims of "hate-motivated” behavior,

The Head of School or designes shall ensure that staff receive training on recognizing “hate-motivated® behavior and on strategies
to help respond appropriately 1o such behavior.

At the beginning of each school year, students and staff shall recelve a copy of the school's board policy on “hate-motivated™

behavior. The school shall provide age-appropriate instruction to help promote an understanding of and respect for human rights,
diversity, and tolerance in 2 multicultural saciety and to provide strategies to manage confiicts constructively,
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{1) Procedures to Prepare for Active Shooters
Acthve shoater incidents are often unpredictable and evolve quickly. In the midst of chaos, anyone can play an integral role in
mitigating the impacts of an active shooter incident. The first step in preparing for a possible active shooter is prevention.

Prevention

Before the start of each school year, staff will complete the following training,
Bully, Harassment, and Hate Mativated Behavior Prevention

Mandated Reporter

Suicide Prewention

Welfare Check

Safety Risk Process (Threat Assessment)

The school established a multkdisciplinary team and safety risk process used to assess each report and respond to threats of vislence
and other concerning behavior. Reparting on a variety of concerning student behaviors and other suspicious activities prevides
authorities and school personnel with the information they need to stop vialence before it occurs, A 2008 study shawed that, prior
to an act of vilence, most attackers behaved in a way that made others concernad, and other people knew about the attackers
plam. Having a threat assessment program, of & multidisciplinary group process, to evaluate these reports can significantly reduce
violenoe, including mass casualty attacks.

The secand step to preparing for an active shoater is to provide training to staff on what to do if thay are in the situation, This is
done through this Comprehansive School Safety Plan as well as providing additional information to teachers before each in-person
outing. Prior to each outing/event, please review the Baing Prepared for an Active Shooter document (attached], which cutlines
recommendations from the Department of Homeland Security for active shooter incidents. The universal recommendation is Run,

Hide, Fight. It is impartant, prior to leading an activity to familiarize yourself with the physical layout and exit routes as well as check
far any safety concerns, and by calling 9-1-1 if needed.

Procedures for Preventing Acts of Bullying and Cyber-bullying
The school believes that all stedents have a right to a safe and healthy school environment. The school and community must
promate mutual respect, tolerance, and acceptance.,

The schoal will not tolerate behavior that infringes on the safety of any student, A student shall not intimidate, harass, or bully
another student through words or actions. Such behavior includes direct physical contact, such as hitting or sheving; verbal assaults,
such as teasing or name-calling; and social Isolation or manipulation.

The school expects students and/for staff to repart bullying incidents to the principal or designee immediately. Staff who witness
such acts take immediate steps to intervene when safe to do so. Each complaint of bullying should be prommptly investigated.

To ensure bullying does not occur at school, the school will provide staff development training in bullying prevention and cultivate
acceptance and understanding in all students and staff to build each school's capacity to maintain a safe and healthy learning
emvironment

Teachers should discuss this palicy with thelr students in age-appropriate ways and should assure them that they need not endure
any form of bullying. Students whao bully are in vialation of this policy and are subject ta disciplinary action up to and including
expulsion.

The Student Code of Conduct includes, but 5 not Hmited Lo

Any student who engages in bullying may be subject to disciplinary action up to and including expulsion.

* Students are expected 1o repart bullying incidents to the principal or designee immediately,

* Students can rely on staff to promptly investigate each complaint of bullying thoroughly and confidentially,

® If the complainant student or the parent of the student feels that an appropriate resolution of the investigation or complaint has
not been reached, the student or the parent of the student should contact the Director,

* The school prahibits retaliatory behavior against any complainant or any participant in the complaint process.

The procedures for intervening in bullying behavior include, but are not limited, to the following:
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* All staff, students and their parents will receive a summary of this policy prohibiting intimidation and bullying: at the beginning of
the schaol year, as part of the Parent-Student Handbook.

* The school will make reasonable efforts to keep a report of bullying and the results of the investigation confidential.

* Staff who witness acts of bullying shall take immediate steps to intervene when safe to do so.

* peaple witnessing or experiencing bullying are strongly encouraged to report the incident; such reporting will not reflect on the
Earget or witnesses in amy way.
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Safety Plan Review, Evaluation and Amendment Procedures

The plan i monitored by the administration with discussions at staff meetings and meetings with educational partners.
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Safety Plan Review, Evaluation and Amendment Procedures

Activity Descripthon Attached Document
(L. review steps, meetings conducted, approvals, etc) Date and {description and location}
Engagement meatings with educational partners. MNovember 2021 Dress Code section was added.

Discussed with educational partners during fall meetings.

Octobvier/Movembier 20332

Added Authorization for Medication at in-
pErson evenls,

Digcussad with educational pariners during fall meetings.

October/Movember 2023

Rewrote the Disaster Plan section so it is
mode specific to our virtual setting and
adided the "Parent's Approval, Student
Waiver, and Photo Release™ form to the
appendix.

Rewrote the Procedures to Prepare for
Active Shooters section,

Revised the Bomb Threat section and
addad "Be Prepared for an Active Shoober™
brochure Lo the appendis.

Made clarifications to the fallowing
sections, Prevention of Sexual Misconduct
and pAbuse, Disorderly Conduct, Fire on
Sehool Growunds, and Motor Wehicle Crash.

Updated the Pandemic section 5o it is
more relevant to 2024,

Updated Psychological Trauma: Safety Risk
Process section because the referral has
mred from a form to an ondine survey,

Added new requirement for Senate Bill 10, passed on
Oetober 13, 2023,

harch 2024

Add a Procedure for Preventing Opiaid and
Fentamd Use and Overdose.

Discussed with educational partners during fall meetings.

MWovember 2024

Updated the following sections so they
reflect the changes made to the Parent
Student Handbook.

Sehool Suspension, Expulsion and
Mandatory Expulsion Guidelines

School Discipline Rules and Consequences

Updated the Procedures for Preventing
Acts ol Bullying and Cyber-bullying section
50 it i5 consistent with the CDE. The

Prohibiting Harassment and Bullying Policy
wias removed from the plan but is still

active and included in the Parent Student
Handbook,

The Safie Storage of Firearms SB906 letter
to families was added as an attachment.
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Emargency Response Guidelines

Step One: Identify the Type of Emergency

Emaergency Actions arg a set of simple directives and alert level procedures that may be implermented acrass a number af emergency
situations. \When an emergency occurs, it is critical that staff members take immediate steps to protect themselwes and others,
With Emergency Actions in place, staff can follow specific directions without having to learn extensive protocols for each of several
dazen different emergency situations. The Principal/Site Admin will decide which Emergency Actions to implement, based on the
situation. The first response to an emergency is to determine the type of emergency that has ocourred. Procedures for different
types of emergencies are listed in the following section.

Step Two: Identify the Level of Emergency

The second step in responding to an emergency is to determing the level of the emergency. For schools, emergency situations can
range from a small fire to a major earthquake. To assist schools in classifying emergency situations, there is a three-tiered rating
below:

Level 1 Emergency: A minor emergency that is handled by school personnel without the assistance from outside agencies, e.g., a
minor earthquake, or a minor injury.

Level 2 Emergency: A moderate emergency that requires assistance from outside agencies, such a5 a fire or a moderate earthguake.
Level 3 Emergency: A major emergency event that requires assistance from outside agencies such as a major earthquake, civil
disturbance or a large-scale act of terrorism, For Level 3 emergencies, it is important to remember that the response time of outside
agencies may be seriously delayed.

Step Three: Determine the Immediate Response Action

Onee the type and extent of an emergency have been identified, school personnel can determine if an immediate response action is
required. The maost common immediate response actions inltiated during emergencies are: Lockdown, Shelter in Place, Duck, Cover
and Hold, and Evacuation,

LOCKDOWN is initiated to isolabe students and staff from danger on or near the building when moverment within the building and

within rooms might put students and staff in jecpardy. LOCKDOWHN is used to prevent intruders from entering occupied areas of the
buildings.

= Lock the doors;

= Close and lock windows, and ciose blinds or cover windows;

Tuerr aff lghts:;

Sience all electranic devices;

Remain silent;

Use strategies to silently communicate with first respanders if possible;

= Hide along the wall closest to the exit but out of the view from the hallway (alfowing for an ambush of the intruder and
far passible escape if the intruder enters the room]; and

& Remain in place until the release From lockdown by school administration or evacuated by law enforcement.

® B & &
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SHELTER IM PLACE Is implemented when there is a need to lsolate students and staff from the outdoor environment o prevent
exposure to airborne contaminants. The procedures include closing and sealing doors, windows and vents; shutting down the
bullding heating, ventilation and air conditioning systems to préevent exposure to the outside air; and turning off pilot lights. SHELTER
IM PLACE allows for the free movement of staff and students within the building, although one should not leave the room until

further instructions are recekved, It is appropriate for, but not limited to, gas leaks, external chemical release, dirty bombs and
hazardous material spilis,

DUCK, COVER AND HOLD OM is the action taken during an earthguake to protect students and staff from flying and Falling debris.
DUCK, COVER AND HOLD OM is an appropriate action for use during an earthquake or explosion. Immediate EVACUATION and an

emergency damage assessment must be performed prior to occupancy of the building, following any event prompting the use of
DUCK, COVER AND HOLD ON,

EVACLIATION is implemented when conditions make it unsafe to remain inside the bullding(s). This action provides for the arderly
movement of students and staff along prescribed routes from inside the building to a designated outside area of safety.

ALL CLEAR: Motification is given that normal school operations should resume.

Step Four: Communicate the Appropriate Response Action

Principal/Site Admin should use any means available to them to communicate with staff and inform them which response action to
Lake,
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Types of Emergencies & Specific Procedures

Aircraft Crash

Emergency response will depend on the size of the aircraft, nature of the crash, and proximity to the building. If it is safe 1o remain
inside the building, all students should be kept inside under supenvision. The crash may also result in an explosion, chemical spill or
utility interruption.

STAFF ACTIONS:

Move students ey from immediate vicinity of the crash.

Call 911

EVACUATE students from the building using primary andfor alternate fire routes to a safe assembly area away from the crash sceme,
Take class roster.

Check site to ensure that all students have svacuated.

Take attendance at the assembly area,

Report missing students to the Principal fSite Admin and emergency response persannel,

Aaintain contral of the students a safe distance fram the crash site,

Care for the injured, if amg.

Escort students back to the to the site when emergency response officials have determined it is safe ta return ta the building.

SITE ADMINISTRATOR ACTIONS:

Call 911, If someons alse hasn't already done Lo,

Determine immediate response procedures, which may include EVACUATION, or OFF-5ITE EVACUATION,

Arrange for first aid treatment and removal of injured occupants from bullding.

Secure area bo prevent unauthorized access wntil the Fire Departrent arrives, Ensure that students and staff remain at a safe
distance from the crash,

Account for all building cccupants and determine extent of injuries.

Do not re-enter building until the authorities provide clearance to do so.

Maotify the Director

Animal Disturbance
If there is a rabid or uncontrollable animal at the location, implement this procedure when any wild animal threatens the safety of
the students and staff

SITE ADMINISTRATOR ACTIONS:

Isolate the students from the animal. Close doors and lock tables as a means to isolating the animal,
If the animial is outside, keep students inside and institute Lockdown.

If the animal is inside, initiate an EVACUATION outside to a protected area away from the animal
Call 8-1-1

If the animal injures amyone, seek medical assistance.

Motify parent/guardian and recommended health advisor.

STAFF/TEACHER ACTIONS:

If the animal is sutside, keep students inside. Lock doors and keep students away from the vindows,
If the animal is inside, EVACUATE students to a sheltered area away from the animal.

Matify the site admin if there are any injuries.
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Armed Assault on Campus
Active Shooter [ Armed Assailant Situatbons

*Active shooter situations” are defined as those where an individual or individuals is "actively engaged in killing or attempting to kill
people in a confined and populated area.”

Active shooters / armed assailants frequently use firearms, but attacks of this type can also be made with other types of weapons
(lenives, swords, etc.). These situations are unpredictable and evolve quickly. Because of this, individuals must be prepared to deal
with an active shooter / armed assailant situation before law enforcement personnel arrive on the soene.

Mo singhe response fits all acthve shooter / armed assailant situations; therefore, it is essential all members of the school staff know
thair options for response and are prepared to act decisively to protect their students and themsehes,

ACTIONS — ALL SCHOOL STAFF

All employees are authorized to take immediate action to protect themselves and their students if they see or hear anything that
causes them to believe an active shooter  armed assailant situation Is accurring or is to abaut to accur.
& Actimmediately if you or your students:
o hear & sound that might be gunfire.
o see something that looks like a weapon being carried or used on or near the campus,
o sense any other indication of an active shooter / armed assailant threat.
= Quickly evaluate which option {Run, Hide, or Fight) will best protect you and your students.
& B decisive, Communicabe your plan to your students and act quickhy.
& CALL911 as soon as bt |s safe to da 5o,

Oiptigns: Run, Hide, or Fight

RUM: If you can get yourself and your students safely sway from danger, do so immediately.
= Do not evacuate unless you.,,.
o know with certabnty, the exact lacation of the assailant {do not trust unaofficial, second-hand accounts), and
o can visualize a route that will get your students and yourself safely off campus.
s Don't carry anything with you,
o Police may mistake an item in your hands as a weapon.
o Leave everything behind.
s Ifyou encounter people along the way.—
o Adults: Warn them and take them with you if you can but don't stop if they refuse to come.
o Students: Warn any students you encounter and take them with you, You may use reasonable force to take a student with you if
wou can do so without endangering yourself or the other students in your care.
% Place terrain and buildings between you and the assailant to cover your escape.
s Keep going until you are certain you are out of danger.
»  Call 911 as soon as it is safe to do so.
= Keep your students with you,

HIDE: If you do not know the exact location of the assallant, get your students and yourself into the most secure location available
and LOCKDOWH.

+ Lock the doors

Clase and lock windows and close blinds or cover windows;

Turn off lights;

Barricade the doors with heavy furniture; be sure your barricade covers any glass in or near the door;
Silence all electranic devices;

Remain lent;

Position occupants spread aut and out of line of sight from the room entrance;

= Use text or email to communbcate your location, the number of students or staff with you, if you have any wounded, and
the extent of the injuries;

» Call 911 as soon as it is safe to do so;
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&  Remadn in place until evacuated by identifiable law enforcement officers,

FIGHT: Never seek out confrontation with an active shooter / armed assailant. If you are confronted by an active shooter / armed
assailant and you have no safer option, take immediate action to disrupt or incapacitate the assaitant. If you choose the FIGHT
option, cammit to your actions.

* [f you are in LOCKDO'WH (Hide), prepare yourself and your students for the possibility that the assailant may atbempt fo

get in the roam vou are in.

o Construct a strong barricade.
o If you have another way out (2 window or back door] use it while the assailant is attempting to get in,
o If no other exit is available be prepared to disrupt the assailant by throwing objects at the assailant and running for the exit as
soon as the assaikant enters the room.

© Use items in the environment as improvised weapons (fire extinguishers, staplers, books, cups, etc.}
* 5taff members may consider using aggressive and violent force to surprise and overwhelm the assailant.

3. Call 911 and initiate a LOCKDOWN announcement as s00n as you can do 5o safely, Work with the people you are with to do both
calls simultaneocwsly If possible,

Provide as much information as possible (slow down — be calm):
+ State the emergency: 1 hear gunfire.” | saw..*
Give information on people who are wounded.
Location of the assailant (if known),
Description of the assailant (if known).
Your precise location; "room __"
The nember of childeen with youw.
= FKeep the line open, even if you can't talk, unless instructed by the dispatcher to end the call.

4, Special Toplcs

Injuries: Your response to injured persons will need to vary given the specific circurmnstances that are present and the response
aption (Run, Hide, or Fight) you are engaged in,

flun — If you encounter injured persons while you are trying to get out of danger and vou have children with you, you must placa
their safety ahead of the injured person. Take note of where the injured person is and report the lecation as soon as you get to
safety.

Hide - If someone i3 injured where you are hiding, secure the room before tending ta the wounded. As soon as it Iz safe to do 50,

apply first aid using any available supplies. If necessary, use articles of clothing as an improvised dressing for wounds and apply
direct pressure to control bleeding,

Fight ~ This is abways the option of last resort because the probability of injury is highest when you are near the assailant, Commit to
your plan. Do not stop to tend to the wounded until it is safe to do so.

* |l your intention is to disrupt the assailant ta allow as many people to escape as possible, stick to that plan,

*  Ifyou plan to incapacitate the assailant, keep fighting until the assailant is incapacitated and the weapon and assailant
are urider eantral,

Law Enforcement: If yvou encounter law enforcement officers...
= Immediately raise your hands in the air and display your open palms.
«  Don't run up to officers or attempt to hug or talk to them,
= Don't talk unbess they ask you a guestion,
= Do exacthy what they tell you ta do,

Weapaons: If the assailant loses controd of a weapon, exercise axtreme care when securing it:
* Do not pick up the weapon, Law enforcement may shoot you if they see you helding a weapon.
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«  Secure the weapon by placing an empty trash ean over it and sfiding it 1o a location where it can be kept covered and
under control untll a law enforcement officer can take possession of it

"Be Prepared for an Active Shooter® brochure is attached at the end of the plan.

Biological or Chemical Release
This is an incident invelving the discharge of a biological substance in a solid, liguid or gaseous state, Such incidents may include the
release of radioactive materials, A biological agent can be introduced through:
» postal mail, via a contaminated letter or package
# building's ventilation system
a small explosive dievice to help it become alrborme
a contaminated item such as a backpack, book bag, or other parcel beft unattended
the food supply
aerosol release [for example, with a crop duster or spray equipment)

B &8 W =
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Defense against biological release (e.g. anthrax, smallpox, plague, ricin etc.) i difficult because usually appear after some time has
lapsed. Indicators that may suggest the release of a biological or chemical substance include multiple victims suffering from: watery
eyes, choking or breathing difficulty, twitching or the loss of coordination. Anather indicator is the presence of distressed animals or
dead birds. Determine which scenario applies and implement the appropriate response procedures,

Oitside the building

STAFF ACTIOMS:

Maotify site admin

hove students away from immediate vicinity of danger (if outside, implement Take Cover).

Segregate individuals who have been topically contaminated by a liquid from unaffected individuals, Send affected individuals to a
designated area medical attention,

Follow standard student assembly, accounting and reporting procedures,

SITE ADMIMISTRATOR ACTIONS:

Initiate SHELTER IN PLACE.

Shut off HVAC units,

Mewve to central location where windows and doors can be sealed with duct tape.

Call 911, Provide location and nature of the emergency and school actions taken.

Motify Director of the situation.

Turm on a battery-powered commercial radio and listen for instructions.

Remain inside the building until the Department of Health or Fire Department determines it is safe to leave.
Arrange for paychological counseling for students and staff,

Inside the building

STAFF ACTIONS:
Matify the site administrator,

Segregate individuals who have been topically contaminated by a Bguld from unaffected indviduals,
implement EVACUATION a3 appropriate. Send affected individuals to a designated area for medical attention,
Fallow standard student assembly, accounting and reporting procedures,

Prepare a list of those who are in the affected area to provide to emergency response persannel,

SITE ADMINISTRATOR ACTIONS:
Initiate EVACUATION to move students away from immediate vicinity of danger.
Move up-wind from the potential danger.
Call 911. Provide exact location and nature of emergency,
Designate security team to Balate and restrict access to potentially contaminated areas,
Wait for instructions from emergency respanders-- Health or Fire Department,
Motify Director of the situation,
Arrange for immediate psychological counseling for students and staff,
Wait to return to the bullding until it has been declared safe by local Hazbat or appropriate agency.

THOSE WHO HAVE DHRECT CONTACT WITH BIOLOGICAL AGENT:

Wash affected areas with soap and water.

Immediately remowve and contain contaminated clothing

Do not wse bleach on potentially exposed skins,

Remain in safe, but separate area, isolated from those who are unaffected, until emergency response personnel arrive,

Bomb Threat/ Threat Of violence

In the event that the site receives a bomb threat by telephone, follow the Bomb Threat Checklist [attachment) to document
information about the threat. Keep the cafler on the telephone a5 long as possible and listen carefully ta all information the caller
provides.
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PERSON RECENVING THREAT 8% TELEPHOMNE:
Listen. Do not intermapt caller.
Keep the caller on the line with statements such as *1 am sorry, | did not understand you. What did you say?"

Alert someone else by prearranged signal to notify the telephone company to trace the call while the caller is an the line.
Motify site adminlstrator immediately after completing the call.
Complete the Bomb Threat Checklist,

PERSCN RECEIVING THREAT BY MAIL;
Mate the manner in which the threat was delivered, where it was found and whis found it

Limit handling of iterm by immediately placing it in an envelope so that fingerprints may be detected. Written threats should be
turned over to law enforcement.

Caution students against picking up or touching any strange objects or packages.
Matify site administrator,

SITE ADMINISTRATOR ACTIONS:

Call 911,

IF the caller is still an the phone, contact the phone company to trace the call, Tell the telephone operator the name of bullding,
name of caller, phone numbaer on which the bomb threat came in. This must be done quickly since the call cannot be traced once
the ealler has hung up.

Instruct staff and students to turn off any pagers, cellular phones or two-way radios. Do not use those devices during this threat
since explosive devices can be triggered by radio frequencies.

Determine whether to svacuate the threatened building and adjoining buildings. I the suspected bomb is in a corridor, modify
evacuation routes to bypass the corridor,

Use the intercom, personal notification by designated persons, or the PA system to evacuate the threatenesd rooms.

IF it i% nescessary 1o evacuate the entire building, use the fire alarm,

Motify the Director of the situation.

Direct a search team to look for suspécious packages, boxes or foreign objects.

Do net return to the building until it has been inspected and determined safe by proper authorities.

Ayaid publicizing the threat amy more than necessary,

SEARCH TEAM ACTIONS:

Use a systemathc, rapid and thasough approeach to search the bullding and surrounding areas.

Check roams, public areas (foyers, offices, bathreoms and stairwells), unlocked closets, exterior areas {shrubbery, trash cans, debris
boxes) and power sources [computer rooms, gas vahes, electric panels, telephone panels).

If suspicious item is found, make no attempt to Investigate or examine object,

STAFF ACTHOMNS:

Evacuate students as quickly as possible, using primary or alternate routes,

Upon arrival at the designated safe site, take attendance, Notify the site administrator of any missing students.
Do not return to the building until emergency response officials determineg it is safe,
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Mon-504 Health Tracking Process

Overview: This process ensures that salety guidelines are followsed in an ongoing commitment to meet students’ health needs,
These procedures identify, track, and securely notify and update staff members wha facilitate in-person testing and/or a designated
activity when a student with medical conditions not covered in a 504 plan ks on-site without a parent/LG present.

Safety checklist:

Students have name tags

Staff have name tags

Volunteers have name tags

Emergency forms are completed for all students and accessible to staff

Check-infout procedure understood and followed

a A visual wellness check is done as students arrive

L A visual safety check of the site is done befare students arrive

o First aid kit, disposable gloves, small trash bags, paper towels, facial tissue, and hand sanitizer are available
o Staff is aware of and has reviewed the Comprehensive School Safety Plan.

G & 98 o

#  Epileptic Students: Onoe msde aware, please reach out to the Special Education and/ar 504 teams to develop an
apprapriate, indaidualized protoco! to support the student. Mlease confidentially share the protocol with all staff at tha
site. If medication is part of the protocol, an Authorization for Bedications will need to be completed. Pleass reach out
to your superdisor for guldance.

+ Students Requiring Medication: If & student requires medication, the Authorization for Medicathons will need to be
completed by a healtheare provider and be an file with the school prior to the in-person testing and/or desianated
event; othenwise, the parent or geardian will be required to remakn on-site to administer the medication,

= CPR/First Aid Training: We encourage all staff to be certified in CPR and First Aid. The American Red Cross offers in-person
and online classes. Remuneration for the training fee will be provided as the need is determined.

= Incident Report Form: Please print out several coples and have them availabde at your site to complate in the event of an
accident. Please contact your supenisor mmediately if someone is injured at your location.

Students with Medical Conditions:

ParentsfLGs will be prompted, when confirming in-person attendance for state testing or other designated events where the
parent/LC will not be present, to note health concerns that may impact students during testing/activity. The testing team will handle
clarification and foliow-up. Information will be shared directly with test site coordinators/designated staff. Staff will take necessary
measures to ensure students’ medical needs are met.

The Authorization for Medication to be Taken at Schoal form is attached to this plan,

Disarderly Conduct

A risk to the life and safety of students and staff may exist there is a serious display of disordered thought or behavior. Possible
symptoms include: hallucinations, extreme paranocla, impaired judgment that may lead to unsafe decision-making and dangerous
behavior [to self or others), incaherent or disjointed speech and self-injurious behavior such as: hitting head, cutting self, Attempts
should be made to use de-escalation strategies, calming technigues {e.g., deep breathing), and to implement behavior plans, crisis
plans or strategies in IEP, if in place,

SITE ADBAINISTRATOR ACTIOMNS:

Keep the individual under continuous adult supervision,

Keep the individual on campus until parent/guardian has been notified.

Arrange appropriate support services for necessary care of individual,

If the individual actively displays dangerous behavior or there is reason to believe the student cannot be safely transported, call
agencies as appropriate to coordinate emergency mental health services (e.g., mental health facilities, juvenibe court, law
enforcement),
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school professional (psychologist, counselor, social worker, nurse) should recommend next steps to the principal. The next steps
may include:

Provide parents/guardian with the names and phone numbers of mental health resources

Recommend that the parents make an immediate contact with a therapist.

Request that parents/guardian to sign release forms to allow two-way communbcation between the school and the treating agendy.
Make a follow-up check with the treating agency, family and student as appropriate, to ensure that appropriate care has been
arramgesd,

Provide follow-up collaborative support for the student and parents {as indicated)

Document actions taken on behatf of the student (referrals, phone contacts, follow-up activities, ete.)

STAFF ACTHOMS:

Take immediate action to lsolate the individual and provide safety to the student body. Do not leave the irrational individual alone.
Meaotify site administrator,

Pratect individual from injuny,

Campbete Threat Assessmient Form

Earthguake

Earthquakes strike without warning. Fire alarms or sprinkler systems may be activated by the shaking. The effect of an earthgquake
from one building to another will vary. Elevators and stairways will need to be inspected for damage before they can be used. The
major shock is usually followed by numerous aftershocks, which may last for weeks.

The major threat of injury during an earthquake is from falling objects, glass shards, and debris. Many injuries are sustained while
entering of laaving buildings. Therefore, it ks important to quickly meve away from windows, free-standing partitions, and shelves
and take the best available cover under a sturdy desk or table, in a doorway, or against an inside wall, All other actions must wait
until the shaking stops. If persons are protected from falling objects, the rofling mation of the earth may be frightening but not
mecessarily dangerous,

Ingidh Busildimg

SITE ADMINISTRATOR ACTIONS:

Direct inspection and assessment of buildings. Report building damage and suspected breaks in utility lines or pipes to fire
department responders.

Send search and rescue team to look for trapped students and staff.

Post guards a safe distance away from building entrances to ensure no one re-enters,

Motify the Director of school and personnel status. Determine who will inform public infarmation media as appropriate.
Da HOT re-enter the building until it is determined to be safe by the appropriate facilities inspector,

Determine whether to close the site, If the site must be dosed, notify staff membars, students, and parents.

STAFF ACTIONS;

Give DROP, COVER and HOLD ON command. Instruct students to move away from windows, bookshelves, and heavy suspended
light fixtures. Get under a table or other sturdy furniture with back-to windows.

Check for injuries and render First Aid,

After shaking stops, EVACUATE building. Aveid evacuation routes with heavy architectural omaments over the entrances. Do not
return to the building. Bring an attendance roster and emergency backpack,

Check attendance at the assembly area. Report any missing students to the site administrator,

Warn students to avoid touching electrical wires and keep a safe distance from any downed power lines.

Stay alert for aftershocks

Do HOT re-enter thie building until it is determined to be safe.

Cutside Building

STAFF ACTIONS:

Move students away from buildings, trees, overhead wires, and poles. Get under a table or other sturdy furniture with back-to
windows. I not near any furniture, drop to your knees, clasp bath hands behind your neck, bury your face in your arms, make your
bady as srmall as possible, close your eyes, and cover your ears with your forearms. if notebooks or jackets are handy, hold over the
head for added protection. Maintain positien until shaking stops.
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After shaking stops, check for injuries, and render first aid.

Check attendance. Report any missing students to the site administrator,
Stay alert for aftershocks,

Keep a safe distance from any downed power lines

Do NOT re-enter the bulbding until It is determined to be safe.

Follow instructbons of principal/site administrator,

Explosion or Risk OF Explosion
Emergency response will depend on the type of explosion [smoke bamb, chemical lab incident, etc.) and proximity to the building.
All students should be kept away from the explosion and under supenision,

SITE ADRIMISTRATOR:
Datermine whether site evacuation should be implermented.  If so, sound fire alarm, This will automatically implement action to
EVACUATE the building. EVACUATION may be warranted in some buildings but others may be used for

SHELTER IN PLACE.

Motify Fire Department [call 911}, Provide building name, address, exact location within the building, vour name and phone number
and nature of the emergency,

Secure area to prevent unautharized access until the Fire Department arrives,

Advise the Director of status,

Motify emergency response personnel of any missing students,

Motify utility company of breaks or suspected breaks in utility lines or pipes. Provide building name, address, location within
building, your name and phone,

Direct a systematic, rapid and thorough approach to search the building and surrounding areas. Check classrooms and work areas,
public areas (foyers, offices, bathrooms and stairwells), unlocked closets, exterior areas (shrubbery, trash cans, debris boxes] and
power sources [computer rooms, gas valves, electric panels, telephone panels).

Determine if Student Release should be implemented.  IF so, notify staff, students and parents.

If damage requires the site to be dosed, notify parents and staff of status. Do not return to the bullding unti it has been inspected
and determined safe by proper authorities,

STAFF ACTIONS:

Initiate DROP, COVER AND HOLD ON.

If explosion occurred inside the building, EVACUATE to outdoor assembly area. Keep students and staff at a safe distance from the
building(s] and away from fire-fighting equipment,

Check to be sure all students have left the site. Remain with students throughout evacuation process,

Upon arrival at assembly area, check attendance. Report status to site administrator immediately.

Render first aid as necessary,

D ot retwrn to the building until the emengency recponse personnel determine it ks safe to do 10,

If explosion occurred In the surreunding area, initiate SHELTER IN PLACE. Keep students at a safe distance from site of the explosion,

Fire in Surrounding Area
A fire in an adjoining area, such as a wild land fire, can threaten the building and endanger the students and staff. Response actions
are determined by location and size of the fire, its proximity to the building and the likelihood that it may endanger the building.

SITE ADMINISTRATOR ACTIONS:

Determine if EVACUATION of site is necessary,

Contact local fire department [call 911) to determine the correct action for your site,

If necessary, begin evacuation of site to a safe site using site evacuation plan.

Direct inspection of premises to ensure that all students and personnel have left the building.

Notify the Director where the site has relocated and post a notice on the office door stating the temporary new location.
konitar radio station for information,

Do not return to the building until it has been inspected and determined safe by proper authorities,

STAFF ACTICNS:
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If students are to be evacuatod, take attendance to be sure all students are present before leaving the bailding site.
Stay calm. Malntain control of the students a safe distance from the fire and firefighting equipmant.

Take attendance at the assembly area. Report any missing students to the site administrator and emergency response personnel.
Remain with students until the bullding has been inspected and it has been determined safe to return to.

Fire on School Grounds

Since the school doesn't have school sites, this section applies to buildings where in-persan school events are hald, If it's an suting at
a public venue, you would have employees' directions. Should any fire endanger the students or staff, it is important to act guickly
and decisively to prevent injuries and contain the spread of the fire. All doors leading to the fire should be closed, Da nat re-enbar
the area for belengings. If the area is full of smoke, students and employees should be instructed to crawl along the floor, close to
walls, which will make breathing easier and provide direction, Before opening amy door, place a hand an inch from the door near the
top to see if it is hot. Be prepared to close the door quickly at the first sign of fire, All fires, regardiess of their size, which are
extinguished by stafl, require a call to the Fire Department to indicate that the "fire is out®,

Within Building

SITE ADMINISTRATOR ACTIOMNS:

Sound the fire alarm to implement EVACUATION of the buillding.

Immediately EVACUATE the site using the primany or alternate fire routes.

Matify the Fire Department [call 911).

Direct search and rescoe team to be sure all students and personnel have left the building.

Ensure that sccess roads are kept open for emergency vehicles,

Motify District Office of situation.

Motify appropriate utility company of suspected breaks in utility ines or pipes.

If meeded, notify bus dispatch for OFF-5ITE EVACUATION,

Do not allow staff and students to retwrn to the building until the Fire Department declares that it is safe to do so.

STAFF ACTHOMS:

EVACUATE students from the building using primary or alternate fire routes Take emergency backpack and student kits. Maintain
enntrol of the studants a safe distance from the fire and firefighting equipment,

Take attendance. Report missing students to the site admin and emergency response persannel.

Kaintain supervision of students until the Fire Department determines it is safe to return bo the building.

Mear the Sl

SITE ADMIMISTRATOR ACTIOMNS:
Motify the Fire Department {call 911}, The Fire Marshall will direct operations once on site.

Determine the need to implement an EVACUATION. I the fire threatens the site, execute the actions above, If not, continuee with
the routine.

Flooding
Flooding could threaten the safety of students and staff whengver storm water or other sources of water threaten to inundate
grounds or buildings. Flooding may occur if a water pipe breaks or prolonged rainfall causes urban streams to rise. Flooding may

also occur as a result of damage to water distribution systems such as the failure of a dam or levee, If weather-related, an alert
miessage will be broadcast over the weather radio station,

SITE ADMIMISTRATOR ACTIONS:
Issue STAND BY instroction, Determine If evacuation is requined.

Hotify the local police department of the intent to EVACUATE, the location of the safe evacuation site, and the route to be taken to
that site,

Delegate o search team to ensure that all students have been evacuated,
MMonitor AM radio weather station for flood information.
Motify the Director of the site status and action Laken,
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Do not allow staff and students to return to the bullding untll proper authorities have determined that it is safe to do sa,

STAFF ACTIONS:

If warranted, EVACUATE students using evacuation plan, Take the class roster and emergency backpack. Take attendance before
leaving the campus.

Remakn with students throughout the evacuation process,

Lipan arrival at the safe sids, take sttendance. Repart any midsting dtudents to the site sdminBtrator and emergendy response
persannel,

Do not return to the bawilding until it has been inspected and determined safe by property authoritles.

Loss or Failure Of Utilities

Failure of any of the wtilities [electricity, gas, water) constitutes a condition that must be dealt with on a situational basis. Advance
natice may be received from a utility company regarding loss of service. In many cases, such boss of sendce will be of shart duration
and require no special actbon other than notifying staff of the temporary interruption of sendice,

SITE ADMINISTRATOR:

Maotify the site owner, Prowvide the following information:

Affected arcas of the site

Type of prablem or outage

Determine length of time service will be interrupted.

Determine desired action, which may inchede students going home and notification of parents.

If disruption in service will severely hamper school operation, notify students and staff by appropriate means,
Use messengers with oral or written word as an alternate means of faculty notification.

Matily Director of koss of service.

Mator Vehlcle Crash
This section applies 1o a motor vehicle erashing into a building that the school has secured for an event, A motor vehicle crash may
reesult in a fuel or chemical spill at the site, If the crash results in a utility interruption, refer to the section on Litility Failure.

SITE ADMINISTRATOR ACTIONS:

Motily palice and fire departrment [call 911),

Determine immediate response procedures, which may include EVACUATION,

Arrange for first aid treatment and removal of injured occupants from bailding.

Secure area to prevent unauthorized access wuntil the public safety officials {police, sheriff, fire department) arrive.
Ensure that students and staff remain at a safe distance from the crash,

Account for all buikding oocupants and determine extent of injuries.

Hotify Director,

STAFF ACTIONS:

Motily Site Admin

Mowe students away from immaediate vicinity of the crash,

EVACUATE students to a safe assembly area away from the crash scene. Take class roster/nametags and emergency backpack.
Check site to ensure that all students have evacuated.

Take attendance at the assembly area,

Report missing students to the site admin and emergency response personne.

Maintain contral of the students a safe distance from the crash site,

Care for the injured, if amg.

Escort students back to the to the site when emergency response officials have determined it i safe to return to the building.

Pandemic
COWID-19 Prevention Program document |5 attached at the end of this plan.
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Influensa is 2 highly contagious viral disease. Pandemic influenza differs from both seasonal influenza (flu) and avian influenza In the
fodlowing aspects:

It is a rare ghobal outbreak that can affect populations around the world.

It is caused by a new influenza virus to which people do not have immunity.

Depending upon the specific virus, it can cause more severe illness than regular flu and can affect young healthy people more so
than alder, sick peapla,

The Department of Health and Human Services will take the lead in mobilizing a bocal response to pandemic influanza. Public health

alerts will be reported to schools and the community. Individual schools may be closed temporarily to contain the spread of the
wirus,

Suspend all in-person events, The following pertaing to our wirtual school.

SITE ADMINISTRATOR ACTIONS:

Activate heightened surveillance of iliness. If requested by a state agency, gather data on symptoms of students and staff who are
sick at home,

Provide fact sheets and guidelines for families to make them aware of symptoms and remind them of respiratory hygiene etiquette
Monitor bulleting and alerts fram the Department of Health and Human Services.

Keep staff informed of develoging issues.

Respand to medla inguiries regarding attendance status.

Maintain surveillance after the initial epidemic in the event a second wave passes through the community.

Psychelogical Trauma

SUICIDE
Intervention, Screening, Referral

Actinn Plan for Sulcide Attempls During-School Hours
If a suicide attempt ks made during the school day, it is important to remember that the health and safety of the student and those
around him/fher is critical. The following steps should be implemented.
Follow the Safety Risk Process, and remember the following:
- Remain calm, remember the student is overwhelmed, confused, and emaotionally distressed,
. Call 911 and provide as much information about the student as passible, including the location/address of the student.

. Mowve all ather students out of the immediate area (when in-person for an outing or testing] or remove them from the anline
classroom.

. Please folbow the Safety Risk Process for documentation, cormmunkcation processes, and follow-up.

Action Pan for After-Hours Suicide Altempts

if a suicide attempt by a student is after hours, it is erucial that the school protects the privacy of the student and maintains 3
confidential record of the actions taken to intervene, support, and protect the student. The following steps should be implermenbed;
. Contact the parents/guardians/caregivers and offer support to the family.

- Discuss with the family how they would like the school to respond to the attempt.

- Obtain permission from the parents/guardians to share information with staff.

Students shall be encouraged to notify a staff member when they are experiencing emaotional distress or suicidal ideation, or when
they suspect or have knowledge of another student’s emaotional distress, suicidal ideation, or attempt.

Board approved Sulcide Prevention and Postvention Policy is attached.

SAFETY RISK PROCESS

A safety risk referral is ta be completed if any teacher or staff member is concerned a student is at immediate risk of harming
themselves of someans alse. All concerns must be taken extremely seriously. If there is a concern, do NOT assume that the student’s
comment (aither verbally, in an email and/or in a writing assignment) is only an attention getter or over dramatization.

As a virtual school, we work in partnership with families.
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= The parent/guardian should always be notified first unless specific evidence or anather compelling reason Indicates a risk
to the student if the parent & called.

=  If possible, ask the student if there is an adult with them, and have the adult come ta the phone or screen and share your
concemns to ensure the student = supervised.

=  Please attempt to reach ALL adult cantacts listed (including siblings over the age of 18 and emergency contacts).

Reasonable suspicion of a student's intent to harm him or herself or someane else includes the following.
- Staff eyewitniess of person or behavior

- Student’s verbal statements

- Student’s written statements to include things writben infon their assignments

Process

I stafi/teacher is concerned about immediate risk of harm to a student or someone else, take the following steps now.

- Confirm the geographical location of the student,

- gk the adult to remain with the student.

- Immediately call 911 femergency number for authorities.

- Complete the Safety Risk Referral Survey

- After talking with the local authorities, take the following steps to notify the assigned School Psychalogist and document the event:
1. Document all details of the incident using the Confidential Student Note survey. These may inchede student writing samples, chat
comments, text messages, or details shared via email or conversation. Please do not send any personal student infarmation or
details abouwt the situation through email.

2. After submitting the Confidential Student Note, also save a note in TVS that includes the following infarmation, only:

- Sebect the Safety Risk Referral note template

- Body of Note: Include the date that Safety Risk Referral is being completed and the date the confidential student note was
compieted.

3. Reach oul to your supervisor for additional guidance if yvou need help,

The assigned School Psychobogict will review the information submitted, follow up with authorities and the farnily as appropeiate,
and compile a Safety Risk Report. This Report will be shared with the invelved staff members and will include recommendations on
the next steps, as needed, The repart will be filed with the school affice,

SAFETY RISK PROCESS LIVE CLASS CRISIS
If a student is in immediate harm or someone in their home Is in immediate harm during a live class session, follow the steps as
outlined to call the local authorities and dear all of the ather students from the virtual class environment immediately.

These steps should be followed during a Live Class Crisis Event:

L. Immediately call the local authorities
2, Remowe all students from the online classroom
3, Complete the online Safety Risk Referral survey

PFlease review and follow the disciplinary code of conduct as outlined in the Parent Student Handbook a5 needed. Refer to FERPA
palicy for any implications to student records.

PROCEDURES FOR PREVENTING OFICID AND FENTANYL USE AND OVERDOSE
The schoal's primary goal in the fight against oploids and fentanyl use is prevention,

The school will use the following prevention strategies:
= Creating a supportive, safe, and orderly emironment conducive to laarning by regularly assessing school dimate and
using data to develop goals and objectives to address gaps.

«  Providing training to staff on bullding protective factors in students, as wedl as recognizing the signs and symptoms of
usefabuse.

« Responding to a possible everdose while in the virtual setting.
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o Evaluate for signs of an opiold overdose. [unconscicusness andfor lip turning blue]
o Follow the Safety Risk Process Live Class Crisks process above,

s When in-person events without parent invalvement resume, the school will reconsider training on responding to possible
overTlose in-person,

STUDENT DEATH

A student’s death may be the result of a suicide, homicide, car accident, illness or other causes. It may have a profound effect on the
school and may be ane of the mast difficult situations an administrator will face. A communications strategy developed In advance
of such a tragedy will help the administrator know what to say to the student’s family and the school community.

Principal/Site Administrator Actions:

Call 911 {if the death happened at the site)
Verify the death and abtain as much information about it as possible.
Contact the student’s family or visit the hame to offer condolence and support, Obtain information about the funeral/memorial
servics, Redpect their wishes,
Protect the privacy of the family; the school neither gives nor confirms information to the media or others without consent.
Motify teachers pries to notification of students.
Mest with front-line staff/crisis team as soon as possible so that everyone understands the response plan.
Determine whether additional resources are needed and make appropriale requests,
Schedule a staff meeting as soon as possible to share the detalls that are known, review procedures for the day, and discuss the
notification of students, availability of support services, and the referral process for students and staff who want or need counseling
support and assistance,

Develop a plan for notifving other students and sharing information about the availability of support services.
Prepare o parent/guardian information letter and distribute it to students at the end of the day.
Contact the parents of those students who are affected by the crisis to determine the appropriate support needed. Offer assistance
to parents of impacted students. If necessary, designate areas for erisls team/community resource persons to meet with affected
shudents.

Meat with your stafffcrisis team to evaluate the response and determine what additional resources might be needed.

Staff Actions:
Allow students who wish to meet with a counselor,
Encourage students to report any other students who might need assistance.

STAFF MEMBER DEATH
A staff member's reported death or serious ilkness in the school community may have a profound effect on students and staff alike.

Principal/Site Administrator Actions;
Werily the death and obtain as much infermation about it as possible.
Protect the privacy of the family: the school neither gives nor confirms information to the media or others without consent.
Matify teachers prior ta notilication of students.
Contact the decedent’s fFamily to offer condelence and support. Obtain information about the funeral/memaorial service. Respect the
wishes of the family.
Meet with front-line staffferisis team as soon as possible so that everyone understands the response plan.
Determine whether additional resawrcas are needed and make appropriate requests.
Develop a plan for natifying students and sharing information about the availability of support services.
Schedule a staff meeting as soon as possible to share the details that are known, review procedures for the day, and discuss the

notification of students, availability of support services, and the referral process for staff who want or need support and assistance.
Facilitate a small group discussion for students.

Prepare a parent/guardian information letter.
Continue to monitor staff and students for additional support needs.
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Suspected Contamination of Feod or Water

This procedure applies if there is evidence of tampering with food packaging, observation of suspicious individuals in proximity to
food or water supplies or suspicion of possible food//water contamination. Indicators of contamination may include unusual odor,

codor andfor taste or multiple individuals with unexplained nausea, vomiting or other ilnesses,

SITE ADMINISTRATOR ACTIOMNS:
Call 911.
Isolate suspected contaminated food fwater to prevent consumption, Restrict access to the area.

Maintain a log of affected students and staff and their systems, the foodwater suspected 1o be contaminated, the quantity and

character of products consumed and other pertinent information.

Provide list of potentially affected students and staff to responding authorities,

Provide staff with information on possible poisonous materials in the building.

Matify Director of situation and number of students and ctalf affected,

Confer with Department of Health and Human Services before the resumption of normal activities.
Prepare communication for families advising them of situation and actions taken,

STAFF ACTIOMNS:

Matily site administrator.

Call the Poison Center Hotline 1-800-222-1222 if food or water was In,g;esl:ed.
Administer first ald as directed by poison information center.

Seek additional medical attention as needed.

Tactical Responses to Criminal Incidents
Weapon Found an Property

Don't handle unless necessary. The weapon is evidence,

If necessary, handle with care. Always wear rubber gloves or use a cloth to touch,
Hawve a staff member stay with the weapon,

Motify HOS desigrees,

HOS/designee should call 9-1-1.

Cover the weapon fram view of the public (cloth, wastebasket, etc.).

Close off traffic from the ares of the weapon,

HO5/designee should assign someone to meet police to lead to weapon location,
IF there is a need to handie the media, contact K1¥': PR,

HO5 designee will complete an incident repart,

Weapon Suspected on Student

Possession of a weapon on the property is 3 erime and is best handled by law enforcement personnel.
The safety of students and staff is always first. Apprehension of violators and weapon retrieval is second.
Treat all weapon related information (rumars) to be accurate and plan appropriately.

Do not put anyone in harm's way. When faced with a suspected weapon on a person, school personnel should consider the
following circumstances:

Type of weapon

Age of suspect

Mental state of suspect

Victim risk factor

History of suspect, i known

Suspected location of weapon (on person or elsewhere)

ACTION

Hotify HO%/ designes.

HOS designes will call $-1-1,

Don't attempt to stop suspect if fight from bullding s attempted,
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Attempt, in a non-confrontational way, to get suspect 1o a private office near an exit.
Alkoaw non-essential persans to flee from area.

Do not allow access to book bags, backpacks without first checking contants.
Avaid confrontation.

FOLLOW-LIP
HO5 designee will complete an incident repart.
If there is a need to handbe the media, contact K12' PR.

Rape/Suspected Rape

Get the victim to a private office free from amy disruptions.

Do not leave the victim alone.

Batify the HOS dasignes.

[0 not attempt o intendew the victim, however, make note of any statemaents made by the victim.

Do not alkow victim to remave any items of dothing. If victim has remeved dlothing, bag each piece in its own paper bag using latex
gloves.

HOG designes will contact call 9-1-1,

Get prrmission from pollce if the school is Lo contact parents.

If there is a need to handle the media, contact K12°% PR group.

HOS/designee will ensure a written account of the school's actions s on file.

Missing Child

Matify HOSfdesignes immaediately.

Fallow lockdown procedure.

HOS designee will natify police with the following information:

chitd's name

address

physical and clothing description

medical status, if appropriate

time last seen

HOS/designee will natify parents/legal guardian of missing child and inform of steps taken.
HO5/designee will complete incident report.

Eidnapping

Hatify HOS/designee immediately,

HOS/ designee will call 9-1-1 immediatehy.

Give police information

Mame, gender, age, address, dress, general physical description

Ay suspect info, wehicle info, direction of travel

Secure all outside doors.

HOS/designee will notify emergency contact or parent/legal guardian if a minor.

Have information including picture, if possible, available to the police upon their arrival.
HO5/designee will complete incident report.

If there iz a need to handle the media, contact K12%s PR grougp,

Unlawful Demonstration or Walkout

When an advance notice of a planned protest is given, infarm the staff of the planned demanstration. An information letter to
parents should be developed.
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SITE ADBAIMISTRATOR ACTIONS:

Obtain infermation on when, why and how many people are expected. identify the spokespersan for the group
Contact local police department and advise them of the situation.

Motify staff of the planned demaonstration.

Develop an infermation letter to parents,

Assign a staff member to act a5 laison with palice, media and, possibly the demonstrating group.

Designate a staff member to handle incoming calls during the demanstration.

Establish areas where demonstrators can set up without affecting the operation of the site

STAFF ACTIONS:
Do mot allow students ta be interviewed by the media or join in the demonstration

A civil disturbance [s an unauthorized assemblage on the building grounds with the potential to:
disrupt school activities:

cause injury to staff and stedents; and/or

damage property.

Precautionary measures must be taken to keep school personnel and students from undue exposure to danger, Efforts should be
made to remain calm, to avoid provoking aggression, and to keep students In rooms.

Inside Bauilding

STAFF ACTIOMNS:

Report disruptive circemstances to site administrator,

Avoid arguing with participant(s).

Hawe all students and employess leave the immediate area of disturbance,

Lock doars. Account for all stuedents and remain in classroom unless instructed othenwise by the site admin or law enforcement.
Stay away from windows and exterior doors.

SITE ADMINISTRATOR ACTIONS:

If the students are engaging in civil disobedience, keep the students confined to ane roam in the building.

Set up a communicition exchange with the students, staff and principal. Try to festore order,

If unable to calm students and violent or uncontrolled behavior is prabably, notify police of situation and request assistance,
Send home with students for thelr parentsfguardians a brief written description of the emergency, bow it was handled and, if
appropriate, what steps are being taken in its aftermath,

Qutside of the Bullding

SITE ADBMIMISTRATOR ACTIONS;

Call 911.

hove any students who are outside into the bullding. If unable o do s0, have students lie down and cover thelr heads.
Cnce students are in the bullding, lock and secure all exterior doors, including restrooms.

Maintain an accurate record of events, conversations and actions.

STAFF ACTIONS:

Close and kock room doors. Close all curtaing and blinds, Keep stedents away from windows and take precautions to protect them
from flying glass in the event windaws are broken,

Instrct students to DUCK AND COVER, lie on the floor and keep students calm.

Care for the injured, if any.

Remain with students within lecked rooms until all clear is given.,
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BE PREPARED FOR AN

\\ _ACTIVE
f} SHOOTER

Recent national tragedies
remind us that the risk is
real. Taking a few steps now
can help you react quickly
when every second counts.

I
An active shooter is an individual engaged . =N . R
in attempting to Kill peopls In a confined M- W § = w
gpace or populated area. Active shooters _-;_:f:.--_-!-; -.'E:lr]Tf ;H: W 247 &
typically use firearms and have no i e HE = S, |
pattsrn to their sslection of victims. Can happen ampwhara Can happan anytime

IF YOU ARE INVOLVED IN
AN ACTIVE SHOOTER INCIDENT

Learn first aid skills so
you can help others.
Before you run, know the exits. @ m Help law enforcement.

Find a place to hide. @ @ Seek help to cope with trauma.
Run

Hide Fight

See something,
say something.




HOW TO STAY SAFE

WHEN AN ACTIVE SHOOTER THREATENS

If you see suspicious activity, let an
authority know right away.

Many places, such as houses of
worthip, workplaces, and schools,
have plans in place to help you
respond safely. Ask about these
plans and get familiar with them. If
yau participate in an active shooter
drill, Lalk with yvour family abaout what
yvou learmed and how to apply it to
other lacations,

When you visit a building such az a
shopping mall or healthcare facility,
take time to identify two nearby exits,
et in the habii of doing this.

HMap out places to hide. In rooms
wilhout windows, behind solid
doors with bocks, under desks, or
behind heavy furniture such as
large filing cabinets can make good
hiding places.

Sign up for active shooter, first ald,
and tourniquet tralning. Learn how to
help others by taking FEMA's You Are
the Help Uintil Help Arrnves

coursa, Learn more at
ready.gov/until-help-arrives,

Survive

DURING

RUMN. Getting away from the shooter
or shooters ks the top priority. Leave
your things behind and run away, If
safe to do o, warn others nearty,
Call 81 when you are safe, Describa
sach shooter, thelr locations,

and weapans.,

HIDE. if you cannot get away safely,
find a place to hide, Get aut of the
shooter's view and stay very guiet,
Silence yvour electronic devices and
rmake sure they won't vibrabe, Lack
and block doors, close blinds, and
turn off the lights, Do not hicde in
gfoups—spread out aleng walls or
hide separately to make It mare
difficult for the shooter, Try to
communtcate with pobce silently—
such as 1|'|a'r:-ugh. text massages aor by
putting & sign in an exterior windone,
'5[&:,- 11 Elace kil lEw énlforcement
gides vou natice (hat all immeadiate
danger |5 chear,

FIGHT. Y¥our st resart when you
arg mn immediate danger is to defend
voursell, Commit to yvour actions and
act aggressively ta stop the shooter.
Ambushing the shaoter togather
with makezhift weapons such as
chairs, lire extinguishers, scissors,
and books can distract and disarm
the shoober

v

Keep hands visible and empty.

Know that law enforcement’s first
task is to end the incident. They may
have Lo pass injurad persons along
Lhe way,

Fallow law enforcement's
instructions and evacuate in the
dirgction they tell vou to.

Consider seeking professional help
far yvou and your family to cope with
the long-term effects of traurna.

Take an Active Role
in Your Safety

Go to ready.gov and
search for active shooter.
Download the FEMA app to
get more information abaut
preparing for an sctive shooter.
Find Emergency Safety Tips



AUTHORIZATION FOR MEDICATION TO BE TAKEN AT SCHOOL
The top section is to be completed by the PARENT/GUARDIAN:

School: Grade:
Student's Name:

Birth Date:

Gender: M F

Health Care Provider's Name:
Address:

Phone & Fax;

Please check only one box:

| request thal autherized persons at school assist my child in taking the medicine{s)
described below. | also give my permission for exchange of information between school
slall and the health care provider.

| request that my child be allowed to seli-administer medication. | also give my
permission for exchange of information between school stalf and the health care
provider. |shall hold harmless and indemnify California Virual Academies and its
officers, employees, and agents against all claims, judgments, or liabilities arising out of
the seli-administration and carrying of medication by my child.

Parent/Guardian Signalure:
Date:

Home Phone:

Cell Phone:

P L

The bottom section is to be complated by the HEALTH CARE PROVIDER:

| have determined that the medication named balow is advisable during Ihe school day.
Diagnosis for which medication is given:

Mame of madicine:; Dosea:
 TabletiCapsule  Liquid __ Inhaler __ Injection __ Mebulizer __
Other:

I medicina is to be taken DAILY, at what tima?
If medicine is 1o be given WHEN NEEDED, describe indications:

How soon can it be repeated?
Iz child authorized 1o madicate himselfharself? _ yes _ no

If *yes”, student has been trained by health care provider and is sale to self-administer?
__Yes __ No

Length of time this treatment is recommended:
Possible side effects:

Emergancy procedure in case of serious side effects:

Health Care Provider's Signature:
Date:




(Adapled from the American Academy of Pediatrics, HEOQ150)

Please note the following:

ALL MEDICATIONS TO BE ADMINISTRATED AT SCHOOL
REQUIRE A REQUEST FROM A LICENSED HEALTH PROFESSIONAL.

Medication must be in a properly labeled container from the dispensing
pharmacy, including:

-Student’s Name

-Name of Medication

-Strength of Medication

-Time and Method of Administration

-Length of Time/Days to be Given



BOME THREAT
PROCEDURES

»+ BOMB THREAT CHECKLIST

This quick refarence chackisl & desgned b felp amployoes snd depksion
miakiers of commarncied facilities, schoods, alc. mepond Io a bomb threal in an
orrfedfy o conirmibeg manner wilh the frsl repanders: and olher Sfakehoiders

Mozt bamb Rnanls sre recebaed by phone. Bomb threals ane sedious unilil
proveen olhanwiss. Aol quickly, bt remain calm and obéain indormalion with
the chockisl on tha reverse of Bhis cand,

IF & by theat is rocebved by phone:

1. Remain calm, Keap tha callor on the ling for as long as possilile. [0
HOT HAMG LIP, even if thie callar does

2, Listen corefully. Ba pofite and show Interesl

A, Tryin keep tha callor alking o leasm mans infoamation,

4, i possibls, wiils o nobs o 8 collaagun I c=ill the authoeilies oF, 08 0500 B8
thi caller hungs ug, irmediabaly notify thom powsel,

5 B your phone has o display, cogry the rumbar sncdion latiers.on he window displery.

&. Complele tha Bamb Threal Cheoklis) immedialety. Write down as much
dednil as you can remamher, Try bo get exacl words.

T, Immediately upon lermination of call, DO ROT HAKG UP, bul from a differend
phaong, contact authoriies immedialaly with infoermration ard owail insiricions.

I & boenb thread is recatved by handwritien note:
= Call

* Handla note 55 minimally as possible.
I & bareit Haeal s recedeed by e-mail;

= Call

& Do nol delaba e massagn.

Sign= of & suspicious package:

& Hormoturn addiess # Poorly hancheeilben
* [Excasshwe postage a  Maspolbod words
& Skains & WIncomec litles

« Stange odar » [Faneign pastage
» Sdrange sounds & Resirfcie noths

& Unespeciod dofivory

* Rador o your locsl bamd threal emargency resparss pan for avaciation
criteria

DO NOT:

& Lsa twosay mdios or cellular phone. Radio signals hana thae polendial 1o
detanale a bamb,

& Touch or menve @ susplicious package.

WHO TO CONTACT (Select One)
« 811

« Fallow your local guidalines

For more information about this form contact the
Office for Bambing Provention ak: ﬂlFﬂdn.dh!.ﬂw

Wl

DATE:

TIME CALLER
HUMG WP:

TIME:

PHOME NUMBER WHERE
CALL RECEVED:

& 'Whitre & thie bosmb localed’?
[Besiding, Tisor, room. dic.)

Ask Caller:

& Whan will it go off?

® Whad does i ook lke?

® Wbl idnd of bomb s 7

® 'Wihal will ek it explode™

w Did you place the bomb?  Yes Mo

& Why'?

& Wit B your naena?

Exact Words of Threat:

Information About Caller:

= Whens is e callor ioosted?
ibackgrumd il of rose)

= Eatimated z.

» |5 voics familarT T 6, wha doss 0 sound ke T

& Cithar points:

Caller's Vnice B
[ Famals 0 Aniral noisas
[ Mala [0 Moums roisas
0 Aot 0O Kichsn rodsss
O Ay O Eressd noeses
0 Cailen O Baath

0 Chiviariengy Duoal O PA sysiam

[ Cenghieg O Conversaion
[ Crmeking Voase 0O Musio

£ Crying 0 Molor

0 Doap O Clear

£ Donap beealhieg 0 Static

0 Drisguised O Offioe machiney
10 Disdingd 0 Faclony mackenarny
0O Exciad O Lesal

O Laightar O Loy dislanca
O Ligg

O Lo Orthar informaticn;
O Masal

O Mgt

O Ragged

0 Rapid

0 Raspy

0 Sy

0 Skarmd

0O Sah

0O Shuller




ATATE OF CALFCHIRA, DEFASTMENT OF REETICE

BELA 85T 1s3
P DADET) e
SUSPECTED CHILD ABUSE REPORT
(Pursuant to Penal Code section 11166) Print Form | |Clear Form|
To Be Completed by Mandated Child Abuse Reporters CASE HAME.
PLEASE PRINT OR TYPE CASE MUMBER:
: HAME OF MANDATED REPORTER TITLE MANDATED REPORTER CATEGORY
E E REPORTER'S BUSINESSAGENCY MAME AND ADDRESS  Strest iy Te DD MANDATED REPCRTER WITHNESS THE INCIDENTT
E C [0 ves [ w0
o< REFORTERE TELEFHOME ([DAYTIME] SIGNATLRE TOOAY'S DATE
| LAW ENFORCEMENT [] COUNTY FROBATION AGENCY
"’E ] COUNTY WELFARE [ CPS (Child Prolective Sandces)
E ¥ ADORESS — Coy - DATETIME OF PHONE CALL
=
[ E OFFICIAL CONTACTED - NALE AND TITLE TELEFHOMNE
NAME [LAST, FIRST, WDDLE) BIRTHDATE OR AFFROX. AGE | 5EX ETHHICITY
=]
ADDRESS Sroal City he TELEFHONE
‘E FREFENT LOCATHIN OF VICTIM HCHOOL CLASS GRADE
E =
&3 2 FHYSICALLY DISABLEDY | DEVELOPMENTALLY DISABLED?T | OTHER DISARLITY (SPECIFY) PRIMARY LANGLAGE SPOKEN [N HOME
> 'E [0 []we [Ovs [Jma
U 2 |®FOSTER CARE? IF VICTIM WAS IN QUT-OF-HOME CARE AT TIME OF INCIDENT, CHECK TYPE OF CARE:! | TYPE OF ABUSE [CHECK OWE OR MOREY:
g |0 ves [] pavcare  [] cHLOCARECENTER  [[] FOSTER FAMILY HOME [ PHYaicaL  [7] MENTAL
= [] wo [ FamiLy FREEND  [[] GROUP HOME OR INSTITUTION  [] RELATIVE'S HOME | [] SEMUAL [] wececT
[[] OTHER (SPECIFY)
RELATHINSHIP TO SLISMECT PHOTONS TAKENT DD THE INCIDENT RESULT N THES VICTIVS
Ovs [Owo DEATH? [T ves [Jwno [ umk
= —— e e e ia
EE MAKE BIRTHDATE S5EX  ETHHIGITY MAME BRTHOATE 5EX ETHMNICITY
j;:i % a
HALE [LAST, FIRST. MIDDLE) HRTHOATE OR APPROX. AGE | SEX ETHRIGITY
=]
E ADDRESS Gieet Ciry g HEAE PHOME BUSINESS FHONE
E E FAMSE [LAST, FIRST. MIDOLE] BIRTHOATE OR APPROX. AGE  [SEX | ETHMICITY
ﬂ =]
g ADDFEESS el iy s HOME PHONE BLESINESS PHONE
o SUSPECTS MAME [LAST, FIRST. LSDOLE) BIRTHIMATE OF APPROM. AGE | SEX ETHHICITY
) =
g ADDHESS ol oy o TELEFHOME
OTHER RELEVANT INFORMATION
F HECESEARY, ATTACH EXTRA SHEET[S) OR OTHER FORM{S) AND CHECK, THIS BOX |:| F MULTIPLE WVICTIME, INCHCATE HUMBER:
—_— e————=————3

DATEITIME OF BCIENT PLACE OF MCIDENT

wChmys) or suspect|

E. INCIDENT

3
g RARRATIVE DESCRIPTION (What viclim(s) ssidiahal B mandsted rporor pbeeradfwhal person sccomparmying he vichim{s] saidimilr or past inooent s imvohing e

DO NOT subim a capy of this fanm ta the Department of Justice [D0J], The investigating agency is required under Penal Coce section 11168 io submit to DOJ a
Child Abuss or Sovers Negised Indasing Forem BCW 8583 i (1) an active imesSigation was conducied and (29 Uss incident was delesmingd to be subsiasiliabed,



ATATE OF CALITHEILL
DCIA 8573
[P, DHRIAE T

[HEPANTIWE HT OF JUSTICE
Foga 2l 3

SUSPECTED CHILD ABUSE REPORT
(Pursuant to Penal Code section 11166)

DEFIMITIONS AND GENERAL INSTRUCTIONS FOR COMPLETION OF FORM BCIA 8572

All Penal Code (PC) references are located in Article 2.5 of the California F'G This articke & known as the Ehlh:l Abusa and Meglec
Reporiing Act (CANRA), The provisions of CANRA may be viewed at: hittpoileginfo kegislature er, bl {specify “Penal
Copde® and search for sackons 11164-11174.3). Amaml.ul:adraﬂmmmlmpﬂ&andeuhrﬁfumﬂﬂlﬁﬂﬂ!mﬂmm:ﬂme
risquisled infomation is not known. (PC section 11167(a).)

. MANDATED CHILD ABUSE REPORTERS . INSTRUCTIONS {confinued)

Mandated child abuse reporters include all those indiiduals
and entities listad in PC section 111657,

TO WHOM REPORTS ARE TO BE MADE ("DESIGNATED
AGEMCIES")

Repors of suspected child abuse or naglect shall be made
by mandated reporlers o any police department or shariffs
department (not including a school district police or sacurity
departmant}, the county probation depariment {if designated
by thie county to receive mandated reports), or the county
walfare department, (PC section 11165.8.)

. REPORTING RESPONSIBILITIES

Any mandated reporter who has knowledge of or obsarves a
chikd, In his or her professional capacily or within the scope
af his or her employmeant, whom he or she knows or
reasonably suspects has been the vietim of child abuse o
neglect shall repart such suspactad incident of abuse or
neglect to a designaled agency iImmedialely or as soon as
praclically possible by telephone and shall prepare and send
a written report therec! within 36 hours of recehing the
infarmation conceming the incident, (PG section 11166(a).)

Mo mandated reporer who reports a suspected incident of
child abuse or neglect shall be held civilly ar criminally liable
for any report required or authorized by CANRA. Any other
person reporing a known or suspected incident of child
abuse or neglect shall not incur civil or criminal lability as a
result of any repord authorized by CANRA unlass it can be
proven the report was false and the parson knew it was false
or made the report with reckiess disregard of its truth or
falsity. (PC section 11172(a).)

SECTION B — REPORT NOTIFICATION: Complete the
name and address of the designated agency notified, the
datedtima of the phane call, and the nams, titke, and
bedephone number of the official contachad,

SECTION C — VICTIM [One Report per Vietim): Enter the
victim's name, hirthdate or approdimate age, sax, ethnicly,
addrass, telephone number, present location, and, whare
applicable, enfer tha school, class (indicate the teacher's
nami ar meom number), and grade. List the primary
language spoken in the victim's home, Check the
appropriate yes/no box to indicate whether the viclim may
have a developmental disabllity or physical disabéity and
specify any other apparent disability. Check the appropriate
yesing box bo indicats whether the victim s in foster care,
and check the appropriale box ko indicale the type of care if
the wictim was in oul-of-home care. Check the appropriate
box fo indicala the type of abuse, List the victim's
relationship to the suspect. Check the appropriate yes/no
box 1o indicate whether photos of the injuries wera taken,
Check the appropriate box to indicate whether the incidant
resulled in the victim's death.

SECTION D = INVOLVED PARTIES: Enler the requested
information for Victim's Siblings, Victim's Parents/Guardians,
and Suspect. Allach axtra sheel(s) if needed (provide the
requesied information for each individual on the altached
shieal(s)).

SECTION E = INCIDENT INFORMATION: If multipla
victims, indicate the number and submit a form for each
victim. Enter dateftime and place of the incident. Provide a
narrafive of the incidenl. Aflach extra sheel(s) if neaded.

IV, INSTRUCTIONS
reporier’s name, titke, category (from PC section 11165.7), Reporting Party: Aftar completing form BCIA BS572, retain a
business/agency name and address, daytime lelephone copy for your records and submit copies fo the designated
numbaer, and today's date. Check yes/no whether the agency.
mandaled reportar witnessed the Incident. The signatura
area is for either the mandated reporter or, if the report is Designated Agency: Within 36 hours of receipt of form
telephaned in by the mandated reporter, the person taking BCIA B5T2, the initial designated agency will send a copy of
thi telaphaned repart. the compleded form to the district attormey and any additional
designated agencies in compliance with PC sections
11166() and 11166{k).
ETHHICITY CODES
1 Alaskan Matie & Caribbean 11 Guamanian 18 Komaan 22 Polynasian 27 While-Armenian
2 Amegican indian 7 Cenirsd American 12 Hawalian 17 Laofian 23 Samoan 28 While-Central Armarican
3 Asian Indean B Chinese 13 Hispanic 18 Maxican 24 South American 28 While-European
4 Black B Ethiopian 14 Hmaong 16 Other Asian 25 Vielnamass 30 White-Middie Eastern
5§ Cambodian 10 Filiping 15 Japaness 21 Other Pacific [slandr 36 Whiba 31 White-Romanian



California Virtual Academy

Parent's Approval, Student Waiver and Photo Release

Student First and Last Mame:

The above said minor has my permission to participate in any CAVA-sanctioned activity for the school year 2023-24. This
includes, but is not limited to, activities, outings, park days, testing and graduation ceremonies.

The undersigned parent and/or guardian assumes all risks in connection with the student's participation in any and all of
the CAVA activities,

|, the undersigned, intending to be legally bound, do hereby for myself and heirs, executors, administrators and assigns,
forever waive release and discharge the Califarnia Virtual Academy it's officers, employees and agents from all liability,
claims or demands for any damage, loss or injury to the student, the student's property, or parent's praperty or to
myself in connection with participation in these activities, unless caused by the negligence of the California Virtual
Academy,

| do hereby certify that to the best of my knowledge and belief said minor is in good health. In case of iliness or
accident, permission is granted for emergency treatment to be administered. I is further understood and agreed that
the undersigned will assume full responsibility for amy such action, including payment of costs,

| attest and verify that said minor is physically fit and able to participate in school events and acknowledge that | am
aware of the inherent risks in participating in any athletic event.

| hereby advise that the said minor has had the following allergies, medicine reactions or unusual physical condition
which should be made known to a treating physician or which could limit participation:

if none, please write “nane” above.

Parent/Guardian/Participant Signature Date
[ )
Prirt Mame Phone
Address Caty State Jip Code
PHOTO RELEASE

be used on school or teacher websites, newsletters, Facebook page, blog, and/or Blackboard sessions, Full
names will not be printed with pictures.

I By initialing this box, | agree to allow California Virtual Academy the use of the said minor's picture. Pictures may
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The passage of SB 206 requires that schools provide the following notice.
Safe Storage of Firearms — EC 43986, 49391, 49392; Cal, Civ Code 29805, 1714.3

The purpose of this memorandum is to inform and to remind parents and legal guardians of all students in Califorma
Virtual Academy of their responsibility for keeping firearms out of the hands of children as required by California law.
There have been many news reports of children bringing firearms to schoal. In many instances, the child obtained the
firearm(s) from his or her home. These incidents can be easily prevented by storing firearms in a safe and secure
manner, including keeping them locked up when not in use and storing them separately from ammunition.

To help everyone understand their legal responsibilities, this memorandum spells out California law regarding the storage
of firearms. Pleasc take some time to review this memorandum and evaluate your own personal practices o assure that
you and your family are in compliance with California law.

With very limited exceptions, California makes a person criminally liable for keeping any fircarm, loaded or unloaded,
within any premises that are under their custoedy and control where that person knows or reasonably should know that a
child is likely to gain access to the firearm without the permission of the child's parent or legal guardian, and the child
abtains access to the firearm and thereby (1) causes death or injury to the child or any other person; (2) carries the firearm
off the premises or to a public place, including to any preschool or school grades kindergarten through grade 12 grade, or
to any school-sponsored cvent, activity, or performance; or (3) unlawfully brandishes the firearm to others.

Note: The criminal penalty may be significantly greater if someone dies or suffers great bodily injury as a result of the
child gaining access to the firearm.

With very limited exceptions, California also makes it a crime for a person to negligenily store or leave any fircarm,
loaded or unloaded, on their premises in a location where the person knows or reasonably should know that a child is
likely to gain access to it without the permission of the child’s parent or legal guardian, unless reasonable action is taken to
secure the firearm against access by the child, even where a minor mever actually accesses the firearm.

In addition to potential fines and terms of imprisonment, as of Jan. 1, 2020, a gun owner found cnminally liable under
these California laws faces prohibitions from possessing, controlling, owning, receiving, or purchasing a firearm for 10
}'E-H.I.'E.

Finally, a parent or guardian may also be civilly liable for damages resulting from the discharge of a firearm by that
person's child or ward.

Note: your county or city may have additional restrictions regarding the safe storage of firearms.

Thank you for helping to keep our children and schools safe. Remember that the easicst and safest way to comply with the
law is to keep firearms in a locked container or secured with a locking device that renders the firearm inoperable.



Policy: Suicide Prevention/Postvention

Suicide Preventlon/Postventbon
Updated by boards December 2021 [reviewed annually as part of the C55P)

Information

California Virtual Academies recognizes that suicide is a leading cause of death among youth and that an even greater
amount of youth consider (17 percent of high school students) and attempt suicide [over 8 percent of high school students)
(Centers for Disease Controd and Prevention, 2015).

The passibility of suicide and suicldal ideation requires vigilant attention fram our school staff. As a result, we are ethically
and legally responsible for providing an appropriate and timely response in preventing suicidal ideation, attempts, and
deaths. We also must work to create a safe and nurturing environment. Recognizing that it is the duty of the school to
suppaort the health, safety, and welfare of its students, this policy aims to saleguard students and staff against suicide
attempts, deaths and other trauma associated with suicide, including ensuring adequate supports for students, staff, and
familles affected by sulcide atternpis and loss, As it i known that the emotional wellness of students greatly impacts school
attendance and educational success, this policy shall be paired with other polickes that support the emational and
behavioral wellness of students.

This policy is based on research and best practices in suicide prevention and has been adopted with the understanding that
sulcide prevention activities decrease suickde risk, increase help-seaking behavior, identify thase at risk of suicide, and
decrease suicidal behaviors, Empirical evidence refutes a commaon bellef that talking about suicide can increase risk or
“place the idea in someone’s mind.”

In an attempt to reduce suicidal behavior and its impact on students and families, the Head of School or designes shall
devalop strategies for suitide prevention, intervention, and postvention, and the identification of the mental health
challenges frequently associated with suicidal thinking and behavdor, These strategies shall include professional
development for all school personnel in all job categories who regularly interact with students or are in a position to
recognize the risk factors and warning signs of suicide, The Head of School or designee shall develop and implement
preventive strategles and intervention procedures that include the following:

Owerall Strategic Plan for Suicide Prevention

The Head of School or designee shall ivahve all stakeholders in planning, implementing, and evaluating the school's
strategles for suicide prevention and intervention, To ensure the policies regarding sulcide prevention are properly
adopted, implemented, and updated, California Virtual Academies will have the Compass Team senve as the suicde
prevention peint of contact for the schoaol.

Messaging about Suicide Prevention

Messaging about suicide has an effect on suicidal thinking and behaviors. Consequently, California Virtual Academies has
reviewed and will continue to review all materials and resources used in awareness efforts to ensure they align with bast
practices for safe messaging about sulcide.

Suicide Prevention Training and Education
Training shall be provided for all school staff members,

& Al staff shall recedve training annually on the risk factars and wiarning signs of suicide, suicide prevention,
intervention, referral, and postvention.

s Al suicide prevention trainings shall be offered under the direction of mental health professionals who hawve
received advanced training specific to suicide and may benefit from collaboration with one or more county and/or
communlity mental health agencies. Staff training can be adjusted year-to-year based on previous professional
development activities and emerging best practices.

California Virtual Academy




Policy: Suicide Prevention/Postvention

s Ata minimum, all staff shall participate in training on the core components of suicide prevention (identificatson of
suicide risk factors and warning signs, prevention, intervention, referral, and postvention) at the beginning af their
employment, Previowsly employed staff members shall attend a minimum of ene-hour general suicide prenention
training. Core components of the general suicide prevention training shall include:

Suicide risk factors, warning signs, and protective factors;

How to talk with a student about thoughts of suicide;

How to respond appropriately to the youth wha has suickdal thoughts;

Emphasis on immediately referring {same day} any student who is identified to be at risk of suicide for
assessmeant;

Emphasis on reducing stigma associated with mental Alness and that earky prevention and intersention
can drastically reduce the risk of suicide;

o Rewviewing the data annually to look for any patterns or tremds of the prevalence or ocourrence of suicide
ideation, attempis, or death. Data from the California School Cimate, Health, and Learning Survey [Cal-
SCHLS) should aleo be analyred to identify school climate deficits and drive program develogment,

8 a0 o

+ In addition to initial orientations 1o the core components of suicide prevention, ongoing annual staff professional
development for all staff should includs the following components:

The impact of traumatic stress on emotional and mental health;

Comman midcanceptions about suiclde;

Swicide prevention resounoes;

Appropriate messaging about suicide (correct terminology, safe messaging guidelines);

The factors associated with suicide (risk factars, warning signs, protective factors);

How to identify youth who may be at risk of suicide;

Appropriste ways to interact with a youth whao is demanstrating emotional distress or is sulicidal.

Specifically, how to talk with a student about their thoughts of suicide and (based on district guidelines)

how to respond to such thinking; how to talk with a student about thoughts of suicide and appropriately

respond and provide support based on district guidelines;

o Schoolapproved procedures for responding to suicide risk {including multi-tiered systems of support and
referrals);

o  School-approved procedures for responding to the aftermath of suicidal behavior [suicidal behavior
postvention);

o Responding after a sulcide ocours (suicide postvention);

o Resounces reganding youth sulclde prevention;

o Emphasis on stigma reduction and the fact that early prevention and intenvention can drastically reduce
the risk of sulcide;

o Emphasis that any student whao is identified to be at risk of suicide is to be immediately referred (same

day) for assessment by a qualified professional {licensed mental health clinician, physician, crisis responge

team, law enforcement officer, or other emergency mental health provider)

& a0 0 oo a

»  The professional development also shall include additional information regarding groups of students judged by the
cehood, and available research, to be at elevated risk for subcide. These groups include, but are not limited to, the
Fallowing:

Youth affected by culcide;

Youth with a history of suicide ideation or attempts;

Youth with disabilities, mental liness, oF substance sbuse disorders;

Leshian, gay, blsexual, transgender, or questioning youth;

Youth experiencing homelessness or in out-of-home settings, such as foster care;
Youth who have suffered traumatic experiences.

o N+ R A v I v

California Virtual Academy



Policy: Suicide Prevention/Postvention

Employee Qualifications and Scope of Services

Employees of the California Virtual Academies must act only within the authorization and scope of their credential or
license. While it is expected that school professionals are able to identify suicide risk factors and warning signs, and to
prevent the immediate risk of a suicidal behavior, treatment of suicidal ideation is typically bevond the scope of services
affered in the school setting, In addition, treatment of the mental health challenges often associated with suicidal thinking
typicadly requires mental health resources beyond what schools are able o provide,

Specialized Staff Training (Sereening)

Additional professional development in suicide risk screening and crisis intervention shall be provided to mental health
professionals employed by California Virtual Academies,

Parents, Guardians, and Caregivers Participation and Education

¢ Tothe extent possible, parents/guardians/careghvers should be included in all suicide prevention efforts, At a
minimum, schooks shall share with parents/guardians/caregivers the school's suicide prevention policy and procedures.

&  This suiclde prevention policy shall be praminently displayed on the school's web page and included in the parent-
student handbook.

s  Parentsfguardians/caregivers should be invited to provide input on the development and implementation of this
policy.

+ Al parents/guardians/careghrers should have acoess to suicide prevention training that addresses the following:

o Subcide risk factors, warning signs, and protective factors;

o How to talk with a student about thoughts of sulcide;

o How to respond appropriately to the student who has suicidal thoughts, Such responses shall include constant
supervishan of any student judged to be at risk for suicide and referral for an immediates suicide rigk
assessment by a qualified professional {licensed mental health clinician, physiclan, crisis response team, law
enfarcement officer, or other emergency mental health provider)

Student Participation and Education
Students shall:

* Receive developmentally appropriate, student-centered education about the waming signs of mental health challenges
and emotional distress;

# Recelve developmentally appropriate guidance regarding the school's suicide prevention, intervention, and referral
procedunes,

#  Recelve student-focused suicide prevention education that can be incorporated into classroom curricula.

= The content of the education shall include:

o Coping strategies for dealing with stress and trauma;

a  How to recognire behaviors (warning signs) and life issues [risk factors) associated with suicide and mental
health ssues in oneself and others;

o Help-seeking strategies for onesell and others, including how to engage schiool-based and community
resources and refer peers for help:

o Emphasis on reducing the stigma associated with mental Hiness and the fact that early prevention and
interdention can drastically reduce the risk af subcide,

Intervention, Screening, Referral

Action Plan for Sulclde Attempt During-5chool Hours

California Virtual Academy




Policy: Suicide Prevention/Postvention

If a suicide attempt is made during the school day, it is important to remember that the health and safety of the student
and those around him/her is eritical. The following steps should be implemented. Follow Safety Risk Process and
remember the following:

= Remain calm, remember the student s overswhelmed, confused, and emotionally distressed;

%  Call 911 [local awthorities based on location of student) and provide as much information about student and your
concerns;

s Maowe all ather students out of the immediate area (when in-person for outing or besting) or remove from online
classroom;

& Please follow Safety Risk Process for documentation, communication processes and follow-up.

Action Plan for Sulcide Attempt After-School Howrs

If a subcide attempt by a student is after hours, it is crucial that the school protects the privacy of the student and maintain

a confidentlal record of the actions taken to intervene, support, and protect the student, The fallowing steps should be
implemented:

s Contact the parents/guardians/caregivers and offer support to the family;
¢ Discuss with the family how they would fike the school to respond to the attempt;
= Obtain permission frem the parents/guacdians to share information with staff;

Students shall be encowraged to notify o staff member when they are experiencing emational distress or suicidal idegtion, or
wihen they suspect or have knowledge of anather student’s emational distress, suicidal ideation, or offempt,

Parental Notification and Involrement

Califormia Wirtual Academies shall establish a process to ensure continuing care for the student identified to be ot risk of
suicide, The fallowing steps should be followed to ensure continuity of care:

& After Safety Risk Process is followed, adminkstrator shall verify with the parent/guardian/caregiver that follow-up
treatment has been accessed. Parents/puardians/caregivers will be required to provide documentation of care for the
student,

s If parents/guardians/caregivers refuse or neglect to access treatment for a student wha has been identified to be at-
risk for suicide or in emotional distress, the administrator will meet with the parents/guardians/caregivers to identify
barriers to treatment (2.8, cultwral stigma, financial issues) and work to rectify the sltuation and build understanding of
the importance of care.

Re-Entry to School After a Suicide Attempt

A student who threatened or attempted suicide is at a higher risk for suicide in the months followdng the crisis. Having a
streamlined and well-planned re-entry process ensures the safety and wellbeing of students who have previously
attempted subcide and reduces the risk of another attempt. An appropriate re-entry process is an important component of
suicide prevention, Imvalving students in planning for their return to school provides them with a sense of control, persanal
responsibility, and empowerment. California Virtual Academies administration will follow the re-entry process to ensure
the student’s successful re-integration into the school, or successful transfer to another setting,
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